MHUHOBPHAYKHN POCCUH
(denepasbHoe rocyrapcTBeHHOe OIOIKETHOE 00pa30BaTe/IbHOE YUpeKIeHue
BbICILIET0 00pa30BaHuUs

«Hukeropoackuii rocy1apcTBeHHbIH TEXHUYECKUIT YHUBEPCUTET
uM. P.E. AnekceeBa» (HI'TY)

O06pa3zoBarenbHO-HAyYHBIH HHCTUTYT SKOHOMUKHU U YIPABJICHUS

(ITonHoe M cokpalleHHOE Ha3BaHUE UHCTUTYTA, PEATU3YIOIIET0 JaHHOE HAIPaBJICHUE)

YTBEPXIAIO:
JlupekTop HHCTUTYTA!
Murtsxos C.H.

MOJIINCH

“18” wmions 2024 r.

PABOYAS ITPOI'PAMMA JIUCHUITJIMHBI
b1.B.OJ1.4  JlokyMeHTallMOHHOE 00ecneueHre KOPIIOPATUBHOIO YIIPABJICHHUS
(MHIEKC ¥ HANMEHOBAHUE TUCIUILTUHBI 110 Y4eOHOMY TUIaHY)
JUTSI IOATOTOBKH MarucTPOB

Hanpasnenue nogrorosku: 38.04.02. MeneaxMeHT
Hanpasnennocts: KoprnopaTuBHoe ynpasieHue

®opma 00yueHHs: ouHas
I'ox Hauasa MOArOTOBKH 2024

Brinmyckatomias xageapa MEH

Kadenpa-pazpabotunk MEH

O0BeM TUCIUITINHEL 108/3
4acoB/3.e

HpOMC)KYTO‘-IHaSI aTrrecrauys. 3a4eT

Pazpabotuuk:Epemuna Upuna BiagumupoBHa, CT. penoaaBaTeb

HIDKHUI HOBI'OPO/I, 2024
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18.04.2024 Neo 4a

3aB. kadenpoii 1.¢.H, npodeccop B.M. MaruamBuiu

(moamuce)
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HEJIN U 3AJJAYN OCBOEHUA JUCIHUIIJIMHBI
1.1.Ileab ocBOeHMSI AUCHUILIMHBI:

Llenp u3y4yeHHUs AMCUMIUIMHBL TOJTY4YEeHUE 3HAHUH, (pOpMUpOBaHHE yMEHUH M BhIpabOTKa
HaBBIKOB 110 JOKYMEHTAIL[MOHHOMY 00€CIIeUeHHIO KOPIIOPATUBHOIO YIIPABICHHUS.

3a1au OCBOEHMSI IUCLUIUINHBIL:
OCHOBHBIMU 3a7Ja4aMU Kypca SIBIISIOTCS:
- I0Ka3aTh POJIb JOKYMEHTA U JJOKYMEHTUPOBAHHON MH(OpMALIUY B IPAKTHKE YIIPaBJICHHUS;
- U3YYUTh 3Talbl Pa3BUTHUS TOKYMEHTa KaK HOCUTEINs UH(OpMAIUH;
- W3Y4YUTb 3aKOHOJATEIIbHBIE M HOPMAaTUBHO-METOJMYECKHE JOKYMEHTBI, PETIaMEHTUPYIOIIHE
paboTy ¢ JOKYMEHTaMH OpraHu3aluy;
- 03HAKOMHTH C MIPABUIIAMH COCTABJICHUS U OPOPMIICHHSI YIIPABICHYECKUX IOKYMEHTOB;
- U3Y4UTh MOPSJIOK pabOThI C TUYHBIMU U CIIY’KEOHBIMH JOKYMEHTAMU;
- IPUBUTH HaBBIKM COCTABJIEHUS U OPOPMIIEHUS OCHOBHBIX JOKYMEHTOB YIIPABIICHUS;
- U3Y4UTh pabOTy CIy>KObI TOKYMEHTALIUOHHOTO 00eCIIeUeH!s! YIPaBICHNUS;
- 03HaKOMHUTb C COBPEMEHHBIMU TEXHOJIOTUSIMU OpraHU3alUu JT0OKyMEHTO000pOTa OpraHu3aluii;
- chopmupoBaTh yMeHHs M BbIpa0OTaTh HAaBBIKM 110 JIOKYMEHTAlUOHHOMY OO€CHEeYCHHIO
KOpIIOPATUBHOTO YIIPaBJICHUS.

2. MECTO JUCIHUAIJIMHBI B CTPYKTYPE OBPA3OBATEJILHOM

JuctummHa  «/lokyMeHTallMOHHOe o0ecneyeHHe KOPIOPATUBHOIO YIpPaBJIECHHUS»
ABISICTCA 00M3aTeIbHOH JAMCHUIUINHONW BAapUATHBHOW 4YacTM Y4eOHOro IJJaHa OCHOBHOM
MIpOrpaMMbl MOATOTOBKM MaructpoB 1o HampasieHuto 38.04.02 «MenemxmeHT», npoduib
(HampaBneHHOCTb) «KopropaTUBHOE YIpaBIeHUE.

Juctunumna Oa3upyercs Ha CIEAYIOUIMX JUCHMILNIMHAX MPOrpaMMbl MarucTpaTypbl:
«/lenoBple KOMMYHUKAallUM B CHCTEME KOPIOpPaTMBHOIO YymIpasieHHs», «KoprnoparusBHbie
¢uHaHCch», «KopropatuBHbIe HHPOPMAIIIOHHBIE CUCTEMBI».

B pe3synbraTte OCBOEHUS AUCHUIUIUHBI (OPMHUPYIOTCS KOMIETEHIIMH, HEOOXOIUMBIE JUIS
M3YYEHHUSI CIEAYIOMUX TUCHUIUIMH U MPOXOXKIACHUS MPAKTHK: «YTpaBjieHHE MOPTQesreM IIEeHHbIX
Oymar kopropauun», «VICKyCCTBEHHBIM HHTEIEKT B KOPIOPATUBHOM YIIPABJIECHUE, OCHOBHBIC
HampaBlIeHUsT U pUCKH», «VICKYCCTBEHHBIH HWHTEIJIEKT B KOPIOPATHBHOM  YIIPaBJIEHUU
nepconanom», «HUP», «Digital skills B pa3BuTiu KoMIeTeHIMA COTPYIHHKOB B KOPIOPAIIHN»,
«[IpakTuka 1O TONyYEeHUI0 NPOPECCHOHATBHBIX YMEHHH U OINbITa B OpraHU3allMOHHO-
YIPABIEHUYECKON JEATENbHOCTU», a TaKKe JUIsl MOATOTOBKM K TMPOLEAype 3allUThl U 3allUTe
BBIIYCKHON KBaJTU(UKALMOHHON PabOTHI.

3. KOMIIETEHIHUU OBYYAIOUIEI'OCS, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHMJ JTNCIUAIIIMHBI

Ta6muma 1- ®opmupoBaHue KOMIIETCHIIMNA TUCIUTIIIMHAMY (3a049Has opMa 00yUdeHHUs )

CemecTpsl, GOpMUPOBAHUS TUCIUTUTHHEI
Hauvenosanme Kommnerenmyu 6epyrcest u3 «YueOHOro iiaHa 1o HarnpaBJICHUIO
AMCLMILIIH, OPMHPYIOLIX HOJTOTOBKH MarucTpa»
KOMITCTEHITHIO
COBMECTHO 1 5 ‘ 3 Z 5




HaunmeHnoBanue
JTUCIUTIINH, (OPMHUPYIOIITUX
KOMIICTCHITHIO
COBMECTHO

CemecTpsl, GOpMUPOBAHUS TUCIUTUTHHEI
Kommnerenmuu 6epyrcst u3 «YueOHOTro IIaHa 1o HarpaBJICHUIO
HOJTOTOBKH MarucTpa»

1 2\345

Koo komnemenyuu
1IK-3

Crioco0eH OCYIIECTBISATh YIPABICHUE aJIMHHUCTPATHBHOM,
XO3SIUCTBEHHOM, JTOKYMEHTAlMOHHOM MW  OpraHu3aldOHHON
MO JICPKKON OpraHU3alMH.

b1.B.O/1.4 JlokyMeHTalIMOHHOE
o0ecrnieueHre KOpInopaTuBHOTO
yIpaBlIeHUs

b1.B.O1.8 JemnoBbie
KOMMYHUKAIlMU B CHUCTEME
KOPIHOPATUBHOTO yIPaBICHU

b1.B.O1.9 KopmnopaTtuBHbie *
(hUHAHCHI
b1.B.OA.11 Bnyrpennuit *

KOHTpPOJIb U ayIUT B KOPIIOpAIuu

b1.B.OJI.12 VYmupasnenue
noprdesneM eHHbIX Oymar
KOPIOpaIuu

b1.B.JIB.1.1 HckyccTBeHHbII
UHTEJJIEKT B KOPIIOPATHBHOM
yIpaBJIEHUE, OCHOBHBIE
HaIPaBJICHUS U PUCKH

b1.B.JIB.1.2 HckyccTBeHHBbII
UHTEJJIEKT B KOPIIOPATUBHOM
YIPaBJIEHUU NIEPCOHAIOM

b1.B./IB.2.1 Digital Skills B
Pa3BUTHHU KOMIIETEHIIAN
COTPYIHHUKOB KOPIOPALIUU

b1.B./JIB.2.2 MeHTOpUHT 1
koyuuHr B pazsutuu Soft Skills
COTPYJHHUKOB KOPIIOpALUU

Bb2.11.1 IIpakTHka 1o NOJy4EeHUI0
poeCCUOHAIBHBIX YMEHHU U
OIbITa B OPraHU3aIlMOHHO-
YIPABJICHUYECKON NEATEIbHOCTH

b2.11.2 HayuHo-
uccaeaoBarenbekas pabora

Bb3./1.1 IToaroroBka K mpouenype
3aIUTHI U 3alIUTa BHITYCKHON
KBAJIM(UKAITMOHHON pabOTHI




4. HNEPEYEHb IINTAHUPYEMBIX PE3VJIIBTATOB OBYYEHUA 110 JUCHUIIVIMHE, COOTHECEHHBIX C
INTIAHUPYEMbBIMMU PE3YJIbTATAMHN OCBOEHUA OII

Tabnuna 2- [lepedeHp MIaHUPYEMBIX PE3YJITATOB O0YUYEHUS 10 AUCIUILTIHE, COOTHECEHHBIX C INIAHUPYEMBIMU PE3yIbTaTaMH OCBOCHHUS

Koa n
HAaUMEHOBaHHeE
KOMIIeTeHIINH

Koa n
HAaNMEeHOBaHHUE
HHIUKATOpA
JOCTHKEHH S
KOMIIETEHIIMH

IInanupyemsle pe3yJibTaThl 00y4eHHs 110 JHCHHUIIIMHE

OueHo4YHbIE CPEACTBA

Texyuero
KOHTPOJIA

TIK-3. Criocoben
OCYIIECTBIIATh YIIPABICHHE
aJIMUHUCTPATHBHOM,
XO3sICTBEHHOIA,
JIOKYMEHTAITMOHHON 1
OpraHU3alMOHHON
TIOAJEPKKOH OpraHnu3aIHu

NIIK-3.3. T'oToB K
OIIpENIeNICHUIO 1
BHEJIPEHHUIO
aJIMUHUCTPATHBHOM,
XO3sICTBEHHOIA,
JIOKYMEHTAIlMOHHOH 1
OpraHM3aIMOHHOMN
TIOJIUTUKY ¥ CTPYKTYPHI
OpTaHM3alMu

WIIK-3.4.
PazpabarsiBaeT u
BHE/IPSICT JIOKAJIBHBIC
HOPMAaTHBHBIE aKThI U
periaMeHTHpyoLIne
JIOKYMEHTBI

3HaTh: YMmers: Brianers:

- OCHOBBI  YNpaBJIeHUS | - KOHTPOJIMPOBATh u| - KOPIIOPATHBHBIMU
OpraHu3aIuen; OpraHU30BLIBATh HPOIIECCH | MPOLEAypaMU U MPOTOKOIOM
- CTPYKTYpy OpTaHH3alliH; | YIpaBJIeHHWs aJMUHHCTPATHUBHOH, | - METOOMKOH pa3paboTKH u
- TepesIoBOi | XO3HCTBEHHOM, BHEJIPEHUS JIOKaJIbHBIX
OTEYECTBEHHBIN U | JOKyMEHTAllMOHHOU U | HOPMATHBHBIX aKTOB;
MHPOBOH OMBIT | OpPraHMU3aLMOHHOHN MOAJEPIKKOMN; - KOPIOPAaTHBHBIMU
aJIMUHUCTPATHBHOM, - UCTIONIb30BaTh METOJMKU | MPOLEAYPAMH U IIPOTOKOJIOM.
XO3sICTBEHHOIA, BHEJPEHUS KOPITOPaTHUBHBIX

JIOKyMEHTallMOHHOI U | HOpM M MpaBUI  YNpPaBIEHHS

OpraHu3allMOHHON aJIMMHHCTPAaTUBHOM,

MOJUICPIKKH; XO3SIMCTBEHHOM,

- 3aKOHOJATENILCTBO | JIOKYMEHTAIllMOHHOMH "

Poccuiickoii @enepanyn 1 | OpraHU3alMOHHON  MOIAEPKKOM

HOPMAaTHBHO-TIPAaBOBYIO OpraHu3aINY;

6azy, perynupyiomue | - paspadaTelBaTh W BHEIPSTH

IEATENBHOCTE B OOJIACTH | JIOKaJbHBIE HOPMATHBHEIE aKTBI 1

aJIMUHHUCTPaTUBHOM, perIaMeHTUPYIONINe JOKYMEHTHL.

