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s/ HI'TV IICI1-44-23

% [TosoxkeHue 0 CTPYKTYPHOM HOpa3Ie/IeHHHU
PenakiiMOHHO-U31aTeNbCKUH OTAET

1. O6mue nmosoxeHust

1.1. Pegaknuonno-m3patensckait orpen (paiee — CII) sBasiercss CTPYKTYpPHBIM IIOJpa3Ic/iCHHEM
(benepalbHOrO roCyAapcTBEHHOTO OIOKETHOTO 00pa3oBATEIbHOTO YUPEIKICHHS BBICHIEro 0Opa3oBaHuUs
«Huxeropojackuii rocyapcTsenHbiii Texaudecknii yuusepeuter uM. P.E. Anekceesa» (nanee HI'TY) u
TIOAYHHSAETCA [IEPBOMY IIPOPEKTOPY — IIPOPEKTOPY 1O 00pa3oBaTeNbHOMN AeSTeTHHOCTH.

CII opranu30BaHO ¢ IEIBIO OCYIIECTBICHH Ha TpodecCHOHATHHOM YPOBHE H3IaTECIbCKAX (YHKIHHA
YHUBEPCUTETA M MHOOPMALMOHHON MOAIEPKKH 00pa3oBaTeNbHOrO Ipoleccea.

1.2. CT1 Bo3ryaBjisieT PYKOBOIMTENb, KOTOPHIH HA3HAYAETCS M OCBOGOXKEAETCH OT JOIDKHOCTH
npukasoM Pexropa HI'TY.

1.3. PykoBomurens CIl  ocymectBisier ofimee pykoBOACTBO  paboTOM  monpasielens,
[IaHUPOBaHME, KoopauHauuio aedareneHocTd CII ¢ pabGoroit apyrux mompazzenenudt HI'TY, a taxxe
BHINIOJIHSET JIpyrHe OOf3aHHOCTH, NpPeNyCMOTpeHHble HacTosSImuMm [lonokeHHMEM, JIOKAIbHBIMU
HopMaTHBHEIMM aKtamu HI'TY u opranusanuonno-pacnopsautensabeiMu qokymeaTamu HI'TY.

1.4.B cBoeit pesrensrHoctH CII pykoroacreyercs: Koncrutyimein Poccuiickoit ®enepanmn;
OenepansaeiM 3akoHOM "O6 obpasosanmm B Poccuiickoit ®exepamuu” ot 29.12.2012 Ne 273-03;
pemeHusmMu IIpaBurenscrsa Poccuiickoit @enepanud mo Bompocam ympaBieHHS B 00pa3oBaHUU;
HOPMATHBHBIMH IIDaBOBBIMH akTamMd MuHHcTepcTBa 0oOpasoBanusa u Hayku Poccumiickoit @expepanun;
VCIaBoM H JIOKAIGHBIME aKTAMH YHHMBEPCHTETA; B TOM YHCJE NPAaBHIAMH BHYTPEHHEro TPYIOBOIO
pacriopsiika; Hactosmum [lonokennem,

1.5. CIT ocymectBisier m3aaTensbckyio gesarensHocTs HI'TY Ha npodeccHOHAIBHOM YPOBHE W B
COOTBETCTBHH ¢ u3farensckumu ¥ noyurpapudeckumu I'OCTamu .

1.6. ITo xBamuduKkamuu 1 NpopecCHOHATHHON MOArOTOBICHHOCTH BCe COTpyAHUKH CII IOIDKHBI
COOTBETCTBOBATH TPeOOBAHIAM, YCTAHOBJICHHBIM 3aKoHo1aTebcTBoM P®. TpeGosanus, npessasisemMere K
pyxosoutemo CII: Beicmiee npodeccuoralibHoe 00pa3oBaHue U cTax paboThl 10 CHELUATBHOCTH, B TOM
qHCIIe Ha PYKOBOJSIIUX JOIDKHOCTSX, He MeHee 5 JerT.

1.7. Crpykrypy u mratHoe pacnucanue ClI, a Taxxke u3MeHeHus K HUM yTBepkaaer pexrop HI'TY.

1.8. Ilepeuens  BHyTpeHHUMX u BHemHHX AokyMeHTOoB CMK, mnomnexamux BHEIPEHHIO B
CTPYKTYPHOM IOJpasjelicHHH, a TaKKe 3alucell mo kadecTBy exeroano onpenemsiercs CKOuTK no
cornacoBauio ¢ pykosoautenaeM CII uexons u3 cnenuUKY IesTeNbHOCTH CTPYKTYPHOTO HOApa3aAeneHus
HI'TY.

