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1. IEJIM U 3AJAYN OCBOEHUA JUCHUIIJIMHBI

1.1. Heanio ocBOeHNS TUCHUILIMHBI SIBJIAETCHA (JOPMHUPOBAHKE Y CTYJICHTOB HABBIKOB 00eCIIe-
yeHHs (yHKIIMOHUPOBAHUS CHCTEMBI YIIPABICHUS JOKYMEHTaMH B OpraHU3any Ha 06a3e HOBEHIINX TeX-
HOJIOTUM.

1.2. 3agaun ocBOeHUS TUCHUTLUIAHBI (MOTYJIs1):

-aHaJIM3 MH(POPMAIMOHHBIX TIOTOKOB 1 MH(POPMAIIOHHOTO B3aUMOJICHICTBUS B OpPraHU3aliN

-aHaJTN3 TTOTPEOHOCTEH B OIIEPATUBHON M PETPOCTICKTHBHON MH(OPMAITH, OIPEIEIICHIE METOJIOB M CTIOCOOOB X
YJIOBJIETBOPEHUS

- obecrieueHue B COOTBETCTBUHM C YCTAHOBJICHHBIM TIOPSJKOM NPUEMa, PETHCTPALMU, CUCTEMATHU3allUH,
OpTraHM3aliy XPaHEHHsI, KOMIUIEKTOBAaHUS, yIeTa ¥ NCIOIb30BaHMs JOKYMEHTOB;

-yqacTue B paboTe 10 3KCTIePTH3E IIEHHOCTH JOKYMEHTOB;

- COCTaBJICHHE U BEJCHUE HAYYHO-CIIPABOYHOTO alapaTa, YYeTHBIX JIOKyMEHTOB,

- UCTIOJTHEHHE JIOKAJHHBIX HOPMATHBHBIX aKTOB, PETIAMEHTHUPYIOIINX MPOIEIyphl U MpaBWiIa JOKyMEH-
THPOBaHUs, pabOTHI C TOKYMEHTaMH, OPTaHMU3alNN MX XPAHEHHS, KOMIUIEKTOBAHUS, YI€Ta M HCIIOIb30-
BaHUS;

- OpraHu3aIys KOHTPOJIS COCTOSHUSI JOKYMEHTAI[HOHHOTO 00SCIICUCHUs YITPABIICHUS B OPraHU3alluy;

- IJIAHUPOBAHKE, OPTaHU3AIINS, COBEPIIICHCTBOBAHHE JIEATEIIEHOCTH CITYK0 TOKYMEHTAIIMOHHOTO obecre-
YEHUs yIIpaBIICHNUS,

- y4acTHe B pa3pabOTKe METOINYCCKUX JOKYMEHTORB 10 OOSCIICUCHUIO YITPABIICHUS; CO3/IaHUE JIOKAJIb-
HBIX HOPMATHBHBIX aKTOB, PETIIAMEHTUPYIOIINX PO yPHl U TIpaBriIa JOKYMEHTHPOBAHUSA, PaOOTHI C
JIOKyMEHTaMH, OpTaHU3aINN UX XPAaHEHHsI, KOMIUIEKTOBAHHS, yUeTa U UCTIOIH30BAHUS

- PYKOBOJICTBO CTPYKTYPHBIMHU IOAPA3/ICICHUSIMH, OCYIICCTBISIONIMMHE JICATSIIEHOCTD B Chepe JOKYMEH-
TAI[MOHHOTO 00ECIIEYCHNUS YIIPABICHUS.

2. MECTO JJUCIIUILJIMHBI B CTPYKTYPE OBPA30OBATEJIBHOM ITPOI' PAMMBI

VYuebnas aucuuiuivHa «Oprauusanys U TEXHOIOTUs JOKYMEHTAIIMOHHOIO obecnevyeHus
yIpaBJeHUS» BKIIIOUEHA B ME€peueHb 00sA3aTeNbHBIX JUCLUUIUIMH BapUaTUBHOW 4YacTH, ompeje-
ot HanpasiieHHocTh OIl. JlucnuruinHa peanusyercs B COOTBETCTBMM C TPeOOBaHUSMU
dI'0C, OII BO n VII.

N3ydyenne aucuuniauHbl 0a3upyercs Ha 3HAHUAX, MOJIYYEHHBIX B paMKax JWCLUUIUIMH
«JlokymeHToBeieHue», «ApxuBoseneHue», «MupopmaTuka» u ap.

Pe3ynbrartel oOyueHus, MOJy4yE€HHBbIE NPU OCBOEHUHU AMCLUUIUIMHBI, HEOOXOIUMBI IpPH
W3YYEHUHU CIEAYIOLIMX AUCHUIUINH: «KaapoBoe AeI0onpon3BOACTBO U apXUBBI JOKYMEHTOB I10
JUYHOMY cocTaBy», «OCHOBBI pabOThl C TEXHUYECKOW JOKYMEHTAIUEi», AN MPOXOXKACHUS
NPEIIUIUIOMHON IPAKTUKY, HanucaHus 1 3amuTsl BKP.

Pabouas mporpamMma JucHUIUIMHBI «OpraHusanys U TEXHOJIOTHS JIOKYMEHTAIMOHHOIO
o0ecrieyeHns ynpaBieHus» /Ui HHBAINIOB U JIUL C OTPaHMYCHHBIMH BO3MOKHOCTSAMH 370POBbS
pa3pabarbIBaeTCsl MHANBUAYAIBHO C YYETOM OCOOEHHOCTEN MCUXO(PU3UYECKOIO Pa3BUTHS, MH-
JTUBHU1YyaJIbHBIX BO3MOKHOCTEH U COCTOSIHUS 310POBbS TAKMX 00YYaIOLIUXCS.

3. KOMIIETEHIIUU OBYYAIOUIEI'OCHA,
O®OPMUPYEMBIE B PE3YJBTATE OCBOEHUSA ANUCIHUIIJINHBI
Tadiauua 1- ®opMupoBaHHe KOMIETEHIUH M CHIUIIHHAM

HaumenoBanue Cemectpsl, pOpMHUPOBAHUS AUCIUTITUHBI
JMCLUTUINH,
(bopMHUpyIOLTUX
KOMITETEHIIUIO
COBMECTHO

Ko xommiereHmu:

IK-1 1 2 3 4 5 6 10

Opraau3zanus u Tex-
Hojorus JIOY




Kaaposoe nenmomnpo-
M3BOJICTBO U apXUBBI
JIOKYMEHTOB TI0 JIH4-
HOMY COCTaBY

Nudopmarnmonnas
0e30MacHOCTh | 3a-
nuTa HHGOPMAaIHKI

OcHOBBI pabOTHI €
TEXHUYECKOH JOKY-
MeEHTaIueu

TexHoJIoOTHYECKOE B
JIOKYMEHTAIMOHHOE
obecrieueHrue Hay4-
HOM JeSITeNHLHOCTH

[Ipennurnmomuas
MpaKkTHUKa

[ToaroroBka k npo-
1eaype 3alUuThl 1
3amuTta BKP

Kona xommiereHnu:
IK-2

Opranu3zanus u Tex-
Hojorusa JIOY

Kanposoe nenonpo-
W3BOJCTBO U APXUBBI
AOKYMCHTOB 110 JIM4-
HOMY COCTaBy

Tpynosoe npaso

I[OKYMGHTHEUI JIMHT -
BUCTHKA

Opranuzanus cexpe-
TapCKOTO 00CITYKH-
BaHUS

[Ipenauniomuas
MPAaKTHKA

[ToaroroBka k mpo-
1eaype 3alUThl 1
3amuTta BKP

Kopn xomnerennuu:
MK-3

Opranuzanus u Tex-
Hozorus JIOY

[Ipennumiomuas
MPaKTHUKA

[ToaroroBka k mpo-
1eype 3aluTh 1
sammra BKP




HEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB OBYYEHUS 110 JUCHUIIJIMHE, COOTHECEHHBIX
C INTAHUPYEMBIMMU PE3YJIbTATAMMH OCBOEHMUS OI1

Tab6aunna 2- IlepevyeHb NJIAHMPYEMBbIX

€3yJbTaToOB Oﬁy‘leHI/IH M0 TUCHUIIJINHE, COOTHECCEHHBIX C IVIAHUPYCMBIMHU pE3yJIbTaTaMH OCBOCHUA

Konx u wnHamme-

Kon m mammenoBaHue

[Inanupyemble pe3yabTaThbl 00y4eHHs 0 AUCHHUILIMHE

OueHo4yHbIE CpeCcTBA

HOBAaHHE KOM- | MHHAMKATOpPa  JOCTH- Texymero IIpome:kyTouHOM
NneTeHINHU KECHHUS KOMIICTCHIIUN KOHTPOJIA aTrecTalumn
1C 6 HIIK-1.1. Ompenensier | 3HaThb: YMers: Baaners: TumoBeie  Bo- | Bompocs! mna ycTHO-
NK- 6 1I0COOCH 061].[1/16 TpCﬁOBaHI/IH K | - BAOAbl W PA3HOBUIHOCTH | - COCTABJIATL TCKCTHI | - HaBbIKaMH Oq)OpMHe- MPOCHI (33,[[3- TO COGCCC,HOBaHI/Iﬂ
a3padaTbIBaTh 1 1) 1 1)
pasp o(OPMJICHHIO  OpraHm3a- OP/I (UIIK-1.1); OPJ] (UIIK-1.1); uus OPJl B coorBer- HUA) UT yeT-
YHU(DUIMPOBaH- LIHOHHO- - IPUHIIAIIBI X TPEOOBAHUS K | - pa3pabaTbIBaTh | CTBUM C TpeOOBAaHUSIMHU S
HbIE (POPMBI JOKY- . NPOBENICHUIO CHCTeMaTh3a- | mpoektel Tabens wu | (MIIK-1.1); P
pacnopsAIUTENbHON HOKY-
MEHTOB, IPOEKTBL | oo MM JOKYMEHTOB, TpyMNIH- | amp0oMa YO®J | - HaBblKaMH YHH(HKa-
Tabels 1 uthooMa 1 poBkM JOKyMeHTOB B jnena, | (UIIK-1.2); U GOpM TOKYMEHTOB
YHU(DHUIIPOBAH- HIIK-1.2. IIpoBOMUT | ocrapnennio HoMmenwnaty- | - TpuMensTs kom- | oprammsammn  (MIIK-
ynudukauuio popm  z10- pot qen (UIIK-1.2); TLIEKCHI nay4uno- | 1.2);

HBIX (DOPM JTOKY-
MEHTOB, UCTIOJIb-
3yeMBIX B JIOKY-

KYMEHTOB, NPHMEHIEMbIX
B YINpaBJICHYECKOH Jesi-

- TpeboBaHUA K COBpPEMEH-
HBIM MH(OPMALMOHHBIM

TEeXHUYECKOU, CTaTu-
CTHUYECKOH, TPaBOBOU

- HaBbIKaMHU HCIIOJIB30-
BaHUW KOMIIBIOTEPHBIX

MEHTAIHOHHOM Lo bHOCTH OpraH13aliy cucremam (MIIK-1.3); uHQOpMAIMKE A | TEXHOJOTHIA AN TIOATO-
5 1 UIIK-1.3. Pa6oraer c pa3paboTku  1abJo- | TOBKM TEKCTOBBIX, Ta0-
o0ecneueHun IMaGIOHAMH  JOKYMEHTOB HOB JIOKYMEHTOB | JINYHBIX JTOKYMEHTOB
YIIpaBJIEHUs Opra- N (UIIK-1.3); (MUIIK-1.3);
B WH(POPMALMOHHOW CH-
HU3ALUU
CTE€ME OpraHu3aluu
K- 2. Cnoco6en | UIIK-2.1. [Mpumensier | 3naTh: YMmerb: Baajgern: Tunoseie  Bo- | Bonpock! st ycTHO-
pa3pa6aTLIBaTL JIOKQJIbHBIE HOPMAaTHUBHEBIE | ~ NOTPeOHOCTH ynpapJieHde- | - pa3pabaThiBaTh JIO- | - HaBBIKAMHM TPHMEHE- mpocel  (3ama- | To cobeceoBaHUS

MIPETIOKECHHSI TI0
TEXHOJIOTUH pa3-
paboOTKH TIPOEKTOB
JIOKYMEHTOB U €€
3aKpETUICHUE B
JIOKAJTBHBIX HOP-
MAaTHUBHBIX aKTax
OpraHU3aINH, CO-
3/1aBaTh MIa0JIOHEI
JIOKYMEHTOB 715
pa3MeleHus B CU-
cTeMax dJIEKTPOH-

aKTbl OpraHu3aluu A
peanuzanuu GbyHKINH
yIIpaBJICHUS

HUIIK-2.2. T'oroBuT mipen-
JIOKEHUSI 10 COBEpILCH-

CTBOBAHUIO TEXHOJIOTUHU
pa3paboTKu MPOCKTOR
JIOKYMEHTOB

HUIIK-2.3. Paboraer ¢

mabIoHaMu  JOKYMEHTOB
B HH(POPMALMOHHOW CH-
CTeMe OpraHHu3aIiH

CKOTO 3BEHa B JOKYMEHTH-
POBaHHOM uH(pOpMALUH
(MUIIK-2.1)

- O COBPpEMCHHBIX MOoAXOodax
B 00JaCTH TEXHOJOTHHA pa3-
paboOTKM TPOEKTOB JIOKY-
mentoB (UITK-2.2)

- 0 MOTPeOHOCTSIX OpraHH-
320U B JIOKYMEHTAI[MOH-
HOM o0ecredeHun ee Jes-
tenpHOCTH (UTIK-2.3)

- TpeOOBaHUS K CTPYKTYpE H
cocraBy uHpopmauuu Ilo-

KaJbHble HOPMAaTHB-
HBIE aKTBI OpraHW3a-
mun (UI1K-2.1)

- NPOBOJAWTH aHAJIN3
JOCTOMHCTB M HEJIO-
CTaTKOB MPOLEAYPHI

pa3paboTKu  TPOEK-
TOB B OpraHu3annuu
(UTIK-2.2)

- co3maBaTh MIabJo-
HBl TpeOyeMBbIX J10-
kymenToB (UI1K-2.3)
- paspabateiBaTh Op-

HHSI HOPMATHBHBIX aKTOB
B OpraHu3aluy s
obecrieueHnst ynpaBieH-
yeckux ¢ynkuui (UITK-
2.1)

- HaBBIKAMH II0 TIOATO-
TOBKE IPEIJIOKECHUN I10
COBEPIIEHCTBOBAHHIO
TEXHOJIOTHH pa3paboTKu
IPOEKTOB Kak B IpOIe-
JypHOM 4acTH, TaKk U B
MaTepHUalbHO-
TEXHUYECKOH U Kaapo-

