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HI'TV IICII-08-15-25

Honoxenwne o crpykryprOM OJpa3ieIeHun

Otzen mo 3ammTe rocynapcTeeHHOM Talinng

1. O6mue moiokeHns

1.1 Hacrosmee ITonoxerue YCTAHABINBACT 3aja4d, (YHKUMH, cocTas, IpaBa,
OTBETCTBCHHOCTD, MOPSNOK OpPraHM3aldH JeSTeTbHOCTH OTZACNa 3alUTEl IOCYNAPCTBEHHOMN
Taiinb (O3I'T) denepansroro TOCYNapCTBEHHOTO OIOKETHOTrO 06pa30BaTENbHOrO YYpeXAaCHHs
BBICIIETO 0Opa3oBanus «HHKEroponckoro TOCYNIAPCTBEHHOrO0 TEXHUYECKOIO yHHBEPCHTETA
umend P.E. Anexceepay (HI' TY).

1.2 Orzen sammter rocynapcTeeHHOM Tafubl (O3['T) - CTPYKTYpPHOE MOApa3leicHue
HI'TY, cosmaBaemoe B LENIsIX OOecleYeHus BEBITONHEHUS B VYHuBepcurere TpeboBaHuit
3aKoHOzaTeNnbCcTBa Poccutickolt denepannu o TOCYIapCTBEHHOU TalHe, HHBIX IIPAaBOBBIX aKTOB
H MCTOIUYCCKUX JOKYMEHTOB, OIIPEEISIOIIIK HOPANOK 3aIUUTEl CBEACHUH, COCTABIAIOIINX
TOCYNapCTBEHHYIO TaliHy.

1.3 O3I'T cospmaercs, PasMEIIACTCs, pPEOPraHU3yeTcs M JIMKBHIHPYeTCs IIPHKa30M
pexropa HI'TY mo cormacosarmio ¢ BBIIIECTOSAINEH OpraHM3aIieit (MunobpHayku Poccun) u
OpraHoM, YNONHOMOYEHHBIM Ha BeJCHHE JHUIECH3HOHHOM NCATEIBHOCTH B OOJIACTH 3all[HTHI
rocynapcteenHo raiiael (Y®CE Poccnu o Hmxeropoackoit o6macrs).

1.4 O3I'T nomuunsercs HEIOCPEICTBEHHO PEKTOPY Y HUBEPCHTETA.

1.5 B cBoeit gestemsroct O30T PYKOBOACTBYETCS 3aKOHaMH Poccuiickoii Denepanun,
aktamu Ilpesmmenta Poccuiickoii Ocnepanun, [Ipasurenscrea Poccuiickoi Qenepanum,
Muno6praykn Poccnn, yerasom, KoluteKTHBHEEM AOTOBOPOM, IPHKA3aMK H PACIOPIKEHUSIMHE
PEKTOpa, HMHBIMH JIOKATBHEIMH HOPMATHBHEIMH aKTAMH, CTaHAAPTaMH W PYKOBOISIIHMHU
Aoxymentamu (PJI) HI'TV, mactosmmum [ToosKeHmeM.

1.6 Hemocpencreennoe pykoBoactBo  O3I'T  ocymecTBuser HavanbHEK oTzena,
TIOJIHOMOYMS ~ KOTOPOTO  PEryNHPYIOTCS  HACTOAIHM  [10JIOMKEeHHeM H  JOIDKHOCTHOM
HHCTPYKIIHEA.

1.7 B nepmox oTcyTcTBHS HauambHUKA OTJ€Na €ro 00A3aHHOCTH BEITONHSET 3aMECTHTEE
Ha4aJIbHUKA OTACTA MK PaGOTHUK, Ha3HAYEHHBIH IPHKa30M PeKTOpa YHHBEpCHTETA.

1.8 Hauanenuk u paGoTHEKE OTmena HasHAYAFOTCS Ha NIOJDKHOCTh M OCBOOOXKAAIOTCS OT
3aHUMACMBIX NOJDKHOCTEH IIPHKA30M PEKTOpa YHHUBEPCHUTETA B COOTBETCTRHH C JIEeHCTBYOIUM
3aKOHOIATENLCTBOM P® ¥ JTOKaNbHEIME HOPMATHBHBIMHE aKTAMU Yuusepcutera. HazHauenne
Ha JOJDKHOCTE HavalbHUKA OTIENA OCYIIECTBIAETCS TOCHE IHCEMEHHOIO COIVACOBAHIS c
OTZICJIOM IIO 3aIIUTE I'OCYAapCTBEHHOM TaMHEI Munobpuayku Poccun u ¢ YOCE Poccun o
Hmxeropouckoii o6macrw.

1.9 Ksamdpuxaumouusie TpeOOBaHUS,  (PyHKIMOHAILHEIE 00s3aHHOCTH,  HpaBa,
OTBETCTBCHHOCTb ~ HAYalbHHKA M  JPYyruX paGOTHHKOB  OTIeNa PETIaMEeHTHPYIOTCS
AOJKHOCTHBIMH - MHCTPYKIMAMH, YTBEP)KHAEMBIMH B yCTAHOBIEHHOM IIODSKE PEKTOpOM
VYHuBepcurera.

