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1. IEJIM U 3AJAYU OCBOEHUA JUCHUIIJIMHBI

1.1. Heanio ocBOeHUS THCHUILUIMHBI SIBJIAETCHA (OPMHUPOBAHKE Y CTYJICHTOB HaBBIKOB 0o0ecIie-
yeHHs (yHKIIMOHUPOBAHMS CHCTEMBI YIIPABICHUS JOKYMEHTAMH B OPTaHU3alNY Ha 0a3e HOBEHIINX TeX-
HOJIOTUM.

1.2. 3agaun ocBOeHUS TUCIUATLUIAHBI (MOLYJIfA):

-aHaJIM3 MH(POPMAIMOHHBIX TIOTOKOB 1 MH(POPMAIIOHHOTO B3aUMOJICHICTBUS B OpPraHU3aliN

-aHaJTN3 TTOTPEOHOCTEH B OIIEPATUBHON M PETPOCTICKTHBHON MH(OPMAITH, OIPEIEIICHIE METOJIOB M CTIOCOOOB X
YJIOBJIETBOPEHUS

- obecrieueHue B COOTBETCTBUM C YCTAHOBJICHHBIM TIOPSJIKOM MPUEMa, PETHCTPALUU, CUCTEMATHU3AlIUH,
OpTraHM3aliy XPaHEHHsI, KOMIUIEKTOBAaHUS, yIeTa ¥ NCIOIb30BaHMs JOKYMEHTOB;

-yqacTue B paboTe 10 3KCTIePTH3E IIEHHOCTH JOKYMEHTOB;

- COCTaBJICHHE U BEJCHUE HAYYHO-CIIPABOYHOTO arapaTa, YIeTHBIX JIOKyMEHTOB,

- UCTIOJTHEHHE JIOKAJHHBIX HOPMATHBHBIX aKTOB, PETIAMEHTHPYIONINX MPOIETyphl U MpaBUiIa JOKYMEH-
THPOBaHUs, pabOTHI C TOKYMEHTaMH, OPTaHMU3AINN MX XPAHEHUS, KOMIUIEKTOBAHHUS, YU€Ta U HCIIONIb30-
BaHWUS,

- Opranuvsanys KOHTPOJIA COCTOAHUA NOKYMCHTAIMOHHOI'O O6CCHC‘-ICHI/I$I YIIpaBJICHUA B OpraHrU3aliu;

- IJTAHUPOBAHKE, OPTAaHU3AIINS, COBEPIIICHCTBOBAHHUE JIEATEIEHOCTH CIY O TOKYMEHTAIIHOHHOTO obecIie-
YEHUs yIIpaBIICHUS,

- y4acTHe B pa3pabOTKe METOINYCCKUX JOKYMEHTORB 10 OOSCIICUCHUIO YITPABIICHUS; CO3/IaHUE JIOKAJIb-
HBIX HOPMATHBHBIX aKTOB, PETIIAMEHTUPYIOIINX POIEyPHI U TIpaBuiia JOKYMEHTHPOBAHUS, PAOOTHI C
JIOKyMEHTaMH, OpTaHU3aINN UX XPAaHEHHsI, KOMIUIEKTOBAHHS, yUeTa U UCTIOIH30BAHUS

- PYKOBOJICTBO CTPYKTYPHBIMHU IOAPA3ICICHUSIMH, OCYIICCTBISIONUME JCATEIBHOCTh B Chepe TOKYMEH-
TaIMOHHOTO 00ECIIEYCHNUS YIIPABICHHUS.

2. MECTO JJUCIIUILJIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI' PAMMBI

VYuebHas aucuuiuivHa «Oprauusanys U TEXHOJIOTUs JOKYMEHTAIIMOHHOIO obecnevyeHus
yIOpaBieHUs» BKJIIOYEHA B IMEpeYeHb O0A3aTeIbHBIX JUCUUIUIMH BapUaTUBHOW 4YacTH
(51.B.0O/1.4), onpenesstromuii HanpasieHHocTs OIl. JlucuuIuiiHa peanu3yeTcs B COOTBETCTBHHU C
tpeboBanusimu GI'OC, OIT BO u VII.

N3ydyenne aucuunnuHbl 0a3upyercs Ha 3HAHUSAX, MOJIYYEHHBIX B paMKax AHWCLUUIUIMH
«JlokymeHTOBeieHueY, «ApxuBoBeneHue», «MHpopmaTtuka» u ap.

Pe3ynbrartel oOyueHuUs, MOJyYeHHBbIE MPU OCBOEHUH JHUCLUUIUIMHBI, HEOOXOAMMBI IpHU
W3YYEHUH CIEAYIOIUX AUCUUIINH: «KaapoBoe Aem0onpon3BOACTBO U apXUBBI JOKYMEHTOB I10
JUYHOMY cocTaBy», «OCHOBBI pabOThl C TEXHUYECKOW JOKYMEHTAIUEi», AN MPOXOXKACHUS
NPEIIUIUIOMHON IPAKTUKY, HanucaHus 1 3amuTsl BKP.

Pabouas mporpamMma auciuIuiMHbl «OpraHusaiys U TEXHOJIOTHs JOKYMEHTAIlMOHHOTO
o0ecrieyeHns ynpaBieHus» /Ui HHBAINIOB U JIUL C OTPaHMYCHHBIMH BO3MOKHOCTSAMH 370POBbS
pa3palaThIBaeTCs MHAMBHUIYAJbHO C YU€TOM OCOOCHHOCTEH MCUXO(U3HUECKOTo pa3BUTHS, UH-
JTUBHUYaJIbHBIX BO3MOKHOCTEH U COCTOSHUS 310POBbS TAKUX 00YJaIOLTHXCS.

3. KOMIIETEHIIUU OBYYAIOILIEI'OCH,
O®OPMUPYEMBIE B PE3YJBTATE OCBOEHUSA INUCIHHUIIJINHBI
Tabauna 1- ®opMupoBaHHe KOMIETEHIUH M CHIUIIHHAM

HaumenoBanue Cemectpbl, pOPMHUPOBAHUS AUCIUTITUHBI
JMCLUTUINH,
(bopMHUpyIOLTUX
KOMITETEHIIUIO
COBMECTHO

Kon xommereHuu.

ITK-1 1 2 3 4 5 6 10

Opranuzanus 1 Tex-
Hojorus JJOY




Kagposoe nenmomnpo-
HU3BOACTBO U apXI/IBLI
JIOKYMEHTOB TI0 JIH4-
HOMY COCTaBY

Nudopmarnmonnas
0€30MMacHOCTh U 3a-
nuTa HHGOPMAaIHKI

OcHOBBI pabOTHI €
TEXHUYECKOH JOKY-
MeEHTaIueu

TexHoJIoOTHYECKOE B
JIOKYMEHTAIMOHHOE
obecrieueHne Hay4-
HOHM JeITeNbHOCTH

[Ipenaumiomuas
MpaKkTUKa

[ToaroroBka k npo-
1eaype 3alUuThl 1
3amuTta BKP

Kong xommiereHnunu:
IK-2

Opranu3zanus u Tex-
Hojorusa JIOY

Kanposoe nenomnpo-
M3BOJICTBO U apXUBBI
JAOKYMCEHTOB I10 JIM4-
HOMY COCTaBY

Tpynosoe npaso

I[OKYMGHTHEUI JIMHT -
BUCTHKA

Opranuzanus cexpe-
TapCKOTO 0OCITYXKH-
BaHUS

[Ipenauniomuas
MpaKkTHUKa

[ToaroroBka k mpo-
1eype 3aluTh 1
sammura BKP

Kon xomnerennuu:
IK-3

Opranuzanus u Tex-
Hozorus JIOY

[Ipennumiomuas
MPaKTHUKA

[ToaroroBka k mpo-
1eype 3aluThl 1
samura BKP




HEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB OBYYEHUS 110 JUCHUIIJIMHE, COOTHECEHHBIX
C IINTAHUPYEMBIMMU PE3YJIBTATAMMU OCBOEHMUS OIl

Tab6aunna 2- IlepevyeHb NJIAHMPYEMBbIX

€3yJbTaToOB oﬁyqe}mﬂ M0 TUCHUIIJINHE, COOTHECCEHHBIX C IVIAHUPYCMBIMHU pE3yJIbTaTaMH OCBOCHUA

Konx u wnHamme-

Kon m mammenoBaHue

I[Inanupyembie pe3ybTaThl 00y4eHHs M0 JUCHHUILINHE

OueHo4YHbIE CpeCTBA

HOBAaHHE KOM- | MHHAMKATOpPa  JOCTH- Texymero IIpome:kyTouHOM
NneTCHUINH KECHHUS KOMIICTCHIIUN KOHTPOJIA aTrecTalumn
1 5 HUIIK-1.1.  Onpenensier | 3nark: Ymersb: Baaners: TunoBeie  Bo- | Bompocsr mmst ycrHO-
K- 6CHOCO CH 061]_[1/16 Tpe60BaHI/IH K | - BUObl W PA3HOBUIHOCTH | - COCTABJIATL TCKCTHI | - HaBbIKaMH chOpMHe- NPOCHI (33[[3- TO CO6CCC,Z[OB3HI/I$I
a3padaTbIBaTh 1 1) 1 1)
pasp o(OPMIIEHNIO ~ OpraHu3a- OP/1 (UIIK-1.1); OP/] (UIIK-1.1); uus OPJl B coorBer- HUA) U yeT-
YHUpUIMPOBaH- LIHOHHO- - IPUHIUTIH U TPEOOBAHMS K | - pa3pabaThIBaTh | CTBUM C TpPeOOBAaHUSIMHU .
HbIE (POPMBI JOKY- . NPOBENICHUIO CHCTeMaTh3a- | mpoektel Tabens wu | (MIIK-1.1); P
pacnopsAIUTENbHON JOKY-
MEHTOB, IPOEKTBL | o0 MM JOKYMEHTOB, TpyNIH- | amp0oMa YO®J | - HaBblKaMH YHH(HKA-
Tabels 1 uthooMa 1 poBKM JOKyMeHTOB B jena, | (UIIK-1.2); U GOpM TOKYMEHTOB
YHU(DHUIIPOBAH- HIIK-1.2. IIpoBOMUT | cocrapnennio HOMmenknaty- | - mpumensTs kom- | oprammsammn  (MIIK-
ynudukauuio popm  10- pot qen (MITK-1.2); TUIEKCHI nayuno- | 1.2);

HBIX (DOPM JTOKY-
MEHTOB, UCTIOJIb-

KYMEHTOB, NPHMEHIEMbIX
B yNpaBJIEHUYECKOH [es-

- TpeOOBaHHSA K COBpPEMEH-
HBIM MHPOPMALMOHHBIM

TEeXHUYECKOU, CTaTu-
CTHUYECKOH, TPaBOBOMI

- HaBbIKaMHU HCIIOJIB30-
BaHUW KOMIIBIOTEPHBIX

SYeMBIX B IOKY- | o ¢ HocTH OpraHu3aIIH cucremam (UIIK-1.3); usdopManuy JUISL | TeXHOJIOTHHl JJIS TONIrO-
MCHTAlMOHHOM UIIK-1.3. Pa6oraer c pa3paboTku  11a0JI0- | TOBKM TEKCTOBBIX, Ta0-
obecneueHnn Ma6TOHAMH  JIOKYMEHTOB HOB JOKYMEHTOB | JMYHBIX JOKYMEHTOB
yIIpaBIEHUS Opra- N (UIIK-1.3); (MUIIK-1.3);
B WHPOPMALMOHHOW CH-
HU3aIUN
CTEME OpraHu3aIuu
K- 2. Cnoco6en | UIIK-2.1. [Mpumensier | 3naTh: YMerb: Baajgern: Tunoseie  Bo- | Bonpock! st ycTHO-
pa3pa6aTLIBaTL JIOKQJIbHBIE HOPMAaTHUBHEBIE | ~ NOTPeOHOCTH ynpaBjieHde- | - pa3padaThiBaTh JIO- | - HaBBIKAMHM TPHMEHE- mpocsl  (3ama- | To cobeceoBaHUS

MIPETIOKECHHSI TI0
TEXHOJIOTHH Pa3-
pabOTKH IPOEKTOB
JIOKYMEHTOB U €€
3aKpEIUICHHE B
JIOKaJbHBIX HOP-
MAaTHUBHBIX aKTax
OpraHU3aINH, CO-
3/1aBaTh MIa0JIOHEI
JIOKYMEHTOB JIJIs1
pa3MeIIeHUS B CH-
cTeMax dJIEKTPOH-

aKThl OpraHu3aluu st
peanuzanuu byHKIUH
yhpaBicHHS

HUIIK-2.2. T'oroBut mpen-
JIO)KEHUSI TI0 COBEpILECH-

CTBOBAHUIO TEXHOJIOTHUH
pa3paboTKu MPOCKTOR
JIOKYMEHTOB

HUIIK-2.3. Paboraer ¢

mabIoHaMu  JOKYMEHTOB
B WHPOPMALMOHHOU CH-
CTEMe OpraHu3aluu

CKOTO 3BEHa B JOKYMEHTH-
pOBaHHOU nHdopmannu
(MUIIK-2.1)

- 0 COBPEMECHHBIX IMOAXOJax
B 00JaCTH TEXHOJOTHHA pa3-
paboOTKM TPOEKTOB JIOKY-
mentoB (UITK-2.2)

- 0 TOTpPeOHOCTAX OpraHu-
3alMu B JOKYMCEHTAllMOH-
HOM o0ecredeHun ee Jes-
tenpHOCTH (UTIK-2.3)

- TpeOOBaHMS K CTPYKTYpE U
cocraBy uHpopmauuu Ilo-

KaIIbHBIC HOPMATHB-
HbIE aKThl OpraHH3a-
un (UITK-2.1)

- TIPOBOAWTH aHAJN3
JIOCTOMHCTB W HEIO-
CTATKOB TPOIEIYPHI

pa3paboTKH  MPOEK-
TOB B OpraHu3anvuu
(UTIK-2.2)

- co3maBaTh MIabJo-
HBl TpeOyeMBIX J0-
kymenToB (UI1K-2.3)
- paspabatbiBaTh Op-

HUSl HOPMATUBHBIX aKTOB
B OpraHusanmuu Uit
obecrieueHnst ynpaBJeH-
geckux ¢ynkuunit (MIK-
2.1)

- HaBBIKAMH TI0 TIOATO-
TOBKE INPEIJIOKEHUN 110
COBEPIIEHCTBOBAHHIO
TEXHOJIOTHH pa3paboTKu
IPOEKTOB KaK B IpOIe-
JypHOM 4acTH, TaKk U B
MaTepHUalbHO-
TEXHUYECKOIl U Kaapo-

HUS) IS YCT-
HOT'0 oIpoca




HOTO JIOKyMEHTO-
obopora opraHu-
3aIuu

HIIK-2.4. PazpabaTbiBact
CTaH/IapTHl JOKYMEHTHPO-
BaHUs  yNpaBICHYECKON
JesITeIbHOCTH  OpraHu3a-
1812078

noxenus o ciayxbe OV,
WHCTPYKIUH TI0 BEICHUIO
JICIIOTIPON3BOJICTBA B Opra-
HU3aIlAH, TOMKHOCTHOM
WHCTPYKIUH JOKYMEHTOBE-
na (UIK-2.4)

raHU3alMOHHO-
MPaBOBbIE JIOKyMEH-
TBI, PETYJIUPYIOIIHE
JeATeNIbHOCTD  MOJI-
pa3zmenceHusT CIyXOBI
JOVY, ee mOKHOCT-
ueIx Jun (MIIK-2.4)

Boit (UI1K-2.2)

- HaBBIKAMH pa3Melle-
HHUS JOKyMCHTOB B CH-
creme DJ10 opranmsa-
un (UITK-2.3)

- HaBBIKaMH Togdopa
KBaTH(QHUIIPOBAHHOTO
HepCOHala, CHOCOOHOT 0
NPUHATH Y4acTHE B pa3-
paboTKe CTaHAapTOB
JOKYMCHTUPOBaHUA
YIIpaBJIEHYECKOH Aesi-
TCIbHOCTH, HAaBbIKAMHU
CaMOCTOSITENIBHOM Jiesi-
TENBHOCTH B cepe pas-
paboOTKU CTaHIAPTOB