HUS) IS YCT-
HOTO orpoca




Horo gokymento- | MITK-2.4. Pa3pabarsiBaeT | noxenus o cayxbe OV, | raHM3aluoHHO- Boit (UI1K-2.2)
060p0Ta OpraHI/I- CTaHI[apTBI I[OKyMeHTI/IpO- HUHCTPYKIIUK 110 BEIACHUIO | MPABOBBIE JOKYMCH- - HaBBIKaMH pasMeme-
3anuu BaHMA  YNpaBJeHYecKoii | ACTOTPON3BOACTBA B Opra- | TEI, PETYIMPYIOUNE | HHA JIOKYMEHTOB B CH-
JeSTENBHOCTH  Opranmsa- | HH3aLin, JIOJDKHOCTHOHM | JesITeNbHOCTE  mon- | creme /10  opranmsa-
HHCTPYKIIMK JOKYMEHTOBe- | pasmeneHust cimyx6sr | mum (MI1K-2.3)
147058
na (UIK-2.4) JOY, ee HOMKHOCT- | - HABBIKAMH TOJ00pa
mbix s (UI1K-2.4) KBaTH(QHUIIPOBAHHOTO
HepCOHala, CHOCOOHOT 0
NPUHATH Y4acTHE B pa3-
paboTKe CTaHAapTOB
JIOKyMEHTHPOBaHUS
YIIpaBJIE€HYECKOH Aesi-
TEJILHOCTH; HAaBBIKAMH
CaMOCTOSATEIILHOM s~
TENILHOCTH B cepe pas-
pabOTKH CTaHAAPTOB
(UIIK-2.4)
IK-3. Cnocoben HIIK-3.1. IIpumensier 3HaTh: YMerhb: Baajgern: Tunoseie  Bo- | Bonpock! st ycTHO-
KOHTPOJIMPOBATH pa3In4HbIE 3aKOHOIA- - 3aKOHOAATCIbHYIO0, HOPMa- | - OpraHW30BaTh pa- | - HaBbIKAMHU KOHTPOJL | mpockl  (3ama- | To coOeceoBaHus
COGIIOZICHNE TPe- | TENbHBIC M HOPMATHBHpIC | THBHYIO H  METOJHMHYECKYIO 00Ty C HOKyMEHTaMHu | cOOMIOAEHUS MpaBHI Ha HHS) A yCT-
GOBAHHIA 110 TOJ- NpaBoBbIe aKTH! PoccHii- 6azy pa6v0TLI ¢ JIOKYMEHTH- | OPTaHM3AlLlMM B COOT- | BCEX JTAMax AOKyMEHTO- | - onpoca
FOTOBKE H cKoit DeIepaIIiH, METO- POBaHHOM uHdopManueld | BETCTBMM C MpaBo- | 000poTa  OpraHu3aluu
(UIIK-3.1); BBIMU Hopmamu | (UIIK-3.1);
oopmterHIo J10- AMIECKHE IOKyMCHTBI 1 - 0 BO3MOXHOCTAX cooter- | (UIIK-3.1); - HaBbIKAMHU pa3Melle-
KYMCHTOB 1 JIO- HALlNOHATIPHBIC CTaHAAp- creytorero 110 (UI1K-3.2); | - IpUMEHATh OprTeX- | HUsS JOKYMEHTOB B CH-
KaJIBHBIX HOpMa- THI B C(hepe HOKYMEHTH- - TIOPSIOK ¥ COJEpXKaHWE | HUKY, pasiauunbie | creme D10 opranmsa-
THUBHBIX aKTOB IO poBaHusd npoueayp no pabore ¢ go- | KommbroTepHbie npo- | nuu (UI1K-3.2);
JIOKyMEHTAIMOH- HIIK-3.2. Opranmusyer | KyMEHTaMH  OPTaHM3AIHMH, | TPAMMBI JUIS IIePEBO- | -HABBIKAMH ONITHMH3a-
HOMY oDecrieue- paboTy 10 TEpeBoay B | OCOOEHHOCTH JOBIDKCHUS | 1a JOKyMEHTOB B | IIMM COCTaBa JOKYMEH-
HUIO YIIPaBJICHUS SJIEKTPOHHEIA BHJl JIOKY- | ZIOKYMEHTOB MEKy CTPYK- | JNCKTPOHHBIA  BHJ | TOB M OpraHM3alluH pa-
B OpraHU3aLHH, MEHTOB M JIOKYMEHTHPO- TypubiMu  nioapazaenenus- | (UIK-3.2); OOTHI C HUMH B SOOTBGT—
OTITHMU3HPOBATE BAHHOI undopmarmm, | M PYKOBOZCTBOM M HC- | - B COOTBETCTBHH C | CTBHI C JIENOBOH crie-
o nonauteasmu (UITK-3.3). HallMOHAJIbHBIMU IUGHUKON OpraHU3aIMH;
COCTaB JOKYMEH- CO3/1aBa€MOM B OpraHu3a-
CTaHIapTaMd W Me- | HaBbIKAMH pa3pabOTKH
TOB OpraHu3aliy UL TOJMYECKUMH  JIOKY- | CTaHIapTOB JOKYMEHTH-
B cootseTcTBUM ¢ | UIIK-3.3. PaspabarbiBaet MEHTAMH OPTaHU30- | POBAHUS yIpaBJICHIE-
€€ ICJII0OBBIMU CTaHAapThl JOKYMEHTHUPO- BaTh PalMOHAIBHBIN | CKOM JEITENLHOCTH
nporneccamu, B BaHMUS  YNPaBIECHYECKOH JIOKyMEHTO000pOT; (MUIIK-3.3).
TOM YHCIIE Opra- JIEATENEHOCTH  OpraHu3a- aHanu3  MH(OpMAIK-
HU30BBIBATH pa- MK, OINTHUMHU3UPYET CO- OHHBIX IIOTOKOB B
00Ty 1o epeBoy | craB JTOKYMEHTOB OpraHHU- OpraHusanuy; Mpea-
B DJICKTPOHHBIH 3allMM B COOTBETCTBUM C BapUTEIbHOE  pac-




BUJ JOKYMEHTOB €€ JeJI0BBIMU IIPOLIECCaMHU CMOTpCHHE,  peru-
U TOKyMEHTHPO- CTpaluio, —HHIEKCa-
BaHHOMU HH(OP- LU0 JOKYMCHTOB,
MaI[HH, CO3/IaBae- KOHTPOJIb HX HCIOJ-
o HCHUA, IIPOBEACHNE
MOH B OpraHm3sa-
OKCIIEPTU3bl LEHHO-
o CTH, XpaHCHUE B OIIC-
paTI/IBHOﬁ JACATCIIb-
HOCTU OpTraHu3alnu
U YHHUYTOXCHUEC [0-
KYMEHTOB (UIIK-
3.3).

Taouauna 2.1 - IlpodeccuonanbHbIe KOMIIETEHIMHU, ONPeAesieMble 00pPa30BaTeILHON OpraHu3amnueii caMoCTOSITeIbHO

U UX B3AaUMOCBSA3b C BblﬁpaHHblMI/I leO(l)eCCI/IOHaJ'II)HLIMH CTaHaapTaMu

Kon n nanmeno-
BaHue T (mudp
I1C)

HeobOxonuMsle 3HaHUA
HeoOxomumeie ymeHus
TpynoBeie neicTBUA

Kon wmmamkaropa MOCTHXKEHHUS MPO-
(heccroHaNBHBIX KOMIICTCHITNH,
onpenesieMbIX oOpa3zoBateapHON

opraHmauHeﬁ CaMOCTOATCIIBHO

A/02.6 Opranusa-
U JOKYMEHTUPO-
BaHUSA B yIIpaBJIeH-
YECKOM JesATeNbHO-

CTH B OpraHu3aliunu
(07.004)

TpyaoBble 3HAHUSA:

- 3aKOHOJATCJIbHbIC 1 HOPMATUBHBIC ITPABOBLIC AKThI Poccwiickoit (Dez[epaum/l B C(bepe JAOKYMCHTAIITUOHHOT'O
obecrneueHus YIIpaBJICHUS;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NTIK-3.3

- METOIMYECKHE JOKYMEHTHI U HAIIMOHAIBHBIE CTAHAPTHI B 00JIaCTH pabOThI C JOKYMEHTaIuel 1 HHpopMaIuei
B OpraHU3aluy;

WITIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTTK-2.2, UTTK-2.3, UTTK-2.4;
WTIK-3.1, UTIK-3.2, UTK-3.3

- [paBuJjia COCTABJICHUA PA3JIMYHBIX BUI0B YIIPABJICHUYCCKUX TOKYMEHTOB,

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTIK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UIK-3.2, UTTK-3.3;

- o01He TpeOboBaHMs K OPOPMIICHHIO OPraHU3AI[HOHHO-PACIOPSANTEIBHON TOKYMEHTAIINY;

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UITK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UTIK-3.2, UTK-3.3

- MOpAA0K (byHKIII/IOHI/IPOBaHI/ISI I/IH(i)OpMaIII/IOHHI)IX CUCTEM JOKYMCHTAIMOHHOT'O obecreueHus YIIpaBJICHUS;

WIMIK-1.1,WTIK-1.2, UTIK-1.3;
WITIK-2.1, UIIK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UIK-3.2, UTTK-3.3;

- CTPYKTYypa OpraHu3alvi U MMOPAAO0OK pacupeACICHU IMOJIHOMOYHI B 00J1aCTH CO3JaHUA JOKYMCHTOB MEKIY €€
CTPYKTYPHBIMU NMOJAPA3ACIICHUAMU U JOJDKHOCTHBIMU JIMIAMU;

WIMIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTIK-2.2, UTIK-2.3, UTTK-2.4;
WTIK-3.1, UTIK-3.2, UTK-3.3

- BHHOBOﬁ COCTaB yHpPaBJICHYCCKUX NOKYMEHTOB OpTraHU3alllu.

WIIK-1.1,UTIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
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Kon n nanmeno-
Baaue T® (mmdp
I1C)

Heo0Oxomumble 3HaHUS
Heo0Oxomumeie ymeHmst
TpynoBsie nencTBus

Kon wHmukaTopa JOCTHXKEHHS MPO-
KOMIICTCHITUH,
o0Opa3zoBateabHON

(heccroHATBHBIX
OTIPEACIIAEMBIX
opraHuszarueil caMoCTOSTELHO

WIIK-3.1, UTIK-3.2, UTIK-3.3

- IpaBWjiIa COCTaBJICHUSA TEKCTOB JOKYMEHTOB OpraHU3allnnu

WIIK-1.1,WIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NT1K-3.3

- IPUHIOUIIBI 1 METOABI YIIOPSAOUCHNUS COCTaBa JOKYMEHTOB M HH(POPMAIIMOHHBIX IIOKA3aTeNNel OpraHu3alum

WIIK-1.1,WIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NTIK-3.3

- KPpUTCPHUHU OLCHKH Ka4€CTBA co3z[aBaeM0171 JAOKYMCHTAlMH

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WITIK-2.1, UIIK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UIK-3.3

TpyaoBble yMeHHs:

- IPOBOANTH YHU(PHUKAINIO (POPM JOKYMEHTOB, IIPIMEHAEMBIX B YIIPaBICHUECKOH ACATEIHHOCTH OPTaHU3AINH;

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WIMIK-2.1, UIIK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UIK-3.3

- paboTath ¢ mabIoHaMH JOKyMEHTOB B HH()OPMALIMOHHOM CHCTEME OpraHu3alily;

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WIMIK-2.1, UIIK-2.2, UTTK-2.3, UTTK-2.4;
WTIK-3.1, UTIK-3.2, UIK-3.3

- IPUMEHTh KOHKPETHBIE BHJIBI JOKYMEHTOB IS peanu3aluil (pyHKIMHA ypaBIeHUs B OpraHU3alIIH;

WIMIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTIK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UTIK-3.2, UTK-3.3

- pa3pabaTbIBaTh CTaHJAPTHI TOKYMEHTUPOBAHHS YIPABIEHYECKOU eI TEILHOCTH OpraHU3aIiy;

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTIK-2.2, UTK-2.3, UTTK-2.4;
WTIK-3.1, UTIK-3.2, UTK-3.3

- pa3pabatbIBaTh TpeOOBaHUs K MHPOpMaNNK, BKIIOYaeMOH B JOKyMEHTHI OpraHHU3aIIH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NT1K-3.3

- COBCPUICHCTBOBATbL CUCTEMY JOKYMCHTHUPOBAHUSA praBJ’IeH‘IeCKOﬁ ACATCIIbHOCTH OpraHrU3alinum;

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTIK-2.2, UTIK-2.3, UTTK-2.4;
WIIK-3.1, UTIK-3.2, UTK-3.3

- HCHOJB30BaTh OPraHU3allMOHHBIE U TEXHUYECKHE CPEJCTBA AJS MEePEBOAA B AIIEKTPOHHBIM BUJ JOKYMEHTOB U
JOKYMEHTHPOBAHHOH HH(pOpMaNN OpraHU3aINN;

WIK-1.1,1TIK-1.2, UTIK-1.3;
WTIK-2.1, UTIK-2.2, UTTK-2.3, UTTK-2.4:
WIK-3.1, UTIK-3.2, UTTK-3.3

- HCTIOJIF30BaTh OPTraHU3ANMOHHYIO O(HCHYIO TEXHUKY B paMKaX CBOEH MpodecCHOHAIEHON AEATeIEHOCTH

WTIK-1.1,1TIK-1.2, UTTK-1.3;
WTIK-2.1, UTIK-2.2, UTIK-2.3, UTTK-2.4:
WIK-3.1, UTIK-3.2, UTTK-3.3

- IPOBOJINTH YHU(UKAIIHIO GOPM JIOKYMEHTOB, IPUMEHSIEMBIX B YIIPABICHYECKON IEATEIIFHOCTH OpraHNU3alliy;

WIIK-1.1,UTIK-1.2, UTIK-1.3,;




Kon n nanmeno-
Baaue T® (mmdp
I1C)

Heo0Oxomumble 3HaHUS
Heo0Oxomumeie ymeHmst
TpynoBsie nencTBus

Kon wHmukaTopa JOCTHXKEHHS MPO-
KOMIICTCHITUH,
o0Opa3zoBateabHON

(heccroHATBHBIX
OTIPEACIIAEMBIX
opraHuszarueil caMoCTOSTELHO

WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NTIK-3.3

Tpynossle geficTBHA:

- pa3paboTka YHH(DUIIUPOBAHHEIX (GOPM ITOKYMEHTOB, HCIIONB3YEMBIX B ITOKYMEHTAIIHOHHOM OOECIICeYeHUH
YIIpaBJICHUS OPTraHU3aLUH;

WIIK-1.1,WIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- pa3paboTKa MPOEKTOB Tabemsl M aTbOOMa YHU(PHUIUPOBAHHBIX (OPM JOKYMEHTOB, HCIOIb3YEMbIX B TIOKYMEHTA-
LIMOHHOM OOECIICUYCHNH YIPABIICHNUS OPraHU3aIlUH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- IOATr0OTOBKA Hpe,Z[J'IO)KeHI/Iﬁ 10 TCXHOJOI'MH paSpa6OTKI/I IPOCKTOB JOKYMCHTOB U €€ 3aKPCIUICHUC B JIOKAJIbHBIX
HOPMATHUBHBIX aKTaX OpTraHU3aluH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- CO31aHHEC I.Ha6J'IOHOB ,I[OKyMeHTOB JJI paBMCH.[eHI/IH B CUCTEMAX 3J'IeI(TpOHHOFO ,I[OKyMeHTOO60pOTa OpFaHI/ISa-
1y,

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UT1K-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- KOHTPOJIb CO6J'IIOZ[GHI/I$[ Tpe60BaHPII>i IO MMOAT0OTOBKE U O(i)OpMJ'IeHI/IIO JAOKYMCHTOB H JIOKAJIbHBIX HOPMATHUBHBIX
AKTOB 10 JOKYMCHTALIUOHHOMY 00ecreYeHIIO YIpaBJICHUA B OpTaHU3alUuH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- OITUMU3alMs COCTaBa JOKYMEHTOB OpraHn3aliuid B COOTBETCTBUM C €€ ACJIOBBIMU IIPOLECCAMU;

WIIK-1.1,UIIK-1.2, UTIK-1.3; WUIIK-2.1,
WIIK-2.2, UTIK-2.3, UTIK-2.4,
WIIK-3.1, UTIK-3.2, UT1K-3.3

- opraHm3aiysi paboThl 10 MEPEBOAY B 3JEKTPOHHBIA BHJ JOKYMEHTOB M JOKYMEHTHPOBAHHOM MH(OpMAIUH,
C03/1aBaeMOi B OpTaHHU3AIHH.

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3
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4. CTPYKTYPA U COAEPKAHUE JUCIIUITJIMHBI

4.1 PacnpenesieHue TPYA0EMKOCTH JUCIUIJIMHBI 10 BUIaM PadoT Mo ceMecTpam

OO611ast TPyI0EMKOCTh IUCIHHUILIMHBI cocTaBiseT 4 3aud.ea. (144 gaca).
Pacrnipenenenne yacoB 1o BuaaM paboT ceMecTpam MpeacTaBIeHo B Tabmule 3.

Taﬁ.lmua 3- Pacnpeneﬂenne pr)IOéMKOCTH JUCIHUIIJIMHBI 110 BUJIaM paﬁoT 1m0 ceMecTpamMm

Buna yueOHo# padoThI

Tp

TOEMKOCTH B 4ac

Bcero
qac.

B 1.4. mo cemecTpam

7

| 8

dopmaT U3y4YeHUus TUCHUILINHBI

C HUCTIOJIb30BaHNEM HJIEMEHTOB
AJIEKTPOHHOT'O O0YYEHUs

OO01ast TpyA0€MKOCTb JUCIUIUIMHBI 110 YICOHOMY TUTaHY

144

1. KonrakTHas padora:

26

1.1.AynuTopHas paéora, B TOM YHCJIE:

3aHATHUSA JEKIUOHHOTO THHa (JI)

12

oo

3aHsATHs ceMuHapckoro tuna (I13-ceMuHapsl, PakT. 3aHTUS U JIP.)