1.10 Havanpnuk otmena mmm ero 3aMECTUTENb, HMEIOT IPaBO MOAKCH JOKYMEHTOB,
HAIpaBIIACMBIX OT HMEHH OTZeNIa 10 BOIPOCAM, BXOIALIAM B €10 KOMIIETEHIIHIO.

1.11 O3I'T umeeT mewats ycTaHOBIEHHOrO obpasla co CBOMM HamMmeHoBaHHeM «OTmen
3allluThl rocyaapCcTBeHHON TaliHel HI'TY uM. P.E. Anexceesay.
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HI'TVY IICII-08-15-25

Ilonoxenue o CTPyKTypHOM HOZpa3ieIeHuu

Otzen o 3ammTe rocyIapCTBEHHOM TalHEL

1.12 IlratHas w4mcneHHOCTH W CTPYKTypa OTJella YCTaHABIMBAIOTCA INTATHLIM
pacriucanveM HI'TY u yTBepxmaroTcs pexTopom.

2. OcHOBHbIE 3aJavqH 0THe/Ia 3aANThI FOCyl]apCTBEHHOﬁ TAHHBI

3.1 OcCHOBHBIMH 33a9aM¥ OTHENA SBISIOTCS:

- obecriedenre BBIIONHEHHS B YHHBEpCHTETe YCTaHOBIICHHOTO pEXHMa CEKPETHOCTH,
COOMIONIeHe  JeliCTBYIOMEro  3aKOHONATENbCTBA | HOPMATHBHO-IIPABOBBIX  aKTOB O
rOCyJTapcTBEHHOM TaiiHe;

- OpraHu3ais U BEeICHHE CEKPETHOIO NEJIOIPOU3BOACTBA;

- OpraHu3alliOHHO-METONUYECKOE PYKOBOICTBO, KOOPAHHALMSA K KOHTPOJIb IeSTENbHOCTH
CIPYKTYPHBIX IIOAPA3/ICICHAN IO BOIPOCAM 3aIUTHI TOCYIAPCTBEHHOMN TAWHBL,

- TOATOTOBKA M  IPCICTABICHHE PYKOBOACTBY YHHBEPCUTETA WH(POPMAIMOHHO -
AHATUTHICCKUX MAaTEPUANOB O COCTOSHHH H OCHOBHBIX HAIIPABIICHHAX COBEPIIICHCTBOBAHUS
CHCTEMBI 3aIIUTHI TOCYIAPCTBEHHOM TAMHEI;

- TOAroToBKa M obcimyxusaHue 00BeKTa HH(pOpPMATH3AIME 1O 06pabOTKe 3armumaeMoil

HH(OPMAIIUK U BHIIONHEHHE TPeGOBAHMIA 10 6E30MACHOCTH HHpOpMAaLHY.

3. DyHKUMM 0T/Ie/1a 3AMUTHI FOCYAAPCTBEHHOM TANHBI

@Oynxkmuu  O3['T onpeneneHs! oTAenbHBIM I[IoOXKEHHEM OTPaHMYEHHOI'0 JOCTYIIa,

YTBCpKACHHBIM pekTopoM HI'TY um. P.E. Anekceera.

4. IlpaBa oTAe/Ia 32T TOCYAPCTBEHHON TAHHDI

5.1 TlpaBa O3I'T peanusyroTcsi ero HayalbHHUKOM, a TAKOKE JPYTHMH pabOTHHKaMHU
OTZeNa, COrTIACHO MX PACIPEENICHUIO, YCTAHOBIEHHOMY B JOJDKHOCTHBIX HHCTPYKIHAX

- Tonydath nocrynaomue 8 HI'TY nokymenTs! n mHbIe HHGOPMAIMOHHBIE MATEPHAIIBI 110
CBOEMY NpPOGHIIO NEATENBHOCTH JUIL O3HAKOMIIEHHS, CHCTEMATH3HPOBAHHOTO yuéta u
HUCIIOJIE30BaHUS B pabore;

- 3alpamruBath M MOIy4aTh OT pyKoBonactea HI'TY, HHCTHTYTOB M NpYyrUX CTPYKTYpHBIX
IOJpa3seieHHi HH()OPMAIIHIO, HeOGXOMUMYIO IS BEIIONHEHHS BO3JIOKEHHbBIX HA HETO 337134 H
ymKTHit;

- BHOCHTH TpEMIOXKEHHS IO COBEPUICHCTBOBAHHIO (GOpPM H  METOHOB  paboThL
nogpasaenenus u HI'TY B 1ienom;

- Y4acTBOBaTh B COBEIIAHHUAX IPH PACCMOTPEHHH BOIIPOCOB, BXOAIIMX B KOMIIETEHIIHIO
oJpasicIeHNs;

