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HI'TY TICH-32-23

ITonoxeHme 0 CTPYKTYPHOM HOAPa3AeICHUN

Yupagienue no padore ¢ IepcoHAIOM

1. O0me moJIoKeHH s

1.1. Ynpasnenue no paborte c nepcoHanoM, Janee — YTNpaBleHHE, SBIACTCA CTPYKTYPHBIM MOJpasjieleHHeM
(enepanbHOro rocyHapcTBEHHOTO GIOMKETHOro OOpazoBaTEILHOIO YUYPEXKJICHHA BEICLIETO 00pa3oBaHMS
«Hwkeropoackuii rocyaapcTBeHHBIH TexHH4eckuii ynupepcuter um. P.E. Anexceepa» (panee HI'TY) u
MOAYMHAETCH PEKTOPY COrNacHo npukaza «O pacnpeAeieHHH NMOMHOMOYHH MEXIY PEKTOPOM M NPOPEKTOPAMH
HI'TY».
VipagieHyue OpraHuzoBaHto ¢ LeJIBIO peani3aliiy U COBEPINEHCTBORAHMA Kaaporoii noauthku HI'TY.
1.2. VrpaBneHue BO3MNABISET HAYaJIbHUK, KOTOPHIH HA3HA4AETCS W 0cBODOMIAETCS OT ZOHKHOCTH TIPHKA30M
pexropa HI'TY.
1.3. Havasenuk YnpaeneHus ocyllecTBIgeT obmee pyKOBOACTBO padoToil noapasaeneHuii, BXoASIIMX B COCTaB
VnpasneHus, NIaHUPOBAHHE, KOOPAMHALMIO NEATeNLHOCTH YTpapieHus ¢ paboTol Apyrux nonpasieneHui
HI'TY, a Tarke BEINOTHAST APYrHE 00A3aHHOCTH, NpelycMOTpeHHbIe HacTosAwMM [lonokenueM, JoKanbHBIMM
HopmaruBHeiMu aktamu HI'TY u opranusaliioHHO-pacnopAauTeNbHEIMH JoKyMenTamu HI'TY.
Ha Bpems OTCYTCTBMS HauanbHHKa YnpaeieHus (6onesHp, OTIYCK, KOMAaHAUPOBKa) 0OA32aHHOCTH HCTIONHAET
JHUO, Ha3HAa4Y€HHOE B YCTAHOBJEHHOM MOPAAKE, KOTOpoe MpHOOPETAET COOTBETCTBYIOIME MpPaBa M HECET
OTBETCTBEHHOCTE 33 HaJ(JIeykalllee HCMONHEeHHe BO3JIOXKEHHBIX Ha Hero o0s3aHHoCTel.
1.4. B croeii nesTensHOCT Y NpaBleHHUe PYKOBOACTRYETCA:
——Koncrrryuuel Poccniickoit @eaepauun;
— QenepansHeM 2akoHoM "O6 obpazoranuu B Poccuiickoll @epepammu” ot 29.12.2012 Ne 273-03;
~- DesiepansHeIM 3aKoHoM 0T 22.10.2004 Ne 125-03 «0O6 apxusHoM aene B Poccuiickoil Menepauum»;
—Iloctanornenusamu Ilpaeurenscrea Poccuiickoi ®Pepepauuu o kajpoBEIM BOIPOCaM M BOIIPOCAM YIIPABJIEHHS B
00OpazoBaHiy;
— TpynoBeiM xosiekcoM Poccuiickoit @eaepanmu;
— HOPMAaTHBHBIMH NPaBOBEIMU akTaMy MUHHCTEPCTRA HAyYKH M BEICIIero obpaszosanns Poccniickoit ®enepanum;
— HOPMATHBHO-NPABOBLIMY akTaMH (eepanbHEIX OPFraHOB UCTIONHMTENEHON BNacTH B 00NacTH OXpaHEl Tpyda M
3/1paBOOXPaHEHHS;
- JakonoM Hikeropoackoi obnactu ot 22.12.2005 Ne 209-3 «O6 apxueHom aene B Hibkeropoackoit obnactiy;
— YcTaBoM M IOKaNbHBIMK aKTaMH YHHBEPCHTETA, B TOM YMCIIE NPaBUIaMy BHYTPEHHETO TPYAOBOTO PaclopsiKa;
— NpHKA3aMM H PACcIOpKeHUAMH peKTopa, pemenuamu Yuernoro Coeeta 1 Cogera no kavectsy HI'TVY;
— HacToAuuM [lonoxeHueM.
1.5. Ilo ksanupuxauuu u mnpodeccHOHANLHOM TNOATOTOBIEHHOCTH HAyaidbHHK YINPaBlIeHHA [JODKEH