(UITIK-2.4)
MK-3. Cnocoben HIIK-3.1. IIpumensier 3HaTh: YMerhb: Baajgern: Tunoseie  Bo- | Bonpockl st ycTHO-
KOHTPOJIMPOBATh pa3IM4YHbIE 3aKOHO/1a- - 3aKOHOJATE/IbHYIO, HOpMA- | - OpraHM30BaTb pa- | - HaBbIKAMU KOHTPOIS | mpockl  (3ama- | ro cobecel0BaHuUs

coOJoIeHne Tpe-
OOBaHWUIl IO MO~
TOTOBKE 1
oopmIIeHUIO J10-
KYMEHTOB U JIO-
KaJbHBIX HOpMa-
THUBHBIX aKTOB I10
JIOKyMEHTAIMOH-
HOMY obecrieye-
HHUIO YIIPABJICHUSA
B OpraHu3alyy,
ONITUMU3UPOBATH
COCTaB JIOKYMCH-
TOB OpraHu3anuu
B COOTBETCTBHU C
ec JICTIOBBIMHU
nporieccam, B
TOM YHCJIEe Opra-
HU30BBIBATH Pa-
00Ty IO TIEPEBOTY
B 3JIEKTPOHHBIN

TeJIbHBIE 1 HOPMaTHUBHBIE
npaBoBble akThl Poccuii-
ckoit denepanuu, MeTo-
JTUYECKHe JOKYMEHTHI U
HalMOHAJIbHBIE CTaHAAP-
THI B cpepe TOKYMEHTH-
pOBaHUS

HIIK-3.2. Opranmusyer
pabory mo mepeBoxy B
3JIEKTPOHHBIA BHJI JOKY-
MCHTOB W IOOKYMCHTHUPO-
BaHHOH UHQOPMAIIH,
CO3/1aBaeMoOil B OpraHM3a-
197071

HUIIK-3.3. Pa3pabarbiBaeT
CTaHJIAPThl JOKYMEHTHPO-
BaHUS  YNPaBJICHYCCKOU
JIeSITENIBHOCTH ~ OpTraHu3a-
WU, ONTHUMH3UPYET CO-
CTaB IOKyMEHTOB OpraHH-
3allil B COOTBETCTBHH C

TUBHYI0O ¥ METOJIMYECKYIO
6a3y paboThl C JOKYMEHTHU-
POBaHHOM uHpOpMaIuei
(UIIK-3.1);

- 0 BO3MOXXHOCTSIX COOTBET-
crytoriero 110 (MI1K-3.2);
- TOPAIOK W COJAEpXKaHHE
npoueayp no pabore c jgo-
KyMEHTaMH  OpTraHH3aLluH,
0COOCHHOCTH JIBIDKCHUS
JIOKyMEHTOB MEXIy CTpYK-
TYPHBIMH  TIO/Ipa3JIeNICHHUS-
MH, PYKOBOJCTBOM M HC-
nosmautensmu (MITK-3.3).

60Ty C JOKyMEHTaMHu
OpraHU3aIH B COOT-
BETCTBHUH C TIPaBo-
BBIMH HOpMaMH
(UTIK-3.1);

- IPUMEHSTHh OpPITeX-
HUKY, pas3nuyHbIe
KOMITBIOTEpHBIE TIPO-
TpaMMBI JJIs TIEpEBO-
Ja JOKyMEHTOB B
SIEKTPOHHBII BH]
(UIIK-3.2);

- B COOTBETCTBHH C
HaITMOHAIBHBIMU
CTaHIApTaMH H Me-
TOIUYECKUMH  JIOKY-
MEHTaMH OpTaHH30-
BaTh pallMOHAJIbHBIN
JIOKyMEHT0000pOT;
aHanu3 MHGpOpPMaLH-
OHHBIX TIOTOKOB B
OpraHu3aluy; Impea-
BapUTEIBHOE pac-

coOJoieHNs TpaBHI Ha
BCEX 3Tamax JOKYMEHTO-
obopoTra  OpraHU3aMU
(UIIK-3.1);

- HaBBIKAMH pa3Melie-
HUSl JTOKyMEHTOB B CH-
creme /10 opranuza-
un (UI1K-3.2);
-HaBBIKAMH ONITHMH3a-
L[UH COCTaBa JJOKYMEH-
TOB U OpraHU3alU pa-
OOTBI C HUMH B COOTBET-
CTBHH C JICJIOBOH CIIe-
nU(UKON OpraHU3aIINH;
HaBBIKaMU pa3pabOTKu
CTaHJApTOB JOKYMEHTH-
pOBaHUS yIpaBJcHYE-
CKOH JIeATEIbHOCTH

(UITIK-3.3).

HUS) OIS yCT-
HOT0 onpoca




BUJI IOKYMEHTOB ee JeI0BBIMHU IpoleccaMu CMOTpCHHE,  peru-
U TOKyMEHTHPO- CTpalMIo, HHIEKCa-
BaHHOMU HH(OP- LU0 JOKYMECHTOB,
Mall|H, CO3aBae- KOHTPOJIb WX HCIOJ-
o HCHUA, IIPOBEACHNE
MOH B OpraHm3sa-
OKCIIEPTU3bl  LEHHO-
o CTH, XpaHCHUE B OIIC-
paTI/IBHOﬁ JACATCIIb-
HOCTU OpraHu3alnu
U YHUYTOKCHUE O0-
KYMEHTOB (UIIK-
3.3).

Taouauna 2.1 - IlpodeccuonanbHbIe KOMIIETEHIMHU, ONPeAesieMble 00pPa30BaTeILHON OpraHu3amnueii caMoCTOSITeIbHO

U UX B3AaUMOCBSA3b C BblﬁpaHH])IMI/I HpO(l)eCCl/IOHaJ'II)HLIMH CTaHaapTaMu

Kon n nanmeno-
BaHue T (mudp
I1C)

HeobOxonuMsle 3HaHUA
HeoOxomumeie ymeHus
TpynoBeie nencTBUA

Kon mmamkaropa MOCTHXKEHHUS MPO-
(heccroHaTBHBIX KOMIICTCHITUH,
onpenesnsieMbIX obpa3zoBarenbHON

opraHmauHeﬁ CaMOCTOATCIIBHO

A/02.6 Opranusa-
U JOKYMEHTUPO-
BaHUSA B yIIpaBJIeH-
YECKOM JesATeNbHO-

CTH B OpraHu3aliunu
(07.004)

TpyaoBble 3HAHUSA:

- 3aKOHOJATCJIbHbIC 1 HOPMATUBHBIC ITPABOBLIC AKThI Poccwiickoit (Dez[epaum/l B C(l)epe JAOKYMCHTAIITUOHHOT'O
obecrneueHus YIIpaBJICHUS;

UIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NTIK-3.3

- METOIMYECKHE JOKYMEHTHI U HAIIMOHAIBHBIE CTAHAPTHI B 00JIaCTH pabOThI C JOKYMEHTaIuel 1 HHpopMaIuei
B OpraHU3aluy;

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTTK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3

- [paBrJjIa COCTABJICHUA PA3JIMYHBIX BUJI0B YIIPABJICHUYCCKUX TOKYMEHTOB,

WIIK-1.1,1TIK-1.2, UTIK-1.3;
WIK-2.1, UTIK-2.2, UTTIK-2.3, UTTK-2.4:
WTIK-3.1, UTIK-3.2, UTTK-3.3;

- 00mue TpeboBaHus K 0HOPMIICHUIO OPTaHU3AIMOHHO-PACTIOPSANTEIHLHON JOKYMEHTAITUH;

WTIK-1.1,1TIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTTIK-2.3, UTTK-2.4:
WIIK-3.1, UTIK-3.2, UTIK-3.3

- MOpAA0K (byHKIII/IOHI/IPOBaHI/ISI I/IH(i)OpMaIII/IOHHI)IX CUCTEM JOKYMCHTAIMOHHOT'O obecreueHus YIIpaBJICHUS;

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UIIK-2.2, UTK-2.3, UTTK-2.4;
WIIK-3.1, UIK-3.2, UTTK-3.3;

- CTPYKTYypa OpraHu3alui U MOPAAO0K pacupeACICHU IMOJIHOMOYHI B 00J1aCTH CO3JaHUd JOKYMCHTOB MCKAY €€
CTPYKTYPHBIMU NNOAPA3ACIICHUAMU U JOJDKHOCTHBIMU JIMAMU;

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UIIK-2.2, UTIK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3

- BHHOBOﬁ COCTaB yHIpaBJICHYCCKUX NTOKYMECHTOB OpTraHU3alluu.

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UITK-2.2, UTTK-2.3, UTTK-2.4;
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Kon n nanmeno-
Baaue T® (mmdp
I1C)

Heo0Oxomumble 3HaHUS
Heo0Oxomumeie ymeHmst
TpynoBsie nencTBus

Konx wmnHmukaTopa JOCTHXKEHHS MPO-
KOMIICTCHITUH,
oOpa3zoBareabHON

(heccHoHATBHBIX
OTIpEACIIAEMBIX
opraHuszaryell caMoCTOSTEILHO

WIIK-3.1, UTIK-3.2, NTIK-3.3

- IpaBWjiIa COCTaBJICHUSA TEKCTOB JOKYMEHTOB OpraHU3allnnu

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
NIIK-3.1, UTIK-3.2, NTIK-3.3

- IPUHOUIIBI 1 METOABI YIIOPAAOYUCHHS COCTaBa JOKYMCHTOB 1 I/IH(i)OpMa]_II/IOHHHX IoKasaTeiei OpraHu3anuun

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NTIK-3.3

- KPpUTCPHUHU OLCHKH Ka4€CTBA co3z[aBaeM0171 JAOKYMCHTAlMH

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UIIK-2.2, UTIK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3

TpyaoBble yMeHHs:

- IPOBOANTH YHU(PHUKAINIO (POPM JOKYMEHTOB, IIPIMEHAEMBIX B YIIPaBICHUECKOH ACATEIHHOCTH OPTaHU3AINH;

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UIIK-2.2, UTIK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3

- paboTaTh ¢ MmabIoOHaMH JOKYMEHTOB B HH()OPMAIIMOHHON CHCTeMEe OpTaHU3alliH;

WIMIK-1.1,WTIK-1.2, UTIK-1.3;
WTIK-2.1, UTTK-2.2, UTTK-2.3, UTTK-2.4;
WTIK-3.1, UIIK-3.2, UTTK-3.3

- IPUMEHTh KOHKPETHBIE BHJIBI JOKYMEHTOB IS peanu3aluil (pyHKIMHA ypaBIeHUs B OpraHU3alIIH;

WIMK-1.1,WTIK-1.2, UTIK-1.3;
WIMIK-2.1, UITK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3

- pa3pabaTbIBaTh CTaHJAPTHI TOKYMEHTUPOBAHHS YIPABIEHYECKOU eI TEILHOCTH OpraHU3aIiy;

WTIK-1.1,WTIK-1.2, UTIK-1.3;
WITIK-2.1, UTIK-2.2, UTK-2.3, UTTK-2.4;
WIIK-3.1, UIK-3.2, UITK-3.3

- pa3pabatbiBaTh TpeOOBaHUs K MHpOpMaNNK, BKIIOYaeMOH B JOKYMEHTHI OpraHHU3aIiH;

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UIK-2.2, UTK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3

- COBCPUICHCTBOBATHL CUCTEMY JOKYMCHTHUPOBAHUSA praBHCH‘{CCKOﬁ JACATCIIBHOCTH OpraHrU3alinum;

WIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3

- HCHOJB30BaTh OPraHU3allMOHHBIE U TEXHUYECKHE CPEJCTBA AJS MEePEBOAA B AIIEKTPOHHBIM BUJ JOKYMEHTOB U
JOKYMEHTHPOBAHHOH HH(pOpMaNN OpraHU3aINN;

WIK-1.1,1TIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTTK-2.3, UTTK-2.4:
WIIK-3.1, UTIK-3.2, UTIK-3.3

- HCTIOJIF30BaTh OPTraHU3ANMOHHYIO O(HCHYIO TEXHUKY B paMKaX CBOEH MpodecCHoHAIEHON AeSTeIEHOCTH

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UIIK-2.3, UTIK-2.4;
WIIK-3.1, UIIK-3.2, NIIK-3.3

- IPOBOJINTH YHU(UKAIINIO POPM TOKYMEHTOB, IPUMEHSIEMBIX B YIIPABICHUYECKON IEATEIFHOCTH OpraHn3alliy;

WIIK-1.1,UIIK-1.2, UTIK-1.3;




Kon n nanmeno-
Baaue T® (mmdp
I1C)

Heo0Oxomumble 3HaHUS
Heo0Oxomumeie ymeHmst
TpynoBsie nencTBus

Kon unamkaropa QoCTHXXKEHHUS MPO-
(heccHoHATBHBIX KOMITETEHIIUH,
onpenensaeMbIX oOpa3zoBareabHON

OpFaHH3aHHCﬁ CaMOCTOATCIIBHO

WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, NTIK-3.3

Tpynossle geficTBHA:

- pa3paboTka YHH(DHUIIUPOBAHHEIX (GOPM ITOKYMEHTOB, HCIIONB3YEMBIX B JTOKYMEHTAIIMOHHOM OOECIICYeHUH
YIIpaBJICHUS OPraHU3aLUH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- pa3paboTKa MPOEKTOB Tabemsl M TbOOMa YHU(PHUIMPOBAHHBIX (HOPM JOKYMEHTOB, HCIOIb3YEMbIX B IOKYMEHTA-
LIMOHHOM OOECIICUYCHNH YIPABIICHNUS OPraHU3aIlUH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- IOATr0OTOBKA Hpe,Z[J'IO)KeHI/Iﬁ 10 TCXHOJOI'MH paSpa6OTKI/I IPOCKTOB JOKYMCHTOB U €€ 3aKPCIUICHUC B JIOKAJIbHBIX
HOPMATHUBHBIX aKTaX OpTraHU3aluH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- CO31aHHEC I.Ha6J'IOHOB ,IlOKyMGHTOB JJIs1 paSMeH.[CHI/IH B CUCTEMAX SHCKTpOHHOFO ,I[OKyMGHTOO60pOTa OpFaHI/ISa-
1y,

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, UT1K-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- KOHTPOJIb CO6J'IIO,I[CHI/I$[ TpC6OBaHHI>i IO IMMOAI0OTOBKE U O(i)OpMJ'ICHI/IIO JAOKYMCHTOB H JIOKAJIbHbIX HOPMATHUBHBIX
AKTOB 10 JOKYMCHTALIUOHHOMY 00ecreYeHIIO YIpaBJICHUA B OpTaHU3alUuH;

WIIK-1.1,UIIK-1.2, UTIK-1.3;
WIIK-2.1, UTIK-2.2, NTIK-2.3, UTIK-2.4;
WIIK-3.1, UTIK-3.2, UT1K-3.3

- OITUMU3alMs COCTaBa JOKYMEHTOB OpraHn3aliuid B COOTBETCTBUM C €€ ACJIOBBIMU IIPOLECCAMU;

WIIK-1.1,UIIK-1.2, UTIK-1.3; WUIIK-2.1,
WIIK-2.2, UTIK-2.3, UTIK-2.4,
WIIK-3.1, UTIK-3.2, UT1K-3.3

- OpraHusanus paGOTBI o mepesoay B BHCKTpOHHHﬁ BUA HOKYMCHTOB U IlOKyMCHTHpOBaHHOﬁ I/IH(I)OpMaIII/II/I,
COSHaBaCMOﬁ B OpraHu3anuu.

WIIK-1.1,WTIK-1.2, UTIK-1.3;
WIIK-2.1, UIIK-2.2, UTTK-2.3, UTTK-2.4;
WIIK-3.1, UIIK-3.2, UTTK-3.3
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4. CTPYKTYPA U COAEP)KAHUE JUCIIUITJIMHBI

4.1 PacnpenesieHue TPYA0EMKOCTH JUCIUIJIMHBI 10 BUIaM PadoT Mo ceMecTpam

OO611ast TPyI0EMKOCTh AUCIHHUILIMHBI cocTaBiseT 4 3aud.ea. (144 gaca).
Pacnpenenenue yacoB 1o Bujgam paboT cemecTpaM MpeaCTaBIeHO B Taduuie 3.

Taﬁ.lmua 3- Pacnpeneﬂenne pr)IOéMKOCTH JUCIHUIIJIMHBI 110 BUIaM paﬁoT 1m0 ceMecTpamMm

Bua yueOHo# padboThl

Tp

TOEMKOCTH B Yac

Bcero
qac.