8

naboparopusie padbots (JIP)

1.2.BHeayauTOpHAasi, B TOM YHCJe

KypcoBast padora (mpoekt) (KP/KII) (koHCynbTanINSA, 3a1IMTA)

TEKYIIMH KOHTPOJIb, KOHCYbTalmu 1o qucuuiuinae (KCP)

KOHTaKTHas paboTa Ha mpomexyTouyHoM KoHTpose (KPA)

2. CamocrosiTeabHas: padora (CPC)

109

84

25

pedepat/scce (MOAroTOBKA)

pacuérHo-rpaduyeckas padora (PI'P) (moaroroska)

KOHTpOJIbHAs paboTa

kypcoBas pabota/mpoekt (KP/KII) (moaroroska)

CaMOCTOSATENILHOE U3YYEHUE PA3IENIOB, CAMOIIOATOTOBKA (popaboTka 1
MOBTOPEHHME JIEKIIMOHHOTO MaTepualia i MaTepHaia yueOHHUKOB M y4eOHbIX
OCOOMH, MOATOTOBKA K MPAKTHYECKUM 3aHATHAM, PyOEKHOMY KOHTPOJIIIO
U T.1.)

109

84

25

3.KoHTpoab (9K3aMeH)
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4.2. ConepxaHue TMCUUILUIHHBI, CTPYKTYPHPOBAaHHOE 110 TEMaM

Tabauna 4 -Cogep:xanue JUCUMILIMHBI, CTPYKTYPHUPOBAHHOE M0 TEMAaM

ILlnanupyemsle Bunel yueonoi padoTsl
(KOHTpoOJIHpYyeMBbIe) KonrakTHas
= HaumeHnoBanue Peanuzanusa HaunmeHoBaHue
pe3yJabTaThl padora ] 2
. = HCMOJIB3YeMbIX B paMKax pa3padoTaHHOrO
OCBOCHHS: © o 25 & I i C)
. . o | 3 = o AKTHBHBIX U AKTHYECKOI JIEKTPOHHOTO
xon YK; OIIK; IIK HanMenoBanue pa3iesioB, TeM s 28|28 X7 Bua CPC p 5
T =: 27| 3 5 2650 HHTEPAKTUBHBIX NOArO0TOBKH Kypca
U HHIUKATOPbI S |22 2F 228
= |§2|s=5| 2E80 00pa3oBaTeIbHBIX | (TPyA0eMKOCTh B | (TPYI0EMKOCTH B
JOCTHIKCHUSA = 2 ; [ IR =
T CIT I 2 08s 2Z| 5% TEXHOJIOT Wi yacax) yacax)
= S & é’- | O =
7 cemecTp
[K-1 Pazpen 1. Opraau3zanys TOKYMEHTAIIOHHOTO 00ECTIeYeHHS YIPABICHHS 1 JOKYMEHTHOW KOMMYHHUKAIIUH
(MIIK 1.1., 1.2, | Tema 1. Opranusaius ciyx6b1 JIOY 2 10 TIOATOTOBKA K JTEKIHSIM
1.3
HK)—,Z Ipakruueckoe 3ansitme Nel. Paspa-
00TKa MHHHMMAJBHOIO TMaKeTa JOKY-
(UIIK 2.1, 2.2, HOKY NOJTOTOBKA K TIPAKTH-
MEHTOB,  OIpPEACIAIONNX  paboTy 4 20
2.3, 2_4,) YECKUM 3aHITHAM
ciryx0b1 JIOY 1 1enonpon3BoACTBEH-
HBII IPOLIECC B OPraHU3aLUU
Tema 2. JIokyMeHTOOOOPOT OpraHu- 2 10 TOJITOTOBKA K JICKIIHAM
3aLMA
CamocrosTeabHast padoTa no 40
ocBoeHuIo 1 pa3zena:
IK-3 Paznen 2. TeXHONOrMM JOKyMEHTAIIHOHHOTO OOECTIeUueH s yIpaBiieHusl. JJOKyMEeHTallMOHHAs IESITEIEHOCTb.
(UIIK 3.1.,3.2., Tema 3. Opranu3zanusi HHHOPMAIMOH- 1 6 TIOATOTOBKA K JIEKIMAM
3.3) HO-TIOMCKOBBIX CUCTEM U KOHTPOJIA
WICIIOJTHEHUS JOKYMEHTOB
Tema 4. DKcnepTH3a LIEHHOCTH A0- 1 6 NOJrOTOBKA K JIEKIMAM
KYMEHTOB.
1 6 IMOATOTOBKA K JIEKIUAM

Tema 5. XpaHeHUE TIOKYMEHTOB B OIle-
paTUBHON AEATENBHOCTU. HacTUyHOE
oopmiieHue 1.
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IInanupyemsle Buabl yueoHoi padoTsl
(KOHTpoOJIMpYyeMBbIe) KonrakTHas
Pe3YIBTATEL pagora = = HaumenoBanue Peanu3zanus HaumeHnoBanue
OCBOCHHSI: . N E E g HCIO0JIb3yeMBIX . B paMKax 5 p;spaﬁommmro
koa YK; OIIK; IIK HaunmeHoBaHue pa3aesioB, TeM § = E g § E EE : Bux CPC AKTHBHBIX I [ 0 Sy
W MHTHKATOPEI % §. 3" g 25 8 l;l-[TepaKTl/lBHbIX MOATOTOBKH Kypca
T = |5 z E E § £C 0 paaoBaTeﬂmU{ux (TPya0eMKOCTh B | (TPYA0OEMKOCTH B
KOMITeTeHIHii E § E 3 E (3 E TeXHOJIOT Ml yacax) yacax)
=hall-
IpakTu4eckoe 3anaTue Ne 2. [ToaHoe 2 10 TO/rOTOBKA K NPAKTH-
odopmienue nen. [lonroroska x me- ECKNM 3aHATHAM
penade TOKyMEHTOB B apXUB Ha IO-
CTOSIHHOE XpaHECHUE.
Tema 6. YHUUYTOKEHUE JOKYMEHTOB, 1 6 TIOJIrOTOBKA K JIEKLUAM
JIeN ¥ HocuTeled nHdopmanuu.
IMpakTuueckoe 3amsrme Ne 3. Oco- TIO/IrOTOBKA K PAKTH-
OEHHOCTH TEXHOJIOTHYECKOTO MPOLIEC- ) 10 HCCKIM 3aHATHAM
Ca YHWYTOXXEHHSI OTHEJBHBIX KaTero-
pHii JOKYMEHTOB
CamocrosTebHast padoTa no m
OCBOEHHUI0 4YacTH 2 pa3zesia 7 cemecT.
HUTOI'O 3A 7 CEMECTP 8 8 84
8 cemecTp
Tema 7. HanpaBnieHus coBepIIcH- 4 25 TIO/ITOTOBKA K JICKLHAM
crBoBanus 1OY. UndopmanmonHbie
TEXHOJIOTHH 00eCTIeYeHus yIpaB-
JIEHYECKOM JIeATEIbHOCTH.
CamocrosiTesibHasI pagoTa 1o 25
OCBOCHHIO YacTH 2 pa3jena § cemecr.
HUTOTO 3A 8 CEMECTP 4 25
HUTOT'O no aucuunimHe 12 8 109
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5. TEKYIIHUI KOHTPOJIb YCOEBAEMOCTHU U TIPOMEXYTOUYHASI ATTECTALIUS
MO UTOI'AM OCBOEHMA JTUCHUAITJINHBI

5.1. TunoBble KOHTPOJILHBIE 32 IaHNsI HJIH HHbIE MaTePHAJIbI,

Heo0XoauMbIe /1JI51 OLleHKHM 3HAHWI, yMEHUIl U HABBIKOB U (MJIM) ONbITA eATEJIbHOCTH

[Tepeynn BOpOCOB, BBIHOCUMBIX Ha TEKYIIHH KOHTPOJIb M IPOMEKYTOUHYIO aTTecTaluio (dk3aMeH) npuBeaeHsl B . 11.1. u 11.2.

5.2. Onucanue nMoka3zaresieii 1 KpUTEPHUEB KOHTPOJIA YCIIeBA€MOCTH, ONIUCAHNE IKAJ OIleHMBAHUS

Ta6auna 5 - Kpurepun oneHuBaHUs pe3yJibTaTa 00yUeHHs M0 JUCIUILIHHE U IIKAJIA OLleHUBAHUSA

Kpurtepnu oneHnBanus pe3ybTaTOB 00y4eHH

Kox u HanmeHo- Konx u HauMeHOBaHUe Onenka Onenka Onenka Onenxa
BAHHE KOMIETEH- | HHIMKATOPA X0CTHzke] “HEYIOBICTBODHTEILHO» «YJAOBJIETBOPUTEIBLHOY «XOpOIO» «OTJIHIHO»
. st KOMmeT e 0-40% 41-60% 61-80% 81-100%
OT max pPeHTHHIrOBO OT max PeHTHHIOBOH OICHKH 0T max peiTHHrOBOM OT max peHTHHrOBO}
OIIEHKH KOHTPOJIS KOHTPOJIS OIIEHKH KOHTPOJIS OIIEHKH KOHTPOJIS

IIK-1. Cnocoben
pa3pabaTbIBaTh
YHU(DHULINPOBAHHbIE
(bOpMBI TOKYMEH-
TOB, TIPOEKTHI Ta-
6emst 1 ampOoMa
YHUPHUIIPOBAH-
HBIX (popM HTOKY-
MEHTOB, HCIOJIb3Y-
eMBIX B JOKyMEH-
TAalMOHHOM 00ec-

HIIK-1.1. Onpenensier
oOmme TpeboBaHUS K
0(OPMIICHHIO OpraHH-
3aI[IOHHO-
pacrnopsiAuTeIbHON
JOKyMEHTAIMN

He 3naem TtpeOoBaHuil K
odpopmieruto OPJI, ompe-
nensemeix 'OCTow,

He ymeem omnpenensiteh
COCTaB PEKBH3HMTOB JOKY-
MEHTOB KOHKPETHOW pa3-
HOBHTHOCTH;

He enadeem nasvikamu
odpopmierus OPJ] B cooT-
BETCTBHH C TPeOOBaHUAMU

3naem cnabo TpeOOBaHUS K
odopmnennto OPJ], ompene-
nsembie [OCTowm;
Hcnvimvisaem cepbesnbie
3ampyoHenus TIpH OIperesne-
HUM COCTaBa PEKBU3MTOB JI0-
KYMEHTOB KOHKPETHOH pa3HO-
BU/IHOCTH;

He  enadeem  masvikamu
odopmruernnss OPI] B cooTBeT-
CTBHU ¢ TpeOOBAHUIMHU

3Haem c ne3HauumenvbHLIMU HPO-
6enamu TpeboBaHu K odopmiie-
Huto OPJI, onpenensiembie ['OC-
Towm;

Ymeem npu nomowu npenooasa-
mens OINPEAENATh COCTAaB PEKBH-
3UTOB JIOKYMEHTOB KOHKPETHOH
Pa3HOBHIHOCTH;

Yacmuuno 6enadeem HABLIKAMU
opopmuernss OPJl B cooTBer-
CTBHU ¢ TpeOOBAaHUAMHU

3naem 6 normom obveme
TpeboBaHus K 0hOPMIICHUIO
OP/1, onpenensembie 'OC-
Towm;

Ymeem  camocmosmenvro
OIIPEAENATh COCTaB PEKBH-
3UTOB JIOKYMEHTOB KOH-
KpPETHOH Pa3HOBHIHOCTH,
Braoeem HasvIKaMU
odpopmrnernnss OPJ] B coot-
BETCTBHUH C TPeOOBaHUSIMH
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MCUCHNHU YIIpaBJIC-
HU OpraHu3anuun

HUIIK-1.2. TIpoBoaur
yHupukammo  Gopm
JOKYMCHTOB,  TpHMeE-
HSIEMBIX B yIpaBlCHYC-
CKOI NEeATeIbHOCTH
OpraHu3aiiu

He 3naem Ha3HaueHUs
npoueaypsl  yHH(UKAIUU
(hopM TOKYMCHTOB.;

He ymeem BBIEENATH OC-
HOBHBIE 3Tambl paboTHl 110
yHupHUKanun GOpM TOKY-
MEHTOB,;

He enaoeem Hasvikamu
yHuuKanuu GopM TOKy-
MEHTOB, NPUMEHSEMBIX B
YIPAaBIECHUYECKOU JEeATEIb-
HOCTH OpTaHu3alun

3uaem cnabo  Ha3HaAUYEHUS
TIPOLEAYPHI yHUpUKAIHH
($OopM TOKYMEHTOB,;
Hcnvimvisaem cepvesHvle
3ampyOHenust npu BBINCICHUN
OCHOBHBIX 3TaroB paboTHI 110
yHUPHUKaIAN GOpPM TOKYMEH-
TOB;

He enadeem mnagvikamu yHH-
¢bukanuu GopM TOKYMEHTOB,
MIPUMEHSEMBIX B YIpaBlicHYE-
CKOH JESTEIbHOCTH OpraHu-
3aliH

3naem c mesnavumenvHuIMU nNPo-
Oenramy Ha3HaYEHHSA MPOLETYpHI
yHupUKanuu GopM TOKYMEHTOB;
Ymeem npu nomowu npenooasa-
meisi BBIICTATH OCHOBHBIC 3TAIlb
paboTel o yHUHUKAIHH (GOPM
JOKYMEHTOB;

Yacmuuno enadeem HABbIKAMU
yHA(pHUKanuu GOpM TOKYMEHTOB,
IIPUMEHSIEMBIX B yIIPaBICHYECKON
JIeSITeIbHOCTH OpraHU3aluu

3uaem 6 nonnom obveme
Ha3HAYCHUS TIPOLIEAYPHI
yaudukanuu  HopM  JOKY-
MEHTOB;

Ymeem  camocmosmenvro
BBIJIEISITE OCHOBHBIC ATAIIbI
paboTel TO yHH(UKAIIH
(hopM TOKYMEHTOB,
Bnaoeem nagvikamu yHU-
¢ukauun Qopm JTOKyMEH-
TOB, MMPUMEHACMBIX B
YIPAaBJIECHYECKOW  JeATeNb-
HOCTHU OpTraHU3alluu

HUIIK-1.3. Pabortaet ¢
mabJoHaMu  TOKyMEH-
TOB B HH(pOPMAIMOH-
HOW CHCTEeMEe OpraHu-
3aIUu

He 3naem omnpeneneHus

NOHATHS, CTPYKTYpbl U
Ha3HA4YCHUA 1abJIOHOB
JIOKYMEHTOB.

He ymeem coznmaBate HO-
BEI IITA0JIOH JOKYMEHTA,
He e6naoeem naswvikamu
paboThl ¢ mabioHaM# JI0-
KyYMEHTOB B HH(pOpMaLu-
OHHOM cHUCTEME.

3naem cnabo omnpeneneHue
MIOHSTHS, CTPYKTYPY M Ha3Ha-
YeHHe IIA0JIOHOB JOKYMEH-
TOB.

Hcnvimvigaem cepvesHble
3ampyOHenuss npu  CO3TaHHU
HOBOTO IIa0JIOHA TOKYMEHTA,

He enaoeem nasvikamu pado-
ThI C MA0JIOHAMH JIOKYMEHTOB
B MH(OPMAIIOHHOW CHCTEME.

3naem c mesnauumenvrviMu npo-
Oenamu ompeaeneHUe TOHATHUS,
CTPYKTYpY M Ha3Ha4eHHE I1adio-
HOB JIOKYMEHTOB.

Ymeem npu nomowu npenoodasa-
mesisi CO371aBaTh HOBBIN I1a0JIOH
JIOKYMEHTA,;

Yacmuuno enadeem HABLIKAMU
paboThl C 1mabIoHaMHU JTOKyMEH-
TOB B MH(GOPMAI[IOHHOW CHCTEME.

3uaem 6 noanom obveme
oIpe/ieeHue HOHSTHS,
CTPYKTYPY U Ha3Ha4dCHHUE
1a0JI0HOB TOKYMEHTOB.
Ymeem camocmosmensvro
CO371aBaTh HOBBIH IIAOJIOH
JOKyMEHTa,

Braoeem nasvikamu pabo-
TaThb C IIa0JIOHAMHU JOKY-
MEHTOB B HH(OpPMaINOH-
HOM CUCTEME.

