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ITonoxeHue 06 OTAENE aBTOMaTH3aLMH OyXTralTepCKOH AeATENbHOCTH

1. O6mue Mo0KeHUs

1.1. Otoen aBromartusauuu Oyxranrepckoli nestempHocTH (manee — CII) ABnseTcs CTPyKTYPHBIM
noapasaeneHneM GenepasbHOro rocy AapCTBEHHOrO GIOKETHOro 06pasoBaTeNbHOTO YUPEKACHHS BRICLIETO
o6pasopanns «Hinkeropoackuit rocynapCTBeHHbIH TexHUYeCKUi yHUuBepcuTeT uM. P.E. Anekceesa» (nanee
HI'TY) u noguunserca Ilepsomy npopexropy.

CII opraHu3oBaHO C HLenbl0 obecneyeHHs MHPOPMAIMOHHOH IOMAEPKKH  YIIpaBIEHHUS
GyXTanTepcKoro ydera H (HHaHCOBOro KOoHTpons, IlnaHoBo-(uHAHCOBOrO ynpasieHus, YIpaBIEHHS IO
paboTe C MEpPCOHANIOM, YTIPABIECHUS MaTepHAbHO-TEXHMYECKOTO O0ECeyeHUs NpH HCIONB30BaHHH HMH
CpEJICTB BBIYMCIIUTENIBHOM TEXHUKH.

1.2. CI1 BoO3riaBimseT pYKOBOAMTENb, KOTOPBI Ha3HA4yaeTcs H OCBOOOXIAETCS OT JOJKHOCTH
npukasoM pekropa HI'TY.

1.3. PyxoBogutens CII ocymectBiser obiiee pykoBOACTBO paboTOH MoApasAeneHus, IaHuPOBaHHE,
xoopauHamuio AestenbHocTH CII ¢ paboroit nqpyrux moapasaenenuit HI'TY, a Taxoke BBIIOJNHSET APYTrHe
006513aHHOCTH, IPeAyCMOTpeHHbIe HacTosmuM [lonoxeHueM, ToKanpHEIMU HopMaTuBHEIMHE akTamy HI'TY u
OpraHH3alMOHHO-PacIopsaMTENbHBIME JoKyMeHTamu HI'TY.

1.4.B cBoeit nesremsHocTH CII  pyxoBomctByetcs: Konctutymumeit Poccuiickoi ®enepauny;
depepanbubiM 3akoHOM "OO6 oOpazoBanum B Poccmiickoit ®enmepamun” ot 29.12.2012 Ne 273-03;
pewennsamMu  [lpaButensctBa Poccuiickoit ®enepanuu 1o BoOmpocaMm yINpasieHHs B o6pa3oBaHuw;
HOpPMaTHBHBIMH IIpaBOBBIMH akTamMH  MuHHCTepcTBa 0Opa3oBaHusi U Hayku Poccuiickoit depepanum;
VcraBoM M JIOKQJIBHBIMH aKTaMH YHHBEPCHUTETa; B TOM 4YHMCJIE€ IpaBWJIaMH BHYTPEHHErO TpPYIOBOTO
pacropsiaka; HacTosmuM IlonoxeHueM.

1.5. CII ocymecTBiaseT BHEIPEHHE COBPEMEHHBIX HHGOpPMALMOHHBIX TexXHonorui B IlnaHoBo-
¢uHAHCOBOM yIIpaBNeHUH, YIIpaBIeHHH OyXranTepckoro y4era H GHHAHCOBOTO KOHTPOIIS, Y IIpaBI€HUH IO
pabote ¢ nepcoHanoM, YIIpaBjieHUH MaTeEpPUaIbHO-TEXHHIECKOT0 0becreyeHus.

1.6 Tlo xBamupukauuy ¥ NPoECCHOHATBLHON MOATOTOBIEHHOCTH Bce coTpyAHukM CII  mOIKHEI
COOTBETCTBOBATh TPEOOBAHUAM, YCTAaHABIIMBAEMBIMH JODKHOCTHBIMU UHCTPYKLHUSAMH.