XO3SICTBEHHOH,

JIOKyMEHTaIlMOHHO u

OpraHu3aIMOHHOMN

TIOJIJICPIKKH.

Jluckyccun 1o Temam,
TECTHl M CUTYaI[IOHHbBIE
3a7a4M 110 TeMaM Kypca

IIpomeskyTO4YHO
1|
aTTrecTaluu
Bompocel s yCTHOTO
cobeceoBaHus:  OMIIETHI

(12 6useros)
HToroBstii TecT @
BOIIPOCOB)




7.006 «KopriopaTUBHBIN CEKpPETAPh»

J1/02.7 ObGecrnieueHrie KOHTPOJIS M Pa3BUTHUS MPAKTUKH KOPIIOPATUBHOTO YIPABJICHUS B JOYSPHHUX OOIIeCTBaX

- OLICHUBATh YPOBEHb U 3()(HEKTUBHOCTH KOPIIOPATUBHOTO YIpaBICHHs B X03s1iicTBeHHBIX oOmecTBax (UI1K-3.4, UI1K-3.3).
TpynoBele ymeHus:

- TOJTOTABJIMBATh AHAJHTUYCCKUE 3AIMCKH, MPOCKTH BHYTPEHHHUX JOKYMEHTOB OPTaHW3aIlNH, JOKIAIbl U MPE3CHTAIIMN MO0 BOMPOCAM PA3BUTHsSI MPAKTHKH
KOPIOPATUBHOTO YIPABJICHHS B TOYEPHUX XO3sMCTBEHHBIX oOmecTBax (MITK-3.4)




5. CTPYKTYPA U COAEPKAHUE JUCIIUITJIMHBbI

5.1 Pacnpenesienne TPyA0EéMKOCTH IMCHUIJIMHBI 110 BUIaM padoT Mo ceMecTpam

OOmast TpynoéMKOCTh TUCHMIUIMHBI cocTaBiser 3 3au.en. 108 wacoB, pacmpenenenue

qacCoB I10 BUJaM pa60T ceMECTpaM NIpEACTABIICHO B Ta6J'II/IH€ 3.

Tabmuua 3

Pacnpeneﬂeﬂne prHOéMKOCTI/I JAUCHHUILIMHBI 110 BUJIaM paﬁoT Imo cemecrpam

JIJ1sl CTY/1eHTOB O4YHOTI0 00y4eHus!

Bup yueoHoii paboTbl

TpynoémkocTs B yac

Bcero
qac.

B T1.4. mo cemecTpam

3 ceMm

®opMaT u3yyeHHs JMCIUNIHHbI

C UCII0JIb30BAaHUEM JIEMEHTOB
AJIEKTPOHHOI0 00yUeHUs

OO6mas TpyAI0EMKOCTb JUCIUTUIMHBI TI0 Y4eOHOMY IIIaHy 108/3 108/3
1. KonrakTHas pa6ora: 55 55
1.1. Ayaurtopnasi paboTa, B TOM YHucCJIe: ol o1
3aHATHUSA JEKIUOHHOTO THA (J]) 17 17
3aHsTHUs ceMuHapckoro tuna (I13-cemunapsl, npaxT. 3aHATUS U 1) 34 34
1.2. BHeayauTOpHasi, B TOM 4YHcJje 4 4
KkypcoBas pabota (mpoekt) (KP/KII) (koHCcynbTanus, 3ammuTa)

TEKYIIUI KOHTPOJIb, KOHCYJIBTAIIMU 110 TUCIUATUTNHE 4 4
KOHTaKTHas paboTa Ha npoMmexyrouyHoM KoHTpoJe (KPA)

2. Camocrositesannasi pa6ora (CPC) 53 53
pedepar/scce (MOArOTOBKA)

pacuérHo-rpaduueckas padota (PI'P) (moaroroska)

KOHTpOJIbHast paboTa

kypcoBas pabota/mpoekt (KP/KII) (moaroroska)

CaMOCTOSITEITEHOE W3yueHHE  pa3JelioB, CaMOTIOJITOTOBKA

(mpopaboTka U TOBTOPEHHE JIEKIIMOHHOTO MaTepuana U MaTepuana 53 53

y4eOHUKOB U Y4eOHBIX MOCOOM, MOArOTOBKA K J1a0OpaTOPHBIM U
ITPAKTUYECKUM 3aHITHSIM, KOJUIOKBUYM H T.J.)

IToaroroBka k 3a4eTy (KOHTPOJIb)




5.2 Copepxanue TMCUMILIMHBI, CTPYKTYPHMPOBAHHOE 110 TEMaM

Tabnuna 4 - Conepxkanue TUCHUTUINHBI, CTPYKTYPHUPOBAHHOE IO TeMaM JJIsl CTYJCHTOB 3a09HON (hOPMBI 00yUIECHUS

[Tnanupyemsl
e
(KOHTpOIUPY
eMble)
pe3yJIbTaThl
OCBOCHUSL:

HaumenoBanue pasznenos, Tem

Busst yueOHoOI
paboTsI (Jac)

KonrakTHas

pabora

Jlekrn

IIpakTuyeckue
3aHSATHS

JTaGopaTtopHbie
paboTsl

CamocTosiTenbHas
[paboTa cTyIeHTOB (Jac)

Bug CPC

HanmeHoBaHHE HCIOIB3yeMBIX
AKTUBHBIX U MHTEPAKTUBHBIX
00pa3oBaTeIbHBIX TEXHOJIOTUI

Peanusanus B
paMKax
IpakTuyeckoit
MO/ITOTOBKH
(TpyLOEMKOCTD B
yacax)

HaumenoBanue
pa3paboTaHHOTO
DJIeKTPOHHOTO
Kypca
(TpYLOEMKOCTD B
4acax)

2 cemectp

IK-3
WIIK-3.3
UIIK-3.4

Tema 1. CymHOCTb JOKYMEHTALUOHHOIO 00ecneyeHns
ynpasienus. Opranu3anusi 10KyMeHT0000poTa B
KOpPHOpaIHsX.

CymHocTh " CTpPYKTypa JTOKyMEHTalHOHHOT'O
obecrieyeHus! ympaBieHHs, OpraHusanus padoTsl C
JIOKyMEHTaMH. OcobenHoct JIOKyMEHTAIMOHHOTO
obecrieyeHyss yIpaBieHHs B Kopropamusx. JlokymeHT
KaK OOBEKT PEryJIMpoOBaHUs, €ro CBOWCTBA M MPH3HAKU.
QOyHKIMH U BHIOBI JIOKYMEHTOB, HX KIacCHbHUKAIWS,
CBSI3b C COIEp)KaHWEM YNpaBIeHUs. YHH(HKAUUS H
CTaHAAPTH3ALHS YIPaBIEHYECKHX JIOKYMEHTOB.
IlpuHnMnbel  opraHu3auuM  JAOKyMeHTooOopora. U
OpraHu3alysi  JOKyMCHTOIIOTOKOB B  KOPIOpPALUsX.
OCHOBHBIE 3Tambl € JOKYMEHTAMH U TOPSJOOK HX
NOCTWKEHHS B KOPHOpAIMSAX W HMX CTPYKTYPHBIX
HO/Ipa3/IeNeHHsX.

'
N

TloaroToBKa K JIEKLIUSIM
[7.1.1.-7.1.3,7.2.1-7.2.3]
CamocTosiTenbHas
pabora.

IIpesenranyu. Jlekuu -aucKyccuu.
Tecr.

Tema 2. HopmaTuBHAsi NpaBoBasi U MeTOAMYeCKast
O0CHOBA IOKYMEHTAIIHOHHOTO ofecneyeHust
YHpaBJeHHs] B KOPIOpalusX.

OOmue TpeOoBaHUS TOCYIAPCTBEHHBIX CTaHIAPTOB K
COCTaBIICHHIO M O(OPMIICHHIO TOKYMEHTOB. TpeGoBaHHs
K COCTaBy, PACIOJIOKEHHIO U O(QOPMIICHHIO PEKBU3UTOB
YIPaBICHYECKUX JOKYMEHTOB. TpeOOBaHMS IpaBHI
JIeJIONPOU3BOJICTBA B (benepanbHBIX opraHax
UCTIOJTHUTETIBHOW BIAacTH W OpaBWil  O(GOpMIICHUS
PEKBHU3UTOB JIOKyMEHTOB, YCTaHOBIICHHBIX
MeTonuYEeCKHMH ~ PEKOMEHAAUMSMH 10 pa3paboTke
MHCTPYKUHUI 10 JEJONPOU3BOACTBY B  (eaepalbHbIX

28

IToaroToBKa K IEKIUIM
[[71.2. - 714, 7.21-
7.2.3]
CamocTosiTenbHas
paboTa. AHanuTHYECKast
pabora

IIpesenranuu. JJuckyccust.
Keiic




[Tnanupyemsl
e
(KOHTpOIUPY
eMbIe)
Ppe3yIbTaThl
OCBOCHUSL:

HaumenoBanue pasznenos, Tem

Busst yueOHoit
paboTsI (Jac)

KonTtaktHas

pabota

Jlekru

3aHsTHA

JTaGopaTtopHbie
padoTsI
IIpakTrueckue

CamocrosTenbHas
[paboTa cTyIeHTOB (Jac)

Buyg CPC

HanmeHoBaHHEe HCIOIB3yeMBIX
AKTUBHBIX U1 MHTEPAKTUBHBIX
00pa3oBaTeIbHbIX TEXHOJIOTUH

Peanusanus B
pamkax
IpakTuyeckoit
MOJITOTOBKH
(TpymOeMKOCTb B
Jacax)

HanmenoBanue
pa3paboTaHHOrO
DNeKTPOHHOTO
Kypca
(TpyZOEeMKOCTb B
qJacax)

OpraHax MHCIIOJHHUTEIBHOH BIacTH, K O(OPMICHHIO
JOKYMEHTOB, pa3pabaThIBa€MbIX B TIOCYAapCTBEHHBIX
KOPIIOpaIusX.

Tema 3. TpeboBaHus K TekcTy. SI3bIK M CTHIB
YHpPaBJIeHYeCKOro NOKYMeHTAa.

OCOOEHHOCTH ~ fI3bIKAa  YIPABJICHYECKOrO  JIOKyMEHTA.
TpeboBanusi Kk TeKCTy JHOKyMeHTa. CTpyKTypHU3aus
TEKCTOB YIPaBIEHUECKHX JIOKYMEHTOB. Bunst
YHU(DUIHUPOBAHHBIX TEKCTOB, OCOOCHHOCTH O(GOPMIICHUS
TpadapeTHOro TEeKCTa, aHKETHl U TaOIMIBL SI3BIKOBast
CTaHJAapTH3alUs U SI3BIKOBbIE TPeOOBaHUS K PEKBH3UTAM
U TEKCTY JOKYMEHTOB.

OCHOBHBIE ~ METOABI M TIPOLEAYPHl  IPOBEICHHS
BHYTpeHHero ayauta. HaumOonee kpuTuuHble OuU3HEC-
Oporecchl B YacTW BIHAHMS HAa  JOCTOBEPHOCTH
(MHAHCOBOH  OTYETHOCTH W €€  COOTBETCTBHE
3aKOHO/IaTeNIbCTBY PO.

28

TToaroToBKa K JIEKIUAM
[[7.1.2. - 714, 7.21-
7.2.3]
CamocTosiTenpHas
pabora. Pewenune
JIOMAaIllHUX ~3aJaHuid U
KeHcoB. AHaMTHYECKas
pabora

Jlekuuu-aucKyCcCHH.
Amnanurnyeckue 3aganus. Keiic

3auer

HUTOI'O 3A CEMECTP

84

UTOI'O no gucuuminye

84
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6. TEKYIIIU KOHTPOJIb YCIIEBAEMOCTH U TIPOMEXYTOYHAS
ATTECTALNMUA ITO U'TOI'AM OCBOEHUSA JUCHUIIVIMHBI.

