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TMosio7eHHe 0 CTPYKTYPHOM NOAPA3IeeHnH
HI'TY TICTI 11.6-04-20 e OTaen OpraHM3aIiy OHNAHH-KypPCOB _Lk

1. OBLIHME IMMOJIOXEHUSA

1.1. OTaen opranu3aLKy OHNAHH-KYPCOB (Haee — OTAEN) ABJAETCS MOApasieeHieM ydeOHo-
METOIUYECKOr0 yrnpasieHus (ganee - YMY) denepansHOro rocynapcTBeHHOro OI0/MKeTHOrO 00pa-
30BATENPHOIO YUpeXKAEHHs BhICIIEro oOpazoBaHus «HuKeropoAckuit rocyqapCTBEHHBIH TeXHUYE-
ckuil yauBepcuteT uM. P.E. Anexceesa» (nanee - HI'TY) u noguunsieTcs HavalpHUKY YMYVY.

1.2. Otzmen cozmaercs, peopraHu3yeTcs U TUKBUIUPYETCS IIPHKA30M PEKTOpA.

1.3. CtpykTypa oTAena ¥ IUTAaTHOE PacliCaHUe YTBEPKIACTCS PEKTOPOM.

1.4. Ofmee pyxkoBOACTBO paboTOH OTAEIa OCYMIECTBISET HadaIbHUK OTJENa, KOTOpPHIHA
Ha3Ha4aeTcs Ha JODKHOCTH M ocBoGOXkIaeTcst oT Hee npukazom pexropa HI'TY mno mnpencrasie-
HUIO HayajlbHHKa YMYVY.

1.5. Ha nom«HOCTE HaYanbHUKA OTAENA Ha3Ha4aeTCsl JTMI0, UMEIOIIEe:

— BhIcLIee npodeccuoHanbHOe 00pasoBaHue (Bbiciee 06pa3oBaHKe) IO CHELHAIBLHOCTH
(HampaBlIEeHHIO NOATOTOBKM) «['ocynapcTBEHHOE W MYHULMITAIBHOE YIIpaBleHHe», «MeHemk-
MEHT», «YIIpaBIeHHE EPCOHAIOM» U CTaxX paboThl HE MEHee 3 JIET;

— Bhlcuiee npodeccroHanpHOe 00pasoBaHue W DOMOTHUTEIBHOE MPOPecCHOHATIBEHOE 00-
pasoBaHue B 00JIaCTH I'OCYJAPCTBEHHOTO H MYHHIUHIAILHOTO YIIPABJICHHSA, MEHEIKMEHTA H JKO-
HOMUKY U CTa paboTh! HE MeHee 3 JIET.

2. HOPMATHUBHBIE TOKYMEHTHBI B AEATEJIBHOCTHU OTIEJIA
2.1. B cBoeli 1eATENBHOCTH OTAEN PYKOBOJCTBYETCS CIEAYIOIIMME JOKYMEHTAMH:

—  Koncrurynueit Poccuiickoit @enepanuu;

— @enepanbHbM 3aK0HOM OT 29 nexabpg 2012 r. Ne 273-@3 «O6 obpasoBanuu B Poccuii-
ckoll @enepanuuy;

— npukasoM MuHoOprayku P® ot 23.08.2017 Ne 816 «O6 yrepxenun [lopsaka mpu-
MCHCHUS OpraHHU3alldaMH, OCYILECTBIIAIOMMMH 00pa30BaTENBHYI0 AEATENBHOCTh, 3JIEKTPOHHOIO
00y4eHus, AHCTAHIMOHHBIX 00pa3oBaTENbHBIX TEXHOJOTHH IpH peanusauny 00pa30BaTeIbHBIX
IIpOrpamMmm»;

— nocraHoBneHusAMu [IpaButenberBa P@, nmpaBOBBEIMH akTtaMu MUHHCTEPCTBA HAYKH U
BhicLIEro obpazosanust PO u ApyruX MUHHCTEPCTB U BEIOMCTB;

— ykazamu [Ipesunenta PO;

— YcTaBoM, NOKanbHBIMHE HOpMaTUBHBIME akTamut HI'TY, B ToMm 4ucne npaBuiamu BHYT-
PEHHEr0 TPYAOBOTO pacropsjika 1 HacTosmuM IlonoxeHuneM;