IK- 2. Cnocoben
paszpabaTbIBaTh
TPE/JIOKSHUS 10
TEXHOJIOTUH pa3pa-
OOTKH MPOEKTOB
JIOKYMEHTOB H €¢
3aKpeIUIeHIUE B
JIOKaJbHBIX HOpMa-
THUBHBIX aKTaX Op-
raHu3alny, co3/a-
BaTh MIa0JIOHBI
JIOKYMEHTOB JIJIs
pa3MeIeHus B CH-
CTeMax JJIEeKTPOH-
HOT'O JIOKYMEHTO-

HUIIK-2.1. Tlpumenser
JIOKaJIbHbIE HOPMAaTHB-
HBIE aKThl OpraHu3a-
UMM JJIs pean3aiuu
GYHKUIMIA ynpaBieHHs

He 3naem, xaxue JIOKaib-
Hble HOPMAaTHBHBIE aKThI
OpTraHM3aIlUl MOTYT OBITH
paszpaboTaHbl B OpraHu3a-
1y,

He ymeem oco3Hath Tm10-
CIIEICTBHSA HapyLIeHUH
JIOKaJIbHBIE HOPMAaTHBHBIE
aKTbl OpraHU3ALUH;

He enadeem Hagvikamu
NPUMEHEHHsT  JIOKAJIbHBIX
HOPMAaTHBHBIX aKTOB Op-
TaHM3ald I peanu3a-
uun  GYHKOUH yrpasie-
HUSL.

3naem cnabo Kaxkue JOKallb-
HBIC HOPMATUBHBIC AKTBI Op-
raHm3aguu MOryT 6LITI) pas-
paboTaHbl B OpTaHU3AINH;
Hcnvimeisaem cepbesubie
3ampyonenusi OCO3HAHHWU TIO-
CIIEJICTBUM HapylIeHUH JO-
KaJIbHBIX HOPMAaTHBHBIX aKTOB
OpraHM3alvy,

He 6nadeem Hnagvikamu TpH-
MCHCHHUA JIOKAJIbHBIX HOpMa-
THUBHBIX aKTOB OpraHu3alnun
Ui peaym3aiii  (GyHKIHN
YIIPaBJICHUS.

3naem ¢ mesHauumenbHuLIMU NPO-
benamu, Kakue IJOKAJIbHbIE HOP-
MaTHBHBIC aKThl OpPTraHU3AIUH
MOTYT OBITH pa3paboTaHbl B Op-
raHu3aIyuy,

Ymeem npu nomowu npenooasa-
mess  OCO3HATh  IIOCJIEACTBUS
HapYIICHUHA JIOKaJIbHBIE HOpMa-
THUBHBIC aKTHl OpPTraHU3aIINHY,;
Yacmuuno eradeem HABLIKAMU
MPUMEHEHHUS JIOKAJIBHBIX HOpMa-
THBHBIX aKTOB OPraHU3AI[UH IS
peanuzanuu (QYHKIUH yrpaBie-
HUSL.

3naem 6 noamom obveme
Kakue JIOKaJbHBIE HOpMa-
TUBHBIE aKTBl OpPTaHU3AIIH
MOTYT OBITh pa3paboTaHbI B

OpTaHM3alNY;
Ymeem  camocmosmenvro
OCO3HATh MOCJIC/ICTBHS
HapyleHUH JIOKAJIbHBIE
HOpMAaTHUBHBIE aKThl Opra-
HU3AIH;

Bnaoeem nagvikamu TpH-
MEHEHHS JIOKAJIBHBIX HOp-
MaTHBHBIX aKTOB OpTraHH3a-
WY [T peann3anui QyHK-
LU yIIpaBJICHMUSL.
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00opoTa opranusa-
MU

HUIIK-2.2. T'otoBuT
NPEATIOKEHUS TI0  CO-
BEPLIEHCTBOBAHUIO
TEXHOJIOTHH DPa3padoT-
KU TIPOEKTOB JOKyMEH-
TOB

He 3naem cmocoObl co-
BEPLICHCTBOBAHUS TEXHO-
JIOTHU Pa3pabOTKH IPOEK-
TOB JJOKYMCHTOB;

He ymeem BBIABIATH IIpO-
ONeMHBIE MeCTa B TEXHO-
JIOTHH pa3paldOTKH MpPOEK-
TOB JOKYMCHTOB;

He 6naoeem muasvikamu
IIOATOTOBKH IIPEAJIOKEHUI
[0  COBEPLICHCTBOBAHUIO
TEXHOJIOTUH  pa3paboTKH
MIPOEKTOB JOKYMEHTOB.

3uaem crabo cmnocoObl co-
BEPLICHCTBOBAHUS  TEXHOJIO-
IMH  pa3pabOTKH  ITPOEKTOB
JIOKYMEHTOB;

Hcnvimvisaem cepvesHvle
3ampyOHenust npu BBISIBICHHU
NPOOJIEMHBIX MECT B TEXHOJIO-
THA  pa3paboOTKH  TIPOEKTOB
JIOKYMEHTOB;

He enaoeem nasvikamu monu-
TOTOBKH IPEIJIOXKEHUH 10
COBEPIICHCTBOBAHUIO TEXHO-
JIOTHH pa3pabOTKU MPOCKTOB
JIOKYMEHTOB.

3unaem c mesnavumenvHuIMU NPo-
beramu criocoObl COBEPIICHCTBO-
BaHMsl TEXHOJIOTHMH Ppa3paboTKH
IPOCKTOB JOKYMEHTOB,;

Ymeem npu nomowu npenooasa-
measi  BBIABIATH  IPOOJIEMHBIC
MecTa B TEXHOJIOTHH pa3paboTKH
IPOCKTOB JOKYMEHTOB,;
Yacmuuno enadeem HABbIKAMU
MOATOTOBKM MPEIJIOKEHUN 1O
COBEpPLICHCTBOBAHUIO  TEXHOJIO-
I'MU pa3pabOTKU MPOEKTOB JIOKY-
MECHTOB.

3uaem 6 nonnom obveme
CIOCOOBI COBEpIIEHCTBOBA-
HUSI TEXHOJOTUH pa3padoT-
KH TIPOEKTOB JIOKYMEHTOB,
Ymeem camocmosmensro
BBIABIIATH po0JIeMHBIE
MecTa B TEXHOJIOTHH pa3pa-
OOTKM TPOEKTOB JOKYMEH-
TOB;

Bnaoeem naswikamu mouro-
TOBKM IPEUIOKCHUM IO
COBEpIICHCTBOBAaHUIO  TEX-
HOJIOTHU Pa3pabOTKU TIPo-
CKTOB JOKYMCHTOB.

MUIIK-2.3. PaGoraer ¢
mabJIOHaMH  TOKyMEH-
TOB B HMH(POPMAIHOH-
HOM cHCTeMe OpraHu-
3alHn

He 3naem ocobeHHOCTH
paboThl B COBPEMEHHBIX
UH()OPMAIIMOHHBIX CHCTE-
Max;

He ymeem paborate c
rabIoHaMu JJOKyMEHTOB B
uH(pOPMAIIMOHHON  CcHCTe-
M€ OpraHHU3aliH;

He enaoeem mnasvixamu
pasMmeineHuss  1mabJOHOB
JOKYMEHTOB B CHCTEME
310 opranuzanuu.

3naem cnabo 0OCOOEHHOCTHU
paboTBl B COBPEMEHHBIX HH-
(OpMaIOHHBIX CHCTEMAX;
Hcnvimvigaem cepvesHble
3ampyoHenuss npu padoTe C
nrabJIoHaMH  TIOKyMEHTOB B
WHOOPMALIMOHHOW  CHCTEMe
OpraHM3allvy,

He enadeem uasvikamu pas-
MeIeHuss MabJIoHOB  JIOKY-
MeHTOoB B cucteme DJ10 opra-
HU3ALUH.

3uaem c mesnavumenvHuiMu nNPo-
benamu OCOOCHHOCTH pabOTHI B
COBPEMEHHBIX MH(POPMAIMOHHBIX
CHCTEMax;

Ymeem npu nomowu npenooasa-
mens paboTaTh ¢ MmabIoOHAMH
JOKYMEHTOB B MH(OPMAaLOHHO
CHCTeMe OpraHu3allny;

Yacmuuno enadeem HaguIKAMU
pa3mermieHus 1abJIOHOB  JIOKY-
MeHTOB B cucteme J/10 opranu-
3aIHH.

3naem 6 normom obveme
ocoOeHHOCTH  pPabOTHI B
COBpEMEHHBIX HMH(pOpManu-
OHHBIX CHCTEMaXx;

Ymeem  camocmosmenvro
paboTate ¢ TmIA0IIOHAMHU
JOKYMEHTOB B HH(OpMAIIH-
OHHOM cucTeMe opraHusa-
1Y,

Bnadeem magvikamu pas-
MeNIeHUs MaOJI0OHOB JIOKY-
MeHTOB B cucteme 310
OpraHM3aIyy.

HIIK-2.4. Pa3pabartsbl-
BaeT CTAHIAPTHl JOKY-
MEHTHPOBaHHS YIPaB-
JICHYECKOH JIeSITeNIbHO-
CTH OpraHu3alyu

He 3naem o Heobxomumo-
CTH CTaHIAPTU3AIUH
YIpaBICHYCCKON esTelb-
HOCTH OpTaHH3aIlNH,;

He ymeem opranusoBaThb
paboTy mo craHmapTU3a-
[IUH JOKYMCHTHPOBAHHS,
He enadeem Hagvikamu
pa3paboTKu  CTaHIIAPTOB
JOKYMEHTHUPOBaHHUS
YIPaBJIEHYECKON J1eATelb-
HOCTH OpraHU3aIluu

Buaem crabo o HEOOXOAUMO-
CTH CTaHIAPTU3AIH YIpPaB-
JICHYECKOU NESATEITBHOCTH Op-
TraHW3aluu;

HUcnovimvisaem cepvesHbie
3ampyOHeHUsi npu OpTaHH3a-
MK paboThI MO CTaHAAPTH3A-
MU JOKYMCHTHPOBAHWS,

He enadeem Hasvikamu pas-
paboTKM CTaHOApTOB JIOKY-
MEHTHPOBAHUS  yIPaBJICHYE-
CKOM JESTEIbHOCTH OpraHu-
3a1[UU

3naem ¢ nmesnauumenvuviMu npo-
benamu 0 HEOOXOIUMOCTH CTaH-
JapTU3AIH yIPaBICHYECKON
JIeSITeIbHOCTU OPraHU3allny;

Ymeem npu nomowu umvix auy
OpraHu30BaTh pabOTy MO CTaH-
JAPTU3AIMH JOKYMEHTUPOBAHHS;
Yacmuyno eéraoeem HAGLIKAMU
pa3paboTKi CTaHAApPTOB JIOKY-
MEHTHPOBAHHUS  YIIPABJICHUYCCKOM
JIESITEIBHOCTH OPTaHU3aI[HH

3naem 6 noanom obwveme o
HEOOXOIUMOCTH  CTaHZAAp-
TU3AIMH  YIPaBICHYCCKOH
JEeSITeTbHOCTH  OpTaHu3a-
1y,

Ymeem  camocmosmenvro
OpraHm3oBate paboTy 1O
CTaHIAPTH3AIUU JOKYMCH-
TUPOBAHHMS,

Bnadeem mnasvikamu paszpa-
0OTKH CTaHAApPTOB JIOKY-
MEHTHPOBAHHUS  yIIPaBJICH-
YECKOH NIeATETbHOCTH
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MK-3
CrocobeH KOHTpO-
JMPOBaTh COOJIIO-
JleHHe TPpeOOBaHMIA
0 TIOAATOTOBKE U
o opMIICHHUIO J10-
KYMEHTOB H JIO-
KaJbHBIX HOpMa-
THUBHBIX aKTOB IO
JOKYMCHTAallUOH-
HOMY ofecneye-
HUIO YIIPaBIICHUS B
OpraHH3aIyH, Oll-
TUMU3UPOBATH CO-
CTaB JIOKYMEHTOB
OpraHu3aniy B
COOTBETCTBUH C €€
JICTIOBBIMU ITPOIIEC-
camu, B TOM YHCIIe
OpraHU30BBIBATH
paboTy 1o nepeBo-
Jly B 3JIEKTPOHHBIN
BUJ JIOKYMEHTOB U
JOKYMECHTHUPOBAH-
HOM nHdpopMauuy,
€0371aBacMoi B
OpraHu3anuu

HIIK-3.1. Ilpumenser
pa3iuuHble  3aKOHOJa-
TEJIbHBIE M HOPMaTHB-
HBIE TIPaBOBBIC aAKTHI
Poccuiickoit  ®Denepa-
UM,  METOJMYECKHE
JOKyMEHTBI M Hamuo-
HallbHbIC CTAHAAPTHl B
chepe ITOKyMEHTHPO-
BaHUs

He 3naem 3axoHOpmarenb-
Hbl€ U HOpPMAaTUBHBIE Npa-
BOBBIE aKThl P®D, metomu-
YecKHe  JOKYMEHTBl H
HaIlMOHAJIbHBIE CTaHIAPTHI
B cdepe TOKYMEHTHpPOBA-
HUS;

He ymeem HaxoowuTh HaH-
HyI0 HHQOPMAIHIO B SJICK-
TPOHHBIX PABOBHIX 0a3ax;
He 6naoeem mnasvikamu
IIPUMEHEHHUA  3aKOHOJa-
TENbHBIX U HOPMATHUBHBIX
paBoBbIe aKThl PO, meTo-
JUYECKUX JOKYMEHTOB H
HaIMOHAIIBHBIX ~ CTaHAAp-
TOB B c(epe NOKYMEHTH-
poBaHusI.

Bunaem cnabo 3aKOHOAATEINb-
Hble U HOpPMAaTUBHBIE MPaBO-
Bble akThl P®, meTomudeckue
JOKYMEHTHl ¥ HaI[IOHAJIEHBIC
CTaHIAPTHI B cdepe TOKyMEeH-
THPOBAHHUS;

HUcnovimuvisaem cepvesHbie
3ampyoHenus B TIpoIecce Io-
WCKa NaHHOH wWH(pOpMaruu B
9JIEKTPOHHBIX TIPaBOBBIX 0Oa-
3ax;

He enaoeem mnaswvikamu mupu-
MEHEHHMS 3aKOHOJATENbHBIX U
HOPMATHBHBIX MPABOBBIC aKThI
P®, MeTronnuecknx NOKYMEH-
TOB W HAI[MOHAJIBHBIX CTaH-
IapToB B cepe ITOKYMEHTH-
poBaHUs.

3Haem ¢ mesHauumenbHLIMU NPO-
Oenramu  3aKOHOJATEILHBIE U
HOpPMATHBHBIC TIPABOBBIC AKTHI
P®, merognueckne JOKYMEHTHI U
HaIlMOHANBHBIE ~ CTAaHIApTHl B
cdepe TOKyMEHTHPOBAHUS;
Ymeem npu nomowu npenooasa-
mens HaXOOUTh NAHHYI WHOOP-
MaIfi0 B 3JEKTPOHHBIX MPaBO-
BBIX 0a3ax;

Yacmuuno enadeem HABLIKAMU
MPUMEHEHUS 3aKOHOAATENbHBIX U
HOPMAaTHUBHBIX TIPaBOBbIE aKThI
P®, meropnueckux AOKYMEHTOB
W HaIMOHAIBHBIX CTaHIAPTOB B
cdepe TOKyMEHTHPOBAHUSI.

3uaem 6 noamom obveme
3aKOHOJATEIbHBIC U HOpMa-
TUBHBIC MPABOBBIC  AKTHI
P®, meronuueckue nOKy-
MEHTHl W HAalHOHAJbHEIC
CTaHIApTH B cdepe HOKY-
MEHTHPOBaHUS;

Ymeem  camocmoamensvho
HaXOJIWTh JAHHYIO WHOOp-
MaIMi0 B DJIEKTPOHHBIX
NpaBOBBIX 0a3zax;

Braoeem magvikamu tipu-
MCEHCHUS 3aKOHOAATCJIIbHBIX
U HOpPMAaTHUBHBIX NPABOBLIC
akTel P®, wMerommueckux
JOKYMECHTOB W HAIIHOHAJb-
HBIX CTaHIApTOB B cdepe
JOKYMCHTHPOBAHHS.