COOTBETCTBOBATh TpeOOBaHUAM: BEIcINee oO0pazoBaHMe — MarucTpatypa WM BhicLiee oOpasosanue
(renpodunsHoe) - Marucrpatypa M JAONONHMTENLHOoe mpodeccHoHankHOe o0pasopaHMe MO MporpaMMmam
npodeccHoHanbHOR Nepeno/roToBKM B 0OMacTH  YIMpPAaBJEHHs! [IEPCOHANOM WU OKOHOMHKH Tpyla WM
MCHEJKMEHTA, OIEIT IPAaKTHYECKOH paboTEl He MeHee ISITH NeT B 00NIacTH YNpaBNneHHs N1€pCoHajion
1.6. Crpykrypy M wraTHoe pacrucanye YipasneHus, a Takke H3MEHEeHI K HuM yTeepxaeT pextop HI'TVY.
B ctpykTypy YnpaeneHus BXoaAT:
—apXuB,
—MeJULMHCKAas cayxda,
—cnyxha OXpaHel TpyIa.
1.7. Tlepeuens BHYTPEHHMX W BHemHWX AokymenToB CMK, moisexamMx BHEAPEHHMIO B CTPYKTYPHOM
Nopaz/ieseHHH, eXeroJHo onpeenserca ciayxOoil KauecTBa, YKCIIOPTHOrO M TexHudeckore kontponsa HI'TY
10 COrIACOBAHHIO ¢ HAYAIBHUKOM YTIPaBRJNEHM:A, HCX0As U3 cnietuduKy paboTel Ypasienus.
1.8.Cxema aJMUHUCTPATUBHOTO H (PYHKIIMOHAIBHOTO B3aMMOAEHCTBHA YnpasneHue no pabore ¢ NepcoHaloM ¢
JAPYTMMH CTPYKTYPHBIMH NOApasaeieHusiMu 1 opranamy ynpasneuns HI'TY, nogusnéRnOCTE, MOpanok obMeHa
uHpopMaumei, yuactie B npoueccax jestensHocty HI'TY onpepenserca Crangaprom opranusaumi «Cuctema
MeHe/pxMeHTa KadecTea. Cuctema ynpasnenus. Crpykrypa. Ceasu. [Tpoueccer» (HI'TY CTO/0  10-2017), a
TAKOKE JPYIHMH HOPMATHBHLIMH 1 HEHOPMATUBHBEIMY akTaMy, AokyMenTaMu CMK HI'TV.
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2. OcHoBHBIE 331241 M HANIPABJICHUA JeATeALHOCTH
2.1 Opranuzauus paBoThl O yueTy kanpos u obyyawomuxca 8 HI'TY.
2.2 Kontponn 3a ofecriedeHMeM NpaB, NbroT M TrapaHTHil COTPYAHMKOB YHHBEPCUTETA, BBITEKAIOIUX M3
TPYAOBLIX NPaBOOTHOLUCHMIH.
2.3 OpraHuzalysg apXUBHOrO XpaHeHHs.
2.4 Peanmsauya nomurtukd HI'TY B ofGmactm ynmpaBneHHs NEepcOHANOM B COOTBETCTBHH CO CTpaTETHel M
TEKYHMIMMH MNaHAMH €70 PasBUTHAL.
2.5 Ontumuzanug opranusaunonHoi crpykrypst HCTY.
2.6 (DopMHpOBaHME W Pa3BUTHE CHCTEMBI OLEHKH NepcoHana, npusieveHne s pabotel B HI'TY semymux
YUEHRIX, NpenoaapaTeneil 4 crellainucToB, pabora o KaIpoBoMYy pe3epRy.
2.7 Opranuzaums oOy4eHHs W NOBHIIIEHMA KBanudukaimy cotpyaHikos HI'TV.
2.8 CopeplleHCTBOBAHME CUCTEMEI OIUIATEI TPYAA H MOTHBALIUY.
2.9 Bueapenue B TNpakTHKy pa0oThl HOBBIX TEXHONOTHH € NpUMEHEHWEM CPEACTB  SNEKTPOHHO-
BEIYUCIIHTENBHOH TEXHHKH.
2.10 Ynpasnenue oxpanoii Tpyna s HI'TVY.
2.11 OpraHm3alusg CaHHTAPHO-THIMEHMYECKHMX MEPONPHATHH, HANpABIEHHBIX Ha OXPAHY M YKpeIluleHHe
310POBLA CTYIACHTOB M coTpyaHukoB HI'TY
3. PyHKUHH