— TPYZOBBIM U TPakJaHCKUM 3aKOHOAATEILCTBOM PO,

— pacnopsIuTelbHbIMH JOKYMEHTaMH pekTopa u [lepBoro mpopekropa - mpopekropa o
obpasoBarenbHON e TeTbHOCTH

2.2. TlepeueHp BHYTPEHHUX U BHEIIHHUX HokyMentoB CMK, momiexanux BHEIPEHHIO B pa-
6ote otnena, exeronHo onpenensercs Ciyx6oH kauecTBa, 9KCIIOPTHOTO M TEXHUYECKOTO KOHTPOJIS
HI'TY mo cornacoBaHuUIO ¢ HAaYaJILHUKOM OTJeNla, UCXO0/Id U3 cretu(UuKH IS TeIbHOCTH OT/IEIA.

2.3. CxemMa aJIMMHHCTPATHBHOTO M (DYHKIHOHAJIBHOTO B3aUMOIEHCTBHS OTAETA C IPYTUMH
CTPYKTYPHBIMH IOApa3/ielieHusMH W opraHamu ynpasineHus HI'TY, nomguuueHHOCTD, OpPSA0K 00-
MeHa nH(opmanuel, ydactie B mpoueccax gestensHoctd HI'TY onpenensercs CranmaproM opra-
Hu3auuu «CucreMa MeHexMeHTa KadecTBa. «Cucrema ynpasienus. Ctpykrypa, Cesazu. [Ipouec-
cel» (HI'TY CTO/0 10-2017), a Taxxe ApyruMH HOPMATUBHBIMH M HEHOPMATHBHBLIMH aKTaMH, 0~
kymentama CMK HI'TY.
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HI'TY IICH 11.6-04-20 ‘ OTpen opraHusalyy OHaiH-KypcoB

3. IIEJIb, OCHOBHBIE 3AJIAYU U HAIIPABJIEHUS JEATEJIBHOCTH

3.1. Ilens neqaTeNbHOCTH OTIENA: PaCHIMPEHHE CIIEKTpa 00pa30oBaTeNbHBIX YCIYT, OKa3blBac-
MBIX YHUBEPCUTETOM C IIPUMEHEHHEM 3JIEKTPOHHOTO 00ydeHHs M JUCTAHLMOHHBIX 00pa3oBareib-
HbIX TexHonorui (nanee — 30 u JIOT), pacumpeHue KOHTUHI€HTA 00Y4arOMUXCs B Y HHBEPCUTETE
33 CYeT NMPeoCTaBIeHUs 00Pa30BaTeIbHEIX YCIYT 10 MECTY IIPOKUBAHUS WK PabOThI C IPUMEHEHH-
em D0 u JIOT, wuTeHcubuKanys HUCIONB30BAHH HAYYHOr0, METOAMYECKOTO H TEXHHUYECKOro I0-
TeHuuana Yuusepcurera B oOnactu npumenenus 00 u JIOT.

3.2. OcHOBHBIE 3a/1a4H NEATENBHOCTH OTIE/a:

—  (opMHpOBaHHE CHCTEMBI METOIMYECKOT0 00ECIEUEHHS U COMPOBOXKICHHA 3ICKTPOH-
HOTO 00y4eHHst JUIst CTYACHTOB BeexX Gopm o0yueHus;

—  [pUHMMATH yYacTHe B (GYHKLUHOHHDOBAHMM CHUCTEMBI IMOBBLIIEHHA KBATH(QHKALMH
npernoaasarenedl B 00nacTd HHPOPMALHOHHO-KOMMYHMKALMOHHEIX TEXHOJIOTHH, 3JEKTPOHHOTO
00yueHus | 10 APYruM akTyaibHbM HarpasneHusam D0 u JJOT;

—  [IporpaMMHOE M MeToAaudeckoe obecreueHue pa3pabOTKH M BHeIpeHHs B 00pa3oBa-
TeILHEIH HPOIECC DIEKTPOHHBIX 00pazoBaTenbHbIX pecypcos (DOP);