HIIK-3.2. Opranusyer
paboty 1o mepeBoxy B
SJIEKTPOHHBIM BUJl J10-
KYMEHTOB M JIOKYMEH-

TUPOBaHHON  WH)OP-
MallMH, CO3JaBaeMoil B
OopraHu3auu

He 3naem mpasun paboTsl
C OPITEXHUKO;

He ymeem pabotats ¢ T1K,
MIPUHTEPOM M CKaHUPYIO-
IIUM YCTPONCTBOM,;

He e6nadeem mnasvikamu
[IEpEBOJIa B 3JIEKTPOHHBIN
BHJ JOKYMEHTOB M IOKY-
MEHTHUPOBAaHHOW  HMH)OP-
Maruu.

3naem cnabo mpaBuiI pabOTHI
C OPI'TEXHUKOM;
Hcnvimvisaem cepbesnbie
3ampyoHenus npu paboTe c
[IK, mpuHTEpOM M CKaHHpPY-
IOLUM YCTPOHCTBOM,;

He enaoeem nagvikamu mepe-
BOJIa B AJIEKTPOHHBIA BUJ J10-
KYMEHTOB W JOKYMEHTHPO-
BaHHOW MH(OPMALIIH.

3unaem c mesnauumenvHvLMu nPo-
benamu TpaBUI PabOTHI C OpT-
TEXHUKOM;

Ymeem npu nomowu npenooasa-
mensa pabotats ¢ I1K, npunTepom
U CKaHUPYIOLUM YCTPOHCTBOM;
Yacmuuno 6nadeem HABbIKAMU
rnepeBojia B DJIEKTPOHHBIH BHJL
JIOKYMEHTOB M JIOKYMEHTHPOBaH-
HOW MHPOPMALINH.

3uaem 6 noanom obveme
TIpaBJI pabOTHI C OPTTEX-
HUKOM;

Ymeem  camocmosamenvho
pabotats ¢ 1K, npuaTepom
U CKaHMPYIOIIMM yCTPOM-
CTBOM;

Bnaoeem mnasvikamu Ttiepe-
BOJa B JJIEKTPOHHBIA BUJ
JOKYMEHTOB U JOKYMEHTH-
PpOBaHHOW MH(OPMALHH.

17



Tabauna 6 - Kpurepun oueHuBaHUsA

Ounenka Kpurepun oueHuBanus
OueHku "OTIMYHO" 3aCIyXKUBaeT OOy4aromuiics, OOHApPYKUBIIUN
BCECTOPOHHEE, CUCTEMAaTUYECKOe U IIyOOKOe 3HaHuEe y4yeOHOro marte-
puaia, ymeHue cBOOOJHO BBIIOJIHATD 33aHUs, IIPEIYCMOTPEHHBIE TIPO-
rpaMMOii, YCBOUBIINN OCHOBHYIO JIUTEPATypy U 3HAKOMBIN C TOTOIHU-
TEJIbHON JINTEPaTypOi, PEKOMEHJIOBAHHOM IIPOIPAMMOM, IPOJEMOH-
CTPUPOBABIINN yBEpEHHOE, CKOOPAUHUPOBAHHOE, COJCP)KATEIbHOE BbI-
CTYIUICHHE.
Ouenku '"xopomo'" 3aciayKuBaeT OOyYaIOIIUKUCI, OOHAPYKUBIIUN
MOJTHOE 3HaHME Y4eOHOro Marepuana, YCHEIIHO BBITOIHSIONINNA Ipeay-
CMOTpEHHbIE B IpOrpaMMe 3aJlaHusl, YCBOUBIIUN OCHOBHYIO JIUTEpPATY-
PY, PEKOMEHIOBAHHYIO B IIPOTpamMMe, HO JIOMYCKAIOIIUK OIIUOKH B aHa-
JU3€ OTIEIbHBIX pa3zaesioB. OmeHka "Xopomio" BBICTABIsAETCS 00ydaro-
IIMMCSI, TIOKa3aBLUIMM CHUCTEMAaTHUUYECKUN XapakTep 3HAHUM 10 JUCLU-
IUTMHE U CTIOCOOHBIM K UX CAMOCTOSITEIbHOMY MOTIOJTHEHHIO U 0OHOBIIE-
HUIO, HO MOKAa3aBIIWKA HEAOCTATOYHO Pa3BUThIE YMEHHUS B IPUMEHEHUU
3HAaHUU (B YaCTHOCTH, B YCTHOM peun).
OueHkn "yI0BJIeTBOPUTEIBHO'" 3aCITy’)KHBaeT OOydaromuiicsi, oOHa-
[ToporoBslii ypo- | py>KHUBIIHI 3HAHUS OCHOBHOT'O y4eOHOTO MaTrepualia, CIpaBISIOLIUIiCsT
BEHb «3» (yllOBJIe- | C BHIIIOJHEHUEM 3aJaHUM, IPETyCMOTPEHHBIX TPOrPaMMOii, 3HAKOMBIN €
TBOPHUTEIBHO) OCHOBHOI JHUTepaTypol, PpPEeKOMEHJOBAaHHOH mporpamMMoil. OrneHka
"y10BIETBOPUTENBHO" BBICTABISETCS OOYYAIOIIUMCS, JIOMYCTUBLINM
CYIIIECTBEHHBIE IOTPEITHOCTH B OTBETE.
Ounenka ''Hey10BJIETBOPUTENBHO" BBICTABISACTCS OOyYaromeMycs,
MunuMalbHBIA | OOHapyKUBIIEMY IIPOOEIbl B 3HAHHUAX OCHOBHOI'O y4eOHOIO Marepuaia,
YPOBEHB «2» (He- | IOMYyCTHUBIIEMY MPUHIMITHAIBHBIC OIIMOKHA B BBITOJHEHUU TPETYCMOT-
YAOBJIETBOPU- PEHHBIX MporpamMmoi 3aganuii. OueHka "HEyT0BIETBOPUTENILHO" CTa-
TEJIbHO) BUTCS OOYYaroIIMMCS, HE OTBETHUBIIMUM IPABUJIHHO Ha MOCTaBJICHHBIE
BOIPOCHI WJIM OTKA3aBIIMMCS OT OTBETA.

Bricokuii ypoBeHb
«5»
(oTIMUHO)

Cpennuii ypoBeHb
«»
(xopor10)

6. YYUEBHO-METOJANYECKOE OBECIIEYEHHUE JUCHUIIJIMHbI

6.1 YueGHast 1uTepaTypa, neyaTHble M3AaHUA OMOIMOTEYHOr0 (POHIA
OcHoBHag JuTepaTypa

No ABTOp(BI) 3arnaBue UznarenscTBO, rOJI Ha3nauenwne, BT H31aHus,
n/m A3TAaHUS rpud
1 | bacosckast E.-H. / | Jlenonpou3BoacTBo M. : ®OPVM, VYuebHuk, rpud: YueHslit
Ilox 2014. - 256 c. Coser UAU PITY
obmr.pen.T.B.
Ky3nenooit
2 | KpeutoBa A.B. [u | Ucropus nokymenta B | HoBropoa: HI'TY, YuyebHoe nmocoodue,
ap.]. Poccun 2016. -202 c. rpud: Yuensiit Coper HI'TY
nMm. P.E. Anekceesa
3 | T. M. Jlapuono- JlokyMeHTaroHHOE M. : ®opym, 2014. VYuebHoe mocobue
Ba, JI. A. PymbI- obecrieueHne ymnpas- -407 c
HHHA JICHUS TIEPCOHAIIOM
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4 E. B. MuxeeBa | UnpopmannoHHble M. : IIpocrmexT, VYuebHoe mocobue
TEXHOJIOTHH B TIpodec- 2013.-448 c.
CHOHAJIILHOW  JesATeNb-
HOCTH
5 | P.A. Kokanosa, Kommerotepasle  wH- | M.: KHOPYC, YyebHoe mocodue
A.®.Kinmumosa ¢dopmarmonnsie  Tex- | 2016. — 109 c.
HOJIOTUM B JIOKyMCH-
TallMOHHOM obecreue-
HUY yIIPaBICHUS
JlonoiHUTEILHASL JIUTEPATypa
Ne Astop(b1) 3arnaBue W3natenbctBo, rox | HasHaueHwue, BUj U31aHMS,
m/n HU3JaHuA rpud
1 | Kupcanosa M.B. | CoBpemeHHOE /€10~ M.: Uudpa-M, Y4eOHoe mocooue, rpud
IIPOU3BOACTBO 2014 MunucrepcTBa 00pa3oBaHus
PO
2 | beixoBa T.A. [u Jemonpoun3BoncTBo M.: Uuadpa-M, Yuebnuk, rpud YMO Mu-
Ip.]. 2014 HHUCTEepCTBa 0Opa3oBaHus PO
3 | Mepkynos E.B. [IpakTnueckoe nerno- | M.: OMET'A-JI, [IpakTudeckoe mocodue
MIPOU3BOCTBO 2011.- 189 ¢
6.2. CnpaBo4yHo-0uO/1Horpadguyeckas Jureparypa

Kykapunaa KO0.M. CnipaBo4HUK 110 0011eMY AETOTPOU3BOCTBY Il PAOOTHUKOB OpTaHM3anuii. - M.:
Tepmuka.Py, 2018. - 264 c.

6.3.

1.
2.

3.

6.

7.

6.4.

IIepeyeHb KYpHAJIOB 10 NPOPHIIIO THUCHUILIMHBI

BecTHHK apXWBHUCTA : MPaKTUYECKHUU XypHan / yupeaurtens : «Poccuiickoe 0O0mEeCTBO UCTOPHKOB-
apxuBuctoB». — M.: POUA. — ISSN 2073-0101. - URL.: https://www.vestarchive.ru/
Jemonpon3BoacTBo : exexBapT. KypH. / yapenutenb: OO0 «U]l «YmpaBieHue IMepcoHAIOM». —
M.: Vnpasnenune nepconanom. - URL: https://www.top-personal.ru/officeworks.html
Jlenonpou3BOICTBO U JOKYMEHTOOOOPOT Ha MPEANPHUATHH : €XKeMec. )KypH. / ydpenutenb: OO0
«busnec-Apcenanm». — M.:  busnec-Apcenan. — ISSN 1815-2740. - URL: https://delo-
press.ru/journals/documents/

OteuecTBeHHBIE apXUBBI : HAYYHO-TIPAKTHYECKHH >KypHai / yupeaurtenb Pocapxu. — M.: Pocap-
xuB. — ISSN 0869-4427.- URL.: https://rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/zhurnal-
otechestvennye-arhivy/o-zhurnale

Cexperapckoe zeno : exemec. KypH. / yupeaurens: OO0 «MJ Kypnan «Ynpasnenue nepcoHa-
JIOM». — M.: Ympasnenue nepconanom.  ISSN  2220-2994. - URL:
https://elibrary.ruf/title_about.asp?id=9093

Cexkpetapb-pedepeHT : exxemec. xypH. / yupenutenb OOO «lIpodeccronanbHoe W3aaTeNbCTBOY». —
M.: TIpodeccronanproe u3narensctBo. — ISSN 1813-9493. - URL: https://www.profiz.ru/sr/
Poccwuiickas rasera. - URL: http://www. rg.ru

MeToanuyeckne yKasaHusl, peKOMEHIAIUN U IPyrie MATePHaJbl K 3aHATHUAM

1. KpbuioBa, A.B. Opranu3zaiiusi 1 TEXHOJOTHU JOKYMEHTAIIMOHHOTO 00eCrieueHu sl YIpaBIeHUs
METOJMYECKUE pEeKOMEHAAIUu il npakTuueckux 3anstuii / A.B. KpsimoBa. — H. Hosropon,
HITY,2021. - 12c.

2. KpeutoBa, A.B. Opranuzanus ¥ TeXHOJIOTHH JOKYMEHTAI[MOHHOTO 00€CIICUCHHSI YITPABIICHUS :
METOJIMYECKIE PEKOMEHIAINH JJIsi caMocTosATeNbHON paboTsel / A.B. Kpsutoa. — H. HoBropon,
HI'TY, 2021.-15¢.

3. Kpeutoa, A.B. Opranuzanusi ¥ TEXHOJIOTUU JOKYMEHTAIMOHHOTO 00ECTIeUeHHsI YIIPABICHHUS
METOJMYECKHEe peKOMEHAANU JUIsi paboThl ¢ JeKIMOHHbIM Marepuaniom / A.B. KpsuioBa. —

H.

Hosropon, HI'TY, 2021. — 13 c.
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7. ATH®OPMAIIMOHHOE OBECIHEYHEHHUE JUCIUITJIMHbI

VY4eOHbIl Tponecc Mo AUCHMIUIMHE 00eCIeYeH HEOOXOIMMBIM KOMIUIEKTOM JIMIIEH3MOHHOTO H
CBOOOZHO pacIpOCTPAHAEMOI0 MPOrpPaMMHOIO OOECIEUEHHs, B TOM YHCIE OTEYECTBEHHOI'O
IPOU3BOCTBA (COCTaB MO AUCHMIUIMHE onpeneneH B HacTosmier PITJ] u momiexut oOHOBIICHHIO
py HEOOXOIUMOCTH).

7.1. IlepedeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHUKANMOHHOI ceTn « UHTEepHETY,
HEeO0XO0AUMBIX /IJISl OCBOEHH S TUCHUIIIMHBI (MOXYJIA)

1. Hayunas  omektponHas  OumbOmmorexka  E-LIBRARY.ru. -  Pexum  pmocryma:
http://elibrary.ru/defaultx.asp DnekTpoHHbIil kKatanor kaur http:/library.nntu.nnov.ru/

2. DNeKTpOHHO-O0MOMMOTEeYHas cucTeMa Znanium.com [DJIeKTpOHHBIA pecypc]. - Pexxum mocty-
na: http://znanium.com/. — 3arux. ¢ skpana.

3. OtkpeiTOe oOpa3zoBaHHe [DIEKTPOHHBIM pecypc]. - Pexxum nmocrtyma: https://openedu.ru/. -
3arn ¢ ’KpaHa.

4. YHuBepcuTeTCKas HHPOpMaIMOHHAas cuctemMa Poccus [DaeKkTpoHHBIN pecypc]. - Pexum mo-
cryna: http://uisrussia.msu.ru/. — 3ari. ¢ 3KpaHa.

5.Tepmuka Today: unrepener-uznanue KI' «Tepmuka». OOy4aromire KOHTPOIUPYIOIINE CEPBU-
cbl «JIummokcey: http://www.termika.ru/dou

https://olimpoks.ru/company/termika-today.php

6.0dunmansHbii cait «'miapauu Ynpassromux JJokymenTanueii» - npodeccuoHanbHOTO 00b-
€MHEHUS CIICUATINCTOB CIYK0 TOKYMEHTAllMOHHOTO OOeCIeueHus! ypaBiIeHUs TpeaIpUsITuil
u yupexnaenuii Poccun: http://www.GDM.ru

7. OtpacneBoii mopran «ApxuBbl Poccumy»: http://www.rusarchives.ru

8. Odunmanbubiii caiit MuHHCTEpCTBA BBICIIEro 0Opa3oBanus U Hayku Poccuiickoit denepanuu

(Munoopuayku Poccun): https://minobrnauki.gov.ru/?&

7.2. llepeyeHb NPOrpaMMHOro odecriedeHusi U MHGPOPMANMOHHBIX CIPABOYHBIX CUCTEM
Taouauna 8 - [lepeyeHb 3J1eKTPOHHBIX OUOJINOTEYHBIX CHCTEM

Ne HaunmenoBanue Cceblika k 9BC
9BC
1 Koncynbranr cry- http://www.studentlibrary.ru/
JeHTa
2 Jlanb https://e.lanbook.com/
3 Opaiit https://biblio-online.ru/

B tabmune 9 ykaszaH nepedeHp JUICH3HOHHOTO U CBOOOIHO PacIpOCTPAHSIEMOT0 MPOrPaMMHOTO
obecrneveHus, B TOM YHCIlie OT€YECTBEHHOT'O TPOU3BOICTBA
Tabauua 9 - [lepeyeHb NporpaMMHOro odecrnevyeHust

IIporpamMmMHoe o0ecneyenne, HCNoIb3yeMoe B yuusepcu- | IlporpaMmMuoe odecnevenue
TeTe HAa I0TOBOPHOIi 0CHOBE CBOOOHOI0 PACHPOCTPAHEHHS
1 2
Microsoft Windows XP, Prof, S/P3 (moanucka DreamSpark | Open Office 4.1.1 (nuuen3us
Premium, nmorosop NeTr113003 ot 25.09.14) Apache License 2.0)

Microsoft Windows 7 (moamucka MSDN 4689, noanucka Adobe Acrobat Reader
DreamSparkPremium, gorosop Ne Tr113003 ot 25.09.14) (FreeWare)

Visual Studio 2008 (moamucka DreamSpark
Premium, norosop NeTr113003 ot 25.09.14)

Microsoft Office Professional Plus 2007 (umen3us Ne
42470655)

Microsoft Office (munien3us Ne 43178972)

Adobe Design Premium CS 5.5.5 (muniensust Ne 65112135)

Dr.Web (gorosop Ne 31704840788 ot 20.03.17)
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http://www.termika.ru/dou
https://olimpoks.ru/company/termika-today.php
http://www.studentlibrary.ru/
https://e.lanbook.com/
https://biblio-online.ru/

IlepeyeHb coBpeMeHHBIX MPO(eCCHOHANBHBIX 023 TAHHBIX U HHPOPMALMOHHBIX CIIPABOY-
HBIX CHCTEM
B tabnune 10 ykazan mnepedeHb MpoeCCHOHAIBHBIX 0a3 JaHHBIX U WH()OPMAIMOHHBIX CIIpa-
BOYHBIX CHCTEM, K KOTOPBIM oOecriedeH A0cTym (yIaleHHbIH A0CTy). JlaHHBIH epeueHsb mo-
JISKUT OOHOBJICHUIO B cOOTBETCTBUU ¢ TpeboBanusmu ®I'OC BO.
B nannom pasziene MoryT ObITh IPHUBEACHBI PECYpPChl (CCHUIKM Ha CaWThI), HA KOTOPBIX MOXKHO
HAWTH MOJIE3HYIO JJIs Kypca MH(POpPMAIUIO, B T.4. CTATUCTUYECKUE WJIM CIIPABOYHBIC JaHHBIC,
y4eOHbIEe MaTepHalIbl, OHJIAWH KYPCHI U T.1.