B 1.4. mo cemecTpam

7

| 8

®opMaTt u3yyeHHsl JMCHUIIHHBI

C UCII0JIb30BaHUEM DJIEMEHTOB
AJIEKTPOHHOT0 00yUeHUs

O0mas TpyI0EMKOCTb JUCHUIUIMHBI IO Y4eOHOMY IJIaHy

144

1. KontakTHas pa6ora:

26

1.1. AynutopHasi paboTa, B TOM 4ucJie:

3aHATHUSA JEKIUOHHOTO THHa (JI)

12

oo

3aHsATHs ceMuHapckoro tuna (I13-ceMuHapsl, PakT. 3aHITUS U JIp.)

8

naboparopusie padbots (JIP)

1.2.BHeayauTOpHAasi, B TOM YHCJIe

KypcoBast pabora (npoekt) (KP/KII) (koHCynbTanINSA, 3a1IMTA)

TEKYIIMHA KOHTPOJIb, KOHCYbTaimu 1o qucuuiuinae (KCP)

KOHTaKTHasi paboTa Ha mpomekyTouyHoM KoHTpose (KPA)

2. CamocrositeabHas padora (CPC)

109

84

25

pedepar/scce (MOATOTOBKA)

pacuérHo-rpaduueckas padota (PI'P) (moaroroska)

KOHTpOJIbHasI paboTa

kypcoBas pabota/mpoekt (KP/KII) (moaroroska)

CaMOCTOSTEIbHOE U3YUCHUE Pa3/IeliOB, CAMOIIOATOTOBKA (popaboTka u
MOBTOPEHHE JICKIIMOHHOTO MaTepralla U MaTeprana ydeOHUKOB U Y4eOHBIX
mocoOuii, MOJrOTOBKA K MPAKTUYECKUM 3aHATHUSIM, PyOEKHOMY KOHTPOIIIO
U T.1.)

109

84

25

3.KoHTpoab (3K3aMeH)
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4.2. ConepxaHue TMCUUILUIHHBI, CTPYKTYPUPOBAaHHOE 110 TEMaM

Taouauna 4 -Conep:xanue THCHUMIUIMHBI, CTPYKTYPHPOBAHHOE 10 TEMaM

ILlnanupyemsle Bunel yueonoi padoTsl
(KOHTpoOJIHpYyeMBbIe) KonrakTHas
" HaunmeHoBaHue Peanuzanusa HaunmeHoBaHue
pe3yJIbTaThI padora s 2
. Z = HCIO0JIb3yeMBbIX B paMKax pa3paGoTaHHOro
OCBOCHHS: o o 25 & I i c)
. . o | = = o AKTHUBHBIX U AKTHYECKOit JIEKTPOHHOTO
xox YK; OIIK; IIK HanMenoBanue pa3iesioB, TeM s 28|28 X7 Bua CPC p B
W MHAMKATOPBI 51 = N 5 Els &) HHTEPAKTHUBHBIX NOArO0TOBKH Kypca
= =
= =0 ZE| S g ?3 00pa3oBaTeIbHBIX | (TPyA0eMKOCTh B | (TPYI0EMKOCTH B
JOCTHIKCHUSA = 2 ; [ S s =
T CIT I 2 08s 2Z| 5% TEXHOJIOT Hi yacax) Yyacax)
R ol &S| O
= = = °
7 cemecTp
IIK-1 Pazpen 1. Opraau3zarys TOKYMEHTAIIOHHOTO 00ECTIeYeHHS YIPABICHHS W JIOKYMEHTHON KOMMYHHUKAIIUH
(UIIK 1.1., 1.2., | Tema 1. Opranuzaius ciyx0b1 JIOY 2 10 TIO/ITOTOBKA K JTEKIHSM
1.3),
IK-2 Ipakruueckoe 3amstue Nel. Paspa-
00TKa MHUHMMAIBHOTO TIaKeTa JOKY-
(UIIK 2.1, 2.2, HOKY IIO/IFOTOBKA K [IPAKTH-
MEHTOB,  OIpPEACIAIONNX  paboTy 4 20
2.3., 24) YECKHUM 3aHATUAM
ciryx0b1 JIOY 1 1enonpon3BoACTBEH-
HBII IPOLIECC B OPraHU3aLUU
Tema 2. JIokyMeHTOOOOPOT OpraHu- 2 10 TOJITOTOBKA K JICKITHAM
3a1Uu
CamocrosTeabHast padoTa no 40
ocBoeHuo 1 pasziena:
IIK-3 Paznen 2. TeXHOIOrMM JOKyMEHTAIIMOHHOTO OOECTIeUeH s yIpaBiieHu!sl. JJOKyMEeHTallMOHHAS IESITEIIbHOCTb.
(UIIK 3.1., 3.2., Tema 3. Opranmzarws HHQOPMAITHOH- 1 6 MOArOTOBKA K JICKLIUAM
3.3) HO-TIOMCKOBBIX CUCTEM U KOHTPOJIA
WICIIOJTHEHUS JOKYMEHTOB
Tema 4. DKcnepTH3a LIEHHOCTH A0- 1 6 TMO/ITOTOBKA K JIEKIHAM
KYMEHTOB.
1 6 MOATOTOBKA K JIEKIUSIM

Tema 5. XpaHeHUE TOKYMEHTOB B OIle-
paTuBHOM AearensHOCTH. YacTHuHOE
oopmiieHHE T
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IInanupyemsle Buabl yueoHoi padoTsl
(KOHTpoOJIMpYyeMBbIe) KonrakTHas
Pe3yILTATHI pagora = = HaumeHnoBanue Peanu3zanus HaumeHnoBanue
OCBOCHISI: . s E E . HCIO0JIb3yEeMBIX . B paMKax 5 p;spaﬁomnnoro
koa YK; OIIK; IIK HaunmeHoBaHue pa3aesioB, TeM § = § g § E EE :: Bux CPC ATHBHBIX 1 [ 0 S
W HHHKATOPBI " §. : g | 25 2 l;l-[TepaKTl/lBHlxlX MOATOTOBKH Kypca
OCTHIKEHHSI 5 5 £ E E § é 3} o pa3OBaTeJ11>11ux (TpyAoeMKOCTh B | (TPyd0eMKOCTh B
KOMMeTeHIHii I% § E 3 § 5 g TeXHOJIOTuil yacax) yacax)
= =
IIpakTudeckoe 3aastue Ne 2. [ToigHoe 2 10 NOArOTOBKA K IIPAKTH-
O(bOpMJ'IeHI/Ie nen. [loaroroska k me- ICCKHUM 3aHATHAM
penade TOKyMEHTOB B apXUB Ha IO-
CTOSIHHOE XpaHECHUE.
Tema 6. YHUUYTOKEHUE JOKYMEHTOB, 1 6 IIO/IrOTOBKA K JICKLHUAM
JIeNl ¥ HOCUTeNe HHPOpMAaIHH.
ITpakTuueckoe 3ansitme Ne 3. Oco- TIO/IFOTOBKA K MPAKTH-
OEHHOCTH TEXHOJIOTHYECKOTO MPOLIEC- ) 10 HCCKNM SaHATHAM
Ca YHWYTOXXEHHSI OTHEJBHBIX KaTero-
pHii JOKYMEHTOB
CamocrosTebHast padoTa no "
OCBOEHHWI0 4YacTH 2 pa3zesia 7 cemecT.
HUTOI'O 3A 7 CEMECTP 8 8 84
8 cemecTp
Tema 7. Hanpasnenus coBepiieH- 4 25 TIO/ITOTOBKA K JISKIIHAM
crBoBanus JIOY. UudopmanmonHbie
TEXHOJIOTHH 00eCTIeYeHUs yIpaB-
JIEHYECKOM JIeATEIbHOCTH.
CamocrosiTeabHas paGora 1o 25
OCBOCHHIO YacTH 2 pa3jena 8 cemecr.
HUTOTI'O 3A 8 CEMECTP 4 25
HUTOI'O no tucuuILInHe 12 8 109
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5. TEKYIIHUI KOHTPOJIb YCOEBAEMOCTHU U TIPOMEXYTOUYHASI ATTECTALIUS
MO UTOI'AM OCBOEHMA JTUCHUAITJINHBI

5.1. TunoBble KOHTPOJILHBIE 32 IaHNsI HJIH HHbIE MaTePHAJIbI,

Heo0XoauMbIe /1JI51 OLleHKHM 3HAHWI, yMEHUIl U HABBIKOB U (MJIM) ONbITA 1eATEIbHOCTH

[Tepeynn BOpOCOB, BBIHOCUMBIX Ha TEKYIIHH KOHTPOJIb M IPOMEKYTOUHYIO aTTecTaluio (dk3aMeH) npuBeaeHsl B . 11.1. u 11.2.

5.2. Onucanue noka3saresieil ¥ KpUTEpPHEB KOHTPOJISI yCIIeBAEMOCTH, ONMCAHUE IKAJ OLleHMBAHUS

Ta6auna 5 - Kpurepun oneHuBaHUs pe3yJibTaTa 00yUeHHs M0 JUCIUILIHHE U IIKAJIA OLleHUBAHUSA

Kpurtepnu oneHnBanus pe3ybTaToOB 00y4eHHS

Kox u HanmeHo- Konx u HauMeHOBaHUe Onenka Onenka Onenka Onenxa
BAHHE KOMIETEH- | HHIMKATOPA X0CTHzke] <HEYIOBICTBODHTEILHO» «YJAOBJIETBOPUTEIBLHOY «XOpOIO» «OTJIHIHO»
. st KOMmeT e 0-40% 41-60% 61-80% 81-100%
0T max peiTHHrOBOM OT Max PeHTHHIOBOH OICHKH OT max peiTHHrOBOM OT max peHTHHrOBO
OIIEHKH KOHTPOJIS KOHTPOJIS OIIEHKH KOHTPOJIS OIIEHKH KOHTPOJIS

IK-1. Cnocoben
paszpabaTbiBaTh
YHU(DHULINPOBAHHbIE
(bOpMBI TOKYMEH-
TOB, TIPOEKTHI Ta-
6emst 1 ampOoMa
YHUPHUIIPOBAH-
HBIX (popM HTOKY-
MEHTOB, HCIIOJIB3Y-
€MBIX B JJOKyMEH-
TaIlMOHHOM obec-

HIIK-1.1. Onpenensier
obmue TpeOoBaHUS K
0(OPMIICHHIO OpraHH-
3aI[IOHHO-
pacrnopsiAuTeIbHON
JOKYMCHTAIHH

He 3naem tpeboBaHuii k
odopmienuto OPJI, ompe-
nensemeix 'OCTow,

He ymeem omnpenensiteh
COCTaB PEKBHU3HUTOB JIOKY-
MEHTOB KOHKPETHOW pa3-
HOBHJTHOCTH;

He enadeem nasvikamu
odopmnernus OPJ] B cooT-
BETCTBHH C TPEOOBAHUAMU

3naem crabo TpeGoBaHUS K
oopmnennto OPJ], ompexe-
nsembie [OCTowm;
Hcnvimvisaem cepvesnbie
3ampyoHenus TIPH OIpererne-
HUU COCTaBa PEKBU3UTOB [0-
KYMEHTOB KOHKPETHOH pa3HO-
BHIHOCTH;

He  gradeem HaBbIKAMU
odopmnernus OPJl B cooTBeT-
CTBHH C TPeOOBAHUSIMU

3naem c mesHauumenvbHbIMU NPO-
benamu TpeboBaHUA K odopmie-
Huto OPJI, onpexnensiembie ['OC-
Towm;

Ymeem npu nomowu npenooasa-
meJisi ONPENETsTh COCTaB PEKBU-
3UTOB JOKYMECHTOB KOHKPETHOW
Pa3HOBUIHOCTH;

Yacmuuno enaoeem HABbIKAMU
opopmuennss OPJ[ B cooTser-
CTBHH C TPEOOBaAHUIMU

3naem 6 noanom obveme
TpeGoBaHUS K 0(OPMIICHHIO
OP/1, onpenensiembie ['OC-
Towm;

Ymeem  camocmosamenvno
OTIPENIENIATh COCTaB PEKBU-
3UTOB JIOKyMEHTOB KOH-
KpETHOH pa3sHOBUIHOCTH;
Braoeem HasviKamMu
odpopmuenuss OPJ] B coot-
BETCTBHH C TPECOOBAHUIMU
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MCUCHNHU YIIpaBJIC-
HU OpraHu3anuun

HUIIK-1.2. TIpoBoaur
yHupukammo  Gopm
JOKYMCHTOB,  TpHMeE-
HSIEMBIX B yIpaBlCHYC-
CKOI NEeATeIbHOCTH
OpraHu3aiiu

He 3naem Ha3HaueHHA
npoueaypsl  yHH(UKAIUN
(hopM TOKYMECHTOB.;

He ymeem BBIEENATH OC-
HOBHBIE 3Tanbl paboTHl 110
yHupHUKaIuH GOpM TOKY-
MECHTOB;

He enadoeem Hasvikamu
yHupUKaIuH GOpPM TTOKY-
MEHTOB, NPUMEHSEMBIX B
YIPaBJIECHYECKOW [JEeATEINb-
HOCTH OpraHu3al1u

3uaem cnabo  Ha3HaAUYEHUS
TIPOLEAYPHI YHU(DHUKALUH
($OopM TOKYMEHTOB,;
Hcnvimvisaem cepvesHvle
3ampyOHenust npu BBIICICHUN
OCHOBHBIX 3TaroB paboTHI 110
yHUPHUKAIAH POPM TOKYMEH-
TOB;

He enadeem mnagvikamu yHH-
¢bukanuu GopM TOKYMEHTOB,
MIPUMEHSEMBIX B YIpaBlicHYE-
CKOH JESTEIbHOCTH OpraHu-
3aliH

3unaem c mesnavumenvHuIMU NpPo-
Oenramy Ha3HaYEHHSA MPOLETYpHI
yHupuKanuu GopM TOKyMEHTOB;
Ymeem npu nomowu npenooasa-
meisi BBIICTATH OCHOBHBIC 3TAIlb
paboTel o yHUHUKAIHH (GOPM
JOKYMCHTOB;

Yacmuuno enadeem HaBbIKAMU
yHI(pHUKaIUH HOpPM TOKYMEHTOB,
NPUMEHSEMBIX B YIIPaBJICHYECKOM
JIeSITeIbHOCTH OpraHU3aluu

3naem 6 nonmom obveme
Ha3Ha4YeHUs TIPOLIEAYPHI
yaudukanuu  HopM  JOKy-
MEHTOB;

Ymeem  camocmosmenvro
BBIICIATH OCHOBHBIC JTAIlb
paboTel O yHH(pHKAIUH
(bopM IOKYMEHTOB;
Bnadeem nagvikamu yHH-
¢ukauun QGopm JTOKyMEH-
TOB,  NPUMEHSEMBIX B
YIPaBJIECHYECKOW JIeATeNb-
HOCTHU OpraHU3alluu

HUIIK-1.3. Pabortaet ¢
mabJoHaMu  TOKyMEH-
TOB B HH(pOPMAIMOH-
HOW CHCTeMEe OpraHu-
3aIUu

He 3naem onpenenenus

NOHATHS, CTPYKTYypbl U
Ha3HA4YECHUA 1abJIOHOB
JIOKYMEHTOB.

He ymeem coznmaBate HO-
BEII IITA0JIOH JOKYMEHTA,
He e6naoeem mnasvikamu
paboTHl ¢ mabioHaMH JI0-
KyMEHTOB B HH(popMaIm-
OHHOI1 cCHCTEMeE.

3naem cnabo omnpeneneHue
MIOHSATHS, CTPYKTYPY M Ha3Ha-
YeHHe IIA0JIOHOB JOKYMEH-
TOB.

Hcnvimvigaem cepvesHble
3ampyOHenuss npu  CO3JIaHHU
HOBOTO IIa0JI0OHA IOKYMEHTA,

He enaoeem nasvikamu pado-
ThI C MA0JIOHAMH JIOKYMEHTOB
B MH(OPMAIIOHHOW CHCTEME.

3naem c mesnauumenvrviMu npo-
Oenamu ompeaeneHUe TOHATHUSA,
CTPYKTYpY M Ha3Ha4eHHE Iadio-
HOB JIOKYMEHTOB.

Ymeem npu nomowu npenoodasa-
meJisi CO3/1aBaTh HOBBIN I1a0JIOH
JIOKYMEHTA,;

Yacmuuno enadeem HABLIKAMU
paboThl C 1mabloOHaMHU JTOKyMEH-
TOB B MH(GOPMAI[IOHHOW CHCTEME.