—  opraumsaus npumerenus D0 u JIOT B oGpazosarensuom npouecce mo OIT BO, pea-
JIM3yeMBIM B YHMBEPCHTETE 10 HAllpaBleHUsIM [OArOTOBKK OaxanaBpuaTta, CIIELHAIMTETd, Mard-
CTpaTypsbl;

—  MOHHMTOPHHI NMOTPeGHOCTH B ANMEKTPOHHBIX 00pasoBaTenbHBIX pecypcax (DOP), cos-
MECTHO ¢ y4eOHO-MeTojuyeckumu copeTamMu MHCTUTYTOB HI'TY mo mampaBneHusM [OATOTOBKH
(cenManbHOCTAM) B KadeapaMiu;

—  (opmupoBanue muaHa pa3paboTok uiu npuodperenus S0P, KOHTPONIL 3a HCIIOIHE-
HEeM 11aHa u pazpaborox J0P;

—  (opmupoBanue houma u peectpa 0P Yuusepcurera juig npumerenus 3 0 u JOT,
noajaepxanne GoHaa U peecTpa B aKTyaJIbHOM COCTOSHHHU;

—  obecrnevenne cospeMmennoro yposua 20 u JIOT B VHuepcutere, yyactus YHHBEp-
cuTeTa B paboTax ¥ MEPOLIPUATUSIX B paMKax COIO30B M acCOIMaluii B YACTH CO3JAHUA U IIPHMEHe-
vus 20 u J10T;

—  u"dopmupoBanue H KoHCyIbTHpoBanue [111C, npyrux y4acTHHKOB 0Opa3oBaTeabHO-
ro npouecca 1o ponpocam npumenenus 30 u 1OT;

—  y4acTHE B OpraHM3al[iy MEPOIPHSTHIl /IS pacllupeHHs KOHTHHIEHTa 00y4arouXcs
B Yuuepcutete ¢ npumenennem D0 u JIOT.

4, OYHKIMUU ITOAPA3ZAEJEHHWA

4.1. Oprauusanus y4eOHOTO Iporecca ¢ MPUMEHEHHEM TEXHOJIOTHH 3IEeKTPOHHOro 00yue-
HHSL.

4.2. PazpaboTKa M BBeJEHHE B AeHCTBHE JIOKAIBHEIX HOPMATHBHBLIX 8KTOB H OpraHu3alliOH-
HO-PACMOPs/IUTENBHEIX JOKYMEHTOB 110 BONPOCAM, OTHOCALIMMCH K KOMIIETCHIIMM OT/e/Ia, MOHHTO-
PHHT ¥ KOHTPOJIb MCIOJHEHHS TpeOOBaHUH JaHHEIX JOKYMEHTOB.

4.3. MOHHTOPHHT CHCTEMBI JIEKTPOHHOI0 00YUYEHHS ¥ MOHHTOPHHT OTPEOHOCTH PYKOBOIH-
Tenel y4eOHBIX moapasmeieHuii u npenojasateneid HI'TY B co3maHum 57EKTPOHHBIX W OHJIAHH-
KypCOB H BHEIPEHUIO MX B yueOHBIH IpoIece.

4.4, Opranu3zaiiys KOHCYIbTAluH B cepe 3MEKTPOHHOTO 00yYEH M.

4.5. lMonynsipusanus sneKTpoHHoro obyuenus HI'TY.

4.6. [oaroToBKa NpeaioKEeHUH M0 Pa3BUTHIO U BHEPEHUIO OHJIAHH-TEXHONIOTHH B y4eOHBIN
IIpoIlece.
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4.7. CosnaHue U aKTyalM3alus 31eKTPOHHOTo Kartanora (6asbl) 31eKTPOHHEIX U OHJIAMH-
kypcoB HI'TY.
4.8. @opMupOBaHHE OTYETHOH JOKYMEHTALME 110 paboTe OTHeNa.

5. ®YHKIUOHAJIBHBIE OBA3AHHOCTU PYKOBOJAUTEJISA IOJIPA3/E-
JIEHUA.

5.1. Obwee pykoBoacTBo OT/IENOM OCYIIECTBIAET HAYAIbHUK YI€OHOTO YIIPABICHHUA.

5.2. HenocpencrsenHoe pykoBoncTBO OTHENOM OCYINECTBIACT HayaubHHK OTaena, KOoTo-
PBIf Ha3HAYACTCA Ha NOJDKHOCTh PEKTOPOM Y HUBEPCHTETA Ha OCHOBE TPY/I0BOTO JI0TOBOPA.