1.9. Cxema aJIMHMHHCTPAaTHBHOrO MW  (GYHKHMOHAIBHOTO  B3aHMOJCHCTBHS  CTPYKTYPHOTO

IoJipasfieieHyss € JAPYrHMH CTPYKTYPHBIMH IIOJpasfelieHusIMH M oprasamMu ynpaeienus HITY,

& Ber podnucy dowgsenm deiicmenmenen 3 cymor nocie pacnevamin. Jama + o
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?’f/\ HI'TV TICII-44-23
Ay HITY

% TToJioKeHwe 0 CTPYKTYPHOM MO/Pa3/CeHUN
PeaKiMOHHEO-H3aTeIbCKHH OTHe

HOAYMHEHHOCTh, MOPAIOK oOMeHa wuH(popManued, y4acTHe B IIpOIECCaxX ACATCIBHOCTH HI'TY
onpenessiercs CTaHIapTOM OPraHM3alliH, & TAKKE APYTHMH HOPMATHBHBIMH M HEHOPMATABHBIMU aKTAMH,

nokymentamu CMK HI'TY.

2. OcHoOBHBIe 3212491 B Hanpasenns AeareasHocTH CII
OcHosHo#t 3amadeii CII SBISIETCS OpraHM3alMs M OCYIIECTBICHHE PEeNaKI[MOHHO-H3(aTe/IbCKOM
AeSTEeNbHOCTH By3a, M3laHue yaeOHOU, yueOHO-METOMIECKON THTepaTyphl, oTBedaomei TpedoBaHuAM
rOCYIApCTBEHHOIO 00pa3soBATEBHOIO CTAHAAPTA, & TAK)KE BBIIYCK HAydHOH, CHpaBOUHON U JAPYTHX BHJIOB

JIATEPATYPHI B HHTEpecax o0ecTeueHus y4eOHOro mpolecca U HayyHO-|CCIeA0BaTeIbCKUX pabor HI'TY.

3. Oynxkuyu

B cootsercTrH ¢ 3anayamMu CII BoimonssieT ciueayromue Gy HKIna:
— OpMEpOBaHHe TONOBHIX MUIAHOB M3JaHMs YU4eOHBIX MOCOOMH HA OCHOBE aHA3A ODCCIECICHHOCTH
y4eOHOro npouecca HeoOX0UMOH JIHTEPaTypoil;
— PpeJaKTHPOBAHKE ¥ TIOJTOTOBKA K IEUATH 3aITaBUPOBAHHBIX PYKOIHKCEH;
— BBINOJHEHHE OTHCIBHBIX 3JIEMEHTOB PEJAKIHOHHO-H3IATENECKOTO IHKIa (pelaKTUPOBaHME,
W3rOTOBNIEHHE OPUIMHAI-MAaKeTa U T.]1.);
— opraHM3alEs KOHTPOJSi 332 COOTBETCTBHEM HM3/aBaeMOH  JHTEpaTYphl —H3JATENBCKHM  H
nomurpaduueckum ['OCTam;
— MeTojMy¥ecKas ¥ KOHCYIbTaTUBHas pabora ¢ MHCTHTyTaMH, Kadeapamu, OHOIHOTEKOH U ApYTHMH
noapasnenemuavu HI'TY 1o Bompocam BBINYCKA JIMTEPATYphl, OpraHM3alus COBMECTHO C HHMH
KOHTPOIIA 32 5Q(PEeKTHRHBIM HCHOTB30BAHHEM H3IAHIH;
— y4acTHe B KHW)KHBIX ApMapKaX, BHICTABKaXx;
~ IIOATOTOBKA ONIEPATHBHBIX OTUETOB IO U3AaTenbCKOH nestenbrocta HI'TY.

CII Bnpase OCYIIECTBIATE CIEAYIOIME TOTIOTHATEIbHEIE BUIBI ICATCILHOCTH!
— pPeJaKIMOHHO-H3/ATeNbCkue (TTOMHBIM  PEIaKIMOHHO-U3AATENbCKHI IHKI H OTACIBHEIE €0
31eMEHTHI — Pe/IaKTHPOBAHUE, HAbOp TEKCTa, H3TOTOBIICHHAE OPUIHHA-MaKETOB, KOPPEKTYpa | Mp.);

~ OCYHIECTBJIEHHE COBMECTHBIX H3/IaHMH C APYIHMH OPTraHA3aNHAMH.