6.1. Onncanne moka3arejeii 1 KpUTEPHEB KOHTPOJISI yCIIEBAeMOCTH, ONMHCAHUE TIKAJ
OlleHNBAHUS

HJ’I?I OLICHKH 3HaHPII>i, YMeHHﬁ, HAaBBIKOB U (bOpMI/IpOBaHI/ISI KOMIICTCHIIMHU I10 JUCHUIIIIMHE, a
TAaKXC JIs1 OLICHKH KOHTpOJIBHOfI pa60TbI, MPUMCHACTCA TPAAUIUOHHAA CUCTCMAa KOHTPOJA U
OLICHKHU YCIIEBACMOCTHU CTYACHTOB: «3aUYTCHO», «HC3aUTCHO».
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Taouuna S - Kpurepun oueHuBaHus pe3yjbTaTa 00y4eHus 10 JUCHUILIMHE (KOHTPOJIbHOM padoTe) U IIKAJIA OLleHUBAHUS

Kon u | Kon U HAUMEHOBAHH KpuTepun oneHnBaHus pe3yibTaTOB 00y4eHHS
HAMMEHOBAHHE | HHIHKATOpa  JOCTH:KEeHH OreHKa OleHKa
KOMIETCHIIMH KOMIETCHIIMH «HE32YTEHO» «324TEHO»
IK-3. Cnocoben | UIIK-3.3. TotoB k ompemeneHuio u | M3moxenne — ydebHoro  marepuana | dparmMeHTapHble, OBEPXHOCTHbIC | 3HAaeT Marepuai Ha nocTaTtouHo | Vimeer riyOokue 3HaHHS — BCero
OCYIIECTBIATh BHEJPECHHIO aJIMUHHCTPATUBHOH, | OeccHCcTeMHOE, HENOIHOe, HE OCBOCHBI | 3HAHUS JISKIHMOHHOTO Kypca; XOpOoIIeM YPOBHE. VYMeer | marepuana CTpyKTYpBl JUCHUILIAHEL
yIpaBIICHHE XO3SICTBCHHOI1, JOKyMEHTALIMOHHOW U | 0a30Bble  TEPMHUHBl M  IPUHLMUIBI | H3JIOKEHHUE MOJIYUYCHHBIX HCHOJIb30BaTh METOJMKH | OCBOMII HOBALIMH JICKLIMOHHOTO
aIMUHICTPaTHBHOH, OpraHM3alMOHHON HOJIMTUKH olpeeIeHuUs u BHE/IPCHMS | 3HAHMH HENOJHOE, OJAHAKO 3TO HE | BHEAPCHMS KOPIOPATHUBHBIX HOPM | Kypca I10 CPaBHEHHIO C
XO3SIHCTBEHHOH, CTPYKTYpPBI OpraHU3alUH JOKYMEHTAllOHHOH  TOJNHMTHKA M | IPersTCTBYET YCBOGHHUIO | U TIpaBHII yIpaBieHHsl | y4eOHOH JIuTepaTypoid;
JIOKyMEHTallMOHHOH U CTPYKTYpBI B OpraHHU3aInH, MOCTIEAYIOIIEr0 aJIMHHHCTPATUBHOM, W3JI0KEHUE TIONy4YEeHHBIX  3HAHUH
OpraHN3aLMOHHON HEMNOHHMMAaHHE HX HCIONB30BAaHUS B | MaTepHalia; JOMYyCKAITCs XO03sICTBEHHOM, TI0JIHOE, CHCTEMHOE;
TOJUIEPIKKOI npoecCHOHaTEHOM 00J1acTH; | OTHENbHBIEC CYLIECTBCHHEIE JIOKyMEHTaIllHOHHOMH U | IOMyCKAaroTCS eIVHHYHBIC ONINOKH,
OpraHu3aIuu HEYMEHHe JieNlaTh 0000IeH s, BBIBOJbI, | OIIMOKH, HCIIPaBIEHHBIE C OpraHM3allMOHHOH  HOJANEP)KOH | CaMOCTOSATENHHO
4TO HPEISATCTBYET YCBOCHHUIO | TIOMOLIBIO IIPENOAABaTEIIs; OpraHU3aLUH. 3HaeT | ucmpasisieMble IPU coOeceIOBaHHUU.
MOCIIEYIOIIETr0 3aTpyJHEHHUS IpH GOPMYIHPOBAHUH | 3aKOHOJATEIBCTBO PO n | CBoOOZHO oOIepHpyeT 3HAHUAMH O
MartepHaa Pe3yJIbTAaTOB U HX PELICHUH HOPMAaTHBHO-IIPaBOBYIO 0a3y, | NOKyMEHTaMOHHOM  0OECIeueHIH
PEryNHUpPYIOLIYI0 AESTEIbHOCTh B | KOPIIOPATHBHOTO YIIPABICHUS.
obmactn aJIMHHHACTPATHBHO,
XO3SICTBEHHOH!,
JIOKYMEHTAIHOHHOM "
OpraHHU3alMOHHON HOJIePIKKH.
WIIK-3.4. Pa3pabateiBaeT u BHeapsier | M3moxenme — yyeOHoro — marepuana | dparMeHTapHble, NOBEpXHOCTHBbIE | 3HaeT MaTepuays Ha JoctaTouyHo | Vmeer rimyOokue 3HaHUS  BCEro

JIOKaJIbHbIE HOPMATUBHBIC AaKThI
perIaMEHTUPYOLINE JOKYMEHTBI

GeccucTeMHOE, HEMONHOE, HEe OCBOCHBI
0a30Bble  TEPMHUHBI M  HPHHIUIIEI
pa3paboTKl U BHEIPEHHS JOKATbHBIX
HOPMATHBHBIX aKTOB,

HEMOHHMaHWe UX HCIOJIB30BaHUSI B

npodecCHOHANBHO obnacry;
HEYMEHHe JenaTh 0000IEeHNs, BEIBOIbI,
410 MPESTCTBYET YCBOCHHUIO
MOCIIEAYIOMIETO

Marepuana

3HaHUS JIEKIIMOHHOTO Kypca;
U3JI0’KEHUE TIOJTyYEHHBIX

3HAHUH HEIOJHOE, OJHAKO 3TO HE
MPESITCTBYET YCBOCHHIO
MOCJIEIYIOLIEr0

Marepuana; A0MmyCKalTcs
OT/ENbHBIE CYIIECTBEHHBIE

OLINOKY, HCTIPABJICHHBIE C
MTOMOIIIBIO TPETIOIaBaTENs;
3aTpyIHEHHs npu GopMyITHpPOBaHUN
Pe3yJIbTaTOB U UX pEeLIeHUH

XOpoIemM Ymeer
HCIIONB30BaTh METOJUKH
BHEJIPEHHSI KOPIIOPATUBHBIX HOPM

YPOBHe.

u TIPaBHIT yIpaBiIeHHs.
aJIMUHUCTPATHBHOM,
XO3SMCTBEHHOM,
JIOKYMEHTAI[HOHHOM "
OpraHH3allMOHHON  MOAJEPKKON
OpraHu3aIiH. VYmMmeer

pa3pabaTbiBaTh UM BHEAPATH
JIOKaJIbHbIE HOPMATUBHBIE aKThl U
perIaMEHTUPYIOLINE JOKYMEHTBI.

MartepHana CTPyKTYpbl JHCIHUILIHHEI;
OCBOFJI HOBAIMH JIEKIIHOHHOT'O
Kypca 110 CPaBHEHHIO C
yueOHOM TUTEepaTypoii;
W3JIOKEHUE  IOITyIEeHHBIX
TI0JIHOE, CHCTEMHOE;
JIOTYCKAIOTCSl €IMHUYHBIC OIIHOKH,
CaMOCTOATEIIbHO

HCIIpaBIsIEMbIE TIPU cOOECEIOBaHHUN.
CBOOOZHO oOmepUpyeT 3HAHUAMH O

3HAHUI

JOKYMEHTalMOHHOM  00eCIIeueHNH
KOPITOPATHBHOTO YIpaBIIEHUSL.
Moxer CaMOCTOSITEIbHO
pa3spabatbIBaTh " BHEJIPATH

JIOKQJIbHBIE HOPMATHBHBIE aKThl M
pErIaMeHTHPYIOMHUE JOKYMEHTEL
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Tabanna 6 — Kpurepuu onennBanus
Onenka Kpurepun onenuBanus
3aCIy)KUBAET CTYIEHT, OCBOMBIIWN 3HAHWS, YMEHHUS, KOMIIETCHLUUU U
3auyTeHo (BBICOKUH | TEOPETHUYECKHI MaTrepuan 0e3 MmpoOesoB; BBHIMOJHUBIINN BCE 3a/1aHUS,
YPOBEHB) IPEJYyCMOTPEHHbIE YUYEOHBIM IIJJAHOM Ha BBICOKOM KaueCTBEHHOM
YPOBHE; TIPAKTUYECKHE HABBIKM NPOPECCHOHATIBHOTO IMPUMEHEHHS
OCBOCHHBIX 3HAaHUH C(hOPMHUPOBAHBI.

3auTeHo 3aCIy’)KUBAET CTYACHT, MPAKTUYECKU IOJHOCTHIO OCBOMBIIWN 3HAHWUS,
(cpennuit YMEHHMsI, KOMIIETCHIIMH U TEOPETHUYECKUN MaTepuall, yueOHble 3a/aHus
YPOBCHB) HE OILICHEHbl MAaKCHUMaJbHBIM 4YHUCJIOM OajioB, B OCHOBHOM

c(hopMUpPOBaJl NPAKTHYECKHE HABBIKU.
3aCIy)KUBAET CTYJEHT, YaCTMYHO C MpoOeIaMHh OCBOWBIINI 3HAHUS,

(Hi;ziiizm YMEHHSI, KOMIETEHIINA M TEOPETHYECKUH MaTepHaji, MHOTHE ydeOHbIC
yPOBEHD) 3agaHusl JuM00 HE BBINOJHWI, JUOO OHU OIICHEHBI YHCIOM OaJlioB
OMM3KMM K MHHUMAJIbHOMY, HEKOTOpBIC NPAKTHYECKHE HaBBIKM HE
c(OpMHPOBAHBI.
3aCITy)KMBAeT CTYJCHT, HE OCBOMBLINI 3HAHUS, YMECHUS, KOMIIETCHIIUHU U
Hesaureno TEOPETHYECKHI ~ MaTepual, yd4eOHble 3adaHusl HE  BBINOJHHII,

MIPAKTUYECKHUE HABBIKU HE CPOPMUPOBAHBI.

7. YYEBHO-METOANYECKOE OBECIHHEYHEHUE JUCHUIIJIMHbI
7.1 YueOHnasi tuteparypa

7.1.1. AnekceeBa, T. B. JlokymMeHTanlMOHHOE OOeclieueHue ynpaBieHUs : yueOHHK / AnekceeBa
T. B., CrpaxoB O. A. - Mocksa : Yausepcuret "Cuneprus”, 2020. - 132 c. - ISBN 978-5-
4257-0402-3. - Tekcr : anexrponHsldt // OBC "Koncynprant crynenra" : [caiit]. - URL :
https://www.studentlibrary.ru/book/ISBN9785425704023.html

7.1.2. Imutpuena, JI. U. JlokyMeHTalMOHHOE OOECIeUYeHUE YIPaBIECHUYECKON AeATENbHOCTH :
yaebnoe nocodue / JI. . JImutpuena, 1. B. Py3aesa. - HoBocubupck : HI'TY, 2019. - 100 c. -
ISBN 978-5-7782-4029-2. - Tekcr : anextponHslii / ObC "KoHncynpTant cTynenrta” : [caift]. -
URL : https://www.studentlibrary.ru/book/ISBN9785778240292.html

7.1.3. BemxkypoBa, A. b. JlokymMeHTallMOHHOE oOecrieueHre ynpaBieHus : yueOHoe rmocodue s
CTYIEHTOB cpeaHero mnpodeccuoHanbHoro obpazoBanus / A. b. BemkypoBa. - Mocksa ;
bepnun : Tupexr-Menua, 2020. - 169 c. - ISBN 978-5-4499-0436-2. - Tekcr : 21neKTpOHHBIH //
9bC "KoHcynpTaHT CTyneHTa" : [calT]. - URL
https://www.studentlibrary.ru/book/ISBN9785449904362.html

7.1.4. Kynses H.H. Kon¢uaeHnuumaisHoe IeTONPOU3BOACTBO U 3ALIMIIEHHBIM 3JIEKTPOHHBIN
nokymentoobopot : yueouuk / H.H. KynsieB. — U3a. «Jlorocy, 2020. — 500 c¢. — Texkcer :
AIIEKTPOHHBIH // Jlanb : 3JIEKTPOHHO-OMOIHOTEYHAS cucTtema. — URL:
https://e.lanbook.com/book/163041

7.2. CipaBo4uHo-OnOanorpadguyeckas Jureparypa.
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7.2.1 T'pubkoB JI.H, TexHomoruu 3;1eKTpOHHOTO JOKMEHTO000poTa. yueoHoe mocooue / JI.H.