5.3. Hayanpnuk Otgmena orBedaeT 3a opraHusauuio paGotsl OTIENa B COOTBETCTBHH C
HacTosHM IToI0KeHHEM H IOTDKHOCTHON HHCTPYKIHEH,

5.4. B npezenax coux nojHoMounit HayansHUK OTENa peanusyer Cleayomue KaIpoBble
GyHKIHH:

— OCYLIECTBJIICT MOAOOP U PACCTAHOBKY KaJpOB, BHIHOCHT Ha PACCMOTPEHHE PUKA3hl 1
pacnopspkenus mo Otaeny, naeT ykasaHus, oOsS3aTeNbHBIE Ul BCEX COTPYAHHMKOBR OTHena u
OIIpEeNeNAeT 3agaHus paboTHUKAM OTENA;

— OCYIIECTBIACT MEPONpUATHS 110 oOecneyeHHIo 3QAEKTHBHOM paboThl CTPYKTYPHOIO
TMOJPa3ENEeHUs U COTPYHUKOB OTziena, BKIIK0Yas Mephl CTUMYJIHPYIOIIEr0 XapakTepa B COOTBET-
CTBHH C JJOKaIbHBIMH HOPMAaTHBHBIMH aKTaMi Y HUBEPCHTETA,

5.5. IlpoussoiuTt GeHUMAapKET 110 BOIIPOCAaM OpraHu3allMu 06pa3oBaTesbHOMN JeATeNbHOCTH
C IpUMEHEHHEM OHJIaHH-TeXHOJIOTHH.

5.6. OpranusyeT [AesTelbHOCTD [0 CO3/aHHI 3EKTPOHHBIX U OHJIAMH-KYPCOB:

— obecneyunBaer pa3paboTKy HeOOXOIUMON JOKYMEHTALUH 110 AeATEIbHOCTH OT/AeNa,

— OCYILECTBISET OpraHu3alnuio y4eOHOro Impolecca ¢ NOPHMEHEHHEM OHIAHH-
TEXHOJIOTHH;

— OpraHU3yeT KOHCYJbTAlMH 110 BOIPOCAM IEKTPOHHOTO 00yUeHUs;

— TOTOBHT IPE/UI0KEHUS 110 PA3BUTHUIO M BHEIPEHMIO TEXHOJIOTHH 3JIEKTPOHHOTO 00yde-
HHS B yueOHBIH npolecc.

—— YYacTBYET B pabOTe IKCHEPTHOH KOMHCCHH.

5.7. KoopauHHpYeT AeATe/IbHOCT: PAOOTHHKOB OT/IENA H OCYLICCTRISET B3aUMOIEHCTBHE
¢ noapasaenesnamMu HI'TY nist BeImoHEHAS TIPOM3BOICTBEHHBIX 3a/1a4 OTEA.

5.8.  PaspaGarbiBaeT 10/DKHOCTHEIE MHCTPYKIHH CHELHAINCTOB OT/ENA, JOKATLHEIE HOD-
MAaTHBHBIE aKThl ¥ OPraHU3alMOHHO-PACIIOPAANTENBHbIE JOKYMEHTEL [I0 BOIPOCAaM, OTHOCALIMMCS K
KOMIETEHIUH OT/Ie/1a, OPraHM3yYeT MOHUTOPHHT W KOHTPOJIb HCIIONHEHHs TpeGOBaHUH JaHHBIX JI0-
KyMEHTOB.

5.9.  BblnonHseT ykasanus U MOpYHYeHHS PEKTOPA, [IEPBOTO [POPEKTOPA - IPOPEKTOPA 10
00pa3oBaTeIbHON NEATENPHOCTH U HayanbHuka YMY. CBOeBpEMEHHO MpedoCTaBseT TEKYLIYI0 U
OTYETHYK TOKYMEHTAITHIO.

5.10.  [esrensrocts OTaena CTpOMTCS Ha OCHOBE YTBEDKAEHHBIX TIAHOB paGoTs OTjie-
Jla, MPHHIAIIOB €MHOHAYAIMS H MIEPCOHANBHOMH OTBETCTBEHHOCTH KaXI0ro cotpyauuka Otaena 3a
COCTOSIHUE €T Ha IIOPYYEHHOM y4acTKe paboThl.