3uaem 6 noanom obveme
oIpezieneHue HOHSTHS,
CTPYKTYpPY U Ha3Ha4dCHHUE
1a0JI0OHOB JTOKYMEHTOB.
Ymeem camocmosmenvro
CO37]aBaTh HOBBIH IIAOJIOH
JOKyMEHTa,

Bradeem nasvikamu pabo-
TaTh C IIa0JIOHAMHU JOKY-
MEHTOB B HH(OpPMAaINOH-
HOM cucTeMme.

IK- 2. Cnocoben
paszpabaTbIBaTh
NPEJIOKEHUS 10
TEXHOJIOTUH pa3pa-
OOTKH IIPOEKTOB
JIOKYMCHTOB H €¢
3aKpeIUICHHUC B
JIOKAJILHBIX HOpMa-
TUBHBIX aKTaX Op-
raHu3alny, co3/a-
BaTh MIa0JIOHBI
JIOKYMEHTOB J|JIs1
pa3MelleHu s B CHU-
CTeMax JJIEeKTPOH-
HOT'O JJOKYMEHTO-

HUIIK-2.1. Tlpumenser
JIOKAJIbHbIE HOPMAaTHB-
HBIE aKThl OpraHu3a-
UMM JJs peann3aiuu
GYHKIMH ynpaBIeHHs

He 3naem, xaxue JIOKajib-
HbIE HOPMATHBHBIC aKTBI
OpraHm3aIii MOTYT OBITh
pa3paboTaHbl B OpraHm3a-
1y,

He ymeem oco3HaTh mO-
CJIEJICTBUS HapYIICHUH
JIOKaJbHBIE HOPMATHBHEIC
aKTBI OPTaHU3AIHH;

He enadeem Hagvikamu
MPUMEHCHUST  JIOKAJIBHBIX
HOPMATHBHBIX aKTOB Op-
TaHM3alU Ui peayu3a-
oM QyHKOHMA  yIrpaBiie-
HUS.

3naem cnabo Kaxkue JOKallb-
Hble HOPMATHUBHBIC aKThl Op-
raHu3aldyd MOTyT OBITh pa3-
paboTaHBI B OpTaHU3AIINN;
Hcnvimvisaem cepbesnbie
3ampyoHeHuss OCO3HAHHMHU TIO-
CIEACTBUN HapyIlIeHUH JO-
KaJIbHBIX HOPMAaTHBHBIX aKTOB
OpraHM3alvy,

He 6nadeem Hnagvikamu TpH-
MEHEHHs JIOKAJIbHBIX HOpMa-
TUBHBIX AaKTOB OpTaHH3ALUH
UL peanu3annu  (QYHKIUH
yTIpaBIICHUS.

3naem ¢ mesHauumenbHLIMU NPO-
benamu, XKakue IJOKAJIbHBIE HOP-
MAaTHBHBIC aKThl OpPTraHU3AIUH
MOTYyT OBITH pa3paboTaHBl B Op-
raHu3aIyuy,

Ymeem npu nomowu npenooasa-
meiss  OCO3HATh  IIOCJIEACTBUS
HapYIICHUHA JIOKaJIbHBIE HOpMa-
THUBHBIC aKTHl OpPTraHU3aIINH,;
Yacmuuno enaoeem HABLIKAMU
MPUMEHEHHUS JIOKAJIBHBIX HOpMa-
THBHBIX aKTOB OPTaHM3AIWMH IS
peammzanuu  GYHKIUN yIpaBiie-
HHSL.

3uaem 6 noanom obwveme
KaKue JIOKaJIbHbIE HOpMa-
THUBHBIC aKThl OPraHU3AI[UH
MOTYT OBITH pa3paboTaHBI B
OpTaHU3AINH;

Ymeem  camocmosmenvro
OCO3HATb MOCTICICTBHS
HapYIICHUH JIOKaITbHBIE
HOpMATHBHBIC aKThI Opra-
HHU3AIHH,

Bnadeem Hagvikamu TpuU-
MEHEHHS JIOKAJIBHBIX HOp-
MaTHBHBIX aKTOB OpTraHH3a-
WU U peann3anuil QyHK-
LUK YTIpaBICHUS.
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00opoTa opranusa-
MU

HUIIK-2.2. T'otoBuT
NPEATIOKEHUS TI0  CO-
BEPLIEHCTBOBAHUIO
TEXHOJIOTHH DPa3padoT-
KU TIPOEKTOB JOKyMEH-
TOB

He 3naem cnocoOBl cO-
BEPILICHCTBOBAHMS TEXHO-
JIOTHH Pa3pabOTKU MPOCK-
TOB IOKYMEHTOB,;

He ymeem BBIABIATH TIPO-
OJIEMHBIE MECTa B TEXHO-
JIOTHH pa3pabOTKU MPOCK-
TOB IOKYMEHTOB,;

He e6naoeem mnasvikamu
MIOATOTOBKH IIPEAJIOKEHUN
0  COBEPIICHCTBOBAHHIO
TEXHOJIOTHH  pa3paboTKu
MIPOEKTOB JOKYMEHTOB.

3uaem crabo cmnocoObl co-
BEPIUIEHCTBOBAHUS  TEXHOJIO-
rMd  pa3pabOTKH  MPOEKTOB
JIOKYMEHTOB;

Hcnvimvieaem cepbestble
3ampyonenusi npu BBISIBICHUH
MPOOJIEMHBIX MECT B TEXHOJIO-
rud  pa3pabOTKH  TPOEKTOB
JIOKYMEHTOB;

He enaoeem nasvikamu monu-
TOTOBKH  IPEIJIOXKEHUH 10
COBEPIIICHCTBOBAHHIO TEXHO-
JIOTHH pa3pabOTKU MPOCKTOB
JIOKYMEHTOB.

3unaem c mesnavumenvHuIMU NPo-
beramu criocoObl COBEPILIEHCTBO-
BaHMsl TEXHOJIOTHMH Ppa3paboTKH
IPOCKTOB JOKYMEHTOB,;

Ymeem npu nomowu npenooasa-
measi  BBIABIATH  IPOOJIEMHBIC
MeCTa B TEXHOJIOTHH pa3pabOTKH
MPOCKTOB JOKYMCHTOB,;
Yacmuuno enadeem HaBbIKAMU
MOATOTOBKM  MPEIJIOKEHUN TI0
COBEPLICHCTBOBAHUIO  TEXHOJIO-
MU pa3pabOTKU MPOEKTOB JIOKY-
MECHTOB.

3uaem 6 nonnom obveme
CIIOCOOBI COBEpIIEHCTBOBA-
HUSI TEXHOJOTUH pa3padoT-
KH TIPOEKTOB JIOKyMEHTOB;
Ymeem camocmoamensvro
BELIBIIATh poOIIeMHEIE
MECTa B TEXHOJIOTHH pa3pa-
OOTKH TPOEKTOB JOKYMECH-
TOB;

Bnaoeem naswvikamu monro-
TOBKM IPEUIOKCHUM IO
COBEPILICHCTBOBAHHUIO  TEX-
HOJIOTHH Pa3pabOTKU TIPo-
€KTOB JJOKYMEHTOB.

MUIIK-2.3. PaGoraer ¢
mabJIOHaMH  TOKyMEH-
TOB B HMH(pOPMAIHOH-
HOM cHCTeMe OpraHu-
3alKn

He 3naem ocobeHHOCTH
paboTel B COBPEMEHHBIX
UH()OPMAIMOHHBIX CHCTE-
Max;

He ymeem paborate c
rabIoHaMHU JJOKyMEHTOB B
UH()OPMAIIMOHHON — CHCTe-
Me OpraHH3all|y;

He 6naoeem mnasvixamu
pasMmereHust  1mabJOHOB
JOKYMEHTOB B CHCTEME
910 opraHuzanuu.

3naem cnabo 0OCOOEHHOCTHU
paboTBl B COBPEMEHHBIX HH-
(OpMaLMOHHBIX CHCTEMAX;
Hcnvimvigaem cepvesHble
3ampyoHenusi npu padbore C
nra0JIoOHaMH  IOKyMEHTOB B
WHOOPMALIMOHHOW  CHCTEMe
OpraHM3allvy,

He enadeem uasvikamu pas-
MeIeHuss MabJoHOB  JIOKY-
MeHTOoB B cucteme DJ10 opra-
HU3aIHH.

3uaem c mesnavumenvHuiMu nNPo-
benamu OCOOCHHOCTH pabOTHI B
COBPEMEHHBIX MH(POPMALMOHHBIX
cHCTEMax;

Ymeem npu nomowu npenooasa-
menss paboTaTh ¢ MmAOJIOHAMH
JOKYMEHTOB B MH(OPMAaLOHHO
CHCTeMe OpraHu3allny;

Yacmuuno enadeem HaguIKAMU
pa3mermieHus 1abJIOHOB  JIOKY-
MeHTOB B cucteme J/10 opranu-
3a1UH.

3naem 6 noamom obveme
0coOeHHOCTH  paboOTHI B
COBpEMEHHBIX HMH(pOpMAaIu-
OHHBIX CHCTEMaXx;

Ymeem  camocmosmenvro
paboTate ¢ mIA0IIOHAMU
JOKYMEHTOB B HH(OpMAIH-
OHHOM cucTeMe opraHusa-
1Y,

Bnadeem magvikamu pas-
MelIeHus MaOII0OHOB JIOKY-
MeHTOB B cucteme 310
OpraHM3al|H.

HUIIK-2.4. Pa3spabatsi-
BaeT CTaHIAPTHI JIOKY-
MEHTHPOBAHUS YIIPaB-
JICHYECKOU JEATENbHO-
CTH OpTraHU3aIUN

He 3naem o Heo0Xoaumo-
CTH CTaHJapTU3AIMH
YIpaBJICHYECKOHN IesTeIb-
HOCTH OpraHH3aIlNy,;

He ymeem opranusoBathb
paboTy mo craHmapTU3a-
MU JOKYMCHTHPOBAHWS,
He enadeem Hagvikamu
pa3paboOTKM  CTaHIAPTOB
JOKYMEHTHPOBAHHS
YIPaBJICHYECKON IesATeNb-
HOCTH OpTaHU3alnn

3uaem cnabo o HEOOXOOUMO-
CTH CTaHIAPTU3AIUH YIpPaB-
JIEHYECKOW JNIeATEIbHOCTH Op-
raHu3aluy,

HC”blmblBaem cepbes3nble
3ampyoHeHuss npu OpraHH3a-
MK paboThI MO CTaHAAPTH3A-
ouun HOKyMeHTHpOBaHI/Iﬂ;

He e6naoeem naswvixamu pas-
pabOTKM CTaHIapTOB JOKY-
MEHTUPOBAaHUS  yIpaBleHYIC-
CKOW JIESITeNIbHOCTU OpraHu-
3a(HUU

3naem ¢ nesnavumenvuviMu nPo-
beramu 0 HEOOXOIUMOCTH CTaH-
AP TU3AIIH yIpaBJICHYCCKOM
JIESITETHHOCTH OPTaHU3AIH;

Ymeem npu nomowu umvix auy
OpraHu3oBaTh pabOTy MO CTaH-
JAPTU3AIMH JOKYMEHTUPOBAHHS;
Yacmuyno eéraoeem HAGLIKAMU
pa3paboTKH CTaHAApPTOB JIOKY-
MEHTHPOBAHHS  yIPABICHUCCKOM
JIESITEIBHOCTH OPTaHU3aI[HH

3naem 6 noanom odwveme o
HEOOXOIUMOCTH  CTaHZAp-
TU3AIMH  YIPABICHYCCKON
NESITEIBbHOCTH  OpraHu3a-
ouu,

YMeem camocmosAameslbHO
opranu3oBate paboTry 1O
CTaHAAPTU3ALMN JTOKYMEH-
THUPOBaHMSI;

Braoeem naswvixamu paspa-
0OTKM CTaHIApPTOB JIOKY-
MEHTUPOBaHHs  YIPaBICH-
YECKOU NIEATEIbHOCTH
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MK-3
CrocobeH KOHTpO-
JMPOBaTh COOJIIO-
JleHHe TPpeOOBaHMIA
0 TIOAATOTOBKE U
o opMIICHHUIO J10-
KYMEHTOB H JIO-
KaJIbHBIX HOpMa-
THUBHBIX aKTOB TI0
JOKYMCHTAallUOH-
HOMY ofecneye-
HUIO YIIPaBIICHUS B
OpraHH3aIyH, Oll-
TUMU3UPOBATH CO-
CTaB JIOKYMEHTOB
OpraHu3aniy B
COOTBETCTBUH C €€
JICJIOBBIMU ITPOIIEC-
camu, B TOM YHCIIe
OpraHU30BBIBATH
paboTy 1o nepeBo-
Jly B 3JIEKTPOHHBIN
BUJ JIOKYMEHTOB U
JOKYMECHTHUPOBAH-
HOM nHdpopMauuy,
CcO37aBaeMoii B
OpraHu3aLun

HIIK-3.1. Ilpumenser
paziuuHble 3aKOHOJa-
TeJIbHbIE U HOPMaTHB-
HBIC TIPABOBBIC AKTHI
Poccuiickoit  ®Denepa-
LIV H, METOANYECKHUE
JOKYMEHTBI W HaIlHO-
HaJIbHBIC CTaHIAPTH B
chepe HTOKyMEHTHPO-
BaHUA

He 3naem 3axoHOpmaresb-
Hbl€ ¥ HOPMAaTUBHBIE IIpa-
BOBBIE aKThl P®D, metomu-
YECKHE  JOKYMEHTBl H
HaIMOHAJIbHBIE CTaHAAPTEHI
B cdepe IOKYMEHTHPOBA-
HUS;

He ymeem HaxogwuTh AaH-
HYI0 HH()OPMAIHIO B 3JIEK-
TPOHHBIX IIPABOBBIX Oa3ax;
He e6nadeem nagvikamu
NpUMEHEHUs  3aKOHOJa-
TEJIBHBIX M HOPMAaTHBHBIX
paBoBble aKThl PO, meTo-
JUYECKUX JOKYMEHTOB H
HAIMOHAIIBHBIX ~ CTaHAAp-
TOB B cdepe ITOKYyMEHTH-
poBaHusl.

Bunaem cnabo 3aKOHOAATEINb-
Hble U HOpPMAaTUBHBIE MPaBO-
Bble akThl P®, meTomudeckue
JIOKYMEHTbl U HalllOHaJbHbIE
CTaHIAPTHI B cdepe TOKyMEeH-
TUPOBaHMSI;

Hcnvimvisaem cepvesnvie
3ampyoHenus B TIpoIecce Io-
WCKa NaHHOH wWH(pOpMaIuu B
9JIEKTPOHHBIX TIPaBOBBIX 0Oa-
3ax;

He enaoeem mnaswvikamu mupu-
MEHEHHMS 3aKOHOJATENbHBIX U
HOPMATHBHBIX MPABOBBIC aKThI
P®, MeTronnuecknx NOKYMEH-
TOB WM HAIlMOHAILHBIX CTaH-
IapToB B cepe ITOKYMEHTH-
poBaHuUsL.

3Haem ¢ mesHauumenbHLIMU NPO-
Oenramu  3aKOHOJATEILHBIE U
HOpPMATHBHBIC TIPABOBBIC AKTHI
P®, merognueckne JOKYMEHTHI U
HaIlMOHANBHBIE ~ CTAaHIApTHl B
cdepe TOKyMEHTHPOBAHUS;
Ymeem npu nomowu npenooasa-
mens HAXOOUTh NAHHYI WHQOp-
MaIMi0 B 3JCKTPOHHBIX MPaBO-
BBIX 0a3ax;

Yacmuuno enadeem HABLIKAMU
MPUMEHEHUS 3aKOHOAATENbHBIX U
HOPMAaTHUBHBIX TIPaBOBbIE aKThI
P®, meropnueckux AOKYMEHTOB
W HaIMOHAIBHBIX CTaHIAPTOB B
cdepe TOKyMEHTHPOBAHUS.

3naem 6 noanom obveme
3aKOHOJATEIbHBIC U HOpMa-
TUBHBIC [PABOBBIC  AKTHI
P®, wmeronuyeckue OOKy-
MEHTBI W HAaIlMOHAJILHBIE
CTaHIAapTHl B cdepe HOKY-
MEHTHPOBaHUS;

Ymeem  camocmosamenvro
HAXOJIWUTh NAHHYIO HHQOp-
MAIMI0 B  DJIEKTPOHHBIX
MpPaBOBBIX 0a3ax;

Bradeem mnasvikamu tipu-
MCHCHHUA 3aKOHOOATCJIbHBIX
u HOpMaTI/IBHLIX HpaBOBLIe
akTel P®, wMerommueckux
JOKYMEHTOB W HAIIMOHAJb-
HBIX CTaHIApTOB B cdepe
JOKYMECHTHPOBAHHS.