4, OyHKIHOHAJIBHbIE 00513aHHOCTH PYKOBOIHTE/IS CTPYKTYPHOT0 NOAPA3AC/ACHHA
Pyxosoaurens CIT (nagamsruk CIT) obs3an:
Opranu3oBbiBaTh 1 KoHTpomipoBate padoty CII HI'TY 1o BBITONHEHMIO IUTAHOB B COOTBETCTBHH €

npaBH/IaMy BHyTpeHHero pacnopsaka HI'TY:

o Ees noonucu doxyyenm desictnaumenen 3 cymox nocte pacnevamen. Jama . o
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HI'TY IICI1-44-23

[TonoxeHue 0 CTPYKTYPHOM IOpa3AeeHH

PenakiimoHH0-H30aTeNbCKH OTaeNn

co0monaTh TNpaBHlla BHYTpeHHero Tpydosoro pacnopsuka HI TV, mpaBuna oxpassl Tpyna,
TeXHUKH 0€30IacHOCTH, 0KAPHON GE3011aCHOCTY U IPOU3BOACTBEHHOMN CAHHTAPHH;

YKPENIATh TPYAOBYIO TUCIHUILIHHY, COOII0IaTh 3aKOHOAATEeIECTBO O TPY/Ie, a TakxKe 00eceunBaTh
NPAaBHABHYIO  OPraHH3alMI0 TPyJd, MaKCHMAlbHYI0 [POH3BOAMTEIILHOCTE,  COOIIOICHHE
TpeboBaHuii NEPBOTO OT/ENA NOAYMHEHHBIMY MY COTPY/IHHKAMHE;

TUIaHUPOBAaTh paboTy peNaKiUOHHO-U3AATENBCKOTO OTaeda, OOeceddBaTh BHIIIOIHEHHE €ro
OCHOBHBIX 33134 ¥ QYHKITHI;

BHOCHMTH MPEIUIOKEHHE PYKOBOACTBY By3a O CTPYKIYpPE pPENaKIHOHHO-U3NATENBCKOrO OT/IeNa,
LITATHOM PACIIMCAHMK B COOTBETCTBHH C pealbHbIM 00beMOM U XapaKTepOoM BEHIONHSEMBIX pador,
MOOMIPEHHAX COTPYAHHKOB, pa3sMeIIeHUH OTAeNa, YCIOBHAX Tpyla U pekume paboTsr;

npuHUMaTe 0T npenozaaearenedd HI'TY pykonucu yueOHBIX MOCOOMI M COCTABIATH 3asdBKY Ha
W3/IaHKE TOJJOBOr0 IIaHa yueOHBIX ToCcoOwHif;

(opMHpOBaTH COBMECTHO C MEPBBIM HPOPEKTOPOM — MPOPEKTOpPOM MO 00pasoBaTeIbHOM
JIeATEIIbHOCTH Ha OCHOBE 3asiBKH T'OJIOBBIE TUIAHBI H3/1aHMI y4eOHBIX mocoOuii.

OpraHH30BBIBaThE PabOTy peNaKIIHOHHO-H3ATEIECKOr0 OT/eNa:

— pacnpenenars pabory cpey pabOTHHKOB OT/IE/1A B COOTBETCTBHM C YTBEPKICHHBIMU HOPMaMH,
— COCTaB/IATL i pabOTHMKOB MiaaHbl pabOTHl HAa TEKYUIMH roi W rpaQukd penakmuOHHBIX
TIPOIECCOB ¥ KOHTPOJIMPOBATE MX BEIOIHEHHE,

— OCYHIECTB/IATH KOHTPOJIEHOE YTEHHUE OT/CIBHBIX PYKOIHUCEH;

npuceanBatk ISBN  Beimyckaemo#t kuure, mnpomeamed peIaKIHOHHYIO IOATOTOBKY B
penakuHoHHo-u3aaTenbekoM otaene HI'TY, nonnuceBaTs OpuriHan-Maxer «B mevaThby;