1.7. Crpyxrtypy u wtatHoe pacnucanue ClI, a Taxxke uaMeHeHus K HUM yTBepxkaaeT pekrop HI'TV.

1.8. TIlepeuenn BHYTpEHHMX W BHemHHX aAokymMeHToB CMK, mnoanexamux BHEOPEHHUIO B
CTPYKTYpPHOM MoApa3felieHHH, exerogHo ompenensercs  Cnyx6oif ynpasnenus kadectBoM HI'TY mo
cornacoBaHuio ¢ pykoBoautesieM CIT ucxons u3 crnenuupuxy AeSTeIbHOCTH  CTPYKTYPHOTO NOApa3IesIeHus
HI'TY.

1.9. CxemMa amMHHHCTPaTHBHOTO M  (PYHKIHOHAJIBHOTO  B3aMMOJCHCTBHS  CTPYKTYPHOTO
NOApa3fieieHdss ¢ APYTMMH CTPYKTYPHBEIMHM [OApasfelNeHUsMH U opraHamu ympasineHus HITY,
NOOYHHEHHOCTh, MNOpPSNOK oOMeHa HWHQoOpMalHel, ydacTue B mpoueccax nesrensHoctd HI'TY
onpenensiercss CranmaptoM opraHmsanuu «CHCTeMa MeHEIKMEHTa KadecTBa. «CucreMa ymnpaBieHHS.
Crpyxtypa. Csssu. Ilpomecce» (HI'TY CTO/0  10-2017), a Taioke ApPYrMMH  HOPMATHMBHBIMH H
HECHOPMATHBHBIMHK akTamu, foKyMeHTamMu CMK HI'TVY.

2. OcnoBHbIE 3a124H U HanpaBJenus AesiteabHocTH CIT

2.1. OcHoBHBIe HanpasieHus B aesTensHocTH CII:

Obecneuenne aBTOMAaTH3UPOBAHHOTO y4eTa GHHAHCOBO-XO3SHCTBEHHOMN EATENEHOCTH YHHBEPCHTETA
OGecrieuenne aBTOMAaTH3MPOBAHHOTO ydYeTa KaapOBOTO COCTAaBA COTPYIHMKOB M CTYIEHTOB
YHHMBEPCUTETA.

AHalu3 BO3MOXHOCTH M LENECOOGPasHOCTH MPHMEHEHMS MPOTPAMMHBIX IPOAYKTOB CTOPOHHHX
Pa3pabOTYHKOB I IKCILTYaTalli B YHUBEPCHTETE.

YuacTue B mpoBefeHHH OGCITyXMBAHMS IIPOrPaMMHBIX KOMILIEKCOB CPEACTB BBHIMUCIIUTENBHOM
TEXHUKH B KYPHPYEMBIX ITOAPa3JIENECHHUIX.
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Co3naHue, pasBUTHE M BHEIPCHHME HHGOPMALMOHHBIX CHCTEM YIPAaBIEHHA IJIi KYPUPYEMBIX
Hoapa3aeieHUH

3. DyHKUHMH

3.1. OcuosubiMA QyHkuamu CIT HI'TY ssnstorcs

AHanM3 3aJa4 110 aBTOMAaTH3allMU JesATeNnbHOCTH [1naHoBO-GHHAHCOBOIO YIIpaBIEHHs, YTPaBICHUS
GyXranTepckoro y4era W (MHaHCOBOTO KOHTpONS, YTNpaBIEHHs MO paboTe C MEpCOHANOM, YIpaBieHHA
MaTepHAIBbHO-TEXHHYECKOro 06ecreyeHus.

CocTaBieHHe TEXHHYECKOro 3afaHHs Ha NPOeKTHpOBaHWE aBTOMAaTH3MpOBaHHBIX cucTeM (AC) u ux

KOMITOHECHTOB.

Peamuzanus AC oIHUM U3 CIIOCOOOB:

KoHcynpTanuu nepcoHaa, 3afiediCTBOBAaHHOTO B sKcIutyatanuy AC.