HIIK-3.2. Opranusyer
paboty 1o mepeBoxy B
SJIEKTPOHHBIM BUJl J10-
KYMEHTOB M JIOKYMEH-

TUPOBaHHON  WH)OP-
MallMH, CO3JaBaeMoil B
OpraHu3aIuu

He 3naem mpasun paboTsl
C OPI'TEXHUKOW;

He ymeem pabotats ¢ T1K,
OPUHTEPOM U CKaHHPYIO-
LIUM YCTPOMCTBOM;

He enadeem nasvikamu
TepeBoJia B 3JIEKTPOHHBIN
BHJ JOKYMEHTOB W IOKY-
MEHTHUPOBAaHHOK  HMH]OP-
Maluu.

3naem cnabo mpaBUIl pabOTHI
C OPI'TEXHUKOM;
Hcnvimvisaem cepbesnbie
3ampyoHenus npu pabdoTe ¢
[IK, mpuHTEpOM M CKaHHpPY-
IOLUM YCTPOHCTBOM,;

He enadeem nasvikamu mepe-
BOJIa B 3JIEKTPOHHBIM BUII J10-
KYMEHTOB U JOKYMEHTHPO-
BaHHOH MH(OPMALIIH.

3naem c mesnauumenvHvLMu NPo-
benamu TpaBUI PabOTHI C OpT-
TEXHUKOM;

Ymeem npu nomowu npenooasa-
mensa pabotats ¢ I1K, npunTepom
U CKaHUPYIOLUM YCTPOHCTBOM;
Yacmuuno 6nadeem HABbIKAMU
[epeBoja B JJIEKTPOHHBIA BUJ
JIOKYMEHTOB ¥ JIOKYMEHTHPOBaH-
HOHM MHpOpMAIHK.

3uaem 6 noanom obveme
TIpaBuJI pabOTHI C OPTTEX-
HUKOM;

Ymeem  camocmosamenvho
pabotats ¢ 1K, npurTepom
U CKaHUPYIOUIMM YyCTpPO-
CTBOM;

Bnaoeem nagvikamu mepe-
BOJa B JJIEKTPOHHBIA BUJ
JOKYMEHTOB U JOKYMEHTU-
pOBaHHOW MH(OPMALHH.
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Tabauna 6 - Kpurepuu oueHuBaHust

Ounenka Kpurepun oueHuBanus
OueHku "OTIMYHO" 3aciIyXuBaeT OOy4aromuiics, OOHApPY>KUBIIUK
BCECTOPOHHEE, CUCTEMAaTUYECKOe U INIyOOKOoe 3HaHHe y4yeOHOro mare-
puaia, ymeHue cBOOOJHO BBIIOJIHATh 33JaHUs, IIPEIYCMOTPEHHBIE TIPO-
rpaMMOH, YCBOUBLIMKA OCHOBHYIO JINTEPATYpPy M 3HAKOMBIN C JIOTOJIHU-
TEJIBbHON JINTEPaTypOi, PEKOMEHJOBAHHOM IIPOIPAMMOM, IPOJEMOH-
CTPUPOBABIINN YBEPEHHOE, CKOOPAMHUPOBAHHOE, COAEPIKATEIbHOE BbI-
CTYIUICHHE.
Ouenku '"xopomo'" 3aciayXuBaeT OOy4YaIOIUKUCI, OOHAPYKUBIIUN
MOJTHOE 3HaHME Y4eOHOro Marepuana, YCHEIIHO BBITOIHSIONINNA Ipeay-
CMOTpPEHHBIE B IPOrpaMMe 33J1aHusl, YCBOMBIIUN OCHOBHYIO JIMTEpaTy-
Py, PEKOMEHIOBAaHHYIO B IIPOrpaMMe, HO J0IyCKaroIMi om1OKY B aHa-
Ju3e OTAENbHBIX pa3aenoB. OneHka "Xopomo" BhICTaBIseTCS 00ydaro-
IIMMCSI, TIOKa3aBLUIMM CHUCTEMAaTHUYECKUN XapakTep 3HAHUM 10 JUCIU-
IUIMHE ¥ CIIOCOOHBIM K UX CAMOCTOSITEJIbHOMY IOIOJIHEHUIO U OOHOBIIE-
HUIO, HO MOKAa3aBIIWKA HEAOCTATOYHO Pa3BUThIE YMEHHUS B IPUMEHEHUU
3HAaHUU (B YaCTHOCTH, B YCTHOM peun).
OueHkn "yI0BJIeTBOPUTEIBHO'" 3aCITy’)KHBaeT OOydaromuiicsi, oOHa-
[ToporoBslii ypo- | py>KUBIINH 3HAHUSI OCHOBHOI'O y4eOHOro MaTepualla, CIpaBIsIOIMHACS
BEHb «3» (yOBJIe- | C BHIIOJHEHUEM 33aHUM, IPETyCMOTPEHHBIX TPOrPaMMOii, 3HAKOMBIH €
TBOPUTEIILHO) OCHOBHOHM JIMTEpaTypod, pEKOMEHJOBaHHOM mporpammoil. OueHka
"y10BIETBOPUTENBHO" BBICTABISETCS OOYYAIOIIUMCS, JIOMYCTUBLINM
CYIIECTBEHHBIE IOTPEIIHOCTH B OTBETE.
Ounenka ''Heyl0BJIETBOPHMTEJIbHO" BBICTABISAETCS OOydarOIIEMYyCs,
MunuMalbHBIA | OOHapyKHUBIIEMY IIPOOEIbl B 3HAHHUAX OCHOBHOTO y4eOHOIO MarepHaia,
YPOBEHB «2» (He- | IOMYyCTHUBIIEMY MPUHIMITHAIBHBIC OMIMOKHA B BBITOJHEHUU TPETYCMOT-
YIOBJIETBOPH- pPEHHBIX Iporpammon 3amaHuid. OueHka "HEyAOBIETBOPUTENBHO" CTa-
TEJIbHO) BUTCSI O0YyYaroIMMCsl, HE OTBETHBILIUM IPABUIBHO HA IMOCTaBJIECHHBIE
BOIPOCHI WJIM OTKA3aBIIMMCS OT OTBETA.

Bricokuii ypoBeHb
«5»
(oTIMUHO)

Cpennuii ypoBeHb
«»
(xopor10)

6. YYUEBHO-METOANYECKOE OBECIIEYEHUE JUCHUITJIMHbI

6.1 YueOHast 1uTepaTypa, neyaTHble M3AaHUA OMOIMOTEYHOr0 POHIA
OcHoBHag JuTepaTypa

No AsTop(bI1) 3arnaBue WsnarensctBO, rog | Hasnauenue, Bug u3gaHus,
/1 W3IaHMS rpud
1 | Bacosckas E.H. / | lenonpousBoacTBo M. : ®OPVM, VYuebnuk, rpud: YueHslit
Tlon 2014. - 256 c. Coser UAU PITY
obmr.pen.T.B.
Kysnenogoii
2 | KpeutoBa A.B. [u | Ucropus nokymenta B | HoBropoa: HI'TY, VYuebHoe mocobue,
ap.]. Poccun 2016. - 202 c. rpud: Yuensiit Coper HI'TY
uM. P.E. AnekceeBa
3 | T. M. JlapuoHo- JlokyMeHTaInoHHOe M. : ®opym, 2014, Y4eOHoe mocooue
Ba, JI. A. PymbI- obecrieueHne yrpan- -407 c
HUHA JICHUS TIEPCOHATIOM
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4 E. B. MuxeeBa | UnpopmannoHHble M. : IIpocrmexT, VYuebHoe mocobue
TEXHOJIOTHH B IIpodec- 2013.-448 c.
CUOHAJIbHON JesITeNb-
HOCTH
5 | P.A. Kokanosa, Kommprotepasle  wH- | M.: KHOPYC, VuebHoe mmocobue
A.®.Kinmumosa ¢dopmarmonnsie  Tex- | 2016. — 109 c.
HOJIOTUM B JIOKyMCH-
TallMOHHOM obecreue-
HHUHY YIPaBICHUS
JlonoJiHMTeIbHAS JINTEpaTypa
Ne ABTOp(BI) 3arnaBue UznarensctBo, ron | Hasnauyenue, Bup uzganus,
m/n HU3JaHuA rpud
1 | Kupcanosa M.B. | CoBpemeHHOE /€0~ M.: Uudpa-M, Y4eOHoe mocooue, rpud
MIPOU3BOCTBO 2014 MunuctepcTBa 00pa3oBaHUs
P®
2 | beixoBa T.A. [u Jemonpoun3BoncTBo M.: Unadpa-M, Yuebuuk, rpup YMO Mu-
Ip.]. 2014 HHUCTEepCTBa 00pa3oBaHus PO
3 | Mepkynos E.B. [IpakTnueckoe neno- | M.: OMET'A-JI, [IpakTrdeckoe mocodue
MIPOU3BOCTBO 2011.- 189 ¢
6.2. CnpaBo4yHo-0Ou0norpadguyeckas Jureparypa

Kykapunaa KO0.M. CnipaBo4HUK 110 00111eMy AETOTPOU3BOCTBY I PAOOTHUKOB OpTaHM3anuid. - M.:
Tepmuka.Py, 2018. - 264 c.

6.3.

1.
2.

3.

6.

7.

6.4.

IIepeyeHb KYpHAJIOB 10 NPOPHIIIO THUCHUILIMHBI

BecTHuk apxuBHCTa : MPAaKTUYECKUH XypHan / yupeaurens : «Poccuiickoe 001IIecTBO HCTOPUKOB-
apxuBuctoB». — M.: POUA. — ISSN 2073-0101. - URL.: https://www.vestarchive.ru/
Jenonpou3BoacTBO : exeKBapT. XKypH. / yupenutenb: OO0 «M[l «YnpaBneHue mepcoHATIOM». —
M.: Vnpasnenune nepconanom. - URL: https://www.top-personal.ru/officeworks.html
Jleionpor3BOICTBO U JOKYMEHTOOOOPOT Ha MPEANPHUITHH : €XKeMec. )KypH. / yupenutenb: OO0
«busnec-Apcenam». — M.:  busnec-Apcenan. — ISSN 1815-2740. - URL: https://delo-
press.ru/journals/documents/

OteuecTBEHHBIE apXUBBI : HAYYHO-TIPAKTHYECKHH >KypHai / yupeaurtenb Pocapxu. — M.: Pocap-
xuB. — ISSN 0869-4427.- URL.: https://rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/zhurnal-
otechestvennye-arhivy/o-zhurnale

Cexperapckoe zeno : exemec. KypH. / yupeaurens: OO0 «M Kypnan «Ynpasienue nepcoHa-
JIOM». — M.: Ympasnenue nepconanom.  ISSN  2220-2994. - URL:
https://elibrary.ruf/title_about.asp?id=9093

Cekperapb-pedepenT : exemec. xypH. / yupenutenb OO0 «lIpodeccrnoHanbHOEe H3IATENBCTBOY. —
M.: Tlpodeccuonanbroe u3narensetBo. — ISSN 1813-9493. - URL: https://www.profiz.ru/sr/
Poccuiickas razera. - URL: http://www. rg.ru

MeToan4yeckne yKa3aHusl, peKOMEHIAIUN U IPyTrie MATEePHaJbl K 3aHATHUAM

1. KpbuioBa, A.B. Opranu3zaiius 1 TEXHOJOTUU JOKYMEHTAIIMOHHOTO 00eCreueHu sl YIpaBIeHUs
METOJMYECKHE PEKOMEHAAINU Il mpakTudeckux 3anstuii / A.B. KpsimoBa. — H. Hosropon,
HI'TY, 2021.-12c.

2. Kprinosa, A.B. Opranu3zaius ¥ TEXHOJIOTHH JOKYMEHTAIMOHHOTO 00eCIIeUeHUs! YIPaBICHHS .
METOJIMYECKIE PEKOMEHIAINH JJIsi caMocTosATeNbHON paboTsl / A.B. Kpbutoa. — H. HoBropon,
HI'TY, 2021. - 15c.

3. Kpeutoa, A.B. Opranuzanusi ¥ TEXHOJIOTUU JOKYMEHTAIMOHHOTO 00ECTIeUeHHsI YIIPABICHHUS
METOJAMYECKHE PEKOMEHIAIMU sl pabOThl ¢ JEKIMOHHBIM MarepuanioMm / A.B. KpsuioBa. —

H.

Hosropon, HI'TY, 2021. — 13 c.
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7. ATH®OPMAIIMOHHOE OBECHIEYHEHHUE JUCIHUIIVINHbI

YueOHbIi Tpolecc Mo JTUCHUIUINHE 00ecriedeH HEOOXOJUMBIM KOMILIEKTOM JIMIIEH3UOHHOTO H
CBOOOZHO pacIpOCTPAHAEMOI0 MPOrpPaMMHOIO OOECIEUEHHs, B TOM YHCIE OTEYECTBEHHOI'O
IPOU3BOCTBA (COCTaB MO AUCHMIUIMHE onpeneneH B HacTosmier PITJ] u momiexut oOHOBIICHHIO
py HEOOXOIUMOCTH).

7.1. IlepedeHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHUKANMOHHOI ceTn « UHTEepHETY,
HEeO0XO0AUMBIX /IJIl OCBOCHH S TUCHUIIIMHBI (MOIYJIA)

1. Hayunas  omektponHas  OumbOmumorexka  E-LIBRARY.ru. -  Pexum  pmocryma:
http://elibrary.ru/defaultx.asp DnekTpoHHbIil kKatanor kaur http:/library.nntu.nnov.ru/

2. DNeKTpOHHO-O0MOIMOoTeYHas cucTemMa Znanium.com [DJIeKTpOHHBIN pecypc]. - Pexxum mocty-
na: http://znanium.com/. — 3arux. ¢ skpana.

3. OtkpeiTOe oOpa3zoBaHHe [DIEKTPOHHBIM pecypc]. - Pexxum nmocrtyma: https://openedu.ru/. -
3arn ¢ ’KpaHa.

4. Yuuepcuterckas uHpopMalronHas cuctema Poccust [DnexkTpoHHbIN pecype]. - Pexxum no-
crymna: http://uisrussia.msu.ru/. — 3ari. ¢ skpaHa.