3.1.06ecneuenye s dexTrBHON CHCTEME! YIIPaBIeHHs KaJpaMy C YYETOM nporpamM passutin HITV.
3.2.Pa3paboTKa cTpaTernyeckix HanpapneHuH paboTel mo ompedenenuio norpeduoctu HI'TY B nepconane,
OUEeHKE TpO(EecCMOHANBHBIX KaudecTB pabOTHMKOB, nepexony Ha S¢eKTHBHblE KOHTPakTEl H
npodeccHoHaNbHEIE CTaHAAPTE]
3.3.Yuacrue B paspaborke opraHuzanuoHHoi cTpykTypsl HI'TY, cornacoBanue nonoxenuii 0 CTpyKTYpHBIX
NoApaseNneHysaX 1 TOKHOCTHEIX HHCTPYKIMIAL,
3.4.®opMHpPOBaHKE, MOArOTOBKA M CONPOBOXIEHHE TIPOLECCOB MO TIOAOOPY M pPE3EPBHUPOBAHMIO KaJpOB,
BBISIBIICHUIO W COAeHCTBHIO B 3akpereHuu B HI'TY Mononplx TalaHTIUBBIX BEIMYCKHHUKOB, HACTABHHYECTRY,
NPHUBIEYSHUIO BEAYINMX YYeHBIX, IpenofasaTellel W crieumanucrop jgna paboret B HI'TY, mortupaumm
COTPYAHHKOB, NMPEACTABACHHIO K [100LUPEHHIO/HATPAXKAEHHUIO.
3.5.Ilnannpoeanye o0y4eHUs COTPYAHUKOB, OPraHH3aLHsi U KOHTPONb C OINPEHENSHUEM TEMATHKH M CPOKOB
o6ydeHus.
3.6. Opranusanus arrecranmn nepconata HI'TY ma cooTBercTBHE 3aHHMacMO AOMKHOCTH, & TAKKE HA
COOTBETCTBHE  TpebyeMo#l  KOMIIETEHTHOCTH  COTPYJHHKOB, YYacTBYIOL(HX B  BEINOJIHEHHH
roCyJJapCTBEHHOrO 0GOPOHHOTO 3aKa3a.
3.7. CocrapileHHe aHAMTHYECKHUX PEHTHHTOBRIX OTYETOR Mo nepcoHany HITVY.
3.8. Ympasienue u oprannzauus oxpassl Tpyaa B HI'TY.
3.9.0pranusaipia ¥ KOHTpollb paboTsl 110 O(OPMIEHHIO TPYAOBBIX OTHOHIEHHH ¢ COTPYIOHHKAMHM, 0GpaboTke
HEPCOHANBHBIX JAHHBIX (B TOM uMCie OMOMETPHUECKHX), (POPMHUPOBAHMUIO M BEXEHHIO MH(pOPMALHOHHOMA Ga3el
JAHHBIX COTPYAHMKOB M oOyualoluxcsd, a Takke paborel ¢ GiaHKaMM CTPOrod OTHETHOCTHM (AWIIOMOB
rocyaapcTBEHHOro obpasua).
3.10.KonTpone npasuasHOCTH odopMneHus Ha paboTy rpaskIaH Ha JOIDKHOCTH, npejlycMarpusatomue paborty
CO CBEJCHHAMH, COCTaBAMIONMMH [OCYIAPCTBEHHYIO TatiHy.
3.11.0pranusanys 4 KoHTpo:s paborst apxuea HI'TY no cBoeBpeMeHHOMY M HOJHOMY NPHEMY apXHMBHBIX JIET,
Y4eTy, MCITONE30BAHHIO M 0DeCcneHeH IO COXPAaHHOCTH apXHBHEIX JOKYMEHTOB.
3.12.CornacoBaHue ¢ roCyAapcTBEHHBIMH YUPEXIESHUAMU NopsKa xpaneHus noxymentos B HCTY u nopsinka
nepesnaun Ha xpaHeHHe B ' KY LTAHO noxymenros Apxueroro ¢gouna PO.
3.13.0pranu3anmst CaHUTAPHO-THMMEHHYECKMX MEpOIPUSTHEH, HanNpaBNeHHEIX Ha OXpaHy M YKPENIEHHE
3710pOBbA CTYAEHTOB U coTpyaHukor HI'TY.
4. DyHKunoHaIBHBIEC 00A32aHHOCTH HAYAJILHHKA YIPaRJAEeHHs 10 pafoTe ¢ DepcoHaiom
Hauanpnuk Ynpasnenus ro pabote ¢ mepcoHanoM obs3aH:
4.1.1InanupoBats BEATENBHOCTH, pa3pabaThIBaTh MEPOTIPHATHS H KOHTPOJHpOBaTs pabory VipapieHus Ijs
peanusalMy CTpaTeryuecKux Lene YHHBepcHTETA.