5.11. TlpaBa u obs3anHOCTH COTPYAHHKOB OTaena ONpeNelstoTcs MODKHOCTHBIMH HH-
CTPYKLIHSAMH.
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6. IIPABA PYKOBOJIUTEJISA ITOAPA3IEJIEHW A
HavanpHuK OTHEIa MMEET [IPABO:

—  IIOJIb30BAThC MaTEpPHAIbHBIMH, TEXHHYECKUMHM M HMH(QOPMALMOHHBIMU PECypCcaMu
HI'TY n manpaBniTh 3adBKK Ha proOpeTeHue HeobxoauMoro o0opyaoBaHus /1 yCIEIHOH pabo-
TBI OTAETIA;

—  PEeryaspHO NOBBIIATH KBATM(DHKALMIO ¥ HAIPaBIATh CBOMX COTPYIHMKOB Ha KYPCHI
TIOBBILIEHHUS KBATH(HUKALMK 110 COTTIACOBAHHUIO C HaYalbHUKOM YMY;

—  3ampalllMBaTh B yCTAHOBJICHHOM OIEPATHBHOM IIOPAIKE M MOMydYaTh HEOOXOIUMYIO B
COOTBETCTBMH C KOMIICTEHLMEH 0T/ena HHQOpMAalluio OT PYKOBOAUTENEH CTPYKTYPHBIX IOApasie-
JeHUH M MHBIX CIIEHANNCTOB U YCTaHABIMBATE CPOKH /I IOMy4EHUS 3ampalinBaeMoil HH(opMa-
1M, He00OX0IUMOMH [UIs BBIIOJIHEHHS BO3JIOKEHHBIX HAa OTAEN 3a1ay

—  NOPUCYTCTBOBATh Ha COBEIIAHMX, 3aCe/laHysIX 110 BOIIPOCAM, BXOAALINM B KOMIIETCH-
UK oTaea, npoBoguMeix B HI'TY 1 ero cTpykTypHBIX noapaszienenusx, npexcranats HI'TY na
TOPOJCKHX, PErHOHANIBHBIX M MEXPETHOHANBHBIX MEPONPHATHSX, MTOCBALIEHHBIX BOIIPOCAM, HAXO-
JALMMCS B KOMIIETEHIIMH OT/ENa;

—  OCYIIECTBIIATH B3aUMOJEHCTBHE C PYKOBOZHTEIIMH CTPYKTYPHBIX IOApa3/eieHHi
HI'TY u ¢ mpeacTaBUTeIsIMH CTOPOHHHMX OpraHHU3alM{ IO BOIIPOCAM, HaXOAAIIMMCS B KOMIETCH-
WY OTAENa;

—  3HAKOMMTBCS C anoOaMu U IPYTHMH JOKYMEHTaMH, COIePKaLIUMHU OLEHKY €ro pa-
OOTBI U IeATENLHOCTH €T0 OT/IeNa, JaBaTh 110 HUM 00BACHEHHUS;

—  BHOCHUTB IIPEIUIOKEHHUS N0 COBEPLICHCTBOBAHUIO CTPYKTYPhI OTAENA, IPEACTABICHUH
0 Ha3HAYeHHH, [IEPEMEINEHNUHN U YBOIbHEHUH PaOOTHHKOB OTAE/A, UX MOOIMIPEHUH U HAJ0KEHHH Ha
HHUX B3BICKaHWH.