Taoauua 10 - Ilepeyens coBpeMeHHBIX MPO¢ecCHOHATBHBIX 023 JaHHBIX H

HHG(OPMANMOHHBIX CIPABOYHBIX CHCTEM

Ne | HammeHoBanme npogeccuoHaJbHOM 0a3bl 1aH- | locTyn k pecypcy (yAaJleHHbIH 10-
HbIX, HH(POPMAIHOHHO-CIIPABOYHOM CHCTEMbI CTYII ¢ YKa3aHUEM CChIJIKH/T0CTYI
U3 JIOKAJBHOM CeTH YHHUBEPCUTETA)

1 2 3

E,I[I/IHBII\/'I ApXHUB 9KOHOMHYCCKHUX M COLUOJIOTHYC-

1 http://sophist.hse.ru/data_access.shtml
CKUX JJaHHBIX
bas3pr ganneix HanmoHamsHOTO coBeTa IO OIIEHOY-

2 N http://www.ncva.ru
HOU NeATEeIbHOCTH

3 CHpaBO“IHO' ImpaBoBasA CHCTCMaA «KOHCYJH)TaHT- IOCTYII U3 JIOKAJIBHOU CEeTU
ITmoc» http://www.studentlibrary.ru/

JIOCTYII 110 JIOTUHAM U TIapOJIIM

l'apant. 3akoHOJATENBCTBO C KOMMEHTApHUSIMU: CIIpa- "

4 ¢ JIto0Oro YCTPOMCTBA CTY/I€HTA U BY-

BOYHO-IIpaBOBasd CUCTEMaA

3a (http://www.garant.ru)

8. OBPA3OBATEJIBHBIE PECYPChbI J151 UHBAJINAOB U JIUL C OB3
B tabmume 11 ykazaH mepedeHb 00pa30BaTEIbHBIX PECYPCOB, UMEIOMUX (OPMBI, ajarn-
TUPOBAHHBIE K OTPAaHUYEHUSM UX 3[J0OPOBbBS, a TAKXKE CBEJICHUS O HAIMYUU CIECIUATbHBIX TEXHU-
YECKHUX CPEJCTB 00yUEHHUS KOJUIEKTUBHOTO Y MHMBHAYAIHHOTO TOJIb30BaHus. [Ipu 3anonnenuu
TaONIUIBI MOXKET OBITh HCIOJIb30BaHa WH(OpMalWs, pa3MelleHHas B mojpasnene «JloctymHas
cpena» cnenuanuzupoBanHoro pazzaena caiita HI'TY «Csenenust 06 06pa3oBaTebHOM OpraHu-
3arumy»: https://www.nntu.ru/sveden/accenv/

Tab6uamnna 11 - O0pa3oBaTenbHbIe pecypchl VI HHBAIHA0B 1 aun ¢ OB3

Ne Ilepeuens oOpa3zoBaTe/bHbIX pecyp- | CBeleHUSs] 0 HAJIMYMHU CTIEUUATbHBIX TEXHUY e-
COB, MPHCNIOCOOTEHHBIX VISl HCTOJIb- CKHX CPeACTB 00yYeHHUs KOJIeKTUBHOTO U
30BaHUS MHBAJIUAAMH U JIMIAMH € HHAMBHIYAJIBHOI0 MOJIb30BAHUS
OB3

1 OBbC «KOoHCYJIBTaHT CTYIEHTa» 03BYYKa KHWT ¥ YBEIMYCHUE MIpUPTa

SEC «JTaHby CIeIMaIbHOE MO6I/IJ‘IE>H0€ TIPUIIOKEHNE - CHHTE-
2 3aTOp pe4u, KOTOPBIN BOCIPOU3BOAUT TEKCTHI

KHHUI' U MCHIO HaBUT'allUH

3 9BC «fOpaiiTy Bepcus 7Sl CI1a00BHSIINX

9. MATEPUAJNBHO-TEXHUYECKOE OBECIIEYEHUE, HEOBXOAUMOE JIUIs1
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOTI'O ITPOLHECCA 110 JUCHUIIJIMHE
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http://sophist.hse.ru/data_access.shtml
http://www.ncva.ru/
http://www.studentlibrary.ru/
http://www.garant.ru/
https://www.nntu.ru/sveden/accenv/

Y4eOHbIe ayAUTOPUH JUIS

IIPOBEICHUS

€M U TEXHUYECKUMH CPEIICTBAMH O0yUCHHSI
B tabnune 12 nepeynciieHs:

— y4eOHbIC ayJIUTOPUU ISl IPOBEICHUS YUEOHBIX 3aHATHI, OCHAIICHHBIE 000PYA0BaHUEM
U TEXHUYCCKUMHU CPEACTBAMU OOYUCHHUS;
— MOMEUICHHUS JJIsi CAMOCTOSTEIILHOW PadOThI 00YUYAIONIMXCS, KOTOPBIE TOJKHBI OCHAIIIE-
Hbl KOMITBIOTEPHOM TEXHUKOW C BO3MOXKHOCTBIO IMOJAKIIIOUYCHHS K ceTh «/HTepHeT» U
o0ecrieyeHreM JOCTyNa B AJIEKTPOHHYIO HH(POPMALMOHHO-00Pa30BaTEIbHYIO CPEIy

3aHATUH MO0 JUCLHUIUIMHE, OCHALICHBI 000py10BaHU-

HITY.
Taoauna 12 - OcHAIEHHOCTh Ay AMTOPHUII M MOMelIeH il
AJIA CaAMOCTOSATEIbLHOM paﬁoTBl CTYACHTOB 110 TUCIUIIJINHE
HaumeHnoBanue Kparkwuii nepeuens [TepeueHp JIMIIEH3UOHHOTO NPO-
Ne CIeUaIN3UPOBaHHBIX OCHOBHOT'O 000pYZIOBaHUS IrpPaMMHOT0 00ecre4eHus
ayAuTOpUH, KaOWHETOB, J1a0o-
paropuit
* Microsoft Windows 10 (moammcka
DreamSpark Premium, noroBop Ne
Pabowmux crynenra — 14 0509/KMP or 15.10.18)
Komnaexm oemoncmpayuonno2o
* Adobe Reader (mpompmerapHoe
000py008aHUAL: 110)
6401 - ) ili(lgegﬁv}?alﬁeiﬁjhldg (;;:I;I ¢ | « Microsoft Office Professional Plus
MyJbTHMeIHHAs yueOHast A Y f[ 2007 (nmunensus Ne 42470655);
MpoeKTOp, MOHUTOp 117;
1 ayIuTopus N * Open Office 4.1.1 (cBoOomnOE
. | * MynpTumMeuiHBIN IPOEKTOP .
(nns  mpoBedeHHs]  3aHATHI [0, nuuen3us Apache License 2.0)
Epson EB-X31 (EIPILP*88) — 1
JIEKIIMOHHOTO ¥ CEMUHAPCKOTI0 . + Adobe Acrobat Reader
THIA) ° (FreeWare);
» Oxpan — | mt; « 7-zip ana Windows (cBO6OIHO
IIK (cuctemusrit 6ok LG Super p X A
) 2s ) pacnpoctpansemoe I10, nuueH3us
Muti, moruTop Acer 117) — 1 mr.; ;
M®VY Vesalink B7030 — 1 wmr GNULGPL);
' Dr.Web (Ceprudurat NeEL69-
RV63-YMBJ-N2G7 ot 14.05.19).
Windows XP SP3, Windows 8.1,
I'apanr, KoncymnsranT, 1c mpennpus-
tue 8.1, 1c mpeanpustue 7.2, 7-Zip,
adobe flash palyer 10, adobe reader,
answer Works Runtime, blender,
12 paGOuIX MECT. 0BODYIOBAHHLIX deductor Academic, Far, free Pascal
3 p » OP0PYL "X\ 2.4.0, Gimp 2.60.10, Maxima 5.21.1,
6131 — KOMOBIOTEPHBIH mono6smokom HP pro 3420 all-in- . L
. Mico-Cap 10, access 2007, Visio
2 KJjacce one/Intel Pentium g850 2.9/4 Gb . . .
2007, Microsoft Office cranmaptHbIit
s mpaktudeckux (nmabopa- | RAM/HDD  500Gb/Intel HD ‘sual studi firef
TOPHBIX) 3aHITUN Graphics/DVD-ROM. ocka — 1 2007, visua St.u 10 2008, firefox
' 3.6.13, Open Office 3.2, Opera 11.01,
IIT. :
pervasive system Analyzer, Python
3.2, scilab 5.2.2, topsim, total Com-
mander, VNC, Volo View Express,
ranaktuka ERP 8.10, CoreDRAW
X6, Dr.Web, WinRar, k-lite codek
pack 980 mega, Blender.
Windows XP SP3, Windows 8.1,
I'apant, Koncynerant, 1c npennpus-
tue 8.1, 1c npeanpusitue 7.2, 7-Zip,
6141 . 13 pabouux mect, obopynoBannbix | adobe flash palyer 10, adobe reader,
3 ~ KOMIBIOTEPHLIH PC Intel Celeron 2.8 Ghz/512 Mb | answerWorks Runtime, blender, de-
S aKTH’f{talc(;X (naGopa- RAM/HDD 80Gbh/DVD-ROM, ductor Academic, Far, free Pascal
i‘o HH}(’) 3aHm;ﬁ P3| \orurop 177 2.4.0, Gimp 2.60.10, Maxima 5.21.1,
P Oxkpan — lr., mocka — 1 . Mico-Cap 10, access 2007, Visio
2007, Microsoft Office cranmapTHbIii
2007, visual studio 2008, firefox
3.6.13, Open Office 3.2, Opera 11.01,
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pervasive system Analyzer, Python

3.2, scilab 5.2.2, topsim, total Com-

mander, VNC, Volo View Express,

ranaktuka ERP 8.10, CorelDRAW

X6, Dr.Web, WinRar, k-lite codek
pack 980 mega, Blender.

6409 - IMapter — 18 mr.; ctyn — 24mr.; i i ivation:
MYIbTHMeTHITHAS p - CTY 5> | Windows Vista OEM Activation;

ayauTopus gOCKa MeHOBa’Il'lmT';' Microsoft Office Professional Plus
Kpar WT5  TPOCKTOP | 5007 (umemsuss Ne  42470655);

(13 NPOBEAICHMA  SAHATHH ProjektorMPT840  (mepeHocHOR);
Dr.Web (c/u B241-3)B7-6EP7-BQB4

4 JICKOUOHHOTO U CEMHUHApPCKOTO

HOyTOYKSOonyVaio: Intel
THnE, TPYMHOBRIX ¥ MAMMBH: | 0> uo@].8Ghz;2Gb o3y (me- | OT 18.05.2020)
IyaJbHBIX KOHCYJIbTALH, . ’

PEHOCHOIA)

TEKyIIEro KOHTPOJII W IIpo-
MEXKYTOYHOM aTTecTalun)

10. METOAUYECKHUE PEKOMEH/JIALIUU OBYYAIOHIUMCH
1O OCBOEHUMIO JNCHUITJIMHBbI

10.1. OOmme MeToaUYeCKHE PEKOMEHIALMH U1 00yYAIOIIHUXCHA N0 OCBOEHUIO THCIUILIU-
HbI, 00pa3oBaTeJbHbIe TEXHOJIOTHH

JlucummiuHa peanu3yeTcsl MOCPEACTBOM IPOBEACHUS KOHTAKTHOM paboThl ¢ oOyuaro-
IMKUMUCS (BKJIFOYAsl IPOBEACHUE TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH ), CAMOCTOSATENbHOM paboThI
00y4arouuxcst U IPOMEXKYTOUHOM aTTeCTal|H.

KonrakTHas paboTa MOXXeT ObITh ayTUTOPHOI, BHEAyIUTOPHOM, NPOBOJUTHCA B AJIEK-
TPOHHON MHPOPMALMOHHO-00PA30BATEIBHON Cpe/ie YHUBEPCHUTETA, a TAK)KE AUCTAHIIMOHHO (OH-
naiiH) ¢ mpumeHeHueM Zoom u SKype. B ciyuae mpoBefeHUsl 4acTH KOHTAKTHOH paboThI MO
JUCLUIUIMHE C TIPUMEHEHUEM YKa3aHHBIX TEXHOJOTUMH (B COOTBETCTBUM C pacHUCaHHEM y4yeo-
HBIX 3aHATUH), TPYI0OEMKOCTh KOHTAaKTHOI paboTa SKBHBaJIEHTHA ayIMTOPHOI paboTe.

[Ipu nmpenogaBaHUM JUCUMILIMHBI HCIOIB3YIOTCSI COBPEMEHHbIE 00pa3oBaTelibHbIE TEX-
HOJIOTHH, MO3BOJISIOIINE MOBBICUTH AKTUBHOCTH CTYAEHTOB IIPM OCBOEHMHM MaTepHaia Kypca U
MIPEIOCTABUTh UM BO3MOXKHOCTh 3(P(PEKTUBHO peain30BaTh Yachl CAMOCTOSTENIbHON pabOTHI.

JIeKIMOHHBII MaTepuan Kypca COIpPOBOXKIACTCA MYJIbTUMEIUHHBIMU MPE3EHTALUSIMHU, B
KOTOPBIX HArjsHO MPENoAHOCATCS MHGOpMaIUs Pa3iIMYHBIX Pa3/eloB Kypca, YTO JAeT BO3-
MOKHOCTh OOCY/IUTh MaTe€pHaj CO CTYAEHTaMH BO BPeMs UTE€HUS JIEKIIMHA, aKTUBUPOBATh UX Jiesl-
TEIbHOCTh IIPU OCBOCHUHU MaTepuaa.

Ha npakTtuuecknx 3aHATHAX NPUBETCTBYIOTCS AOKJIABI IO BOIIPOCAM CEMHHAPCKOTO 3a-
HATUS ¢ MYJbTUMEIUUHBIMHU MPE3EHTALUAMU € 00A3aTeIbHBIMU MOCIEAYIOIUMU O0CYXACHUSI-
MU. MHUIIMUpPYETCST aKTUBHOCTh CTYAECHTOB, IMOOUIPSAETCS ONOJHUTEIBHBIE BOIPOCH! 10 MaTe-
puaiy, NpakTUKYEeTCs] MHAWBUIyaJIbHBI OTBET Ha BOIPOCHI CTY/IEHTA.

Bce Bompochl, BO3HUKIIME NMPU CAMOCTOATENBHOM paboTe Haja JOMAIIHUM 33JaHHEM,
TaKKe MOJPOOHO pa3OoUparOTCs Ha MPAKTUYECKUX 3aHATHSIX.