Bes wvodnuci dokyaemm deiicnsiemeten 3 cymor nocie pacnesiamen, Juna - a
B e_p cuAa: I . 0 u spean pracnensinya; 30.09.2021 13:46:36 K3 _— Yo N—M%ﬁm Cmp - 3 Uz 5




p HI'TY TICI1-32-23
/V\ HFTY
7 llonoxeHne 0 CTPYKTYPHOM HOAPA3AeIEHIH

Vupasienne mo padore ¢ nepcoHanIoM

4.2.0praHuzoBeIBaTh ¥ KOHTPONUPOBaTE paboTy [0 BHEAPEHHUIO MONWTHK, IUIAHOB, NPOTPaMM, MPOLEAYpP H
TEXHOJIOTHH N0 YIpaBIeHHIO TEPCOHANOM.
4.3 OpraHUz0BHIBATE U KOHTPONMHpORaTh paboTy mo onpenenenyio norpebnoctd HI'TY B nepcoHane, olieHke
npod)ecCHOHANBHBIX KadecTB pabOTHHKOB, 10 NepeodyYeHHIO U FIOBBIIEHHIO KBalnGUKAUUH COTPYIHHUKOB C©
OlpeNeNIeHHEM KaTeropyi, NporpamMm, TEMaTHKU ¥ CPOKOB 00yHeHHs.
4.4 BrocuTs NpeanoeHus o ONTHMH3ALMK OpraHH3aLHOHHON CTPYKTYPH C YYETOM NMNaHOBOW NOTPeOHOCTH
B MEpPCOHATe M B3aUMOIEHCTEBHA CTPYKTYPHBIX INMOApA3le/ieHuH YHMBEpPCUTETa, COTJIACOBLIBATE MONOXKEHUA O
CTPYKTYPHBIX NOAPa3ZIENeHUSX H ROMKHOCTHBIE HHCTPYKIIHH COTPYAHHKOB.
4.3.0pranu30BBIBaTE M KOHTPOJIMpOBaTh: pabory HojpasfefeHuil, BXOAAMMX B YIpapjeHHE, OMpeacisihb
MaTepUaneHO-TeXHUHYECKHE PEecypChl I €€ BHINIOJHEHMA, CO3aBaThk YCIOBUA Aji pabOThl COTPYIHMUKOB
VpaeneHHs B COOTBETCTBHH € 3aKOHOAATENECTBOM, HOPMAMM IO OXpaHe TPyAa M TeXHHKe 0e30MacHOCTH,
KOJUIEKTHBHBIM JIOMOBOPOM.
4.4 .0Obecnie4nBaTh YCIOBUA IJ BHeApeHUs W 3¢derTHBHOrO QyHKUMOHMPOBAHMS [IPOTPaMM aBTOMATH3ALUY,
cranjapTHaluy, yHUQHUKALMH MPOLECCOB YNpaBlIeHHA MEpcOHaioM, pabOoTH € KaJpPOBRBIMM H apXMBHEIMH
JOKyMeHTaMH, paboThl o obecneueHHo Ge3011acHbIX YCIIOBUH Tpya.
4.5.PazpabaTsiBaTh W BHEAPATE B YHHBEPCUTETE CHCTEMbI MOTHBALMH, 5PPEKTHBHOCTH, OUCHKH M Pa3BUTHA
NepcoHana, KOPHOpPaTHBHOH KyNIbTYPH H COLHaIBHOH TIOMHTHKH,
4.6.0praHM30BEIBATS M KOHTPOJUPOBATH COCTABJICHHE M aHalM3 OTYETHOCTH MO IIEPCOHANY, OXpaHe Tpyla,
apXHBHEIM JOKYMEHTaM,
4.7.0cymecTBIATE KOHTPONE 3a OGOPMIGHHEM H CBOEBPEMEHHBIM TPE/ICTABIEHMEM B YTIpaBNeHHE 10
Bornpocam murpauux I'Y MBI no Huwxeroponcko# obnacru:
a) YREIOMIIEHHH O TPYJIOYCTPOMCTBE MHOCTPAHHBIX IpaXKaaH (1L Oe3 rpaXKaaHCTBa) B YCTAHORICHHEIE CPOKY;