- BHOCHUTH B YCTaHOBJICHHOM IIOPSJKE IPENJIOKECHUS IO CTPYKTYpe, YHCIEHHOCTH H
nepconanbHoMy coctaBy O3I'T;

- TpeboBath oT paGorHukoB HI'TY coGmomenns TpeGoBaHHIT 3aKOHONATENHCTBA
Poccuiickoit ~ ®enmepamyy, TPaBOBEIX M METOAMYECKAX JOKYMEHTOB IO  3aIllHTE
roCyJapCTBEHHOU TalHEL;
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HI'TV IICII-08-15-25

IHonoxerure o crpykrypHOM HOpa3eNICHUH

Otgen no 3amute FOCyAapCTBEHHOM TalHBI

- TpeboBath OT paGotHmkos HITY IPEICTABICHUS.  ITUCHBMEHHEBIX
O0BsACHEHMH 1O ciygasm YTpaTel HOCHTENeH CBeNEHHS, COCTABISIONINX
TOCYAAPCTBCHHYIO TalHy, (akTaM pasIallleHHs TakhX CBeNEHHH m APYTUM
HapyINeHUsIM PeKUMa CEKPETHOCTH,

- BHOCHTL pexropy HI'TY mpencrasnenus o samperenun Benenus pabor ¢
HCIIOJb30BAHUEM CBEIECHUIA, COCTABIISIOIINX TOCYNapCTBEHHYIO TailiHy, a Takke

IPEATIONEHUA O MPEKPAIEHHH J0Mycka paGOTHHKOBR K TrOCYyTapCTBEHHOH TaliHe WK
TIPUBIICICHHUS K OTBETCTBECHHOCTH PaGOTHHKOB, JOITY CTUBIIIX HapYIICHHUS.

5. OTBCTCTBeHHOCTb HAYAJIbHUKA 0TAeJIA 3aIMUThI T OCYTaAPCTBEHHOMN TAHBI

6.1 ITepcoHanBHYIO OTBETCTBEHHOCTE 3a HaJIeXKaINEe U CBOEBPEMEHHOE BEHIIOIHEHHE
BO3JIOKCHHBIX Ha OTACN 33129 U GyHKIHUH HecéT HayanbHuk O3 T.

6.2 HavaneHUK OTIea HecET MEPCOHATILHYIO OTBETCTBEHHOCTE 34:

- OpraHu3anuio paboTHl OTHENA, CBOCBPEMECHHOE U KBAIM(HIHUPOBAHHOE BBHINOIHEHHE
TIDUKA30B,  paCHOPsDKCHHH, IIOPYYeHHMH  BBIIECTOSIIErO PYKOBOACTBA, JEeHMCTBYIOIIHX
HOPMaTHBHO-TIDABOBBIX aKTOB IIO CBOEMY MPOMHIIIO JEATENBHOCTH;

- PpalMoHaNBHOC M 3(Q(EeKTUBHOE HCIOIL30BAHIE MaTepHaNbHEIX, (HHAHCOBBIX U
KaJ[pOBEIX PECYPCOB;

- COCTOSHME TPYAOBOW W HCIIOJIHHUTENLCKOM MUCHIUIIMHEI B OTJHEJIE, BBINOIHEHUE ero
PaGOTHUKAMH CBOMX JODKHOCTHBIX 00s13aHHOCTE];

- COOIIONEHHEe IeHCTBYIOMEro 3aKOHOJATENLCTBA IO TPYAY, COXPAaHHOCTh YYETHO-
KaZIpOBOM TOKYMEHTAINH, COOITIOACHHIE CILy>K€OHOM STHKH;

- cobmoneHue pabOTHHKAMH OTIeNa NpaBuI BHYTPEHHETO TPYAOBOTO DPAaCIOPsIKa,
OXpaHEl TPyJd, CAHUTAPHBIX U IPOTHBOIIOXKAPHBIX HOPM H TIPABHIL;

- BCICHUE NOKYMCHTAIlMH, NPENYCMOTPEHHON NEHCTBYIOIMMH HOPMATHBHO IPaBOBLIMH
aKTaMHU;

- CBOCBPDEMCHHOC  NPEJOCTABICHHE B  yCTAHOBJICHHOM  IOPSIKE JIOCTOBEpHO#
CTaTHCTHYECKOH M HHOH MH(OPMAIIHHY O JEATETLHOCTH OTIENA,

- TOTOBHOCTB OT/ICNIa K pabOTE B yCIOBHAX YPE3BEIYANHBIX CHTYAITHIL;

- cobmoneHne IeiCTBYIOMEro 3aKOHOIATENICTBA POCCHICKOM Denepaiit B 00J1aCTH

3aIUATHI TOCYJapCTBEHHOM TalHEIL
6.3 OTBETCTBEHHOCTh IpYrux pabOTHHKOB OTHENA OIIPEACIIACTCA HX TOKHOCTHBIMH

HMHCTPYKITHSAMH.
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HI'TY IICIT-08-15-25

Ionoxenue o ctpykrypHOM Monpasnenenmn

Ortnen no 3ampTe rocynapcTBeHHOM TafHbL
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