Hcnonb3yercst TMYHOCTHO-OPUEHTUPOBAHHBIM MOAX0/, padoTa B MaJbIX Ipymnax s
oOcyxJeHus1 mpOoOJIEMHBIX 3a/laHuil. PeKoMeHayIoTCS MEeTOJIbl YCHEIIHOIO CaMOCTOSITEIbHOTO
YCBOEHHsI MaTepualia B 3aBUCIMOCTH OT YPOBHS €ro 0a30BOH MOATOTOBKH.

VYka3aHHbIE TEXHOJOTUH IMO3BOJISIOT CTYIEHTaM IMpPOSIBUTH ce0sl, MOJYyYUTh HABBIKHU Ca-
MOCTOSATEIBHOTO W3YUEHHUs] MaTepualia, OOIIaThCsl C «KOJUIETaMU» B PEKUME TUCKYCCH, 4TO, B
KOHEYHOM CUeTe, CIIOCOOCTBYET MOBBILIEHUIO YPOBHS 3HaHUH B TpYIIIIE.

Jlnist OLIEHKHU 3HaHUM, YMEHUH, HaBBIKOB U YPOBHS C(hOPMUPOBAHHOCTH KOMIETEHIIMH B
IIpOLeCcCe TEKYIIEro KOHTPOJIsl MPUMEHSIETCS TPaIuIMOHHAs MATHOAIIIbHAS CUCTEMA.

IIpomerxyTouHas arTecTanus NpoBOAUTCS B (opMe dK3aMEeHa.
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Pesynomam obyuenus cuumaemcs cQOpMUpPOBAHHLIM HA NOBLIUEHHOM YPOGHe, €CIH
TEOPETUYECKOE COACPKAHNE Kypca OCBOCHO MOJHOCTBIO. IIpu ycTHBIX coOecei0BaHUSAX CTYIEHT
HCUEPIBIBAOLIE, TIOCJIE0BATEIBHO, YETKO U JIOTHUECKH M3J1araeT yuyeOHbIN MaTepHuai, cBoOOI-
HO CIIPABJISETCS C 3aJa4aMHy, BOIIPOCAMU U JPYTMMH BUJIAMHM 33JaHUM, UCIIONB3YET B OTBETE J0-
NOJTHUTENNBHBIA MaTepuai. Bee mpenycMoTpenHble pabodeld yueOHON MporpaMMoi 3a/laHusl BbI-
IIOJITHEHBI B COOTBETCTBMM C YCTAHOBJICHHBIMM TPEOOBAaHUSIMM, CTYIEHT CHOCOOEH aHaJIM3UPO-
BaTh IIOJIyYEHHBIE PE3yJIbTaThl, IPOSBIIAECT CAMOCTOSATENLHOCTD IIPY BBIIIOJIHEHUH 3aJaHUM.

Peszynomam obyuenus cuumaemcs cgpopmupo8antvim Ha NOPO20BOM YpOogHe, ECIU Teope-
THUYECKOE COJIepIKaHHE Kypca OCBOEHO MOJHOCTBIO. [Ipu ycTHBIX coOecel0BaHUSIX CTYAEHT IO-
CJIEZIOBATENIbHO, YETKO M JIOTUYECKU CTPOMHO M3JIaraeT yd4eOHbIH MaTepuai; ClpaBiisieTcs ¢ 3a-
JlauaMH, BOIPOCAMU M IPYTHMH BUIaMU 33/1aHUH, TpeOyIOIUX MIPUMEHEHHS 3HAaHUI; BCE TPEIY-
CMOTpEHHBIE paboyeil yueOHOH MporpaMMoi 3aJlaHusl BBIIIOJHEHbI B COOTBETCTBUU C yCTaHOB-
JICHHBIMH TPEeOOBaHUSMH, CTYACHT CIIOCOOCH aHAJIM3WPOBATh MOIYUYEHHBIE PE3yJbTaThl; MPOSB-
JISI€T CaMOCTOSATEIbHOCTD IIPU BBIIIOJHEHUY 3a1aHAN

Pesynomam obyuenus cuumaemcs Hecghopmupo8aHHviM, €CIN CTYIAEHT IIPU BBIIIOJHEHUH
3aJJaHUi HEe JIEMOHCTPUPYET 3HaHUI y4eOHOro marepuaia, JOIycKaeT OLIMOKH, HEYBEPEHHO, C
OOJBIIMMU 3aTPYAHEHUSMHU BBIIIOJIHAET 3a/laHUs, HE JEMOHCTPUPYET HEOOXOAMMBIX YMEHUH,
Ka4eCTBO BBINOJIHEHHBIX 33JaHUN HE COOTBETCTBYET YCTAHOBJIEHHBIM TPeOOBAHUSAM, KaueCTBO
UX BBIIIOJIHEHUS OLIEHEHO YHCIIOM 0aJIOB HUXKE TPEX MO OLEHOYHOU CUCTEME, YTO COOTBETCTBY-
€T JI0II0OPOTrOBOMY YPOBHIO.

10.2.MeToauueckue yKa3aHusi s 3aHATHI JEKIIHOHHOIO THIIA

JIeKMOHHBIN KypC IpeJIoyiaracT CUCTEMaTU3MPOBAHHOE U3JI0KEHHE OCHOBHBIX BOIPO-
COB TEMAaTHYECKOTO IJIaHa. B Xo/e NeKIMOHHBIX 3aHATUN PacKpbIBalOTCS 0a30BbIE BOMPOCHI B
paMkax Kaxiaou tembl gucuuiuinHbl (Tabnuna 4) . O003HAYAIOTCS KIIIOUEBBIE aCTEKTHI TEM, a
TaK)Ke JIeal0TCs aKIIEHThl Ha Hauboliee CI0KHBIE M Ba)KHBIC TOJIOKEHHUSI H3y4aeMOro MaTepua-
7a. Marepuaisl JIEKIMH SIBISIFOTCSI OTIOPHON OCHOBOM /17151 TOATOTOBKU O0YyYaromMXcsl K NpaKkTH-
YECKUM 3aHSATHUSM U BBITIOJTHEHUS 3aJJaHUI CaMOCTOATEIbHONU paboThl, a TAKKE K MEPOIIPUATHSIM
TEKYIEro KOHTPOJIs YCIIEBAEMOCTH U IIPOMEKYTOUYHOM aTTECTallMU [0 TUCLUILINHE.
B xo/e TeKIIMOHHBIX 3aHATUN PEKOMEHIYETCsl BECTH KOHCIIEKTHPOBAHKUE y4eOHOr0 MaTepuaa.

10.3.MeToauueckue yKa3aHusi 0 CAMOCTOSITEIbHOI padoTe 00y4aromuxcst

CamocrosiTenbHas paboTa 00ecreurnBaeT MOArOTOBKY 00yUaroImerocsi K ayJuTOPHBIM 3a-
HATUSIM U MEPONPHUSITHAM TEKYIIETO KOHTPOJIS M MPOMEXKYTOYHOM aTTecTallud MO M3y4yaeMOM
JUCIUIUIMHE. Pe3ynbTaTsl 3TOM MOATOTOBKU MPOSIBIISIFOTCS B aKTUBHOCTH 00Oydarolerocsi Ha 3a-
HATUSX U B KAa4eCTBE BHITIOJHEHHBIX MPAKTUYECKUX 3aJaHU U APyrux (HopM TEKyIIero KOH-
TPOJISL.
[Tpu BBIMONHEHUH 3a/IaHUM IS CAMOCTOATEIHHONU paboThl peKOMEHAYyeTCsl MpopaboTKa MaTepH-
aJIOB JIEKIUM MO KaXXJAOW MPONIAECHHOM TeME, a TaKKe M3yYECHHE PEKOMEHIYEMOU JUTEpaTyphl,
npejacraBieHHon B Paznene 6.
B npouecce camocTosiTenbHON pabOThI IPU U3YyYEHUH TUCIUILIMHBI CTYJIEHTBl MOTYT paboTaTh
Ha KOMIBIOTEPE B CHCIHATU3UPOBAHHBIX ayAUTOPHIX ISl CAMOCTOATEIBHOM paboThI (YKa3aHo B
tabnuie 11). B aynuropusix umeeTcs 10cTyn yepe3 HHGOPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHYIO
cetb «VHTEpHET» K DIIEKTPOHHONH HWH(POPMAIMOHHO-00pa30BaTENBHON Cpe/ie YHHBEpCUTETa
(BUOC) u >nexrponHoi oudbmuoteunon cucreme (ObC), rae B IIEKTPOHHOM BHE pacriojiara-
I0TCS MAaTePHAIIbI, KOTOPBIE MOTYT OBITh HCIIOH30BAHBI ISl CAMOCTOSITEILHON pabOThI IPU U3Y-
YCHUH JTUCITUTUTHHEI.

24



11. OHEHOYHBIE CPEJICTBA J1JIs1 KOHTPOJISA
OCBOEHUA JUCHUITJIMHBI

11.1 TunoBble KOHTPOJIbHbIE 3aJaHUS WJIH UHbIe MATePUAJIbl, HEOOXOUMBbIE IS OLEHKHU
3HAHMi, yMEHUI1, HABBIKOB U (HJIH) ONBITA B X0/1¢ KOHTPOJIAA YCIIeBA€MOCTH

HJ’IH TEKYIIETO KOHTPOJIA 3HAHHUI CTYACHTOB 110 JUCHUIINIMHE ITPOBOAUTCSA KOMILJICKCHAA

OIICHKa 3HAHWM, BKITIOYAOIIas.

1.
2.

17.
18.

19.

20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

31.

[TpoBeneHne MpakTUIECKUX padboT (00CyKaeHHe POOIEMHBIX BOIIPOCOB HA CEMUHAPAX);
TuroBsie BOIPOCHI ISl YCTHOTO OIPOCa;

JlJis mpOMeKyTOYHOTO KOHTPOJIS IPOBOAUTCSA aTTecTalus B hopMe SK3aMeHa.

11.1. TunoBbie Bonmpockl (3agaHus) JJI YCTHOTO ONMPOCa

HazoBute ocHoBonosnaratomue HITA, perymupyromue npouece co3nanus ciayxosr 1OY
B opranuzanuu. Kakosa mporenypa pa3paboTku u BBe[eHuUs B AeiictBue Ilonoxenus o
ciyxoe JIOY?

Kakyumu perinamMeHTHpYIOMUMH JTOKYMEHTAMH CJIEIYEeT MOJIb30BAaThCS MPU COCTaBICHUHU
mTaTHOro pacnucanus ciyx0b1 JIOY u T0DKHOCTHBIX HHCTPYKITUN €€ PaOOTHUKOB?

Ha xakue pernmameHTUpPYIOIIKME TOKYMEHTHI (CTaHAApPThI, CIPABOYHUKHU U MPU.) CIEAYET
OpPUEHTUPOBATHCS MPHU MOJIO00pE COTPYIHUKOB ciyk0bl JJOY U oleHke ux KBanu(uKa-
[MOHHBIX XapaKTEPUCTHUK?

Kakyro cuctemy opraHuzanuy AEIONPOU3BOJICTBA MPEANOYTHTEILHO HUCIOIH30BaTh B TOW WIH
WHOM OpraHu3auuu 1 noyemy?

KTo onpenenser naydHO-MCTOPUYECKYIO M PAKTUIECKYIO IIEHHOCTh TOKyMEHTa?

Kaxkue mpoiienypsl He0OXOAMMO COBEPIIHUTH MEPE]T Iepeaaueii 1e B apXuB?

KaxoBa nmpouenypa yHuuTo)keHus 10KkyMeHTOB? Kakue JOKyMEHTBI HElb3sl YHUUTOXKATh?
KakoBbl 3a71aun SKCIIEPTHON IPOBEPOYHON KOMUCCUU?

Kakue o6mue TpeboBanus K cucTeMaTH3aluu JOKyMeHTOB Bbl 3HaeTe?

. Kak u xT0 ycraHaBimuBaeTcsi CPOKM XpaHEHUs J1e?

. Kak rpamoTHO 0OpMUTH 3ar0JI0BOK K J1eTy?

. KakoBBI 0COOCHHOCTH COCTABIICHUS U BEACHHUS HOMCHKIIATYPHI JIeT?

. B yem 3aknrouaercs cnenugpuka JOKyMEHTHOW KOMMYHHUKAITUHU?

. KakoBbI OCHOBHBIE CBOIMCTBA JOKYMEHTHOT'O MOTOKA?

. KakoBo npakTuieckoe 3Ha4eHUE UCCIEI0BAHUS TOKYMEHTHBIX IIOTOKOB?

. Kakoe BnmusiHue OKa3pIBarOT MH(POPMAIMOHHBIE TEXHOJIOTHH Ha JIBOJIIOIUIO TOKYMEHT-

HBIX KaHaJIOB?

[To kaKkuM OCHOBaHUSIM MOKHO KJIacCU(UIIMPOBATH JOKYMEHTHBIE KaHaJIbl?

Kakoe mecTo 3aHMMarOT CerojHs TPaJUIMOHHBIE CIIOCOOBI M CpPEACTBA MEpeJauyd HH-
dbopmaryu?

C KakMMM KOMMYHUKAIIMOHHBIMU OapbepamMu BaM mpuxoauTcs cTalkuBaThCs Ha padoTe,
noma? Kak Ber ux npeononeBaete?

KaxoBbI OCHOBHBIE HAIIPABJIEHUS U BUBI JOKYMEHTALIMOHHON JEATEIBHOCTH?

Kakwue crieninani3supoBaHHbIE OT/IEIbl 3aHUMAIOTCS AETONPON3BOACTBOM?

B yem npuunHa pocta 00beMa NpOU3BOJCTBA JOKYMEHTUPOBAHHOM HH(popMarn?

Uro Takoe «TexHosiornyeckas o0paboTka JOKYMEHTUPOBAHHOW MH(pOpMaun»?

B 4eM cyTh «aHaMTHUKO-CUHTETHYECKOM 00paboTKK nHpopMaum»?

KakoBbl NpUHIUIIBI U KPUTEPUN IKCIEPTU3BI IIEHHOCTH IOKYMEHTOB?

OxapakTepu3yiTe TEXHOJIOTMH XPaHEHUS JOKYMEHTOB.

JlaiiTe xapaKTepuCTHUKY OCHOBHBIX HH()OPMALIMOHHO-TTOMCKOBBIX CHCTEM.

Boccosznaiite anroputm noucka J0KyMEHTHPOBAHHOM WH(OpMAIIHH.

KaxoBbl 0CHOBHBIE (hOPMBI HCTIOIB30BAHUS IOKYMEHTUPOBAHHON HHPOpMAIU?

JaiiTe ompeneneHue MOHATHA U MPOBEAUTE KIACCU(PHUKAIMIO ATMHUHHCTPATUBHBIX pe-
riamMeHToB. KakoBo nx Ha3HaueHue?

KakoBa cTpykTypa 1 ocoOeHHOCTH 0hopMiIeHUs] AJMUHUCTPATUBHBIX perigameHToB. Ka-
kue HITA perymupyrot 3ToT nporiecc?
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32.
33.
34.

Yro nmpencTaBiseT co00M CTPYKTypa yrpaBiIeHUs TOKyMEHTauen?

Kaxkyto posb B ynpaBiieHUM JOKYMEHTAIMENH UTPAIOT MEXaHU3MBI ITpaBa’?

C xakumu npoOjeMaMu CTAJKUBACTCS OpPraHU3alMsl B MPOIECCEe COBEPUICHCTBOBAHUS
A0V?

Ilpu cocmagnenuu mMunosvix 80NPOCO8 HACMUYHO UCHOIBb308ANUCH Mamepuansl. Jlapvrkos, H.C. [Joxkymenmosede-
nue: yueonux / H.C. Jlapvkos. — M.: Ilpocnexkm, 2016. — 416 c.

11.2. TunoBsblie BONPOCHI 1JIs1 MPOMEKYTOYHOM aTTecTanuu B (popme IK3aMeHa

1.

2.

14.

15.

3akoHOaTeNIbHAasE U HOpMaTUBHO-MeToanueckas 0a3za OuT JIOVY: rocynapCTBEHHBIN H
JIOKaJIbHBIN YPOBEHbD.

Opranu3anoHHbie (POPMBI JIETOMPOU3BOJICTBA B Opranu3anuu. [IpoektupoBanue Ciyx-
os1 Z1IOY.

JIOMDKHOCTHOM M KBaJIM(PUKAIIMOHHBIN cocTaB paboTHUKOB ciiyx0 JIOY: 3amaum, momx-
HOCTHBIE 00513aHHOCTH, TIPaBa U OTBETCTBEHHOCTb.