5.Tepmuka Today: unrepener-uznanue KI' «Tepmuka». OOy4aromire KOHTPOIUPYIOIINE CEPBU-
cbl «JIumrokcey: http://www.termika.ru/dou

https://olimpoks.ru/company/termika-today.php

6.0dunmanbHbiil cait «'miapauu Ynpassromux JJokymenTanueii» - npodeccnoHanbHOTO 00b-
€MHEHUS CIICUATINCTOB CIYK0 TOKYMEHTAllMOHHOTO OOeCIeueHus! ypaBiIeHUs TpeaIpUsITuil
u yupexnaenuii Poccun: http://www.GDM.ru

7. OtpacneBoii mopran «ApxuBbl Poccumy»: http://www.rusarchives.ru

8. Odunmanbubiii caiit MuHHCTEpCTBA BBICIIEro 0Opa3oBanus U Hayku Poccuiickoit denepanuu

(Munoopuayku Poccun): https://minobrnauki.gov.ru/?&

7.2. IlepeyeHb NPOrPaMMHOI0 o0ecnieyeHNs] 1 HH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM
Tabanna 8 - IlepedeHpb JIEKTPOHHBIX OMOJIHOTEYHBIX CHCTEM

Ne HaunmenoBanue Cceblika k 9BC
9BC
1 Koncynbranr cry- http://www.studentlibrary.ru/
JeHTa
2 Jlanb https://e.lanbook.com/
3 Opaiit https://biblio-online.ru/

B tabmune 9 ykaszaH nepedeHb JUIICH3HOHHOTO U CBOOOIHO PAaCIpOCTPAHSIEMOT0 IMPOTPaMMHOTO
o0ecrneveHus, B TOM YHCIlIe OTE€YECTBEHHOT'O TPOU3BOICTBA
Tadauua 9 - [lepeyeHb NporpaMMHOro odecrnevyeHust

IIporpaMmMHoe oGecnieuenne, ncnoJb3yeMoe B yuusepcu- | IIporpammHuoe odecniedyenue
TeTe HA IOTOBOPHOI1 OCHOBE CBOOOTHOI0 PacCpOCTPAHEHHS
1 2
Microsoft Windows XP, Prof, S/P3 (noamnucka DreamSpark | Open Office 4.1.1 (nunien3ust
Premium, norosop NeTr113003 ot 25.09.14) Apache License 2.0)

Microsoft Windows 7 (moamucka MSDN 4689, noanucka Adobe Acrobat Reader
DreamSparkPremium, gorosop Ne Tr113003 ot 25.09.14) (FreeWare)

Visual Studio 2008 (moanucka DreamSpark
Premium, norosop NeTr113003 ot 25.09.14)

Microsoft Office Professional Plus 2007 (umen3us Ne
42470655)

Microsoft Office (munien3us Ne 43178972)

Adobe Design Premium CS 5.5.5 (muniensust Ne 65112135)

Dr.Web (gorosop Ne 31704840788 ot 20.03.17)
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http://www.studentlibrary.ru/
https://e.lanbook.com/
https://biblio-online.ru/

IlepeyeHb coBpeMeHHBIX MPO(eCCHOHATBHBIX 023 JAHHBIX U HHPOPMALMOHHBIX CIIPABOY-
HBIX CHCTEM
B tabnune 10 ykazan mnepedeHb MpoEeCCHOHAIBHBIX 0a3 JaHHBIX U WH()OPMAIMOHHBIX CIIpa-
BOYHBIX CHCTEM, K KOTOPBIM oOecredeH A0cTym (yIaleHHbIH A0CTy). JlaHHBIH epeueHsb mo-
JISKUT OOHOBJICHUIO B cOOTBETCTBUU ¢ TpeboBanusmu ®I'OC BO.
B nannom pazzene MOryT ObITh IPHUBEACHBI PECypChl (CCHUIKM HA CaWThI), HA KOTOPBIX MOXKHO
HAWTH MOJIE3HYIO JJIs Kypca MH(POpPMAIUIO, B T.4. CTATUCTUYECKUE WJIM CIIPABOYHBIC JaHHBIC,
y4eOHbIEe MaTepHalIbl, OHJIAWH KYPCHI U T.1.

Taoauna 10 - Ilepeuens coBpeMeHHBIX MPO¢ecCHOHATBHBIX 023 JTaHHBIX H

HHG(OPMANMOHHBIX CIPABOYHBIX CHCTEM

Ne | HammenoBanme npogeccuoHaJbLHOM 0a3bl 1aH- | locTyn k pecypcy (yAaJleHHbIH 10-
HbIX, HH(POPMAIHOHHO-CIIPABOYHOM CHCTEMbI CTYII ¢ YKa3aHUEM CChIJIKH/T0CTYI
U3 JIOKAJBHOM CeTH YHHUBEPCHUTETA)

1 2 3

E,I[HHLIﬁ ApXMB O9KOHOMHYCCKHUX M COLUOJIOTHUYC-

1 http://sophist.hse.ru/data_access.shtml
CKUX JJaHHBIX
bas3pr ganneix HanmoHamsHOTO coBeTa IO OIIEHOY-

2 N http://www.ncva.ru
HOU NeATEeIbHOCTH

3 CHpaBO“IHO' ImpaBoBasA CHCTCMaA «KOHCYJH)TaHT- IOCTYII U3 JIOKAJIBHOM CETU
ITmoc» http://www.studentlibrary.ru/

JOCTYI 110 JIOTUHAM U [apOJIsiM

l'apant. 3akoHOJATENBCTBO C KOMMEHTApHUSIMU: CIIpa- "

4 ¢ JIto0Oro YCTPOMCTBA CTY/IEHTA U BY-

BOYHO-IIpaBOBasd CUCTEMaA

3a (http://www.garant.ru)

8. OBPA3OBATEJIBHBIE PECYPCBbI J151 UHBAJINAOB U JIUL C OB3
B Tabnmuue 11 ykazan mepeueHb 00pa3oBaTeIbHBIX PECYpCOB, UMEIOIINX (OPMBI, ajar-
TUPOBAHHBIE K OTPAHUYEHUSIM UX 3JI0POBbS, @ TAKKE CBEJICHUSI O HAJIMUNHU CHEI[UATbHBIX TEXHU-
YCCKHX CPCIACTB 06yquI/1$[ KOJUICKTUBHOT'O U MHAUBUAYAJIbHOTO IMOJIb30BAHU. HpI/I 3all0OJIHCHUN
TaONIUIBI MOXKET OBITh HCIOJIb30BaHa WH(OpMalWs, pa3MelleHHas B mojpasnene «JloctymHas
cpena» cnenuanuzupoBanHoro pazzaena caiita HI'TY «Csenenust 06 06pa3oBaTebHOM OpraHu-
3arumy»: https://www.nntu.ru/sveden/accenv/

Tab6anna 11 - O0pa3oBaTenbHbIe pecypChl VI HHBAIWA0B 1 aun ¢ OB3

Ne Ilepeuens oOpa3zoBaTe/bHbIX pecyp- | CBefeHUSs] 0 HAJIMYMHU CTIEUUATbHBIX TEXHUY e-
COB, IPUCNOCOOJICHHBIX 11 HCIO0JIb- CKHX CPE/ACTB 00y4YeHHUS KOJUIEKTHBHOIO H
30BaHUS MHBAJIUAAMH 1 JIMIIAMH € HHAMBHIYAJIBHOT0 MOJb30BAHUS
OB3
1 OBC «KoHCYNBTaHT CTYAEHTay 03BYYKa KHHT U YBEJIMUCHHE MpHUPTa
SEC «lanby CIELUAIbHOE M061/mvbﬂoe IpPUTO0XKEHUE - CUHTE-
2 3aTOp pe4u, KOTOPBINA BOCIIPOU3BOAUT TEKCTHI
KHUT' U MCHIO HABUT'allU
3 3BC «tOpaiit» BEPCHS IS CIIA00BUIAIINX

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE, HEOBXOJAUMOE JIJISA
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOTI'O ITPOLHECCA 110 JTUCHUIIJIMHE
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http://sophist.hse.ru/data_access.shtml
http://www.ncva.ru/
http://www.studentlibrary.ru/
http://www.garant.ru/
https://www.nntu.ru/sveden/accenv/

Y4eOHbIe ayAUTOPUH JUIS

IIPOBEICHUS

€M U TEXHUYECKUMHU CPEIICTBAMH O0yUCHHSI
B tabnune 12 nepeynciieHs:

— y4eOHbIC ayJIUTOPUU ISl IPOBEICHUS YUEOHBIX 3aHATHI, OCHAIICHHBIE 000PYA0BaHUEM
U TEXHUYCCKUMHU CPEACTBAMU OOYUCHHUS;
— MOMEUICHHUS Il CAMOCTOSTEIILHOW PadOThl 00YUYAIOIIMXCS, KOTOPBIE TOJKHBI OCHAIIIE-
Hbl KOMITBIOTEPHOM TEXHUKOW C BO3MOXKHOCTBIO IMOJAKIIIOUYCHHS K ceTh «/HTepHeT» U
o0ecrieyeHHeM JOCTyNa B AJIEKTPOHHYIO HH(MOPMAIMOHHO-00Pa30BaTEIbHYIO Cpexy

3aHATUH MO0 JUCLUIUIMHE, OCHALICHBI 000py10BaHU-

HITY.
Taoauna 12 - OcHAIEHHOCTh Ay AMTOPHII U MOMeleHHii
OJIA CaMOCTOATEJILHOM paﬁoTBl CTYACHTOB 110 TUCIHUIIJIUHE
HaumenoBanue Kparkuit nepeuenn [epeueHs JUIIEH3UOHHOTO MPO-
Ne CTEIUATM3UPOBAHHBIX OCHOBHOT'O 000PYI0BaHUS rpPaMMHOT0O 00ecTeYeHust
ayJIUTOpHUH, KAOMHETOB, J1a00-
paropuit
* Microsoft Windows 10 (mommwcka
DreamSpark Premium, norosop Ne
Pabowmux crynenra — 14 0509/KMP or 15.10.18)
Komnaexm oemoncmpayuonno2o
) * Adobe Reader (mpompuerapHoe
000pY00BaAHUSL 110)
6401 — ) ili(lgegiv}?alﬁeiﬁjhldg (;;:I;I ¢ | « Microsoft Office Professional Plus
MyJbTHMeIHHAs yueOHast A Y f[ 2007 (nmuuemsus Ne 42470655);
MpoeKTOp, MOHUTOp 117;
1 ayIuTopus N * Open Office 4.1.1 (cBobomnoOe
. | * MynpTumMeuiHBIN IPOEKTOP .
(nns  mpoBedeHHs]  3aHATHI I10, muuen3us Apache License 2.0)
Epson EB-X31 (EIPILP*88) — 1
JIEKIIMOHHOTO ¥ CEMUHAPCKOT0 . + Adobe Acrobat Reader
THIA) ° (FreeWare);
» Oxpan — | mr; « 7-zip ana Windows (cBO6GOIHO
IIK (cuctemnsrii 6ok LG Super p A A
: 2 . pacnpoctpansemoe I10, nuueH3us
Muti, moruTop Acer 117) — 1 mr.; :
M®VY Vesalink B7030 — 1 wr GNULGPL);
' Dr.Web (Ceprudurat NeEL69-
RV63-YMBJ-N2G7 ot 14.05.19).
Windows XP SP3, Windows 8.1,
I"apant, KoncymnsranT, 1c mpeanpus-
tie 8.1, 1c mpeanpustue 7.2, 7-Zip,
adobe flash palyer 10, adobe reader,
answer Works Runtime, blender,
12 paGOuIX MECT. 0BODYIOBAHHLIX deductor Academic, Far, free Pascal
y P + OoopyA > | 2.4.0, Gimp 2.60.10, Maxima 5.21.1,
6131 — KOMOBIOTEPHBIH mono6smokom HP pro 3420 all-in- . L
- Mico-Cap 10, access 2007, Visio
2 KJjacce one/Intel Pentium g850 2.9/4 Gb . - .
2007, Microsoft Office cranmapTHbIit
Juisi mpakTudeckux (nabopa- | RAM/HDD 500Gb/Intel HD isual studi firef
TOPHBIX) 3aHSATHIA Graphics/DVD-ROM. J[locka — 1 2007, visua St.u 10 2008, firefox
' 3.6.13, Open Office 3.2, Opera 11.01,
IIIT. :
pervasive system Analyzer, Python
3.2, scilab 5.2.2, topsim, total Com-
mander, VNC, Volo View Express,
ranaktuka ERP 8.10, CoreDRAW
X6, Dr.Web, WinRar, k-lite codek
pack 980 mega, Blender.
Windows XP SP3, Windows 8.1,
IapanT, Koncynerant, 1c npennpus-
tue 8.1, 1c npeanpusitue 7.2, 7-2ip,
6141 . 13 pabouux mect, obopynoBannbix | adobe flash palyer 10, adobe reader,
3 ~ KOMIBIOTEPHLIH PC Intel Celeron 2.8 Ghz/512 Mb | answerWorks Runtime, blender, de-
S aKTH';mIc(;X (naGopa- RAM/HDD 80Gbh/DVD-ROM, ductor Academic, Far, free Pascal
i‘o lez) 3am:;ﬁ P3| \orurop 177 2.4.0, Gimp 2.60.10, Maxima 5.21.1,
p Okpan — 1., Jocka — 1 1mT. Mico-Cap 10, access 2007, Visio
2007, Microsoft Office cranmapTHbIit
2007, visual studio 2008, firefox
3.6.13, Open Office 3.2, Opera 11.01,
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pervasive system Analyzer, Python

3.2, scilab 5.2.2, topsim, total Com-

mander, VNC, Volo View Express,

ranaktuka ERP 8.10, CorelDRAW

X6, Dr.Web, WinRar, k-lite codek
pack 980 mega, Blender.

6409 —
MYJIbTHMeTHITHAS
ayIuTopus
(m1st  TpoBemeHWS  3aHATHI
4 | MeKIMOHHOTO M CEMHUHAPCKOTO
TUTIA, TPYIIOBBIX W HWHAWBH-

IMapter — 18 mr.; ctyn — 24mr.;
JIOCKa MeJioBasi-1 miT.;

Oxpan — | mT.; m1poekTop
ProjektorMPT840  (mepeHocHOR);
HOyTOYKSOonyVaio: Intel
Core2Duo@]1.8Ghz;2Gb o3y (me-

Windows Vista OEM Activation;
Microsoft Office Professional Plus
2007 (munmensus  Ne  42470655);
Dr.Web (c/u B24l-3JB7-6EP7-BQB4
ot 18.05.2020)

TyaJIbHBIX KOHCYJIbTAINH,
TEKyIIEro KOHTPOJII W IIpo-
MEXXYTOYHOM aTTeCTalun)

PEHOCHOIA)

10. METOAUYECKHUE PEKOMEHIAIIUU OBYYAIOLIIUMCS
1O OCBOEHUMIO JNCHUITJIMHBbI

10.1. OOmme MeToauYeCKHE PEKOMEHIALMH I 00yYAIOIIHUXCHA 110 OCBOEHUIO THCIUILIU-
HbI, 00pa3oBaTeJbHbIC TEXHOJIOTHH

JlucummiuHa peanu3yeTcsl MOCPEACTBOM IPOBEACHUS KOHTAKTHOM paboThl ¢ oOyuaro-
IMKUMUCS (BKJIFOYAsl IPOBEACHUE TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH ), CAMOCTOSATENbHOM paboThI
00y4arouuxcst U IPOMEXKYTOUHOM aTTeCTal|H.

KonrtakTHas pabota MOXeT ObITh ayTUTOPHOI, BHEAyAUTOPHOM, MPOBOJUTHCA B AJIEK-
TPOHHOM MH(POPMAIIMOHHO-00pa30BaTEIbHON Cpe/ie YHUBEPCUTETA, a TAKXKE AUCTAHLIMOHHO (OH-
naiiH) ¢ mpumeHeHueM Z0om u SKype. B ciyuae mpoBeneHUsl 4acTH KOHTAKTHOH paboThI MO
JUCLIUIUIMHE C TMPUMEHEHUEM YKa3aHHBIX TEXHOJOTUM (B COOTBETCTBUHM C pacHUCaHHEM y4yeo-
HBIX 3aHATUH), TPYIOEMKOCTh KOHTAaKTHOM paboTa SKBUBAJIEHTHA ayIUTOPHOM padoTe.

[Ipu nmpenogaBaHUM JUCUMILIMHBI HCMOIB3YIOTCSI COBPEMEHHbIE 00pa3oBaTelibHbIE TEX-
HOJIOTHH, MO3BOJISIOIINE MOBBICUTH AKTUBHOCTH CTYAEHTOB IIPM OCBOEHMHM MaTepHaia Kypca U
MPEIOCTABUTh UM BO3MOXKHOCTh 3(P(PEKTUBHO peain30BaTh Yachl CAMOCTOSTENIbHON pabOThI.

JIeKuMOHHBIN MaTepuall Kypca COIPOBOXKAAETCS MYJIBTUMEIUIMHBIMU NIPE3CHTALMSIMH, B
KOTOPBIX HArjsSHO MPENoAHOCATCS MHGOpMaIUs Pa3IMYHBIX Pa3/eloB Kypca, YTO JAeT BO3-
MOKHOCTh OOCY/IUTh MaTe€pHaj CO CTYAEHTaMH BO BPEeMs UTE€HUS JIEKIIMHA, aKTUBUPOBATh UX JIesi-
TEIbHOCTh PU OCBOCHUHU MaTepuaa.

Ha npakTuuecknx 3aHATHAX NPUBETCTBYIOTCS AOKJIABI IO BOIIPOCAM CEMHHAPCKOTO 3a-
HATHUS ¢ MYJIbTUMEIUWHBIMHU MPE3CHTALUAMU C 00A3aTeIbHBIMU MOCIEAYIOIUMU 00CYXACHUSI-
Mu. MHUIMUpYETCSl aKTUBHOCTh CTYAECHTOB, MOOLIPSAETCS TONOJHUTENBHbBIE BOIPOCH! 110 MaTe-
pHaiy, MpaKkTUKYEeTCsl UHAUBUYalbHBI OTBET HA BOIPOCHI CTYACHTA.

Bce Bompochl, BO3HHUKIIME MPH CAMOCTOSATENBHOM paboTe Haja JOMAIIHUM 33JaHHEM,
TaKKe MOJPOOHO pa3OoUParOTCs Ha MPAKTUICCKUX 3aHATHIX.