- camocTosTenbHas paspaborka AC;

- 3aKa3 Ha pa3pabotky AC cTOpOHHUM (PU3HIECKUM HIIH FOPUIUIECKUM JIHIAM;

- npuobperenne rotoBoii AC c pjanbHeiime#d NOACTPOWKOH CBOEH TEXHOJOTMH IOJ
3aI0KeHHbIE (QYHKIUH CHCTEMBI
Buenpenue u conpooxaeHrne AC COBMECTHO € 3KCILTYaTHPYIOIIUMH HX NOJpa3AeIeHUSIMH.

B3aumoneiicTBHE ¢ MOCTaBIIUKAMHM HIIH pa3pa60anKaMH AC Ha sTane BHEOPCHUA U IKCILTYaTallHH

CHCTEMBI

VcraHOBKAa M COIPOBOXIEHHE OIEPAlMOHHBIX CHCTEM, O(UCHBIX IPHUIOXKEHHUH, NPHKIANHBIX

IporpamMm

COIIpOBO)KIICHI/Ie CHCTEM I[OK)’MCHTOOGOPOTa

KypHpYEMBIX  MOJpa3fesieHUi
opraau3anusmu (CYD/, Actpan-OtueT, DneKTPOHHBIH OI0KET U Ap.)

C BHCIIHHMH

4. DyHKIHOHA/IbHBIE 00SI3AHHOCTH PYKOBOAMTE/N CTPYKTYPHOIO MOAPa3Ae/IeHHs
PyxoBomurens CII (vauansuuk CIT) o6s3aH:

Opranu3zoBsiBaTh B KOHTposHpoBath paboty CIT HI'TVY.

OpraHu3oBBIBaTh AEATENBHOCTh OTAeNa O 00paboTke HHGOpPManMH B aBTOMAaTH3HPOBAHHBIX
cHCTeMax, obecrneynBaTh yIydIlIeHUE KauecTBa paboT, COKpallieHie MaTepHaIbHBIX H TPYAOBHIX 3aTpaT IpH

| 06paboTke HHGOpPMALHH.
Opranu3oBeiBaTh paboTy OTAENA MO CO3JAHHIO H OCBOEHHIO HOBBIX BHUOB NPOIPaMMHEIX MPOAYKTOB,
KOMILTEKCHOH aBTOMaTH3aluu 0O6paboTky MHPOpMALWH, IJIaHHPOBAHUIO BHENPEHUS HAYYHO-TEXHHUECKUX

JOCTHXXEHU, HOBOr'o IIporpaMMHOro O6CCI’IC‘I€HI/I$I, CpeacTB BBIYHCIIUTENBHON TEXHUKH.
OC}’IJ.ICCTBJ’IS{TB TEKyLIE€ ¥ NNEPCIEKTHBHOEC IINTAHUPOBaHHUE pa60TH oTaena.

OCyIlIeCTBJIﬂTB B3aHUMOJACHCTBHE C OpraHu3auysMHy, obecrneunBaIOIUMHK NOANECPKKY CYIIECCTBYIOIITHX
I’H'ubOpMaJ.II/IOHHI:IX CHCTEM B LEMAX 0OecledeHUs LEIOCTHOCTH JaHHBIX, YCTAHOBKH o6HOBNIEHHH 3THX

CHCTEM.

O6ecneuuBarts paboTocmocoOHOCTE HHPOPMALMOHHBIX CHCTEM, HCIIOIB3YEMBIX IS IOATOTOBKH H
II€pelay¥ JNaHHBIX BHEINHUM TmoTpeburensM (Ynpasnenue @enepanbHOro KasHaudeicTBa, HAJOrOBBHIE
HHCHeKuuH, ¢umanel IlencrnonHoro ®ouna PD, dumuanet Gonpa commanbHOro crpaxopanus Pd),

TIPOM3BOAUTE OGHOBIEHKE MPOrPAMMHEIX KOMIUIEKCOB O HOBBIX BEPCHH 3THX CHCTEM

3. TIpaBa pykoBoanTe/nsi CTPYKTYPHOI0 NOAPA3Ae/ICHU:

Havaneuuk CIT umeer IpaBo:

3HAKOMHTBCS ¢ IPOEKTAMH peLIeHri pyKOBOJCTBA, KACAIOIIHXCS IO JIeSTebHOCTH.