I'pubxoBa — OprIOBCKHiT TOCYIapCTBEHHBIH HHCTUTYT KyabTypbl, 2021, — 105 ¢.— TekcrT :
ANEeKTPOHHBIH // JIaHb : aeKTpoHHO-OnOIMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/261932

7.2.2 YepnoOaii, H. b. Jlenonpon3BoAcTBO B KOMMEPYECKOU JIEATEIHHOCTH : yaeOHOE mocodue /

H. B. Yepno6aii. - CtaBponons : CEKBOIS, 2020. - 71 c. - Tekcrt : anexrponsiii // 9bC
"KoncynpranTt cryznenra” : [caift]. - URL :
https://www.studentlibrary.ru/book/StGAU202205-33.html

7.2.3 Kypnan «Jlenonponu3BoACTBO U JOKYMEHTOOO0POT Ha IpeAnpusTuny» CanT:

https://delo-press.ru

7.3. Mertoauyeckue YKa3aHUfl, PEKOMEHIAUMM W JpPyrue MaTepuaJibl
3aHATHAM

Metoanueckiue pEeKOMEHIAaluu, pa3paboTaHHBIE NpenojaBaTeleM [0 JUCHUTUIMHE
«BHYTpeHHMI1 KOHTPOJIb U ayJUT B KOPIOPALIUK

MeTtonuyeckue peKOMEHAAlMK 110 OpraHu3aluy ayIuTOpHOM paboTel. [IpuHsaTH YuebHO-
meroandeckuM cosetoM HI'TY um. P.E. AnekceeBa, mporokon Ne 2 ot 22 anpens 2013 r.
DNEeKTPOHHBIN azpec:
https://www.nntu.ru/frontend/web/ngtu/files/org_structura/upravleniya/umu/docs/metod_do
cs_ngtu/metod_rekom_auditorii.PDF

Meroanueckue pEeKOMEHJALMM [0 OpPraHu3aludyd U IUIAHUPOBAHUIO CaMOCTOSITEIIbHOU
paboThl cTyeHTOB 10 aucturuHe. [IpunsaTel Yueono-metonuueckum copetom HI'TY um.
P.E. AnekceeBa, mnpotokon Ne 2 or 22 anpens 2013 r. DIEKTpOHHBIA ajapec:
https://www.nntu.ru/frontend/web/ngtu/files/org_structura/upravleniya/umu/docs/metod_do
cs_ngtu/metod_rekom_srs.PDF

VYyeOHoe mnocobue «lIpoBeneHue 3aHATUH € NPUMEHEHHMEM HMHTEPAKTUBHBIX (GopM U
MeToioB 0o0yueHusi», Epmaxosa T.M., WBamxkun E.I'., 2013 r. DnexTpoHHbIH ajapec:
https://www.nntu.ru/frontend/web/ngtu/files/org_structura/upravleniya/umu/docs/metod_do
cs_ngtu/provedenie-zanyatij-s-primeneniem-interakt.pdf

YuebHoe nocobue «Opranuszanus ayJuTOpHONH padOThl B 00pa30BaTENbHBIX OpraHU3AIMIX
BBICILIETO o0pa3oBaHUs», HWBamkun E.I'., Kykosa JLII., 2014 1.
DekTpoHHBIH aapec: https://www.nntu.ru/frontend/web/ngtu/files/org_structura/upravleni
ya/umu/docs/metod_docs_ngtu/organizaciya-auditornoj-raboty.pdf

8. ”H®OPMAIIMOHHOE OBECHEYEHUE JUCIUIIJIMHBI

VY4eOHbIN mpolecc Mo AUCHUILIMHE oOecrieueH HEOOXOIUMBIM KOMILJIEKTOM JIMIEH3MOHHOTO U
CBOOOZHO pacIpoCTPaHsAEMOro MPOTPaMMHOTO O0ECHedYeHns, B TOM YHCJIE€ OTEYEeCTBEHHOTO
IPOM3BOJICTBA (COCTaB MO AUCHUILINHE orpeeneH B Hactosmeil PII/] u moninexxut oOHOBIEHHIO
IpU HEOOXOIUMOCTH).

8.1 Ilepevyenb HHGPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

Ta6muma 7. IlepedeHpb 37EeKTPOHHBIX OMOINOTEUYHBIX CHCTEM

K

No HaumenoBanue I65C Ccbuika k 9bC

1 KoHCynbTaHT cTyeHTa http://www.studentlibrary.ru/
2 Jlanp https://e.lanbook.com/

3 E-LIBRARY.ru http://elibrary.ru/defaultx.asp
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8.2 IlepeyeHs JTUIEH3MOHHOTO ¥ CBOOOHO PACTIPOCTPAHSIEMOro MPOrPaAMMHOTO
obecrieyeHusi, B TOM YHCJIe 0T€YeCTBEHHOT0 MPOM3BOACTBA HEOOXOIUMOTO JIJIsl
0CBOEHUS THCHHILTMHBI

Ta6mmuma 8. [IporpammHoe obecrnieueHne

IIporpammHoe obecnieueHue, ucnojbzyemoe | [lporpammuoe  ob0ecnmeyenne  CBOOOLHOIO
B YHHBEPCHTETE HA IOTOBOPHOH OCHOBE pacnpocTpaHeHust

1Windows7 Pro s yueOnbix 3aBeaenuii | Adobe Acrobat Reader DC-Russian;
(mommucka DreamSpark Premium, morosop

NeTr113003 oT 25.09.14);

DrWeb  (c¢/u  ZNFC-CR5D-5U3U-JKGP ot

20.05.2024)

Microsoft Office Professional Plus 2007 | OpenOffice (FreeWare)
(muensust Ne 42470655) https://www.openoffice.org/ru/

8.3 IlepeyeHb coBpeMeHHBIX MPOdecCHOHATBHBIX 0a3 JAHHBIX M WH(POPMAIMOHHBIX
CIIPABOYHBIX CHCTEM

B Tabmune 9 ykazan mepedeHb MpPOQdECCHOHANBHBIX 0a3 JaHHBIX UM HH(DOPMAIMOHHBIX
CIPAaBOYHBIX CHCTEM, K KOTOPBIM OOecredeH AOCTyn (yAaJeHHbIH nocTym). /laHHBIA NepeYeHb
MOJUIEKHUT OOHOBIICHHIO B cOOTBETCTBUU ¢ TpeboBanusimMu OI'OC BO.

B naHHOM pa3zene MOTyT OBITh NMPHBEICHBI PECYPChl (CCBUIKM HA CAMTHI), HA KOTOPBIX
MOXHO HAMTH TOJIE3HYIO JUIs Kypca MH(OpMAIMIO, B T.4. CTATUCTUYCCKUEC WM CIIPABOYHBIC
JIaHHbIE, y4eOHbIC MaTePHAaIIbl, OHJIIAWH KYPCHI U T.JI.

Ta6auna 9- IlepedyeHb cOBpeMEeHHBIX NPO(PECCHOHAIBHBIX 023 JAHHBIX M HH(POPMALIMOHHBIX
CIIPABOYHBIX CHCTEM

HaumenoBanue npogeccnonanbHoi 0asel | Jloctyn k pecypey (yaaJeHHBIH AOCTYH €
Ne | naHHBIX, HWHGOPMALMOHHO-CIIPABOYHOH | YKa3aHMeM CChIIKHM/IO0CTYI U3 JIOKAJIbHOMI
CHCTEMBI CeTH YHMBEPCHUTETA)

1 2 3

1 Enuneiii  apxuB  skoHOMmuYeckux  u | http://sophist.hse.ru/data_access.shtml
COLIMOJIOTUYECKHUX JTAHHBIX

2 CrpaBovHast npaBoBast cucreMa .
JOCTYT U3 JIOKAJIbHOW CETH

«KoncynpranTtlnroc»

3 SHTP PACKPBITH .
Hentp packp . https://e-disclosure.ru/
KOPITOpaTUBHOMN MH(OpMAIHH
Caiir LIb P® https://cbr.ru/

5 WMHCTATYT BHYTPEHHUX ayJIUTOPOB https://www.iia-ru.ru/

9. OBPA3OBATEJIBHBIE PECYPCBHbI 11 HHBAJIMOB U JIUI] C OB3

B Ttabmune 10 ykazaH mnepeueHb 0Opa30BaTENIbHBIX PECYPCOB, HMMEIONIUX (OPMBI,
aJaNTUPOBaHHbIE K OTPAaHMYEHUSM HX 370POBbs, a TAK)K€ CBEJCHHUS O HaJMYUU CIEIHAIbHBIX
TEXHUYECKUX CpPEACTB OOYYEeHHs KOJUIEKTUBHOIO M HHIUBUAYaJbHOTO IMOJIb30BaHMs. I[lpu
3aMOJIHEHUU TaOJMIBI MOXET OBITh HCHOJb30BaHAa HMH(OpMaIMs, pa3MelIeHHas B TOJpasjese
«[ocrynmuas  cpema»  cneuuanusupoBaHHoro pasnena caiita HITY  «Csemenuss 00
obpasoBatenbHOM opranusarme» https://www.nntu.ru/sveden/accenv/
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Tabnuma 10 — O6pazoBaTenbHbIe pecypchl A HHBaIHA0B U Juil ¢ OB3

Ne Ilepedyennb 00pa3oBaTeIbLHBIX
pecypcoB, NPUCIIOCOOTeHHBIX 1JIs1
HCIOJIb30BAHUS HHBAJTHIAMH U
Junamu ¢ OB3

CBC[[EHI/IH 0 HAJINMYHH ClIeIUaAJbHbIX
TEXHUYCCKUX CPEACTB Oﬁy‘leHI/IH
KO/UVICKTHBHOI'0O 1 HHAUBHAYAJIBHOI'O
MOJIB30BaHUA

1 ObC «KoHCYIbTaHT CTYJICHTA»

03BYYKa KHUT U yBeIM4YeHHE mpudra

CIicnuaJIbHOC MOOMIILHOE IMPUITOKCHUC -

2 OBbC «Jlaap»

CHUHTE3aTOpP PEUH, KOTOpBIﬁ BOCIIPOU3BOJUT
TCKCThI KHUT' 1 MCHIO HaBHUTI'allI1

10. MATEPHAJIbHO-TEXHUYECKOE OBECIIEYEHHME, HEOBXOIMMOE
JIJISI OCYIECTBJIEHUSI OBPA3OBATEJILHOI'O MTPOLIECCA O
JUCUMUIINHE

Y4eOHble ayTUTOPUU U1l NIPOBENICHUS 3aHATUI MO MUCHUILIMHE, OCHAIICHBI 000pYIOBaHUEM U
TEXHUYECKUMH CPEJICTBAMHU 00yUCHUS
B tabaune 11 nepeuncieHsr:

— yueOHbIe

ayJIuTOpUU

JUIA

IIPOBEICHUS
000py/1I0BaHUEM M TEXHUYECKUMHU CPEICTBAMU O0yUEHUS;

y4eOHBIX  3aHSATHH, OCHAICHHBIC

— TOMEUIeHHs] Ui CaMOCTOSITENFHOM paboThl 00YYaromIMXCs, KOTOpbIE IOJKHBI
OCHAIIIEHbl KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUeHUs Kk cetu «MHTepHeT» U
obecrieueHrneM JIOCTYIa B 3JIEKTPOHHYI0. HHPOPMAIIMOHHO-00pa3oBaTenbHyto cpeay HI'TVY.

Tabnuma 11 — OcHaeHHOCTh ayTMTOPUM U IOMEIIEHUH JJISI CAMOCTOSITEIFHON paboThI

CTYACHTOB IO JUCIUIIJINHE

HaunmMmeHnoBanue

OcHalIeHHOCTb ayIMTOPHI

IlepeuyeHb TMLEH3MOHHOIO MPOTPAMMHOI0O

ayJAuTOpU 1 TMOMeLIeHU 1 MoMelleHu i obecneyeHus.
noMeuleHui 1Jist AJIS CAMOCTOATENBLHOT PexkBU3UTHI MOATBEPKAAIONIETO
ayIUTOPHBIX U padoThI JOKYMEHTAa
CaMOCTOSITeJILHOM
padoThI
1305 1. Tlepconanbubie kommbioTepbl | 1. Windows 7 (nmoamucka DreamSpark
MyneTumenniiHas PC AMD Athlon 64 X2 Dual | Premium,  goroBop  NeTr113003 ot
ayJIUTOpUs u | Core Processor 4600+ 2.40 | 25.09.14);
kommbroTepubiii  kmace | GHz/4 Gb RAM/ATI Radeon | 2. Koncymsrant Ilmoc (J{oroBop Ne28-
(mis  camocrositensroit | X1 200/HDD  250Gb/DVD- | 13/17-358);
paboTEI cryaentos, | ROM, monutop 177, B coctaBe | 3. 1C mnpeanpustue 8.1 (IMLEH3MOHHOE
KypCOBOTO JOKanbHOM  BbrumcnutenbHO# | cormamenue Ne§00908353 ¢ 3A0 «1Cy);
POEKTHPOBAHHS, cetu, ¢ mnoxktouenneM k | 4. Visual  Studio 2008  (mommwmcka

BBITIOJIHEHHSI  KYpPCOBBIX
pabor)

WHTEPHETY-231IT.