Hcnonb3yercst TMYHOCTHO-OPHUEHTUPOBAHHBIN MOAX0/, padoTa B MalbIX Tpymmax Jyis
oOcyxJeHus1 mpoOJIEMHBIX 3a/laHuil. PeKkoMeHayIoTCsS METOJIbl YCHEIIHOIO CaMOCTOSITEIbHOTO
YCBOEHHsI MaTepualia B 3aBUCIMOCTH OT YPOBHS €ro 0a30BOH MOATOTOBKH.

VYka3aHHbIE TEXHOJOTUH IMO3BOJISIOT CTYIEHTaM IpPOSIBUTH ce0sl, MOJYy4YUTh HABBIKHU Ca-
MOCTOSATEIBHOTO W3YUEHHUs] MaTepualia, OOIIaThCsl C «KOJJIETaMu» B PEKHUME TUCKYCCHi, 4TO, B
KOHEYHOM CUeTe, CIIOCOOCTBYET MOBBILICHNUIO YPOBHS 3HAHUHN B IPYIIIIE.

Jlnist OLICHKH 3HaHUM, YMEHUH, HaBBIKOB U YPOBHS C(hOPMUPOBAHHOCTH KOMIETCHIIUU B
npoliecce TEKYIIEro KOHTPOJIsl IPUMEHSAETCs TpaJUuLMOHHAsl MATHOAIbHASI CUCTEMA.

[TpomerxyTouHas arTecTanus NpoOBOAUTCA B (opMe SK3aMEHa.
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Pesynomam obyuenus cuumaemcs cQOpMUpPOBAHHBLIM HA NOBLIUEHHOM YPOGHe, €CIH
TEOPETUYECKOE COJEPKAHUE Kypca OCBOCHO MOJHOCTBIO. IIpu ycTHBIX cobeceioBaHUSAX CTYIEHT
HCUEPIBIBAOLIE, TIOCJIE0BATEIBHO, YETKO U JIOTHUECKH M3J1araeT yueOHbIN MaTepHuai, cBoOOI-
HO CIIPABJISETCS C 3aJa4aMHM, BOIIPOCAMU U JPYTMMH BUIAMHM 33JaHUM, UCIIONb3YET B OTBETE J0-
NOJTHUTENNBHBIA MaTepuai. Bee mpenycMoTpenHble pabodeld yueOHON mporpaMMoi 3a1aHusl BbI-
IIOJITHEHBI B COOTBETCTBMM C YCTAHOBJICHHBIMHM TPEOOBAaHUSAMM, CTYIEHT CHOCOOEH aHAIM3UPO-
BaTh I1OJIyYEHHBIE PE3yJIbTaThl, IPOSBIIAECT CAMOCTOSATENBLHOCTD IIPY BBIIIOJIHEHUH 3aJaHUM.

Peszynomam obyuenus cuumaemcs cgpopmupoantvim Ha NOPO20BOM YyposHe, ECIU Teope-
THUYECKOE COJIeprKaHHE Kypca OCBOEHO MOJHOCTHIO. [Ipu ycTHBIX cobece0BaHUSIX CTYAEHT IO-
CJIEZIOBATENIbHO, YETKO M JIOTUYECKU CTPOWHO M3JIaraeT yd4eOHbI MaTepuai; ClpaBlisieTcs ¢ 3a-
JlauaMH, BOIPOCAMU M IPYTHMH BUIaMU 33/1aHUH, TpeOyIOMUX MIPUMEHEHHS 3HAaHUI; BCE TPEIY-
CMOTpEHHBbIE paboyeil yueOHON MporpaMMoi 3aJlaHusl BBIIIOJHEHbI B COOTBETCTBUU C yCTaHOB-
JICHHBIMH TPEeOOBaHUSMH, CTYACHT CIIOCOOCH aHAJIM3UPOBATh MOJYUYECHHBIE PE3yJbTaThl; MPOSB-
JISI€T CaMOCTOSATEIbHOCTD IIPU BBINIOJHEHUY 3a/1aHUN

Pesynomam obyuenus cuumaemcs necghopmupo8aHuviM, €CIN CTYAEHT IIPU BBIITOJTHEHUH
3aJJaHUi HE JIEMOHCTPUPYET 3HaHUI y4eOHOro marepuaia, JOIycKaeT OLIMOKH, HEYBEpPEHHO, C
OOJBIIMMU 3aTPYAHEHUSMHU BBIIIOJIHAET 3a/laHUs, HE JEMOHCTPUPYET HEOOXOAMMBIX YMEHUH,
Ka4eCTBO BBINOJIHEHHBIX 33JaHUN HE COOTBETCTBYET YCTAHOBJICHHBIM TPeOOBAHUSAM, KaueCTBO
UX BBIIIOJIHEHUS OLICHEHO YUCIIOM 0aJIOB HUXKE TPEX MO OLEHOYHOU CUCTEME, YTO COOTBETCTBY-
€T JI0II0OPOTrOBOMY YPOBHIO.

10.2.MeToauueckue yKa3aHusi s 3aHATHI JEKIIHOHHOIO THIA

JIeKMOHHBIN KypC IpeIoyiaraeT CUCTEMaTU3MPOBAHHOE U3JI0KEHHE OCHOBHBIX BOIPO-
COB TEMAaTHYECKOTO IJIaHa. B Xo/e NeKIMOHHBIX 3aHATUN PacKpbIBalOTCS 0a30BbIE BOMPOCHI B
paMkax Kaxaou Ttembl guctuiuinHel (Tadmuna 4) . O003HAYaIOTCS KIFOUEBBIE aCTEKTHI TEM, a
TaK)Ke JIeNar0TCs aKIIeHThl Ha Hanbolee CI0KHBIE M Ba)KHBIC TIOJOKEHHUSI H3y4aeMOro MaTepua-
Ja. Marepuaisl JIEKIMH SIBISIFOTCSI OTIOPHOM OCHOBOM /17151 TOATOTOBKU 00YyYaromuxcs K MpaKkTH-
YECKUM 3aHSATHUSM U BBITIOTHEHUS 3aJJaHU CaMOCTOATEIbHONU paboThl, a TAKKE K MEPONIPUATHSIM
TEKYIIIEr0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEXKYTOUHOM aTTECTAllMU MO TUCIUILINHE.
B xo/1e TeKIIMOHHBIX 3aHATUH PEeKOMEHIYeTCsl BECTH KOHCIIEKTUPOBAHHUE yUeOHOT0 MaTepuraa.

10.3.MeToauueckue yKa3aHusi 0 CAMOCTOSITEIbHOI padoTe 00y4aromuxcst

CamocrosiTenbHas paboTa 00ecreurnBaeT MOArOTOBKY 00yUaroImerocsi K ayJuTOPHBIM 3a-
HATUSAM M MEPOIPHUATHAM TEKYIIEr0 KOHTPOJS U IMPOMEXYTOYHON aTTEeCTallMH M0 U3ydaeMOM
JUCIUIUIMHE. Pe3ynbTaTsl 3TOM MOATOTOBKU MPOSIBIISIFOTCS B aKTUBHOCTH 00Oydarolerocsi Ha 3a-
HATUSX U B KAa4eCTBE BHITIOJHEHHBIX MPAKTUYECKUX 3aJaHU U APyrux (HopMm TEKyIIero KOH-
TPOJISL.
[Tpy BBIMONHEHUH 33JaHUH JJIS1 CAMOCTOSITENILHON pabOThl peKOMEHIyeTCsl MpopaboTKa MaTepH-
aJI0B JIEKIHW MO KaXJAOW NMPOMJIEHHOM TeMe, a TAKKE M3y4EeHUE PEKOMEHIYEMOU JUTEPaTypHl,
npejacraBieHHon B Paznene 6.
B mpouecce camocTosiTensHOM pabOThl MPU M3YYEHUH TUCIUILIMHBI CTYIEHTHl MOTYT paboTaTh
Ha KOMITBIOTEPE B CHEIMATM3UPOBAHHBIX ayTUTOPUSIX JJISI CAMOCTOSTENILHON paboTHI (yKa3aHo B
tabnuue 11). B ayauropusx umeercs 1ocTyn yepe3 HH(HOpMAaLMOHHO-TEIEKOMMYHUKAIIMOHHYIO
ceTb «VIHTEpHET» K AJIEKTPOHHOW HH(POPMALMOHHO-00pa30BaTENbHON cpelle YHUBEpCUTETa
(BUOC) u >nexrponHoi oudbmuoreunon cucreme (ObC), rae B IIEKTPOHHOM BHE pacriojiara-
IOTCSl MaTepHabl, KOTOPbIE MOTYT OBITh MCIOIB30BAHBI JIUIsI CAMOCTOSITEILHON PabOThI PH U3Y-
YCHUH JTUCITUTUTHHEIL.
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11. OHEHOYHBIE CPEJICTBA J1JIs1 KOHTPOJISA
OCBOEHUA JUCHUIIINHBI

11.1 TunoBble KOHTPOJIbHbIE 32JTaHUS WIH MHbIE MATEPUAJIbI, HEOOXOAMMBbIe JJIS1 OLEHKH
3HAHMi, yMEHUI1, HABBIKOB U (HJIH) ONBITA B X0/1¢ KOHTPOJIAA YCIIeBA€MOCTH

HJ’IH TEKYIIETO KOHTPOJIA 3HAHHUI CTYACHTOB 110 JUCHUIINIMHE ITPOBOAUTCSA KOMILJICKCHAA

OIICHKa 3HAHWM, BKITIOYAOIIas.

1.
2.

17.
18.

19.

20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

31.

[TpoBeneHue MpakTUIECKUX padboT (00CyKaeHHe POOIIEMHBIX BOIIPOCOB HA CEMUHAPAX);
TuroBsie BOIPOCHI ISl YCTHOTO OITPOCa,;

JlJis IpOMeKyTOYHOTO KOHTPOJIS IPOBOAUTCSA aTTecTalus B hopMe SK3aMeHa.

11.1. TunoBbie Bonmpockl (3agaHus) JJI YCTHOTO ONMPOCa

HazoBute ocHoBonosararomue HITA, perymupytomue npouecc co3ganus ciayxosr 1I0Y
B opranuzanuu. Kakosa mporenypa pa3paboTku u BBe[eHuUs B AeiictBue Ilonoxenus o
ciyxoe JIOY?

Kakumu periiaMeHTUpyIOLUUMHI JOKYMEHTaMH CJIEAYeT I0JIb30BaThCsl MIPU COCTaBJICHUU
ITaTHOTO pacnucanus ciay0bl JIOY 1 JOKHOCTHBIX MHCTPYKLIUN €€ paOOTHUKOB?

Ha xakue pernmamMeHTHUPYIOIIHME TOKYMEHTHI (CTaHAApPTHI, CIPABOYHUKH U TIPU.) CIEAYEeT
OPUEHTUPOBATHCS MPHU MOJI00pE COTPYIHUKOB ciyk0bl JJOY U oleHke ux KBanu(HKa-
[MOHHBIX XapaKTEPUCTHUK?

Kakyro cuctemy opraHuzanuy AEIONPOU3BOJICTBA MPEANOYTHTEILHO HUCIOIH30BaTh B TOW WIH
WHOM OpraHu3auuu 1 noyemy?

KTo onpenenser naydHO-MCTOPUYECKYIO M PAKTUIECKYIO IIEHHOCTh TOKyMEHTa?

Kaxkue mpoiienypsl He0OXOAMMO COBEPIIHUTH MEPE]T Iepeaaueii 1e B apXuB?

KaxoBa nmpouenypa yHuuTo)keHus 10KkyMeHTOB? Kakue JOKyMEHTBI HElb3sl YHUUTOXKATh?
KakoBbl 3a71aun SKCIIEPTHON IPOBEPOYHON KOMUCCUU?

Kakue o6mue TpeboBaHMs K cucTeMaTU3allui JOKyMeHTOB Bbl 3HaeTe?

. Kak u xT0 ycTaHaBimMBaeTCsi CPOKM XpaHEHUS J1e?

. Kak rpamoTHO 0OpMUTE 3ar0JI0BOK K J1eTy?

. KakoBbI 0COOEHHOCTH COCTaBJICHUS U BEJICHUS HOMEHKIIATYPbI Jei1?

. B uem 3axnrouaercs cnenugpuka JOKyMEHTHOW KOMMYHHUKAITUHU?

. KakoBbI OCHOBHBIE CBOMCTBA JOKYMEHTHOTO MOTOKA?

. KakoBo npakTuieckoe 3Ha4eHUE UCCIEI0BAHUS TOKYMEHTHBIX IIOTOKOB?

. Kakoe BnusiHue OKa3bpIBarOT MH(POPMAIMOHHBIE TEXHOJIOTHH Ha IBOJIIOIUIO TOKYMEHT-

HBIX KaHaJIOB?

[To KakuM OCHOBAHHSM MOKHO KJIaCCU(PHUIIUPOBATH IOKYMEHTHBIE KaHAJIbI?

Kakoe MecTo 3aHMMAIOT CErofHsl TPaJUIMOHHBIE CIOCOOBI M CpEeNCTBA Mepeaayu WH-
dbopmaryu?

C KakMMU KOMMYHHKAITMOHHBIME OapbepaMu BaM mpuxoauTcs cTajJkuBaThCs Ha pabdoTe,
noma? Kak Bbl ux npeogosneBaere?

KakoBbI OCHOBHBIE HAIIPABJICHUS U BUJIbI IOKYMEHTAMOHHOM 1€ATeTbHOCTH?

Kaxkue crieninanu3upoBaHHbBIE OT/IETBI 3aHUMAIOTCS JIETIOTPOU3BOICTBOM?

B uem npuumHa pocta 00beMa MPOU3BOACTBA JOKYMEHTUPOBAHHOM nHpOopManu?

Uto Takoe «TexXHOJIoTrnYecKass 00padoTKa JOKYMEHTHPOBAHHOW HH(POPMAITHI»?

B uem cyTh «aHaTUTHKO-CHHTETHYECKONH 00pabOTKU HHPOPMAITHI?

KakoBbI mpUHIHAIIBI U KPUTEPUHU IKCIIEPTU3BI IIEHHOCTH IOKYMEHTOB?

OxapakTepu3yiTe TEXHOJIOTUU XPAHEHUSI IOKYMEHTOB.

JlaliTe XapakTepUCTUKY OCHOBHBIX HH(POPMAIIMOHHO-TIOMCKOBBIX CHCTEM.

Bocco3paiite anroput™ noucka TOKyMEHTUPOBAHHON MH(GOpMAITUH.

KaxoBbl ocHOBHBIE (hOPMBI UCITOIH30BAHUS IOKYMEHTHPOBAHHOW HH(POpMAITHH?

JlaiiTe ompeneneHue MOHATHS U MPOBEAWTE KiIacCH(UKANHMIO AJIMHUHHUCTPATUBHBIX pe-
rinameHToB. KakoBo ux HasHaueHue?

KakoBa cTpykTypa 1 0ocoOeHHOCTH 0(hopMIIeHUsI AJMUHUCTPATUBHBIX perjameHToB. Ka-
kue HITA perynupyrot 3ToT mporecc?
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32.
33.
34.

Yro nmpencTaBiseT co00M CTPYKTypa yrpaBiIeHUs TOKyMEHTauen?

Kakyro poib B ylpaBlieHUH JOKYMEHTALUEH UIPAIOT MEXaHU3MBI ITpaBa?

C xakumu npoOjeMaMu CTAJKUBACTCS OpPraHU3alMsl B MPOIECCEe COBEPUICHCTBOBAHUS
J0V?

Ilpu cocmagnenuu Munosvix 80NPOCO8 HACMUYHO UCHOIBb308ANUCH mamepuansl. Jlapvrkos, H.C. [Joxymenmosede-
nue: yueonux / H.C. Jlapvkos. — M.: Ilpocnexkm, 2016. — 416 c.

11.2. TunoBsblie BONPOCHI JIsA MPOMEKYTOYHOM aTTecTanuu B popme IKk3amMeHa

1.

2.

14.

15.

3akoHOaTeNIbHAasE U HOpMaTUBHO-MeToanueckas 0a3za OuT JIOVY: rocynapCTBEHHBIN H
JIOKaJIbHBIN YPOBEHbD.

Opranu3anoHHbie (POPMBI JIETONMPOU3BOJICTBA B Opranu3anuu. [IpoekTupoBanue ciyx-
os1 Z1IOY.