Opranmsanus Tpyna padbotHukoB ciryx6 JJOY: texnudyeckoe u nHGOpMAIIMOHHOE 00€ec-
IICUYCHHE.

Cnyx06a /IOY: B3auMoaeiCcTBHE C IPYTUMH CTPYKTYPHBIMH TOJpa3IeiCHUIMUA OpTaHH-
T:000%0%8

JIOKyMeHTOOOOPOT: OCHOBHBIE MpaBWJIa U MPUHIUIIBI OpTraHU3AIUH.

OcHOBHBIE 3TaIbl JOKYMEHTO000pOTA.

JIOKYMEHTOIIOTOKH OpTaHU3alluU: TOHITHE, TapaMeTPbl 1 OCHOBHBIE KJIaCCHU(PHUKAIUH.
OtnpaBka, IpueM U NnepBu4Hast 00padoTKa JOKYMEHTAIUH.

. Perucrpanus 10KyMEHTOB: BH/IbI, CIIOCOOBI, TEXHOJIOTHSI.

. KoHTpOJIE NCTIOTHEHHMSI TOKYMEHTOB: BUIBI U CIIOCOOBI OCYIIIECTBICHHMS.

. Yuer nokymeHToobopora. O6bsem nokymeHtooboporta. ['padux nokymenroodbopora.

. CoBepIinieHCTBOBaHHE COCTaBa U (POPM JOKYMEHTOB OpPTaHHU3AIMH KaK CIIOCO0 ONTHMH3a-

MU JOKyMeHTooOopoTa. Pa3zpaboTka u BeneHue Tabens U anp0oMa YHHUPUIIMPOBAHHBIX
(bopM TOKyMEHTOB.

TexHonoruu aBTOMaTH3aIMU JOKyMEeHTOo0OOpoTa. BHenpenue cucremsr 310 B opranu-
3aI[UH.

Howmenknarypa nen: Buasl U Ha3HayeHue. CTPyKTypa HOMEHKIIATYPBI JIe71.

16. DxcnepTr3a 1EHHOCTH JIOKYMEHTOB: TIOHATHE, 33/1a4d. Poihb M QyHKIIMH YKCIIEPTHON KO-

MHCCHH.

17. ®opmupoBaHue Aein: onpeaeaeHue MOHATUS, TPU3HAKH.
18. Anroput™ dopmupoBaHus Aea U 001IHMe TpeOOBaHUS K CUCTEMAaTU3alUH JOKYMEHTOB.
19. IlpaBuia cocTaBIeHUS 3aTr0JIOBKOB JIEIT, OOJIOKKH.

20.
21.
22.
23.
24,

25.
26.
217.
28.
29.

30.

Tekyiee XpaHeHue JOKYMEHTOB B OIIEPaTUBHOU AEATEIBHOCTH OPTaHU3aLUU.
WNHupopmanronHo-cipaBoyHasi paboTa Mo JOKYMEHTaM B OpraHU3aliH.

Odopmitenne fen st apXUBHOTO XpaHEHHUS.

[ToaroroBka u nepenayda ei B apXuB

Cpoku XxpaHeHHs JOKYMEHTOB B OpraHM3allMU: PErVIaMEHTUPOBAHUE HA IOCYAApPCTBEH-
HOM U JIOKAJIBHOM YpOBHE.

Bunbl, TEXHOIOTUN XpaHEHHs TOKYMEHTOB Ha PA3IUYHBIX HOCUTEIISX.

YHUYTOKEHNE JOKYMEHTOB, JI€JI, HOCUTEIeH HHPOpMaliH.

Oco6eHHOCTH JIeNONIPOM3BOICTBA MO OOpallleHUsIM TpaxaaH. AJIMHUHUCTPATUBHBIN pe-
TJIAMEHT.

XapaKkTepuCcTUKa CPEJICTB OPITEXHUKH, MpuMeHsemon ciayx6oit IOY. KomnbroTepHbie
TEXHOJIOTUH MOATOTOBKH TEKCTOBBIX, TAOJUYHBIX JOKYMEHTOB.

Co3naHue >IEKTPOHHBIX HMH(POPMALMOHHO-CIIPABOYHBIX 0a3 MO JOKYMEHTaM M 3JeK-
TPOHHBIX APXHUBOB JIOKYMEHTOB B OpraHU3alNH.

Hanpasnenus cosepmencrsoBanus JJOY B COBpEMEHHBIX OpraHU3aLUsX.

IlonupIit (I)OHI[ OLICHOYHBIX CPCACTB IS IPOBCACHUSA aTTCCTALIUHA HAXOAUTCS HaA Ka(bej:[pe

MHNn®H.
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YTBEPXJIAIO:
Hupexktop UHDY

« 7 202 .

.JII/ICT aRTyaJm3aunn paﬁoqel‘i l'lpOl"paMMbI AUCIHHUIIJIMHBI
b1.B.O/14 «Opranu3anuga v TeXHOJIOT A

JOKYMEHTAIMOHHOI0 o0ecrneyeHNsi YIIPaBJIeHHI»
WHJIEKC 110 y4eOHOMY IUIaHy, HANMEHOBaHHE

JUISL IOATOTOBKU OaKaJIaBpOB/ CIIEIIMATUCTOB/ MarucTpoB
Hanpasnenue: 46.03.02 JlokyMeHTOBE/ICHUE U apXUBOBEICHUE
HanpasneHHoCTh: Opranu3sanus JOKYMEHTAIIMOHHOTO 00CCIICUSHHUS YIIPABICHHSI

®opma 00yueHus
I'ox vauana moarorosku: 202

Kypc 4

Cemectp 7,8

a) B pabouyro mporpamMmy He BHOCATCS W3MeHeHwms. [IporpamMma akTyaim3upoBaHa IS
202 r. Hayaa MOATOTOBKH.

0) B pabGouyro mporpamMmy BHOCSTCS CIEAyIOIIME W3MEHEHHUs (yKa3aThb Ha KaKOW TOJ
HaJaja IMOJArOTOBKH):

L) ;

3)
Pa3pabotuuk:

(®UO, yueHas cTeneHb, yueHOE 3BaHHE) « » 202 T.

PaGouas mporpamma nepecMoTpeHa u ojo0peHa Ha 3acelaHuu Ka(eapshl
poToKoJI Ne OT «__» 202 .

3aBemyronuit kKadenpoi

Jucr AKTyaJIM3alui IIPUHAT HA XPAHCHUE:

3aBenyroLIMi BhITycKarole kadeapoit
«_» 202 r.

Metonnueckuii otnen YMYVY:
Havanrauk MO
« » 202 r.
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PELHEH3USA
Ha pado4ylo NporpaMMy AU CUMIIMHBI «OpraHu3anus U TeXHOJIOTUsl JOKYMEHTAIlHOHHOI0
obecrieyeHUs1 yNpaBJIeHHS
OII BO no nanpagienuio 46.03.02 «/lokyMeHTOBe/leH e U APXUBOBEIEHUE)»
HANPaBJEHHOCTh «OpraHu3anus JOKYMEHTAIMOHHOT0 00ecneyeHusl YIpaBJIeHus»
(kBasmu(puKanMs BITYCKHUKA — 0aKaJiaBp)

Mapuenko Mapunoil AnekcanapoBHOH, 3amectuteneM aupekropa ['KY «l'ocynapcTBen-
HBI OOIIECTBEHHO-TIOJUTUYECKII apxuB Hukeropoackoit odnactu» (manee mo TEeKCTy — peleH-
3€HT), IPOBEJCHA PeleH3us padoueil MporpaMMbl JUCHUILTUHBL « Opeanuzayus u mexHoaio2us 00-
Kymenmayuonnozo obecneuenus ynpasnenusiy OIl BO mo nanpaenenuto 46.03.02 «JloxymeHTO-
BEJICHHE U apXHBOBEJICHUEY, HAMpaBIeHHOCTh «Opranu3anus JOKyMEHTAIMOHHOTO O0ecreueHus
ynpasieHus» (6akanaBpuart), paspadorannoit B ®I'bOY BO «Huxeropoackuii rocyiapcTBeHHBIH
TeXHUYECKU yHUBepcuTeT uMeHu P.E. AnekceeBa» Ha kadeape «Metomonorus, uctopus u ¢hu-
nocodus Haykm» (pazpadborunk: KpeutoBa A.B., 101I€HT, KaHI.UCT.HAYK).

PaccmotpeB npencraBieHHbIE HA PELIEH3UIO MAaTepUaibl, PELIEH3EHT MPUILET K CIeAylo-
IIUM BBIBOJIAM.

[Iporpamma coomeemcmeyem tpedoBanusm ®I'OC BO no nanpasnenuto 46.03.02 «Jlo-
KYMEHTOBEJICHUE U apXuBoOBeJeHue». IIporpamma codeporcum Bce OCHOBHBIE pa3ieibl, COOmeent-
cmeyem TpeOOBaHUAM K HOPMaTHUBHO-METOINYECKUM JokyMmeHTaM. [IpencraBnennas B [Iporpam-
M€ akmyanbHocmy yieOHOU nuciumuinHel B pamkax peanusauuu OIIOII BO we nodneoxcum co-
MHeHu0 — AUCUUIIMHA OTHOCUTCS K 00s3aTeNbHBIM B BapUAaTUBHON 4YacTH Y4eOHOrO IUKIA —
b1.B.0/].4.

[IpencraBnennsie B [Iporpamme yeru aucuuiiuHbl coomeemcmsyrom TpeboBanusm O@I'OC BO
HarpaBieHus 46.03.02 «JlokyMeHTOBEICHHE U apXUBOBEJICHUE).
B cootBercTBHM ¢ [Iporpammoii 3a nuctMIUIMHON « Opeanuzayus u mexHonio2us 0OKYMeHmayuoH-
HO20 obecneuenus ynpasienusy 3aKperuieHsl komnemenyuu I1K-1, ITK-2 u [1K-3. Jlucuurninaa 1
npencranienHas [IporpamMmma cnocobmnst peanuzosams NX B 00BIBIECHHBIX TPEOOBAHUSX.
Pezynomamul 006yyenusn, npencrasieHHsle B [IporpaMMe B KaTeropusix 3HaTh, yMETh, Bia-
IeTh coomeemcmeyom crienupruKke U COACPNKAHUIO JTUCHUIUIMHBI U 0eMOHCIMPUDVIOM 803MOIC-
HOCMb TIOTyYEHUS 3asBJICHHBIX PE3YJIbTaTOB.
OO6mas TpyA0EMKOCTh AUCHUTUINHBI « Opeanuzayus u mexHono2us 00OKYMeHmMayuoHHo20 obecne-
YeHus ynpaenenusy cocTaBisier 4 3auétHble enuHuibl (144 daca). MHbopmanus o B3auMOCBSI3U
U3y4aeMbIX AMCLUIUIMH U BONPOCAM HCKIIIOYEHUs AYOIUPOBAHMS B COAEPKAHUU JUCLMIUIMH CO-
omeemcmeyem AeUCTBUTENbHOCTU. [lucuumnuna « Opeanuzayus u mexHono2us 0OKyMeHmayuoH-
HO20 obecneuenus ynpasieHusy B3aumocBsizana ¢ apyrumu aucuuruimaamu OITOIT BO u Yue©6-
HOTO TuTaHa 1o HampasieHuto 46.03.02 «/lokyMeHTOBeIeHE U apXUBOBEJICHNE» U BO3MOKHOCTD
NyOIMpOBaHUsS B COJIEPKAHUU OTCYTCTBYET.
[IpencraBnennas I[lporpamma mnpesmnosiaraeT HCIOJb30BAaHUE COBPEMEHHBIX 00pa30oBaTEIbHBIX
TEXHOJIOTUH, UCTIOJIb3YEeMbIE TPU peaTu3aliy pa3IMYHbIX BUIOB ydyeOHOM paboTsl. @opmMbl 00pa-
30BaTeIbHBIX TEXHOJIOTUN_coomeemcmeayiom cueupuKe JUCIUIITUHBL.
Bugpl, conepxanue U Tpyl0EMKOCTb CaMOCTOSATENBbHOM pabOThl CTYIEHTOB, NMPEACTaBICHHbIE B
[Tporpamme, coomseemcmesyrom TpeOOBaHMSIM K MOJATOTOBKE BBITYCKHHMKOB, COJEpPKAIIUMCS BO
®I'OC BO nanpasnenus HanpasieHno 46.03.02 «/lokyMeHTOBEIEHNE U apXUBOBEICHHEY.
[IpencraBnennsle u onucanHsle B [Iporpamme ¢hopMbl TeKyllel OLIEHKH 3HaHUM (OMpOC, yyacTHe
B JIUCKYCCHSIX, Y4acTHE B TECTUPOBAHUH, pPadOTa HAJl IOMAIIHUM U MPAKTUYECKUM 33/IaHUSIMHU Ha
ayJIUTOPHBIX 3aHATUAX), cOOmEemcmeyom CrenupuKe TUCIUTUTUHBI 1 TPEOOBAHUSAM K BBITYCK-
HUKaM.

dopMa NMpOMEKYTOUHOTO KOHTPOJIS 3HAHUM CTYJIEHTOB, IpenycMoTpeHHas IIporpammoit,
OCYILIECTBIIsIETCS B (JOPME IK3aMEHa, UTO coomeemcmeyenm CTaTycy TUCHMIIIMHBI, KaK 00s3aTellb-
HOM JUCHMIUTMHBI BapuaTUBHOM yacTu yueOHoro nukia — b1.B.OJ1.4 ®T'OC BO nanpaBneHus
46.03.02 «/lokyMEHTOBEICHNE U APXUBOBEACHUEY.
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Hopwmbl onieHkn 3HaHMA, mpeacTaBieHHble B Ilporpamme, coomseemcmeyiom crienuduke
JUCLUIUIMHBI U TPEOOBAaHUSM K BBIITYCKHUKAM.

VY4ebHO-MeTonn4Yeckoe obecrieueHne IUCHUILIMHBL coomeemcmayem TpedoBanusm ®I'OC BO
HanpasyieHusa 46.03.02 «/{okyMeHTOBEIEHUE U apXUBOBEICHUEY.

MarepuanbHO-TEXHHUECKOE O0eclieueHne IUCUUIUIMHBI coomegemcmeayem Crenupuke
JUCLHUIUIMHBL «Opeanuszayus u_mexnono2us._0OKYMEHMAyuoHHo20 obecneyenus Ynpasienus» 1
o0ecreynBaeT HCIOIb30BaHUE COBPEMEHHBIX OOpa30BaTENbHBIX, B TOM YHCIIE WHTEPAKTUBHBIX
METO/0B 00yUYEHHS.

Metoanyeckre peKOMEHJAMK CTyJeHTaM U (POHJ OLIEHOYHBIX MAaTEPUAIOB JNAIOT IMpe.-
CTaBJIeHHE O crienupuke 00ydeHus o JTUCUUIUIMHE _«Opeanuzayus u mexHono2us 0OKYMeHmayu-
OHHO20 0becneyenus YnpasieHusy.

OBILIUE BBIBOJbI

Ha ocHoBaHuu mNpoBeNEeHHONM pPELEH3UH MOKHO CJesiaTh 3aKIIOYeHUe, 4YTO XapakTep,
CTPYKTYpa U cojepkaHue pabodell mporpamMMmbl JUCUUIUIMHBI «Opeanuzayus u mexHono2us 00-
Kymenmayuorno2o obecneyenus ynpasienusy OIIOIT BO no nanpasiaenuto 46.03.02 «J/lokymen-
TOBEJICHHE W apXMBOBEICHUEY», HANPABICHHOCTh «Opranu3anus TOKyMEHTAlMOHHOTO oOecrede-
HUsl ynpaBieHus» (6GakanaBpuar), pazpadorannoit B ®I'bOY BO «Hwuxeropoackuili rocyaap-
CTBEHHBI TexHHueckuil yHusepcuter umenu P.E. AnekceeBay», Ha kadenpe «Metogomnorus, uc-
Topus U punocodus Hayku» (pazpabotuuk qoueHT KpsiioBa A.B.) cooTBeTcTBYeT TpeOOBaHUSIM
®I'OC BO, coBpeMeHHBIM TPeOOBAHUSAM PbIHKA TPYJla U MO3BOJIUT MU €€ peanu3aliu yCleuHo
obecrieunTh (OpMHUPOBAHUE 3asIBJICHHBIX KOMITCTEHITHIHA.

Penensenr:

3amecTuTeNnb IUPEKTOpa
I'OITAHO M.A. MapueHko

«10» nronsa 2021 r.
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