2. MynbTUMEIUIHBIN TPOEKTOP.
3.Cromn - 24wt

4.Ctyn- 24

5. Pabouee mecro-1 mrt.

DreamSpark Premium, morosop NeTr113003
oT 25.09.14);
5. Microsoft Office Professional Plus 2007
(mvrmens3us Ne 42470655);
6. Dr.Web (¢/u ZNFC-CR5D-5U3U-JKGP or
20.05.2024)

Yuraasnblid 320 HTB -
[IOMEILIEHNE TUTS
CaMOCTOATEILHOMI

1. Paboune mecTta, OCHAIllCHHbBIE
MIEPEHOCHBIM ~ 00OpPYIOBaHHUEM
(moytoyk  HP - 21 mr)

1. Microsoft Windows 10 Professional
(mommucka DreamSpark Premium, morosop
Ne 0509/KMP oT 15.10.18)
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Ne HaumenoBanne OcHamenHocTs ayquropuii | IlepedyeHb TNEH3MOHHOIO MPOTPAMMHOIO
ayJAuTOpPUH 1 NOMeLeHU ¥ oMeleHu i obecneyeHus.
NOMeIeHu A1s AJISl CAMOCTOSATEILHOM PexBH3UTHI NOATBEPKIAIOLIET0
ayIMTOPHBIX U padoTsI JOKyMeHTAa
CaMOCTOSITeJILHOM
padoThI
paboThI CTYACHTOB 2. IIK na 6aze Intel (R) CPU | 2 ConsultantPlus(zorosop

2140, 1.6 I'Tu., O3Y 2I'6, 160
I'b HDD, monutopl7" — 1 .
3. TIK moakmaroveHbl K CETH
«HTEepHET» W O0O0CECIEeUNBaIOT

Ne0332100025421000113 ot 10.01.22)
3.  Texakcmepr (I'pakmaHCKO-TIpaBOBO
moroBop Ne  0332100025421000112 ot
28.12.2021r.)

JOCTYTI B anekrponnyo | 4. AUBC «Merallpo» Bepcus 3. (Jorosop
nH(pOPMAITMOHHO- Ne 28-14/19-41 ot 23 oxrsaops 2019r.)
00pa30BaTeIbHYIO cpeny | 5. MicrosoftOffice 2007 (Homep nunensuu -
YHUBEpCHUTETA 44804588) [IpenycranoBneHHas ocC
6. Microsoft Windows - 21 mr.
7. Dr.Web (¢/u ZNFC-CR5D-5U3U-JKGP or
20.05.2024)
1344 1. Hocka MapKepHas;
MynbTuMeauitHas 2. MynbTUMEAUMHBIA TPOEKTOP
ayAMTOpHA  —  yueOHas | Epson X121 \indows XP, Prof, S/P3 (nommcka
ayIUTOPHS st | 3. Kommerotep PC ¢ BeIxomom D Spark Premi
IPOBeICHNS ma Epson X12, Intel Core7- | - cam par remium, - 1orosop
. NeTr113003 oT 25.09.14);
CEeMUHAPCKUX 3aHITHI 3820/8 Gb  RAM/NVIDIA 5 Microsoft Office Professional Plus 2007
yia. Mununa, gom 24, | GeForce GTX 560/HDD 500; | -
kopr. 1,ayn.1344 4. Tlaptet - 12 1Ty (mneHsu Ne 42470655),
’ 5. TlocaouHbiX  MecT _2‘1: 3. Dr.Web (c/u ZNFC-CR5D-5U3U-JKGP ot
20.05.2024)

6. Pabouee mecro mpemon. — 1
HT.

11. METOJIAYECKUAE PEKOMEHIAIIAY OBYYAIOIUMCS O
OCBOEHMWIO JUCLHUATIIMHBI

11.1. O6mme MeToaMYecKHe PEKOMEHAAINH VI 00y4al0IMXCsl 10 OCBOCHHMIO THCIUILIHHBI,
o0pa3oBaTe/IbHbIC TEXHOJTOTHH

JlucuuIuiiHa — peamu3yercsi  MOCPEACTBOM — TMPOBEACHUS  KOHTAaKTHOW  paboOTBl ¢
oOyyaromuMucs (BKJIIOYasi IPOBEJEHUE TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH), CaMOCTOSATEIbHOM
paboThl 00Y4AIOIIKXCS ¥ IPOMEKYTOUHON aTTECTALUU.

[IpenogaBanue  OUCLMIUIMHBI  BEAETCA C  NPUMEHEHMEM  CIEAYIOIUX  BHUJOB
o0pa3oBaTeNbHbIX TEXHOJIOTHUH (BbIOMpaeTcs u3 npuinoxenus k PI1JI ):

- pobseMHOe 00ydeHue (JUCKYCCHH, TPOoOIeMHBbIe JEKIMH, paboTa B rpymmnax );

- pa300p KOHKPETHBIX CUTYyalui (KeHCOoB);

- HCIIOJIb30BAHUE AHAIUTUYECKUX 3a]1a4.

[Ipy ocBoeHMM Kypca JIONYCKAaeTCs HCIOJIb30BaHUE OHJIaWH-Kypca «BHyTpeHHMI

KOHTpOJb U ayauT B Kopropanun» HITY um.P.E. Anekceea. [Ipu nanuuuu ceprudukara CIA
3a4eT MOXKET OBITh BHICTABJIEH aBTOMATUYECKHU.

[lo wToram TeKkyuIell ycCleBaeMOCTH CTYAEHTY MOXKET OBITh BBICTaBJIEHA OIIEHKA IIO
IIPOMEKYTOUYHOM aTTECTAllMM B COOTBETCTBUU C OLIEHKaMH IOJYyYEHHBIMH B TEUEHHE CEMECTpa.
CryneHTaM, BBITOJIHMBIIUM BCe 00s3aTeNIbHBIE BHJIbI 3aIUIAHUPOBAHHBIX YUEOHBIX 3aHATHUH, MO
pELICHUIO IpernojaBaTess 0e3 MPOX0XkKIAECHHUS TPOMEKYTOUHOM aTTeCTallUU BBICTABISETCS OLEHKA
B COOTBETCTBUU CO LIKAJION OLICHKU PE3YJIbTATOB OCBOCHHUS TACLUILIAHEIL.

Pe3ysabrar 00y4eHusi cunraercs c(pOpMUPOBAHHBIM HA MOBLINIEHHOM YPOBHE, €CIIH
TEOPETUYECKOE COJIepKaHNe Kypca OCBOEHO MONHOCThI0. [Ipu yCTHBIX coOeceoBaHUSAX CTYICHT
HCUEPIIBIBAOILE, [TOCIIEI0BATEIbHO, YETKO U JIOTUYECKH U3JaraeT y4eOHbI MaTrepuani; cBOOOIHO
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CIpaBJsieTCs C 3aJayaMH, BONPOCaMHM M JPYTMMHU BHJIAMH 3aJaHUN, HCIOJIb3YET B OTBETE
JIOTIOJIHUTEIBHBIN MaTepuali. Bce mpemycMoTpeHHbIe pabodeil ydeOHOW MmporpaMMoi 3amaHus
BBIIIOJIHEHBl B COOTBETCTBHUM C YCTAHOBJICHHBIMH TpEOOBAHUSAMH, CTYACHT CIIOCOOCH
AQHAJIM3UPOBATh TOJYYECHHBIE PE3YyJbTaThl, IPOSABISIET CAMOCTOSTEIBHOCTh IIPU BBIOJIHEHUH
3a1aHUM.

Pe3ysabrar 00y4eHusi cunmTaerc C(pOPMHPOBAHHBIM HA MOPOrOBOM YPOBHE, €CIIU
TEOPETUYECKOE COJIEpKaHNE Kypca OCBOEHO MONMHOCThIO. [IpH yCTHBIX coOeceOBaHUSX CTYIEHT
MOCJIEI0BATENbHO, YETKO M JIOTMYECKH CTPOMHO H3yaraer y4eOHbI MaTepuai; CIpaBIseTCS C
3aJauaMy, BOMPOCAMHM U JPYTUMH BUJAMHU 3aJlaHUi, TpeOyIoIMX NPUMEHEHUs 3HaHWi; Bce
[pelyCMOTPEHHbIE paboueil yyeOHON mHporpaMMoil 3aJaHusl BBINOJIHEHBI B COOTBETCTBUH C
YCTaHOBJIEHHBIMU TPEOOBAaHUSMHU, CTYAECHT CIOCOOEH aHAIM3UPOBATh IOJYYEHHBIE PE3YJIbTAThI;
MIPOSIBIISIET CAMOCTOSATEIBHOCTh IIPH BBIIIOJIHEHUU 3aJaHUI

Pe3yabTaT 00yuyenus cuntaercss Hec()OPMUPOBAHHBIM, €CJIU CTYJICHT MPU BBITOTHEHUN
3aJJaHUil HEe JAEMOHCTPUPYET 3HAHUK Yy4eOHOTo MarepHalia, JIOMyCKaeT OIMOKU, HEYBEPEHHO, C
OOJIBIIMMHU 3aTPYJHEHUSMH BBITIOJIHICT 3aJlaHus, HE JACMOHCTPUPYET HEOOXOJUMBIX YMEHUH,
KauyeCTBO BBINMOJHEHHBIX 33J]JaHUI HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSIM, KAUe€CTBO UX
BBITTOJIHEHHS OLIEHEHO YMCIIOM OajUIOB HMXKE TPEX MO OLIEHOYHOH CHUCTEME, YTO COOTBETCTBYET
JIOTIOPOTOBOMY YPOBHIO.

11.2. MeToanyeckne yKa3aHus Uil 3aHATHI JeKIIMOHHOI0 TUIIA

JIeKIMOHHBIN KypC MPEANnoaraeT CHCTeMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX BOIIPOCOB
TEMaTHUYECKOro IJiaHa. B Xo/ie TeKIMOHHBIX 3aHATUI PACKPBIBAIOTCS 0a30BbIE BOMPOCH! B paMKax
KaKAoW TeMbl aucnuiuinabl (Tabmumna 4) . O003HAYAOTCS KIIFOYEBBIC ACIEKTBhI TEM, a TaKkKe
JIENaloTCs aKIeHThl Ha Hauboyiee CIIOKHBIE M BaKHbIE TOJIOKEHUS H3y4yaeMOro Marepuana.
Marepuansl JEKIHUH  SBISIOTCS OMOPHOM OCHOBOM JJisi TMOATOTOBKM OOYYalOIIMXCA K
MPAKTUYECKUM 3aHSATHSM U BBIMOJTHEHHS 3aJaHUi CaMOCTOATENbHOW paboThl, a Takke K
MEPOTIPUATHSIM TEKYIIEr0 KOHTPOJISI YCIEBAEMOCTH M TMPOMEKYTOYHOM aTTeCTaluyd TI0
JUCLHUILIINHE.

B Xxone neKIMOHHBIX 3aHATUA  PEKOMEHIYETCS BECTH KOHCIEKTHpPOBAHHE Y4eOHOTO

Marepuana.

11.3. MerToauyeckne YyKa3aHUsi MO OCBOCHHUI0 JUCHMIUVIMHBI HAa 3aHATHIX
CEMHHAPCKOro TUIA

[IpakTuueckue (ceMUHAPCKUE) 3aHITHUS TIPEICTABISIIOT COO0M MeTanu3alunio JEKIIHOHHOTO
TEOPETUYECKOTO MaTepuayia, IMPOBOJATCS B IIENIAX 3aKPEIUICHUS Kypca M OXBaTBIBAIOT BCE
OCHOBHBIE pazfenbl. OCHOBHOW (hOpMON TpPOBEACHHUS CEMUHAPOB M TMPAKTUYECKUX 3aHATHIMA
SIBIIIETCSL OOCYXKJICHHE HanOoJjiee MPOOJIEMHBIX M CIIOXHBIX BOIPOCOB IO OTICIBHBIM TeMaM, a
TakKe pelIeHue 3a]ad U pa3dop MpUMEpPOB U CUTYallMi B ayAUTOPHBIX YCIOBHSX, padoTa Haj
3aJJaHUSIMU B TPYIIIAX.

[IpakTuueckue (CEMUHAPCKHE) 3aHATHUS 00yUYaroNIuXcs 00eCIeYnBaIoT:

- MPOBEPKY M YTOUYHEHUE 3HAHUH, ITOJTYICHHBIX Ha JICKIIHSIX;

- MOJy4YeHHE YMEHUI M HaBBIKOB MPUMEHEHHS] MHCTPYMEHTOB YIIPABJICHUYECKOTO yYeTa,
COCTaBJIEHUS JIOKJAaJ0B M COOOIIEHHH, OOCYXXIEHHsS BOIPOCOB IO Y4eOHOMY MaTepuany
IUCIHATUIHHEL

- IOIBEJICHUE UTOTOB 3aHATHIA.