BI:IHOCI'ITB Ha paCCMOTpPCHHE PYKOBOJCTBA ITPEAJIONKEHUS I10 COBEPIIECHCTBOBAHUIO pa60TI>I OoTAca.
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BHOCHTE NPEIIOKEHHs HayalbHUKY YIpaBleHHs HHQOpMATH3auyuy O MOOILIPEHHH OTIHYHBIIHXCS
paGOTHHKOB, HANIO)KEHHH JMCUMILIHHAPHEIX B3BICKAHUH Ha HAPYIIUTeNeH TPyIO0BOM NMCUHIUTMHEL

B npenenax CBOeil KOMIETEHIHH COOOMATh PYKOBOTHTEIO Ynpasnenus ungopMmarusanuu o060 Bcex
HEJOCTaTKaX B AESTENBHOCTH OTAENa U BHOCHTH IPE/UIOXKEHHS 110 HX YCTPaHEHHIO.

3anpamuBaTh JHYHO HIM MO NOPYYCHHIO HENOCPEACTBEHHOTO DPYKOBOJHMTENSA OT PYKOBOIMTENEH
CTPYKTYPHBIX IOApa3NeNeHUH M CICHHATMCTOB WH(OPMAIMIO M JIOKYMEHTEL HeoOXoouMBIe s
BBITIOJHEHHS CBOUX JOJDKHOCTHBIX 00A3aHHOCTEH.

IIpuBnexaTh CIEIHATHCTOB (OTHENBHBIX) CIPYKTYPHBIX IOAPAsNENCHHA K PpEmIeHHIo 3anad,
BO3JIOKEHHBIX HA Hero (€ciH 3TO NPEeIyCMOTPEHO TOJIOKEHUSMH O CTPYKTYPHBIX NOJAPa3lE/ICHHAX, €CIIH
HET — TO C paspelleHHs PyKOBOJCTBA).

Tpe6oBaTh OT pyKOBOACTBA 00€CTIEUEH s OPraHU3aIMOHHO-TEXHUYECKAX YCIIOBHH, HEOOXO/MMBIX JUISt
HCIIOTHEHHS JOJDKHOCTHBIX 003aHHOCTEH.

[ToBBIATH CBOIO KBATH(HKALHIO.

IMonb30BaThes  yclnyramMu OuOMHOTekH, HHGOPMAIMOHHBIX (OHAOB Y4YEOHBIX M  HAYYHBIX
mofpasieNeHHH, a TaKXKe YCIYyraMH CONHMANbHO-OBITOBBIX, JIUeOHBIX M APYTHX CTIPYKTYPHBIX
nojpas/ieNleHHi yHUBEPCUTETA.

6. OTBEeTCTBEHHOCTh PYKOBOAHTEJSA CTPYKTYPHOI'0 IIOAPAa3AeIeHHs

Bcio MOMHOTY OTBETCTBEHHOCTH 32 KaueCTBO H CBOEBPEMEHHOCTh BBIIOJHEHHS BO3JIOXKEHHBIX
HacTosuuM Ilonoxenuem Ha CII 3amau u GyHKUHMiA, a Takke 3a cCO3JaHHe YCIOBHH 11 3deKTHBHOH
paboTHI CBOMX MOJYMHEHHBIX HeceT HayanpHuK CII.

Kaxneiit pabotHuk CI1 HeceT OTBETCTBEHHOCTH 3a KA4ECTBO BBHITOIHAEMBIX pabOT B COOTBETCTBHH C
JOJDKHOCTHOM MHCTPYKITHEH.
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JIMCT PETUCTPALIA U3MEHEHUWM
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