6) yeegomuiteHHit 00 WCHONHEHMH 0043a3TENBCTE TO BhIMAare 3apaboTHOM mnaTel (BO3HArPAaXKIEHMS)
MHOCTPAHHBEIM TIpakpaHam (uuaM 0e3 IrpakigaHcTsa) — BLICOKOKBaNM(MIMPOBAHHEIM CTELHaNucTaM (110
COCTOSHMIO Ha TOCNEAHHIH 1eHb OTYETHOTO KBAPTaNa);
B) YBEAOMJIEHHH O 3aKIIOYEHMH M TpeKpallleHHM (pacTOpXKEeHWH) TPY/AOBOrO JOrOBOPa WIIM IPaXKAaHCKO-
PaBOBOrO A0IOBOpa Ha BBIIONHEHWE pabor (oka3aHue Ycayr) ¢ HHOCTPaHHBIM IpaxaaHuWHOM (muuom Oes
rpax/IaHCTBa) B YCTAHOBJIEHHEIE CPOKH.
4.8. OcyliecTBAATE KOHTPOJh 33 CBOEBPEMEHHHIM oQopMIeHMEM M TPEACTABIEHMEM OTYETHOCTH B
Coumanssetit goup Poccun.
5. HayanasHHK ynpapjiesus no paboTe ¢ mepcoHaJ oM HMeeT NMpaBo:
5.1.3HaKOMHTECA C NIpoeKTamMy peleHui pyxosoactea HI'TY, kacaromuMucs ero 1esTeJIbHOCTH.
5.2.3anpamuyBars oT pykoBoAKTENEH CTpYKTYpHBIX noApazaenenuit HITTY, cneuyanucTor U HHBIX pabOTHUKOB
HeoOXoAuMYKD HHpOpMalMIO, JaBaThb WM o0s3aTenbHBIE A WCHONHEHHs YKa3aHHMd [0 yIpaBleHHIO
IepCOHATIOM.
5.3.Ilone30BaThCs paBaMK U JETOTAMH, IpeAOCTaBReHHEIMY coTpyaHukamM HI'TY KonaekTuBHEIM 10rOBOpOM
MIH APYTHMH HOPMATHEBHEIMH JAOKYMEHTAMH JIOKAIBHOIO XapaKkrepa.
5.4. Buocute Ha paccmoTrperHe pykoeojcTea HI'TY npeanokeHHs 10 COBEpLUCHCTBOBAHUIO paboTHI,
CBA3AHHOH ¢ NPeJycMOTpeHHEIMU HacTosAwuM [TonoxkeHrem 0043aHHOCTAMY.
5.5 ITpuMeHaTs MEPHI [TOOLUIPEHHA/ TUCIMINIMHAPHOTO B3BICKAHMS COTPYAHUKOB.
5.6.3anpaiMBare OT PYKOROJICTRBA OKAZaHMA COJASHCTBUA B MCTIONHEHHH CBOMX AOJDKHOCTHBIX 00s3aHHOCTCH H
fpas.
5.7.0praHu30BEIBATE [IPHUBJICYCHUE CIICLMANMCTOB M0 NEPCOHaNy CTOPOHHUX OpraHM3alui (CAeHnaNlycTOR Mo
TPEHHHTaM, CTIELIHAIHCTOR MO MOATOTOBKE KaApOoB, Np.) ANs NpoBeAeHHs 00yuyeHus nepeoHaa.
6. OTBeTCTBEHHOCTH HAYAJIBHHKA YIPaBIeHUS N0 padoTe ¢ IePCoHAIoM

Bcro nonHoTy OTBETCTBEHHOCTH 32 Ka4eCTBO M CBOEBPEMEHHOCTH BHIIONHEHHS BO3NOKEHHEIX HACTOSIIUM
[Nonoxenvem Ha YnpaeneHue 3aiad v QyHKUMIH, a TAOKe 3a cosganue yciosuit ans sddexrusHoit paboTe
CBOHX MOJYMHEHHEIX HECET HAYaNbHUK Y PARNEHUA.

Kaxnptii pabotHUK VYHpaBneHHs HECeT OTBETCTBEHHOCTh 34 KadecTBO BRINONHAeMEIX pabor B
COOTBETCTBMH € JOIDKHOCTHOH MHCTPYKLMEH.
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