11.4. MeToanueckne yKa3aHus 10 CaMOCTOSITeJIbHOI padoTre o0y4aromuxcs

CamocrosiTennpHass pabota oOecreuynBaeT MOATOTOBKY OOyYaromerocs K ayJuTOPHBIM
3aHATUAM U MEPOIPUATHAM TEKYILIEr0 KOHTPOJIL M NMPOMEKYTOUYHOU aTTECTALMM 110 U3y4aeMOi
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JUCHUIUIMHE. Pe3ynbTaThl 3TOM MOATOTOBKU MPOSBISIIOTCS B aKTUBHOCTH OOYyYaromIerocs Ha
3aHATUAX M B KA4eCTBE BBIMOJHEHHBIX MNPAKTHUUECKUX 3aJaHUi U Jpyrux ¢GopM TEKyIIero
KOHTPOJISL.

[Ipu BBIMONHEHUH 3aJaHUN UIS CAMOCTOATEIBHOW pabOThl peKOoMeHAyeTcsl mpopaboTka
MaTepUaIOB JIEKUMU [0 KaXJOW MPONUIACHHOM TeMe, a TaKXKe H3YyYCHUE PEKOMEHIyeMOU
JUTEpaTyphl, Ipe/icTaBieHHON B Paznene 7.

B mpormecce camocTosTenbHON pabOTHl MPU HM3YYEHUH UCIHMILIMHBI CTYAEHTHI MOTYT
paboTaTh Ha KOMIIBIOTEPE B CIEHUATM3UPOBAHHBIX AYAUTOPHIX VIS CaMOCTOSITEIBHON pabOoThI
(ykazano B Tabmume 11). B aymauropusx UMEETCsl JIOCTYIl dYepe3 HH(POPMAIMOHHO-
TEJIEeKOMMYHUKAIMOHHYIO ceTh «/HTepHEeT» K AJIEeKTPOHHONW MH(OPMAIIMOHHO-00pa30BaTEIbHON
cpene yausepcutera (QMOC) u anekrporHoi oubnroreunoi cucreme (3bC), rie B 31eKTpOHHOM
BUJIC pACIOJIaraloTcsi y4deOHble M y4eOHO-METOAMYECKHE MaTepuaibl, KOTOpble MOTYT OBITh
UCTIOJIb30BaHBI Il CAMOCTOSITENIbHOW PaOOThI IPU U3YUYSCHUH JUCLIUTUIAHBL.

12. OHEHOYHBIE CPEJCTBA JJI151 KOHTPO.JISI OCBOEHMSI
JUCUMUIIIAHBI

12.1. TunoBble KOHTPOJbHBbIE 32IaHUSI WM WHble MATEePHAJIbl, HEOOXOAMMbIEe ISl OLeHKH
3HAHUM, YMEHHH, HABBIKOB U (MJIM) ONBITA B X0/I€¢ TEKYLIEr0o KOHTPOJISl YCIIeBAeMOCTH

Tak ke OLIeHOUHbIC MaTepHUabl pa3MelleHbl B nmpuiioxenuu 1 B PI1/]

12.1.1. IlepevyeHb JTUCKYCCHOHHBIX Te€M K JIEKIMOHHBIM U MPAKTUYECKUM 3aHATUIAM

Bonpocs! Juis IOArOTOBKH K ANCKYCCUU

Oco0eHHOCTH JOKYMEHTAILIMOHHOTO 00eCieuyeH s YIIPABICHUS B KOPIOPALUIX

KoprniopatuBHbie CHCTEMBI IOKYMEHTAITUH

KagecTBo ympaBieHUeCKOro JOKyMeHTa U TpeOOBaHUS K HEMY

3akoHoparenbHble akThl PO B chepe nokyMeHTanuu U HHGpopMauu

CocTtaB U CTpyKTypa HOPMaTHBHOH IpaBOBOM M METOAMYECKOH OCHOBBI JOKYMEHTAI[MOHHOI'O

oOecrnieueHus yrpaBJIeHUs! B KOPIOpAIHSIX.

6. PexBu3uT JOKyMmMeHTa (TOCTOSIHHBIE, IE€PEMEHHbIE  PEKBHU3UTHI,  O0Os3aTeNbHBIE U

HeoO0s13aTeNbHbIE)

CrpykTypbl, QyHKIMHU U 334 CIY>KObl JOKYMEHTALlMOHHOTO O0ECTIEYEHUS YIPABICHUS

8. JokymeHT0000pOoT KaK 3(h(PeKTUBHBI MHCTPYMEHT ONTUMH3AINN YIIPABICHUYECKUX PEIICHUN.
O11eHKa COBPEMEHHOI'O COCTOSTHUS JIOKYMEHTAIIMOHHOT0 00eCIeyeHns yIpaBeHusl.

9. TlpuHIMIBI ¥ MpaBUiIa OPTaHU3AIMU JTOKYMEHTOO0OPOTa ¥ OpraHU3alHsl JOKYMEHTOIIOTOKOB B
KOpIOpalusXx.

10. MecTo peructpanyi B TEXHOJOTHH JCIIOMPOM3BOJICTBA M €€ POJb B 00ECIEYCHUU PAOOTHI
OpraHOB YIIPaBIEHUS KOPIOPALIUHL.

11. [Ipumenenre nHGOPMAITMOHHBIX TEXHOJIOTHHA B JOKYMEHTAIIMOHHOM OOECII€YeHUN YIIPaBIEeHUs
B KOPHOpALUSX.

agrwdE

~

12.1.2. TunoBbIe AHAJIUTHYECKHUE 32JAHUA
1. CocraBbTe 10 ABa pedyca K CISAYIOMNUM CIIOBAM:

Ycras WNHucTpykuus CornacoBaHo Jorosop

2. CocTaBbTe M HAMMIINTE TAPAaHTHITHOE TUCHMO

3. CocTaBbTe U HAMUIIUTE UHHOPMAITMOHHOE TTMCHMO

4. CocraBbTe JOKyMeHT IIpereHsus, coOmomasi pacroyio)K€HHE PEKBU3MTOB COIJIACHO

yrBepxkaeHHOMYy ['OCTy. Ilpunymaiite Ha3BaHue cBoeil GUPMBI U (GUPMBI MapTHEPA, KaKOH
TOBAp BaM JOJKHBI ObUIM IOCTAaBUTD.
5. CooTHECHUTE MOHATHE U UX OIPENEICHUS
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A. JlokyMeHT

1. JoxyMmeHT, co3gaHHBI OpraHuzanueld, MOJHKHOCTHBIM
JIMLOM WM TPaXKIaHUHOM, 0(OPMIICHHBII B yCTAHOBICHHOM
MOPSI/IKE

b. N300pa3uTenbHblid JOKYMEHT

2. JIOKyMeHT, colepxalmmid pedeByr0 HWH(DopMaImio,
3a()UKCHPOBAaHHYIO JIOOBIM THUIOM MHCbMAa WM JIIOOOH
CUCTEeMOH 3BYKO3aIIUCU

B. ®oronokymeHT

3. JlokyMeHT, cozepxamuid H300pa3UTENBHYI0  W/WIH
3BYKOBYIO HH(OPMAITHIO

I'. DnexkTpoHHBIH JOKYMEHT

4. N1306pa3nTenbHbIA WK ayTHOBU3YaJIbHBI TOKYMEHT,
CO3JaHHBIH (OTOTrpahUISCKIM HIIN SIEKTPOHHBIM
(1mdpoBEIM) cioco6oM, huKcHpyronHid HHHOPMALIUIO B
BHUJIE TIOCIICIOBATENIFHO PACIIOIOKECHHBIX U300paXKeHUI —
JMUHAMHYHBIX 00pa3oB

. BuneonoxkymeHT

5. M3o0pa3utenbHBIl JOKYMEHT, B KOTOPOM H300pakeHHe
00beKTa IOJMYYeHO MOCPEICTBOM  JIMHHMH, IITPHUXOB,
CBETOTEHU, TOYEK, I[BETa

E. ®ononoxymeHt

6. ayquOBH3yaJbHBI JOKYMCHT, COICPXKAIIMHA 3BYKOBYIO
nHdopmarmio,  3apUKCHPOBaHHYIO  JIO00H  cucTeMoif
3BYKO3AIHCH

K. KunookymeHT

7. aynuoBH3yalbHBIH JIOKYMEHT, CO3[aHHBIH CIOCOOOM
BUJIEO3aNUCH, (QuKcHpyrommid HHpOpPManuio B BUJIE
MOCJIE/IOBATENIBHO  PACIOJOXKCHHBIX — M300pakeHWd  —
TUHAMHYHBIX 00pa30oB

3. 'paduaeckuii TOKyMeHT

8. W3006pa3urensHbIil JIOKYMEHT, CO3JJaHHBIA’
¢dororpaduyeckuM WM SNEKTPOHHBIM  (LH(PPOBBIM)
croco0oM, GUKCHPYIOIMH HHPOPMALMIO B BUJIE OTACIBHBIX
N300paKEHUH — CTAaTUYHBIX 00pa3oB