BECTH METONHYECKYH0 M KOHCY/ILTAaTHBHYIO paboTy C HHCTHTYTaMM M Kadeapamu By3a TO
BOIIPOCAM BBIITYCKA JIUTEPATYPHI;

rOTOBHUTH ONEPATHBHBIE OTYETHI IO U3AaTeNnbeKoi gesarensaoctan HI'TY

paspabareiBaTh HOPMAaTHUBHbIE H HH(YOPMAIMOHHBIE MaTEPHAIBI 10 H3/ATEIbCKOH MeITENbHOCTH
U BHYTPHBY30BCKOTO UCTIOTB30BAHNS,

IO TIOPYYCHHIO PYKOBOJICTBA By3d FOTOBHTH K H3gaHuio exeroguuk HI'TY, a taxxke robuneiinsie
U3IaHusA By3a.

Coznasarp YCIIOBHA [Iid paﬁon nepcoHana CIT B cOOTBETCTBMH C 3aKOHOIATEIBECTBOM, HOpMaMH

1O OXpdaHE TPYda H TCXHHKE 6630H3.CHOCTH, a TAKKE KOJUICKTHBHBIM JOT'OBOPOM.

5. IlpaBa pykoBoauTe/si CTPYKTYPHOIO OAPA3TeTCHMSsI:

Hauansnuk CIT umeet npago:

Bes nodnucu derywenm dedcmeumenen 3 cymuok nocie pacnesamsu, Juma I{GA ya N‘J
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HI'TY TICIT-44-23
SN HTY

W [Tonoxenue 0 CTPyKTypHOM IOApa3ACIICHHN
& PenaxknuonHo-A31aTENBCKHN OTHEN

— CBOEBPEMEHHO 3HAKOMHTHCA € penieHusiMu pykoBojcrsa HI'TY, kacaromuMucs ero JesiTelbHOCTH U
¢ ianom padoter CIT HI'TV;

— 3anpamMBarTh IHYHO HIH 110 HNOPYYEHHIO HENOCPEACTBEHHOTO PYKOBOIHMTENSA OT PYKOBOAHUTENICH
CTPYKTYPHBIX HOApa3feleHHH M CIEMUATACTOB HWHOOPMANMIO H JOKYMEHTHI, HEOOXOMMMBIE IS
BBIIIOJIHEHHUS CBOMX JOJKHOCTHBIX 00S3aHHOCTEH;

— TIpHBJIEKaTh CHEIHATHCTOB BCEX (OTAENBHBIX) CTPYKTYPHBIX MOJpa3felleHHH K pelIeHHIo 3aj1ad,
BO3JIOKEHHBLIX Ha HEro (eciu 3T0 OpelyCMOTPEHO MOJOKEHUSIMH O CTPYKTYPHBIX MOJIpa3nciICHHIX,
€CIIH HET — TO C pa3pelieHus pyKoBOJICTBA);

— noArotaBnuBaThk 3anpocsl ¥ muchMa mo temarmke CII HI'TY u BHOCHTH MX Ha paccMOTpeHue
BBRIICCTOAIIETO PYKOBOLCTRBA,

— Tpe0OoBaTh OT PYKOBOJCTBA OOECHEYECHUSI OPraHH3alMOHHO-TEXHHYECKHX YCIOBHU, HEOOXOOUMBIX

JUIS HCTIOTHEHUS TOMKHOCTHERIX 00sS3aHHOCTEH.

6. OTBeTCTBEHHOCTH PYKOBOAUTE/IA CTPYKTYPHOTO IIOApa3aeIeHus

Bcro momHOTY OTBETCTBEHHOCTH 3@ Ka4eCTBO W CBOCBPEMEHHOCTH BBIIOJIHCHHSA BO3JIOXKECHHBIX
HacrosiuM [lonoxennem Ha CII 3amag u QyHKIMH, a Takke 3a CO3aHHE YCIoBHH Ui 3 deKTuBHOM
paboThl CBOMX NOMYUHEHHBIX HeceT HavaibHUK CII.

Kaxnerit pabotaux CI1 HeceT OTBETCTBEHHOCTH 3a KaueCTBO BBHIIOIHAEMBIX PA0OT B COOTBETCTBHH C

JOJHKHOCTHON HHCTPYKITHACH.

Bea nodnucu dosyyenm dedcmeumenen 3 cymor nocite pacnedamsi. Jumwa . o c
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