JIOMKHOCTHOM M KBaJIM(PUKAIIMOHHBIN cocTaB paboTHUKOB ciiyx0 JIOY: 3amaum, momx-
HOCTHBIE 00513aHHOCTH, TIPaBa U OTBETCTBEHHOCTb.

Opranuzanus Tpyaa pabotHukoB ciyx0 JOY: texuuueckoe u nHpopMannoHHoe odec-
IICUYCHHE.

Cnyxo6a JJOY: B3auMozeiicTBIE C IPYTUMH CTPYKTYPHBIMU MOAPA3JICICHUSIMHA OPTraHU-
T:000%0%8

JIOKyMeHTOOOOPOT: OCHOBHBIE MpaBWJIa U MPUHIUIIBI OpTraHU3AIUH.

OcHOBHBIE 3TaIbl JOKYMEHTO000pOTA.

JIOKYMEHTOIIOTOKH OpTaHU3alluU: TOHITHE, TapaMeTPbl 1 OCHOBHBIE KJIaCCHU(PHUKAIUH.
OtnpaBka, IpueM U NnepBu4Hast 00padoTKa JOKYMEHTAIUH.

. Perucrpanus 10KyMEHTOB: BH/IbI, CIIOCOOBI, TEXHOJIOTHSI.

. KoHTpOJIE NCTIOTHEHHMSI TOKYMEHTOB: BUIBI U CIIOCOOBI OCYIIIECTBICHHMS.

. Yuer nokymeHToobopora. O6bsem nokymeHTooboporta. ['padux nokymenToodbopoTa.

. CoBepIinieHCTBOBaHHE cOCTaBa U (POPM JOKYMEHTOB OpPTaHHU3AIMH KaK CIIOCO0 ONTHMH3a-

UM TIokyMeHTooOopora. Pa3paboTka u BeneHue Tabens u anpbomMa YHU(PHUIMPOBAHHBIX
(hopM JOKYMEHTOB.

TexHonoruu aBTOMaTH3alMU JOKyMeHTooOOpoTa. BHenpenue cucremsl 310 B opranu-
3aIH.

Howmenknarypa nen: Buasl M Ha3HayeHue. CTpyKTypa HOMEHKIATYphl AeI.

16. DxcnepTr3a MEHHOCTH JIOKYMEHTOB: TIOHATHE, 33/1a4d. Poib M QyHKIIMH SKCIIEPTHON KO-

MHCCHH.

17. ®opmupoBaHue Aein: onpeaeaeHue MOHATUS, TPU3HAKH.
18. Anroput™ dopmupoBaHus Aea U 001IHMe TpeOOBaHUS K CUCTEMAaTU3alUH JOKYMEHTOB.
19. IlpaBuia cocTaBIeHUS 3aTr0JIOBKOB JIEIT, OOJIOKKH.

20.
21.
22.
23.
24,

25.
26.
27.
28.
29.

30.

Tekyiee XpaHeHue JOKYMEHTOB B OIIEPaTUBHOU AEATEIBHOCTH OPTaHU3aLUU.
NudopmannonHo-cpaBoyHas paboTa Mo JOKYMEHTaM B OpraHU3aliH.

Odopmitenne fen At apXUBHOTO XpaHEHHUS.

[ToaroroBka u nepenayda en B apxuB

Cpoku xpaHeHHs JOKYMEHTOB B OpraHM3allMU: PErVIaMEHTHUPOBAaHUE HA IOCYAApCTBEH-
HOM U JIOKAJIBHOM YpOBHE.

Bunbl, TEXHOIOTUN XPaHEHHUs JOKYMEHTOB Ha PA3JIUYHBIX HOCUTEIISX.

YHUUYTOXKEHHE TOKYMEHTOB, JIeJl, HOCUTENIeH HH(POPMaIIUH.

OcobeHHOCTH JIeNONIPOM3BOICTBA IO OOpallleHUsIM TpaxaaH. AJIMHUHUCTPATHBHBIN pe-
IJIAMEHT.

XapaKkTepuCcTUKa CPEJICTB OPITEXHUKH, MpuMeHsemon ciayx6oit IOY. KomnbroTepHbie
TEXHOJIOTUH MOATOTOBKH TEKCTOBBIX, TAOJUYHBIX JOKYMEHTOB.

Co3naHue >IEKTPOHHBIX MH(POPMALMOHHO-CIIPABOYHBIX 0a3 MO JOKYMEHTaM M 3JeK-
TPOHHBIX aPXUBOB JOKYMEHTOB B OpraHU3aliy.

Hanpasnenus cosepuienctsoBanus JJIOY B COBpEMEHHBIX OpraHU3aUsX.

[TonHblit (OH OLIEHOYHBIX CPENICTB AJIS MPOBEICHUS aTTECTallMi HAXOAUTCs Ha Kadeape

MHn®H.
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YTBEPXJIAIO:
Hupexktop UHDY

« 7 202 .

.JI]/ICT aKTya.ﬂn3aunn paﬁoqel‘i l'lpOl"paMMbI AUCIHHUIIJIMHBI
b1.B.O/14 «Opranu3anuga v TeXHOJIOT A

JOKYMEHTAIIMOHHOI0 o0ecneyeHusi YIIPaABJIEeHHI»
WHJIEKC 110 y4eOHOMY IUIaHy, HANMEHOBaHHE

JUISL IOATOTOBKU OaKaJIaBpOB/ CHIEIIMATUCTOB/ MarucTpoB
Hanpasnenue: 46.03.02 JlokyMeHTOBEICHUE U apXUBOBEICHUE
HanpasneHHOCTh: Opranu3saius JOKYMEHTAIIMOHHOTO 00CCIICUSHHS YIIPaBICHHSI

®opma 00yueHus
I'ox vauana moarorosku: 202

Kypc 4

Cemectp 7,8

a) B pabouyro mporpamMmy He BHOCATCS W3MeHeHwms. [IporpamMma akTyaim3upoBaHa IS
202 r. Hayaa MOATOTOBKH.

0) B pabGouyro mporpamMmy BHOCSTCS CIEAyIOIIME W3MEHEHHUs (yKa3aThb Ha KaKOW TOJ
HaJaja IOJArOTOBKH):

1) ;

B)
Pa3pabotuuk:

(®UO, yueHas CTENCHb, YUCHOE 3BaHHE) « » 202 T.

PaGouas mporpamma nepecMoTpeHa u ojo0peHa Ha 3acelaHuu Ka(eapshl
poToKoJI Ne OT «__» 202 .

3aBemyronuit kKadenpoi

Jucr AKTyYAJIM3al MU IIPUHAT HA XPAHCHUE:

3aBenyroUIMi BbITycKaroe kageapoit
«_» 202 r.

Metognueckuii otneir YMYVY:
Havanpaux MO
« » 202 r.
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PELNIEH3USA
Ha pado4ylo NporpaMmMy AU CUMILIMHBI «OpraHu3anus U TeXHOJIOTUsl JOKYMEHTAIIMOHHOI0
obecrieyeHUs1 yNpaBJIeHHS»
OII BO no nanpagJienuio 46.03.02 «/lokyMeHTOBe/IeHIE U APXUBOBEIEHUE)»
HANPaBJEHHOCTh «OpraHu3anus JOKYMEHTAIMOHHOT0 00ecneyeHusl YIpaBJIeHus»
(kBasmu(puKanMs BITYCKHUKA — 0aKaJaBp)

Mapuenko Mapunoil AnekcanapoBHOH, 3amectuteneM aupekropa ['KY «l'ocynapcTen-
HBI OOIIECTBEHHO-TIOJIMTUYECCKHI apxuB Hukeropoackoit oomactu» (manee mo TEKCTy — peleH-
3€HT), IPOBEJCHA PeleH3us padoueil MporpaMMbl JUCHUILTUHBL « Opeanuzayus u mexHonro2us 00-
Kymenmayuonnozo obecneuenus ynpasnenusy OIl BO mo manpaenenuto 46.03.02 «JloxymeHTO-
BEJICHHE U apXHBOBEJICHUEY, HAMpaBIeHHOCTh «Opranu3anus JOKyMEHTAIMOHHOTO O0ecreueHus
ynpasieHus» (6akanaBpuart), paspadorannoit B PI'bOY BO «Huxeropoackuii rocynapcTBeHHBIN
TeXHUYecKuil yHuBepcutetr umeHu P.E. AnekceeBa» Ha kadenpe «Metogonorus, ucropus u Gpu-
nocodus Haykm» (pazpabotunk: KpeutoBa A.B., 10LIeHT, KaHI.UCT.HAYK).

PaccmoTpeB npencTaBieHHbIE HA PELIEH3UIO MAaTepUaibl, PELIEH3EHT MPUILEN K CIeayIo-
IIUM BBIBOJIAM.

[Iporpamma coomeemcmeyem tpeboBanusm ®I'OC BO no nanpasnenuto 46.03.02 «Jlo-
KYMEHTOBEJICHUE U apXHuBoOBeJeHue». IIporpamma codeporcum Bce OCHOBHBIE pa3/ieibl, coomeent-
cmeyem TpeOOBaHUAM K HOpMaTHUBHO-METOIWYECKUM JokyMmeHTaM. [IpencraBnennas B [Iporpam-
Me akxmyaivhocms y4eOHON aucuuiinHbl B paMmkax peanusauuu OIIOII BO ue noodneswcum co-
MHeHu0 — AUCLUUIIMHA OTHOCUTCS K 00s3aTeNbHBIM B BapUAaTUBHOI 4YacTH Y4eOHOro IUKIA —
b1.B.0/].4.

[IpencraBnennsie B [Iporpamme yeru aucuumiuHbl coomeemcmsyrom Tpeboanusim O@I'OC BO
HarpaBieHus 46.03.02 «JlokyMeHTOBEICHUE U apXUBOBEJICHUE).
B cootBercTBuu ¢ [Iporpammoit 3a TUCHUTUIHHON « Opeanuzayus u mexHono2us 0OKYMeHmayuoH-
HO20 obecneyenus ynpasienusy 3aKperuiensl komnemenyuu I1K-1, ITK-2 u ITK-3. Jlucuurinaa 1
npencranienHas [IporpamMmma cnocobmnst peanuzosams NX B 00BIBIECHHBIX TPEOOBAHUSX.
Pezynomamer 06yuenus, npenctasnennble B [IporpamMme B kKaTeropusx 3HaTh, yMeTh, BIa/IE€Th
coomseemcmgyiom cnenupuke U COACPKAHUIO TUCIUILTUHBI U QeMOHCIPUPYION 803MOICHOCHIb
MOJIyYEHUS 3asBJICHHBIX PE3yIbTATOB.
OO6mas TpyA0EMKOCTh AUCHUTUIHNHBI « Opeanuzayus u mexHono2us 00OKYMeHmMayuoHHo20 obecne-
YeHus ynpaenenus» cocTaBisier 4 3auétHble enuHuibl (144 daca). MHdopmanus o B3auMOCBSI3U
M3y4aeMbIX JUCIHHILIUH W BOMPOCAM HCKIIOUYECHUS AyONUPOBAHMS B COACPXKAHUHM TUCIUILUINH CO-
omeemcmeyem AeUCTBUTENbHOCTU. [lucuumnuna « Opeanuzayus u mexHono2us 0OKyMeHmayuoH-
HO20 obecneuenus ynpasieHusy B3aumocBsizana ¢ apyrumu aucuuruimaamu OITOIT BO u Yue6-
HOTrO I1aHa 1o HampasieHuto 46.03.02 «/[okyMEeHTOBEIEHHE U apXUBOBEACHUE» U BO3MOKHOCTh
IyOIMpOBaHUS B COJIEPKAHUH OTCYTCTBYET.
[IpencraBnennas I[lporpamma mpeamosiaraeT HMCHOJb30BAaHUE COBPEMEHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH, UCTIOIh3yEeMbIe NP Peau3allii pa3IndHbIX BUIOB yueOHOM paboTel. Dopmbl 00pa-
30BaTeNbHBIX TEXHOJOTUI_coomeemcmeyiom cieiuPpuKe TUCHUTIIHHBL.
Bunsl, conepkanue M TPyLOEMKOCTh CaMOCTOATENBbHOM pabOThl CTYAEHTOB, NMpEACTaBICHHbIE B
[Tporpamme, coomseemcmsyrom TpeOOBaHHUSIM K MOJATOTOBKE BBITYCKHHKOB, COJEpKAIlIUMCS BO
®I'OC BO nanpasnenus HanpasieHuo 46.03.02 «/lokymMeHTOBeIEHNE U apXUBOBEICHHEY.
[IpencraBnennsle u onucanHsle B [Iporpamme ¢hopMbl TeKyllel OLIEHKH 3HaHUM (OMpOC, yyacTHe
B JIUCKYCCHSIX, Y4acTHE B TECTUPOBAHUH, padOTa HAJl IOMAIIHUM U MPAKTUYECKUM 33/IaHUSIMHU Ha
ayJIUTOPHBIX 3aHATUAX), coomeemcmeyom CrenupuKe TUCIUIUTUHBI 1 TPEOOBAHUSAM K BBITYCK-
HUKaM.

dopma MPOMEKYTOUHOTO KOHTPOJIS 3HAHUM CTYAEHTOB, peaycMoTpeHHas [Iporpammoid,
OCYILIECTBIISICTCS B (JOPME IK3aMEHa, UTO coomeemcmayem CTaTycy TUCIMILIMHBI, KaK 00s3aTellb-
HOM NUCIUIUIMHBI BapuaTUBHOW yacTu ydeOHoro mukia — b1.B.OJ1.4 ®I'OC BO nampaBieHus
46.03.02 «/lokyMEHTOBEICHUE U APXHUBOBEACHHEY.
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Hopwmbl onileHkn 3HaHMiA, mpeacTaBieHHble B Ilporpamme, coomeemcmeyiom crienudpuke
JUCLUIUIMHBI U TPEOOBAaHUSM K BBIITYCKHUKAM.

Y4eOHO-MeTonu4yeckoe obecrieueHne IUCHUILIMHBL coomeemcmayem tpedoBanusm ®PI'OC BO
HanpasieHusa 46.03.02 «/{okyMeHTOBEIEHUE U apXUBOBEIICHUE.

MarepuanbHO-TEXHHUECKOE O0eclieueHne IUCHUIUIMHBI coomeemcmayem Crenupuke
JUCLHUIUIMHBL «Opeanuszayus u_mexHono2us._0OKYMEHMAyuoHHo20 obecneyenus Ynpasienusay u
o0ecreynBaeT HCIOIb30BaHUE COBPEMEHHBIX OOpa30BaTENbHBIX, B TOM YHCIIE WHTEPAKTUBHBIX
METO/0B 00yUYEHHS.

Metoanyeckre peKOMEHJAMK CTyJAeHTaM U (POHJ OLIEHOYHBIX MAaTEPUAIOB JNAIOT Ipe.-
CTaBJIeHHE O crienupuke 00ydeHus o JTUCUUIUIMHE _«Opeanuzayus u mexHono2us 0OKYMeHmayu-
OHHO20 0becneyenus YnpasieHusy.

OBILIME BbIBO/JbI

Ha ocHoBaHuu mNpoBeNEeHHONW pPELEH3UH MOKHO CJeNaTh 3aKII0YeHHE, YTO XapakTep,
CTPYKTypa U cojepxaHue pabouyeill MporpaMMbl JUCHUILIUHBI «OpaHuzayus u mexHoao2us 00-
Kymenmayuonnozo ooecneuenus ynpagienusy OIIOII BO no nanpasinenuto 46.03.02 «JlokymeH-
TOBEJICHHE W apXMBOBEICHUEY», HANPABICHHOCTh «OpraHu3anus TOKyMEHTAlMOHHOTO oOecriede-
HUsl ynpaBieHus» (GakanaBpuar), pazpadorannoit B ®I'BOY BO «Hwuxeropoackuii rocyaap-
CTBEHHBI TexHHuYecKuil yHusepcuter umenu P.E. AnekceeBay», Ha kadenpe «Merononorus, uc-
Topus U punocodus Hayku» (pazpabotuuk qoueHT KpsiioBa A.B.) cooTBeTcTBYyeT TpeOOBaHUSIM
@I'OC BO, coBpeMeHHBIM TpeOOBAaHUSM PBIHKA TPYZJa M MO3BOJUT HPHU € peaan3aliy yCIeIHO
obecrieunTh (OpMHUPOBAHUE 3asIBJICHHBIX KOMITCTEHITHIHA.

Peneunsenr:

3amMecTuTeNnb IUPEKTOpa
I'OITAHO M.A. MapueHnko
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