N. AynnoBusyanbHbIi JOKYMEHT

9. JIoKyMeHT, COXpaHseMbId WJIN TOJUISKAIIUI COXPAaHEHUIO
B CHIy €ro 3HAYMNMOCTH [UIsi TpaxKaaH, oOIecTBa,
rocyaapcTBa

K. TekcToBbIil TOKyMEHT

10. [oxymeHt, uHdopmanms KOTOPOro IpeAcTaBieHa B
ANIEKTPOHHOIT hopme

JI. OduunanbHbIH TOKyMEHT

11. HdokymeHT, wuWHpOpManus KOTOpOro 3adukcUpoBaHa
3HAaKaMM [MCbMEHHOCTH

M. IIuceMeHHBIH TOKyMEHT

12. JIoKyMeHT, BOCHIPOUW3BOISINUIA BHEITHWA BWA W/IITH
BHYTPEHHIOIO CTPYKTYPY KaKoro-inbo o0bekTa

H. ApxuBHblf JOKyMEHT

13. 3adukcupoBannas Ha HocuTedse uHpopMmanus c
PEKBU3UTAMHU, TI03BOJIAIOLIMMH €€ HACHTH(UIIMPOBATh
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12.1.2. TunoBbIe TeCTOBLIE 3aJaHUA
1. YcraB npeanpusitus - 3To
a)CBOJI TIPABUJI, PETYITHPYIOMIHNX ACSITEILHOCTD MPEANPHUATHS, €r0 B3aUMOOTHOIICHHSI C JPYTUMU
OPEIPUATHIMHU, IIpaBa U 00s13aHHOCTHU B cepe rocy1apcTBEHHOW HUIIH X035 HCTBEHHOM
JESITEIIBHOCTH
0)I0KyMEHT, B KOTOPOM OTpe/ieNieHbl HayYHO-TeXHUYECKHE, (PUHAHCOBBIE CTOPOHBI AEATEIHLHOCTH
JOJIKHOCTHBIX JIHII.
B)IIPABOBOM aKT, OMPEIEISIONINI MOPI0K 00pa3oBaHusl, 3a/1a4u, 00I3aHHOCTH, NPaBa,
OTBETCTBEHHOCTh M OPTaHU3aIUI0 PA0OTHI MPEANPUITHS B IIEIIOM
2. IIpuka3 (110 OCHOBHOM AESITEIBHOCTH) - 3TO
a) KOIHSI OCHOBHOM YaCTH JIOKYMEHTA
0) pacropsAAUTEIbHbBIN JOKYMEHT, H3/1aBacMblil OpraHaMHu roCyIapCTBEHHOIO YIIPaBICHHUS,
OpraHU3aIMsIMU 110 BOMPOCaM OpraHU3aIMOHHO-METOMYECKOTO XapaKkTepa
B) MPaBOBOI1 aKT, U3/1aBa€MbIil pyKOBOJIUTENIEM YUPEKICHUS, IEHCTBYIOIINM Ha OCHOBaHUHU
eAMHOHAYAIIUS, JIJIS1 pa3pEIICHUS] OCHOBHBIX U OTICPATHUBHBIX 3374 PEIIPUITHS
T') IPaBOBOM aKT yIpaBJICHHs TOCYAaPCTBEHHOTO OpraHa, UMEIOIIUNA 003aTeNbHYIO CUITY JUIS
rpak/iaH, KOTOPBIM OH aJIpECOBaH.
3. CnopaBka - 3T0
a) IOKyMEHT, TIOSICHSIFOIIUN COJIeP>KaHNE OTJCIIBHBIX MTOJIOKCHUI OCHOBHOTO JIOKYMEHTA WITH
OOBSACHSIOIIUI MPUYNHBI HAPYILICHUS TPYAOBON AUCIUIIINHBI
0) TOKYMEHT, B KOTOPOM TIOJITBEPKIAIOTCS (PaKThI HITU COOBITHS
B) IOKYMEHT, OTIPABICHHBIA PYKOBOJUTEIIO YUPEKACHHUS, COACPIKALIUI H3T0KEHHE KAKOTO0-
1100 Bompoca wi pakra
r) opuimanbHOe cooOIIeHNE, TIepelaHHOe M0 TeIePOoHy
4. IoKyMEHTUPOBAaHUE — 3TO
a) mporiecc co3aanus 1 0pOpMIICHUS TOKYMEHTA.
0) oTpacib JesSTENbHOCTH, 0OecIeunBarolias TOKyMEHTUPOBAHHE U OPTaHU3AINI0 PAOOTHI C
OpUITMATEHBIMY JIOKYMEHTAMHU.
B) 9TO o0ecrieueHue ABIKEHUs JOKYMEHTOB B allliapare ynpaBlIeHHs, UX UCIOIb30BaHUS B
CIIPABOYHBIX IEJISAX U XPaHCHUS.
') TOKYMEHT, B KOTOPOM MH(pOpMaIus MpeICTaBlIeHa B ANEKTPOHHO-1IM(poBOH dhopme
5. Yaudukauus 10KyMEHTOB
a)3T0 opMa IOPUIUIECKOTO 3aKpeTIeHUs] TPOBEAEHHON YHU(DUKAIINY U YPOBHS €€
00513aTeTbHOCTH
0)mpoiiecc yCTaHOBJICHUS U TPUMEHEHHUS CTaHAAPTOB, MO KOTOPHIM OIPEIesieTCs dTAIOH HIIN
oOpa3zerr, MpUHUMAEMBIN 32 UCXOIHBIN JJISI COTIOCTABJICHHS C HUM JIPYTUX 00BEKTOB.
B)yCTaHOBJICHHE €IMHOTO KOMIUIEKCA BUJIOB M Pa3HOBUIHOCTEH JOKYMEHTOB ISl aHAJIOTUYHBIX
VIPaBICHYCCKUX CUTYAIIUH U €IMHBIX TPABHI padOTHI ¢ JOKYMEHTAMHU.
6. CranaapTuzanus JOKyMEHTa — 3TO
a)IpUBEEHNE Yero-1nbo K eIMHOM cucreme.
0)co3maHHbIe IOPUANYECKUMU WA (PU3HMUECKUMU JIUIIaMU, O)OPMIICHHBIE U yIOCTOBEPCHHBIE B
OTIPEICTICHHOM TIOPSIIKE.
B)IPOIIECC YCTAHOBIIECHUS M MPUMEHEHHS CTaHAPTOB, 0 KOTOPBIM OMPEAENAeTCs ATATIOH UITU
oOpa3ser, MpUHUMAEMBIN 32 UCXOIHBIN JISI COTIOCTABJICHHS C HUM JIPYTUX 00BEKTOB.
r)3T0 GopMa IPUIUIECKOTO 3aKPETICHUS POBEAEHHON YHU(DUKAIIMH U YPOBHS €€
00s13aTeTLHOCTH.
7. PEXBU3UT — 3TO
a)o0s3aTeNBHBIN 37IEMEHT 0OpMIIEHUS O(QUIIMATIEHOTO JOKyMEeHTa. 0)YHudumupoBanHas
CUCTEMa OpraHU3alMOHHO-PACTIOPATUTEIILHON JOKYMEHTAIIMH
B)IIPUBEJICHNE YET0-IH00 K €TUHOM CUCTEME.
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I')MaTepUalIbHBIA 00BEKT, UCTIONb3YEMBIH IS 3aKPETUICHUS M XpaHeHHUs HH(POPMAIIHH.

8. K opranuzaiyioHHbIM JOKYMEHTaM MPeIIpUsITUS OTHOCATCS

a) MPUKa3bl, PACIIOPSDKEHUS U PELICHUS IO OCHOBHOH JI€ATEIIEHOCTH.

0) ycTaB MpeAnpusiTUs, ONMUCAaHUE €0 CTPYKTYPBI, IITATHOE paclucaHue, MpaBuiia BHYTPEHHETO
pacriopsiika 1 JOJDKHOCTHBIE HHCTPYKIIUH COTPYAHHUKOB.

B) IOKYMEHTBI, KOTOPbIE MpeanpusTie (OpraHu3aius) OTIpaBisieT JPYTUM MPeanpUsATHIM.
T') TUCbMa, (aKCHl, TOKJIAIHBIE 3aIUCKHU, TeIe(POHOTrPaMMBI U JIp.

9. PexBusut Nol0 — 3t0

a) «Jlata nokymeHTa»

0) «HanmeHnoBaHue Buaa TOKyMEHTa»

B) «Kox ¢opmbl JoKyMEHTa»

r) «/laTta noxkymeHTa»

10. O6parienue ¢ 1enpo Noay4YeHuss HHPOPMALIUH, YCIYT, TOBAPOB - 3TO

a) ["'apanTHiiHoe MUCHMO

0) Pexnamuoe nucpmo

B) MndopmarnmonHoe nucpmMo

r) [TuceMo-3amnpoc wim nICcbMO-TIPOCK0a

12.1.5. TunoBble Keiic-3aqaun

Keiic 1.

[Tponuto 3acenaHre MHBEHTAPU3AIMOHHOW KOMHUCCHH 3aBOJa T'a30BOM almaparypbl, HA KOTOPOM
paccMaTpHBaliCsi BOIPOC O pe3yiabTaTaX WHBEHTapu3aluu 1o ckiagy Ne 2 BcrmoMoraTelnbHBIX
MaTepuasioB. Ha 3acemanmm OBUIO TPUHSATO TIOCTAHOBIICHHE 00 YTBEPXKICHUH pE3yJIbTaTOB
WHBEHTApU3allMd U OTHECEHHUS 3a CuUeT 3aBEAYIOLIEro CKIaJ0M HEJIOCTaud BCIIOMOTaTeIbHbBIX
MaTeprasioB B cymme 365 ThIC. py0., a TaKKe 3aU4UTaHbl CIIMYUTEIbHAS BEIOMOCTh 1O ckiamy Ne 2
U OOBSICHUTENbHAS 3aMMCKa 3aBEIYIOIIETO CKIIAIOM.

Bomnpocksr:
- Kakoii J1OKyMEHT cocTaBisercs MO WTOraM 3acelaHuid KOMHMCCHA pa3Horo popja?
- Kakue PEKBU3UTHI JTOJKEH BKJTIOYATh JTAHHBIIA JTIOKYMEHT?

- CKOJIBKO CTPYKTYPHBIX yacTen OH npeanojaraer?
- Kakue daxkTrdeckue naHHbIe TOJDKHBI OBITh BHECEHBI B 3TOT TJOKYMEHT?

Keiic 2

B crpoutensHoM koomepatuBe «CTpoiicepBucy» OblT  OOHapykeH (akT HernpaBUIBHOTO
UCIOJb30BaHMUSI CTPOUTENBHBIX 0TX0A0B. [Ipum mpoBepke paboOThl CKjIaja MHJIOMAaTEepHaioB
YCTaHOBJIEHbI (DAaKThl OTIYCKA B KOTEJIbHYIO Ul CKUTAHHUS OTXOZOB MUJIOMAaTEpHUaoOB JUTMHHON
cepiie 20 cMm. B pacnopgauTenbHOW 4YacTu ClEAyeT MNPEeJIOKHTh 3aBEAYIOIIEMY CKJIagoM
OpraHu30BaTh paboty o peanu3anuu OTXO0JI0B YaCTHBIM JULAM.
-Kakolf JTOKyMEHT TMO3BOJMT pPErJIaMEHTHUPOBAaTh OTIYCK CTPOMTENBHBIX MaTEpPHAIOB?
-Kakue ITYHKTBI JIOJIKHBI OBITH B JAHHOM JOKYMEHTE 00s13aTeTbHBIMU?
-CKOJIBKO JTOJDKHOCTHBIX JIMII JIOJDKHBI OBITh OTBETCTBEHHBIMH 3a HCIOJHEHHE JAaHHOTO

JIOKyMeHTa?
-Kakne PEKBU3UTHI JIOKEH BKJIIOYATh JTaHHBIN JIOKYMEHT?
-CKOJIBKO CTPYKTYPHBIX yacTtei OH npeanoiaraer?

- Kakue daxkTraeckue naHHbIe TOJDKHBI OBITh BHECEHBI B TOT TJOKYMEHT?

Keiic 3
CocraBpTe U OQOpPMHUTE NPHKA3bl MO OCHOBHOH AEATENBHOCTH, M JAPYTHE PACHOPSAUTENbHBIC
JIOKYMEHTBI, HCOOXOIMMBIC B JJAHHBIX YIIPABICHUCCKUX CUTYAITUAX.

Ha MockoBckoM KOMOMHATe IO IPOU3BOJACTBY MY3bIKAIbHBIX HMHCTPYMEHTOB U Mebenu
(rocynapcTBEHHOE MPEINPUSATHE), KOTOPhId BXoauT B KoHIIEpH 10 pa3paboTke U MPOU3BOJICTBY
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NPOAYKUUU MYy3bIKaibHOW mpoMbliuieHHocTH (POCMY3IIPOM), peiictByer IlonmoxkeHue o
MIPEMUPOBAHUH PYKOBOJIUTENCH 11EX0B, OT/AEIOB U CiIyk0, yrBepkaeHHoe 05.01.2013 Ne 27,

12 ampens Tekymiero roja AUpeKTop komoOuHarta B.M. JlaproHOB MOpydui HAYaIbHUKY OTIENa
Tpyda u 3apaboTtHoi 1uatel MapkoBy H.I. paccuurate pasmep NpeMHH PYKOBOIUTEISIM
OTJIENIOB, LIEXOB M CIIy)KO KOMOMHara mo uroram paboOThl 3a MEpBBIM KBaprtam K 15 ampens, a
rmaBHOMYy Oyxrantepy komOunarta Tpomunoit C.I'. — opraHu3oBaTh BeIIUIATY IpeMuH k 20 ampens
TEKYILETO roja.
HavanpHuk 1miaHoBo-s3koHOMUYeckoro otnena MareeBa C.H. u rmaBHbIi Oyxranrep TpommHa
C.I'. 3aBu3MpOBaIM MPOEKT MPHKa3a TMPEKTOpa KOMOMHATA.

Keiic 4 CoctaBbTe 1 0popMUTE CITy:KEOHBIC THChbMa

JenapTaMeHT MOJIJEPKKU M PA3BUTUS Majoro MpeAlpUHHUMATENbCTBA MHUCHbMOM 3a IMOIIMHCHIO
3aM. qupekTopa aenapramenta CeepukoBa A. B. yBegomuil pykoBoACTBO jerckoro camga No 1586
0 TOM, YTO B CBSI3M C Pa3BUTHEM MpEANPUHUMATENHCTBA 3[aHUE JIETCKOTO caja JIOJDKHO OBITh
MepeaaHo JJid TEXHUYECKUX HYXJ JernapTameHta. Mcromnurenem BacuibeBoW MO MOPYYEHUIO
mupekTopa nerckoro caga Ne 1586 IOro-3amagHoro OKpy:KHOTO yIpaBieHHs 0Opa3oBaHUS T.
MOCKBEI, PacroIOKEHHOT0 Ha MPOCHeKTe MUIypHUHCKOM, oM 22 T. MOCKBEI, OBUIO COCTaBJICHO
MUCHMO, aIpECOBaHHOE OTAeNy nrceM Mapuu MockBbl 1o agpecy: r. MockBa, yi. Teepckas, 13,
B KOTOpOM JHpeKTop naerckoro caga Ne 1586 O.A. AGpamoBa mpocuia pa3oOpaTbcsi B JaHHOM
BOIPOCE, MOTUBUPYS TE€M, YTO B HA3BAHHOM pailOHE JAETCKHUX CaJ0B OCTAJIOCh MAJIO U HE BCE JIETH
MOTYT TIOCEIATh JIETCKUE JOMIKOJbHBIC yupexaeHus. [IucbMo ObUTIO OTBETOM Ha MOJTYYEHHBIN
JTOKYMEHT oT JlemapTameHTa.

12.2 TunoBbie KOHTPOJIbHbIE 3aJaHUS WM MHbIE MaTepHAJIbl, HEOOXOAUMbIE ISl
OLIEHKM 3HAHUI, YMeHMii, HABHIKOB U (WJIH) ONbITA B X0/€ MPOMEKYTOYHOMH aTTecTAllUN MO
ANCUHUILINHE

dopma TpoBEACHUS TPOMEKYTOUYHOM aTTECTAIIMH 10 JUCUUTUIMHE: 3a4ET.

3aueT MOXKET OCYIIECTBISATHCA B BHJIE KOMIBIOTEPHOTO TECTHUPOBaHUS, JHMOO B YCTHO-
MUCbMEHHOU (hopme.