7. OTBETCTBEHHOCTSH PYKOBOJIUWUTEJIS ITOJPA3ITEJTEHNUSA
Hauanenux OtTpena HeceT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOM M JPYIMMH HOpMa-
THBHO-Hp&BOBbIMH daKTaMHi, C y‘-IeTOM peaJ"{HBBLIHH HpaB, HPSHOCTaBHEHHbIX eMy HACTOALIUM HOJIO-
JKeHHEM, CBSI3aHHBIX C:
— HEHCIOJNHEHUEM HJIH HEHAIUJICKAIHM HCIIOTHEHHEM CBOMX (hYHKIIMOHAIBHBIX 00sI3aH-
HOCTEH M TIOOYMHEHHBIX EMY COTPYIHHKOB;
— HEBBIIIOJHEHHEM I1J1aHa paboTel OT/IEeNa;
— HEBBINIOJIHEHUE NIPUKA30B, PACIIOPSKEHHH U IIOPYUYEHUH peKTopa, IIEPBOro NpopeKkTopa
- IpopeKTopa Mo 00pa30BaTe/ILHOM AesTeNbHOCTH, HadalbHKa YMY;
— wneobecneueHueM cobIIOAEHUS TPYAOBOM TUCHUIUIMHEL paOOTHUKAMHU OTAENA;
— T[IPEBBIMIEHHUEM JOKHOCTHBIX MOJIHOMOYMHA, YCTAHOBIEHHBIX JEHCTBYIOUIUM 3aKOHO-
JaTeNbCTROM;
— HeJocTOBepHOH HHbopManueil 0 COCTOSHHK BRIIONHEHUS [I1aHOB paboT oTaena;
— [IpaBOHAPYILIEHUAMH, COBEPIIEHHBIMU B IIPOLECCE OCYILECTBIEHHs CBOEH NeATeNbHO-
CTH - B IIpeJieiax, ONPeeIICHHBIX JeHCTBYIOMMUM afMHUHACTPATHBHBIM, YTOJIOBHEIM H IPaXIaHCKUM
3aKoHOIaTe/IbeTBOM Poccuiickolt Oenepanuu.
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MHWHOBPHAYKH POCCHH

OEJIEPAJIIBHOE T'OCYJTAPCTBEHHOE BHOJKETHOE OBPA30OBATEJIbHOE
VYYPEKIEHWUE BBICIIET'O OEPA3OBAHMA

«HIWKETOPOJACKUI I'OCY IAPCTBEHHBIA TEXHUYECKUNA
YHUBEPCHUTET HM. P.E. AJEKCEEBA»

(HI'TY)

ITPUKA3
« (7;» ﬂ 2 2020 r. r.Hwxkauit Hoeropox Ne 3 L

O co3panun OTaea OpraHu3aluH OHIANH-KYPCOB

B 1e11sx coBepIeHCTBOBAHIS OpraHu3aliuoHHOM cTpyKTypsl HI'TY

[TPUKA3BIBAIO:

1.Cosmate ¢ 1 derpams 2020 roma B cTpykType yueOHO-METOMMYECKOIO YIPABICHHS
Oren opraHu3aly OHJIAHH-KYPCOB CO CIIE[YIOMIEH IMTaTHON YHCIEHHOCTHIO:

- «(Havanpauky — 1 mMITarHas eIHHEALA;

- «Benymumii uHxkeHep» — 1 ITaTHas eiHHII;

- «Cremuamiact mo YMP» — 1 mTaTHas enuHUA.

2. Havanenuky maHoBo-¢uuaHcoBoro ynparienust C.HO. O6biienHoBOH B cpok jo 1
therpans 2020 roja BHECTH H3MEHEHHS IMTATHOE pacnucanne YMY.

3.HavaneHHKY ylIpapieHus 110 padoTe ¢ nepcoHanoM M.A. XycHSIHOBY:

3.1. BHecTH cooTBeTCTRYIONINE H3MEHEHHS B OPTaHU3alluOHHYIO CTpyKTypy HI'TV.

3.2. OcyIIecTBUTE YKOMILIEKTOBAHWE CTPYKTYPHOTO IOApasieneHus pabOTHWKAMH, B
COOTBETCTBHH CO IITATHBIM PACITHCAHHEM.

4 HauanpHuky yuebHo-meTommueckoro ympasienus T.M. EpmaxoBoil paspabotats
Ilomoxenne o0 OTAeNe OpraHW3aldd OHJIAMH-KypCcOB M AODKHOCTHBIE WHCTPYKIIHH
paboTHUKOB B ¢pok Jj1o 1 mapra 2020 roza.

5.KouTpons HCHONHEHHS NOpUKa3a BO3JOXKHTL HA IPOpEKTopa 110 00pa3oBaTeNbHOH
nesarenpHoctH B MBamknrnaa.

PexTop C.M. Imutpues