YcTHo-tuchMeHHas (Qopma, Kak MpaBUIO HUCHONB3YeTCS JUIsl COaud aKaJeMHYeCcKOn
3aJI0JDKEHHOCTH.
IlepevyeHnb BONPOCOB M 32 aHuii 1Jisi MOAroTOBKH K 3avety (ITK-3, MITK-3.3, UTIK-3.4)

CyIIHOCTB U CTPYKTYpa JOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIIpaBIeHUS

Oco0OeHHOCTH JOKYMEHTAI[MOHHOTO 00eCIeueHus YIIPaBIeHUs B KOPIOpaLUsIX

[TonsiTue 006 yrpaBiieHYeCKOM JIOKyMeHTe. MeTalaHHble JOKYMEHTa

KauecTBo ynpaBieH4eCKOro JOKyMEHTa U TpeOOBaHUS K HEMY

[Tonsstue cuctembl JokyMeHTauuud. OCHOBHbIE (DYHKIIMOHAIbHBIE CHCTEMBI

TokyMeHTauuu B Poccuiickoit @enepanun

KopnopaTtuBHble CUCTEMBI TIOKYMEHTALIUH

3akoHogarenbHble akThl PO B chepe nokymeHTanuu u nHGopMamm

8. CoctaB W cCTpyKTypa HOpPMAaTHBHOM NPaBOBOH M METOJIMYECKOH OCHOBBI
JIOKYMEHTAIlMOHHOT0 00eCIieueHus yIpaBiIeHHs B KOPIOpAIUIX

9. CocraB peKBU3HUTOB, ONPEACISAIOMINX IOPUANYECKYIO CHITY TOKYMEHTa, U TpeOOBaHUs
K UX PaCTOJIOKEHHUIO U 0POPMIICHUTO

10. Opranuzanuonnsie (opMbl pabOThl ¢ JOKYMEHTaMH B OpraHax yIpaBJICHUS
KOpHOpanum

11. CrpykTypa, QYHKIMM M 3a7a4d CIYXObl JOKYMEHTAIMOHHOTO YIIpPaBJICHUS B
KOpIIOpauu

12. BzaumocBs3b «MHPOPMALIU» U «TOKYMEHT»

13. CaoiicTBa, MpU3HAKH, KJIacCU(UKAITUSI U BUIBI TOKYMEHTOB

agbrwbE

~N o
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14. Yuudukanus u cTaHIapTU3ALMS YIPABICHYECKUX TOKYMEHTOB

15. Crpykrypa " 0COOCHHOCTH rOCy/IapCTBEHHOTO pErynupoBaHUs
JOKYMEHTAITMOHHOTO 00ECTIeYeHH yIIPABICHUS B KOPIIOPALUT

16. PexBu3uT moKymMeHTa

17. PernmamenTanus paboThI CIIY:KOBI JOKYMEHTAIIHOHHOTO O0ECTIEYECHHUS YIIPABICHUS

18. DnexTpoHHas MepenucKa

19. HopmaTtuBHOE peryInpoBaHue U OCOOCHHOCTH UCTOIb30BaHUS IHU(PPOBOI MOANHCH
B JICJIOTIPOM3BOJICTBE OPTaHOB YIPaBICHHS KOPIOpaIiei

20. ABromaTm3anus oOMeHa JOKYMEHTaMHU MEX/1y OpraHaMu yIpaBICHHs

21. IlpumeHeHne MHPOPMAIIMOHHBIX TEXHOJOTUH B JOKYMEHTAlIMOHHOM OOECIIeYeHUH
yIIpaBJICHUS B KOPIIOPALIUSAX.

22. HopmaTuBHO-TIpaBOBBIE  JIOKYMEHTBI, PETYJIHPYIOIIME  CHCTEMATH3aLUI0 U
XpaHEHHE JTOKYMEHTOB B OpraHU3aIUIX.

23. XapakTepHucTUKa JOKyMEHTO000poTa

24. TlpuHIMIBI W TpaBWia OpraHU3alid JOKYMEHTOOOOpOTa H  OpraHHM3anus
JOKYMEHTOIIOTOKOB B KOPIOPALIUIX

IpumepHublii TecT A5 uToroporo tecruposanus (I1K-3, MITK-3.3, UTIK-3.4):

[TPUMEP BUJIETA:
Hwuxeropoackuii rocyaapcTBeHHbIN TeXHUUYECKU yHUBepcuTeT uM. P.E. AnekceeBa

Kadenpa «MenemxmeHT
Juctumumza «CrcteMa KOPIIOPaTHBHOTO YITPABICHHS
buner Ne 0

1. CymHOCTb U CTPYKTYypa JOKYMEHTAIIMOHHOTO O0ECTICUCHHSI YIIPaBIEHUS

2. JIOKyMEHTUpPOBaHHE — 3TO

1. a) nporecc CO3/1aHUA u oopmIiIeHUS JIOKYMEHTA.
0) oTpacib JesATeIbHOCTH, O0ECIIeYMBAIOIIAs JOKYMEHTHPOBAHNE U OPraHU3aLUI0 pabOThI
c opUIMATEHBIMU JOKYMEHTaMH.
B) 3TO o0ecreyeHne JBUKEHUS TOKYMEHTOB B alllapare yrpaBleHHs, UX UCIOIb30BaHUS B
CIIPaBOYHBIX LEJsIX U XpaHEHUSI.
I') JOKYMEHT, B KOTOpOM MH(pOpMalus NpeAcTaBiIeHa B 3JIeKTPOHHO-IIM(PpoBoii popme

3aB. kadenpoi [IpenogaBarens
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IIpuaoxenne 1

OIIEHOYHBIE MATEPUAJIBI JIJISI TIPOMEXKYTOUYHOMN ATTECTAIIUA
IIK-3

Komrrekc 3amanmii 1iisi OLEHKH KOMITETEHITUI
(CKBO3HAs] HyMepaIsi)

1. [ponuto 3acenaHne WHBEHTapU3AIMOHHON KOMHCCHH 3aBOJIa Ta30BOM ammapaTypbhl, Ha KOTOPOM
paccMaTpuBalICsl BOIPOC O Pe3ybTaTaX MHBEHTAPH3ALUM MO ckiamy Ne 2 BCromoraTeibHBIX MarepuanoB. Ha
3acelaHiy OBLIO MPUHATO NMOCTAHOBIICHHE 00 YTBEPIKICHUH Pe3yabTaTOB MHBEHTAPU3AUU M OTHECEHHS 32 CUET
3aBeAYIOLIEr0 CKJIaJ0M HEJOCTaul BCIOMOTATEIbHBIX MaTepUalioB B cyMMe 365 ThIC. py0., a TaKKe 3aUUTaHbI
CIIMYUTETbHAS BEAOMOCTS 110 cKiiaxy Ne 2 i 00bsSCHUTENbHAS 3alICKa 3aBEIYIOIIETO CKIIAJI0M.

Kakoif JOKyMeHT cocTaBIsIeTCsl IO HTOTaM 3acefaHuid KOMHCCHI pa3HOro poaa?

2. I'ie MOKHO IPOCMOTPETH BCe HOPMATHBHO IpaBoBhIe akThl Poccuu?

3. CBozl mpaBWJI, PEryIUPYIOMIUX JESATENbHOCTh OpPraHU3alUi, UX B3aMMOOTHOIICHHS C JPYTHMHU
OpraHM3aIMsAMM U TpakJaHAMHU, [paBa U OOSM3aHHOCTH B cdepe TOCYAapCTBEHHOM WIIM XO3SHCTBEHHOI
JeATeTbHOCTH Ha3bIBaeTCs

4. [TpuKa3bl 0 TMYHOMY COCTaBY BU3HPYIOTCS

5. ®paza «3Bemaem Bac, 4To ....» TOBOPUT O TOM, YTO IIMCHMO N0 COAEPIKAHUIO SIBIISIETCS

6. VY4eTHbI JTOKYMEHT, OCHOBHOW BHJ Hay4HO-CIPaBOYHOTO ammapara apxuBa, O00ECIeUMBAIOIIHI
OIlepaTHBHBII ITOUCK JOKYMEHTOB — 3TO ...

7 ITuchMO yarle BCero HauMHACTCs CII0BAaMHU

8. ITpuBeauTEe MPHUMEPHl HOPMATHBHO-TIPABOBBIX aKTOB

9. PekBU3HT, He BXOUIINMH B pOpMYIISp NpHKasa M0 JIMYHOMY COCTaBY — 9TO

10. B xakoM KOJMUYECTBE HK3EMILISIPOB BEACTCS JIMYHOE J1e10?

11. JlesTenbHOCTD ammapara yIpaBJIeHHUs], OXBaThIBAIONIas BOIPOCH! JOKYMEHTHPOBAHUS M OpPraHU3alHu
paboThI C JOKYMEHTaMH Ha3bIBaCTCs

12. CHHCOK 3aroJIOBKOB JIeJl, 3aBOIMMBIX B KOPIIOPALHMH, C YKa3aHHEM CPOKOB HX XPAaHEHHUSI — 3TO

13. OpHa U3 3aa4 CUCTEM YIPABICHUS JOKyMEHTOOOOPOTOM — paclpenenuTs o0mue HHGOopMaluoHHbIe
pecypchl OpraHu3aIiy, TaK JI 3T0?

14. Dpaza «[loxanyiicra, coodmmure. ... .. » TOBOPHT O TOM, 4TO MUCHMO MO COJEPIKAHMIO SBIISETCS

15. PacriopsiauTeNnbHEINH TOKYMEHT KOJUIETHAJIBHOTO OpraHa YIpaBJICHUs, M31aBaeMblii MHHUCTEPCTBAMY,
BEJJOMCTBAMH, HAYYHBIMH COBETAMH

16. Ben oOmmit sxypHan BceX BXOIAIUX Oymar, XpaHWl y ce0s Oymaru, oTBe4aa 3a UX COXPaHHOCTh U
3aBeJI0BaJl 3arOTOBJICHHEM KaHIEISIPCKHUX MPUHAJIOKHOCTEIl HOTaApUyC, CeKpeTaph MM aktapuyc?

17. CrocoOHOCTh JTOKyMEHTA ITOBJIEYb 332 CO0OH MPaBOBBIE IOCIENCTBUS SIBISETCS €ro
CHJIOH.

18. PexBU3UT, KOTOPBIA (PUKCHPYET pElICHHE JIKIA (COTIacke WM HECOTJIacHe) MO MOBOIY COJCPIKAHMUS
JIOKYMEHTa, Ha3bIBaeTCs

19. Pe3omronms oopmirseTcss Ha caMOM JOKYMEHTE I Ha OT/IENIbHOM JIACTe?

20. OT KaKoTo JIMIIA M3JIaraeTcst TEKCT MPOTOKOIIa?

21. Kakue ycraHOBIeHbI cTaHAapTHBIE (OpMaThl OIAHKOB IOKYMEHTOB?

22. Kakoil ToKyMeHT opraHu3aniy Hellb3st 0QOPMUTH Ha 0011ieM OJIaHKe: MUChMO, IPHUKa3 MK 0TYeT?

23. Kaxoii peKBH3UT OpraHU3alHOHHO-PACTIOPSANTEIBHOTO JOKYMEHTA SIBJISCTCS IEPEMEHHBIM?

24, Ecnu nepe; Z0IDKHOCTBIO B KOHIIE JOKYMEHTA PYUYKOH CTaBUTCS KOCAsi YepTa, PUIHCHIBACTCS «H.0.)» 1

CTaBHUTCS MOJIKCh HE TOTO IIMIA, JAHHBIE KOTOPOTO PACIIM(pPOBAHBL, TO TAKOW JOKYMEHT TepsieT CBOIO
IOPUIMIECKYIO CHITY?

25. B crpoutensHOM koomeparuBe «CTpoiicepBrcy» OblT 00HapykeH (aKkT HENPaBHIBHOTO UCHOJIB30BAHHS
CTPOHTEIIBHBIX OTX0J0B. IIpy mpoBepke pabOTHI CKJIaga MUIOMATEPHANIOB YCTAHOBIICHBI (DAaKTHl OTIyCKa B
KOTEJIbHYIO IS CXKUI'aHHMsA OTXOJOB MWJIOMATepUasioB UIMHHOU cBbime 20 cM. B pacmopsigurensHoil yactu

cleyer MPEUIOKUTD 3aBeyIONEMY CKJIJIOM
OpraHU30BaTH paboty o peanusanun OTXOJIOB JaCTHBIM JIAIAM.
Kakoit TOKyMEeHT IT03BOJIHT PErIaMeHTHPOBATh OTIYCK CTPOUTEIHHBIX OTXO0B?

26. I[TepeuncauTe BUIBI IEKTPOHHOTO TIOKYMEHT0000poTa

27. ABTOMaTH3UPOBaHHBIN Tpolecc Mo padoTe ¢ JOKYMEHTaMU B 3JICKTPOHHOM BuJe Oe3 meyaTH Ha
Oymare — 310

28. SBnsieTcs JIM TapaHTUPOBAHHOE MMUCEMO IOPHIMIECKHM JOKYMEHTOM?

29. UYro o3Hauaet ab6peBuarypa 310
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30.

K xakoii Irpynne 10KyMEHTOB OTHOCUTCS ITPOTOKOJI
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